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BBEJAEHHUE

JKoHOMHUYecKasi THPOPMATHKA — 3TO HayKa 00 MH(POPMAIIMOHHBIX CHUCTE-
Max, MCIOJb3YEMBIX JUIsl MOATOTOBKM M INMPHUHATUS PELICHU B YIPaBJIECHUU,
PKOHOMUKE U OU3HECE.

CTpyKTypa IMCHMIVINHBI « JKOHOMHUYECKAsA HH(POPMATHKA:

— BBEJIEHHE B 9KOHOMHUYECKYIO HH(OPMATUKY;

— MPUKIATHOE TPOrpaMMHOE oOecriedeHue OQUCHOTO Ha3HAYCHUS
(Microsoft Office);

— aJNrOPUTMU3ALIMSL.

VYyeOHast aucHUIUIMHA «DKOHOMHUYECKass UH(POpPMATUKA» SBISETCS HOP-
MAaTUBHOM U BXOJUT B LIMKJI NPO(ECCHOHATBHON U MPaKTHYECKOW MOArOTOBKU
OakanaBpa B By3ax. JTO y4yeOHas IMCUUIUIMHA, OTKPHIBAET LUKJI JUCLUIUIMH
o MH(pOpPMATUKe, U3Y4YaeMbIX CTYJEHTAaMU SKOHOMHUYECKHMX CHEIHalbHOCTEN
Ha MPOTSDKeHUU oOydeHus B By3e. llodmydeHHble 0a30Bble 3HAHHS MO KypCy
«QKoHOMHUYECKass MHPOPMATHUKA» HEOOXOIUMBI ISl M3Y4YEHHUs MOCIEIYIOIIHNX
JUCIUIUIHH.

Leap o0yuyeHHsl CTYyIeHTOB IMCHUILIMHE — (OpMHpOBaHHE 3HAHUI
O MPUHIUIIAX IOCTPOCHUA U (PYHKIMOHUPOBAHUU BBIYMCIUTEIBHBIX MAIIMH,
OpraHu3allid BBIYMCIUTENIBHBIX MPOLECCOB HA NEPCOHAIBHBIX KOMIIBIOTEpaX
U UX aITOPUTMH3AIMHU, TPOrPAMMHOM 00€ecCIiedeHUEe MePCOHATBHBIX KOMIIBIOTE-
POB M KOMIIBIOTEPHBIX CETEH, a Takke 3P (HEKTUBHOE NPUMEHEHHE COBPEMEHHBIX
MHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIX TEXHOJOTUH B MpOodeCcCUOHAIbHOU Aes-
TEIbHOCTH.

VYyeOHnas mporpamMma Kypca: «IKOHOMHUYECKasi WH(OpPMATHUKa» 00bEMOM
216 akazeMHYECKHX YacOB pa3JielieHa Ha YeThIPEe COMepKaTeNbHbIX (YUeOHBIX)
Moayis oobemoMm 3; 1,5 u 1,5 kpeautoB (00bem kpenutra ECTS cocrtaBnser
36 akaJeMHUYECKHUX YacOB) U COCTOUT U3 ayUTOPHBIX 3aHATUNA U CAMOCTOATENb-
HOU paOOThI CTY/ICHTOB.

B nponecce 00ydeHUs: MPUMEHSIOTCS KOMIIBIOTEPHBIE CPEICTBA, K KOTO-
PBIM CJIEyeT OTHECTH: 00yYalolue MporpaMMbl, SJIEKTPOHHbIE YYEOHUKU U Te-
CTUPYIOLKE TPOrPAMMBI.

3agaya IMCUMINVIMHBI « JKOHOMUYecKasi HHpopMaTHKa»:

— 1aTh TEOPETHUYECKUE M MPAKTUUYECKUE OCHOBBI 3HAHWM B O0JIACTH WH-
dopMaTHKH U €€ MPUII0KEHUH, B YaCTHOCTH, SKOHOMUYECKON NHPOPMATUKH;

— cpopMHUpOBaTh y CTYIEHTOB MpakTUYeckue HaBbIKM paborsl Ha [IK
U C MaKE€TaMU TMPUKIAJHBIX MPOrpaMM, MPEAYCMOTPEHHBIMU MJISI OCBOCHUS
Ha IPAKTUYECKUX, JTAOOPATOPHBIX 3aHATHUSAX, a TAaKKE B IMPOLIECCE CAMOCTOS-
TENbHOU PabOTHI CTYJEHTOB 1O MOATOTOBKE U HAITMCAHUIO KYPCOBOM padOTHI.

B pe3yabTarte n3y4eHusi AMCUUILIMHBI CTYACHTbI 10JKHbI:

a) 3HATh:

— cBoiicTBa HH(OpPMAIIMK U OCOOCHHOCTH YKOHOMHUYECKON HH(]OpMaIuy,
CTPYKTYpPY U (hOpMBI IIPEACTABICHUS €€ B KOMITBIOTEPE;



— OCHOBBI ajreOphl BBICKA3BIBAHUM W €€ WCIIOIB30BAHHUE IS PEIICHUS
MIPUKJIATHBIX SKOHOMHYECKUX U YIPABICHUECKUX 3a/1a4;

— OCHOBHBIE KPUTEpHUM BHIOOpA TEXHUYECKUX U MPOTrPAaMMHBIX CPEACTB
JUTSI pEIICHUS] SdKOHOMHYECKUX U YIIPABICHUYECCKUX 3a/1a4;

— JKCIUTyaTallMoHHbIe BO3MOXHOCTH [IK ©  KOMMyHMKaIMOHHBIX
CPEIICTB, OpraHU3allMOHHBIE (POPMBI UX MPUMEHEHUS JUIs peanu3anuu uHPop-
MaIMOHHBIX TIPOIIECCOB;

0) ymeTh:

— COCTaBJISITh AJITOPUTMBI JJI PEUICHUs SKOHOMUYECKHUX U yIpaBJieHue-
ckux 3aga4 Ha [1K;

— paborats ¢ [IK u ucmonp3oBaTh pa3InyHbIe MAKETHl MPUKIATHBIX TPO-
rpaMM Il pEIIeHHs DKOHOMHMYECKMX 3a7ad, Kak B HWHIAMBUAYAJIbHOM,
TaK ¥ B CETEBOM PEXKUMAaX;

— ucnoib3oBath [1K 1 makeTsr mpuKIaaHBIX IPOTpamMM JIJIsl PEIISHUs OT-
JENbHBIX (PYHKIIMOHAIBHBIX 33]1a4 YIIPaBJICHUS;

— B) UMETh NPEJCTaBICHUE:

— 00 WCTOJB30BAHUH KOMIBIOTEPHBIX CHUCTEM, CETEH U CPEICTB Tele-
KOMMYHUKAIIMI B peaau3aiui HHPOPMaIMOHHBIX MTPOIIECCOB;

— 0 KOMITBIOTEPHOM 0€30MacHOCTH M METO/AAX 3allUThl HHPOPMAIUH.

O0beKkT, mpeaMeT, MeTOAbI M 321a4M JUCUMILINHBI:

HNudopmatuka — 310 Hayka 00 mHboOpMalLuM, crocodax ee coopa, xpa-
HEHUs, 00paOOTKH W TPEIOCTABICHUS C TMOMOIILI0 KOMITBIOTCPHOW TEXHHKH.
O0bekTOM MHGOPMATUKHU BBICTYMAIOT KaK KOMITBIOTEPHI, TaK U WH(DOPMAIMOH-
HBIC CHCTCMBI.

JKoHOMHYecKasi HHpopMATHKA — 3TO HayKa 00 MHPOPMAITMOHHBIX CH-
CTeMax, UCIMOJb3YEMBIX ISl IOATOTOBKHU M MPUHATHS PEUICHUN B yIpPaBICHUH,
PKOHOMHKE U OM3HECE.

O0beKTOM IKOHOMUYECKOWH HH(OPMATHKM BBHICTYMAIOT WH(OpMAaIu-
OHHBIC CHCTEMBI, KOTOpBhIC OOECIICYMBAIOT pEIICHUE MPEATPUHUMATEIBCKUX
¥ OPTaHW3alMOHHBIX 33/1a4, BO3HUKAIONIUX B YKOHOMHUYECKUX CHCTeMax (KO-
HOMHUYECKHX 00BEKTAX).

HNudopMmanmoHHass cucreMa — DO5TO COBOKYIHOCTb IIPOrPaMMHO-
anmapaTHBIX CPEJNICTB, CIIOCOOOB M JIIOJIEH, KOTOpbIe obecrneunBatoT cOop, Xpa-
HeHue, oOpaboTKy M BblJauy HWHQOpMAUU JJIs1 OO0ECIEUEHHUS TOJITOTOBKH
Y IPUHSATHUS PELLIEHUN.

3agaya IMCHUILIMHBI — U3YYCHHE TEOPETUUYECKUX OCHOB MH(GOPMATUKHU
U NpUOOpETEHNE HAaBBIKOB HCIOJb30BAHUS MPUKIATHBIX CHUCTEM OOpabOTKH
HPKOHOMHYECKUX JAHHBIX W CHCTEM MPOTPAMMUPOBAHUS I TEPCOHAIBHBIX
KOMITBIOTEPOB U JIOKAIBHBIX KOMITBIOTEPHBIX CETCH.

IIpeamer TMCUMILUIMHBI — CITOCOOBI aBTOMATH3AIUU WH(OPMAITMOHHBIX
MPOLIECCOB C MPUMEHEHUEM PYKOHOMUYECKUX JTAHHBIX.



1 TPEBOBAHUSA K BBIITOJTHEHUIO KOHTPOJBbHOM PABOTHI

KouTponpHass pabora sBISIETCS CPEICTBOM MPOBEPKU MPABUILHOCTH
YCBOEHHUSl CTYIAEHTAMH OCHOBHBIX IOJIO)KEHUH HM3y4aeMOl JIUCUUIUIMHBI
IpY CaMOCTOSTENILHON MoATroToBKe. KOHTpOnbHas paboTa CONEpKUT TeOpeTH-
gyeckue Borpock! (3amanus 3.1.1, 3.1.2 u 3.1.3) u 3agaun (3aganus 3.2-3.5).

[Ipu oTBeTe Ha TEOPETUYECKHE BOMPOCHI KOHTPOJIBHOW pabOThI CledayeT
moJik30BatThes yreparypoit [1-9]. Ilens manHoro 3amaHus mprOOpETEHUE HABBI-
KoB B pabore ¢ oneparuonnoi cucremorr WINDOWS, B ucrnosib30BaHUN TEKCTO-
Boro peaakropa Microsoft Word, rabnmuanoro npomeccopa Microsoft Excel.

B KOHTpOnBHOW paboTe BBITIONHSAIOTCS 3aJaHus 3.2—3.5, 1ellb KOTOPhIX —
NPUOOPETEHUE HABBIKOB B HCIIOJIB30BAHWUHU TaOJMYHOrO mporeccopa Microsoft
Excel nns pemenns paznuanoro tuna 3anad. [Ipu ux perieHun cienyer UCroib-
30BaTh METOJMKH pacuera, MpecTaBiIeHHbIe B yueOHOM uTeparype [4, 5, 9].

KontponbHas pabora nomkHa ObITH MOJNUCAHA ABTOPOM C YKa3aHHEM
JaThl BBITIOJHEHUS U CIIMCKA MCIIOIH30BaHHBIX HCTOUHUKOB.

Ha TuTy/1bHOM JIMNCTE KOHTPOJIBHOM PadOTHI HEOOXOAUMO YKA3aTh:
HauUMeHOBaHMe Kadeapbl, Ha3BaHHUeE JUCHUIIMHBI, KYPC, HOMEP KOHTPOJIb-
HOI1 padoThl, cBOM M@p, pamMuInio, UM M1 0TYECTBO (MMOJTHOCTHIO).

BapuaHT koHTponbHOU paboThl BeIOUpaeTcs no Tabmauue 1.1 B cooTBer-
CTBUH C JABYMS NOCIEAHUMHU Iupamu mudpa (HoMepa 3a4eTHOW KHUKKHU CTY-
JICHTA).

Tabnuya 1.1

[penmocaenuss [Tocneansis undpa 3a4eTku

undpasadeTku T 15 1 3 | 4 [ 5 [ 6 | 7 ] 8 ] 9 |0
0 1 2 3 4 5 6 7 8 9 |25
1 11 |12 | 13 | 14 | 15 | 16 | 17 | 18 | 19 |10
2 21 22| 23 | 24 | 25 1 2 3 4 |20
3 6 7 8 9 10 | 11 | 12 | 13 | 14 | 5
4 16 |17 ] 18 | 19 | 20 | 21 | 22 | 23 | 24 |15
5 1 2 3 4 5 6 7 8 9 |25
6 11 |12 | 13 | 14 | 15 | 16 | 17 | 18 | 19 |10
7 21 22| 23 | 24 | 25 1 2 3 4 120
8 6 7 8 9 10 | 11 | 12 | 13 | 14 | 5
9 16 |17 ] 18 | 19 | 20 | 21 | 22 | 23 | 24 |15




2 TEOPETUYECKHUE CBEJEHHS K BbIIIOJIHEHUIO
INPAKTHYECKHUX 3ATAHUHU

2.1 OnepannonHas cucrema Windows

JI1st TOro 4To0kI MOIB30BATENh MOT HE IYMaTh O TOM, KaK B KOMIIBIOTEPE
MIPOUCXOIUT paboTa Mmpoleccopa ¢ MporpaMMaMiu, JAHHBIMU U allapaTHBIMU
YCTPOMCTBAMH, CYIIIECTBYET CHEIMaabHas mporpaMma. ITO ONepalluoHHasi CHU-
crtema (OC).

Windows — 3To rpaduueckast onepaoHHas CUCTeMa.

Oco6ennoctu Windows:

— MHOI'033JJa4YHOCTb;

— JIMHBIN TTpOrpaMMHBIN HHTEpdEKiC;

— eANHbINA nHTEep(ENC MOIb30BATENS;

— rpaduueckuil uHTEp(deiic moab30BaTENS;

— eVHBIN armapaTHO — MPOrPaMMHBIN HHTEpQEHC.

[Tporpammer B cpene WINdOWS yacTo Ha3bIBAIOT NPUIOKCHUSAMH, a 3a-
NyILIEHHbIE Ha BbINOJHEHUE — 3agadamu. Jta OC npencraBiseT coOOM CTaH-
JapTHYIO TIaTdopMy I MHOXKECTBA NpuiokeHuil. Equnoo6pasue untepdeii-
ca TIONb30BaTeNIsl — €€ IJIaBHOE TMpeumyliectBo. Bce paspaboraHHbIe
s Windows mporpaMmbl HMEIOT OYEHb IOXOXKHE, a 9acTO W OJMHAKOBBIC
cpenctsa yrpasieHusi. OKkHa, MEHIO, TMAJIOTOBbIE OKHA U METOJIbI pa0OThI CTaH-
JIapTU30BaHbl. 3HAs OJHY MPOrPAMMY, JIETKO OCBOUTH U APyTHE.

ITocne 3arpy3ku OC OTKpbIBaeTCs OCHOBHOM pabounii skpan Windows —
Pabouuit cmon (Desktop). Ha Pabouem cmone pa3MemamTcs OOBEKTHI
Windows u ympasnsromue smementel Windows. Ilom ob6bekTamu B JaHHOM
OIMEPAIIMOHHON CHCTEME MOHUMAIOT MPAKTUYECKH BCE, C YeM OHa paldoTaer, —
MPUJIOKEHMSI, MANKHU, TOKYMEHTHI, IpJIbIKU. Bce 00bEKTHI pa3inuuMbl IO CBOUM
cBoiictBaM. Ha PabGouem croie HaxoAsTCs CHUCTEMHBIC MANKU C Ha3BAaHUSAMHU
Mot komnwvromep, Cemesoe oxpyoicenue, Kopsuna u Bxooawue.

B HmxHel yacTu 3KpaHa (Kak mNpaBuiio) pacnoinaraercs [lanenv 3adau —
OCHOBHOE CPEJICTBO B3aUMOJICUCTBUS C CUCTEeMOU. [lanens 3a0ay MOXXHO C TO-
MOIIBIO MBIIIH PACIIOIOKUTH BJOJIb APYTOro Kpasi SKpaHa.

B uenrpansHoli yactu [lamenu 3a0au pacmojlaralOTCsl KHOIKH, KaKmas
U3 KOTOPBIX COOTBETCTBYET paloTawonieil B JaHHBIA MOMEHT IIporpamme
WIM OTKpBITOW manke. B neBoM yrny [llanenu 3aoau HaxoguTcs KHomka [lyck.
[I{em4oK 1Mo ATOM KHOIKE MPUBOJUT K TOMY, YTO Ha SKpaHe nosasisercs [ nagnoe
MeHto. DTO MEHI0 o0ecrneurBaeT OBICTPBIMA OCTYN K IporpaMmam, a TakxKe
K JIOKYMEHTaM, KOTOpbIE OTKPBIBAJIIUCH B ToOcieqHee BpeMs. [[as Toro 4toObl
3aMyCTUTh HYKHYIO MPOrpaMMy WM PACKPBITh HYXKHBIH OOBEKT, JOCTATOUHO
OJIHOTO IIE€TYKa MbIIbI0. OCHOBHBIE MYHKTHI IJTABHOT'O MEHIO:

[IporpamMmbl — O3BOJIAET OCYLIECTBUTH 3aIyCK IPOTrPaMMBI.

JIOKyMEHTBl — TO3BOJISIET 3allyCTUTh HAa PEAAKTUPOBAHHE OJUH U3 IMO-
ClIeIHUX 15 penakTupyemMbIX TOKYMEHTOB.



Hactpoiiku — oToOpakaeT CIHCOK KOMIIOHEHTOB, HAaCTPOMKY KOTOPBIX
MO>KHO U3MEHHTh: TIAHEIb YIIPABJICHUS, IPUHTEPHI, TAHETh 3a/1a4.

[Torck — MO3BONIIET HAWTH W OTKPBITh KOHKPETHBIN (Daill WM mamky,
OTBICKaTh B CETU HY>KHBII KOMITBIOTEP.

CnpaBka — BbI3bIBaeT crpaBky cuctembl Windows.

Beimonauts — ucnonb3yercs i BeinoaHeHus: komang MS-DOS, nozso-
JISIeT 3aIyCTUTh U3 CTPOKHU JIFOOYIO TPOrpaMMy MO UMEHHU ¢aiiina Wik JOKyMEHT
Ha peTaKTUPOBAHUE.

BbIxoa u3 cucTeMbl TakKe OCYIIECTBISETCS ¢ TIOMOIIbBIO [ 1a6H020 MeHio
npu BbIOOpe myHKTa 3agepuienue pabomul. Ilocae 3TOro MOXKHO BHIOpATh OJMH
U3 BApPUAHTOB:

— BBIKJITIOYUTH KOMITBIOTED;

— TIepe3arpy3uThb KOMITbIOTED;

— BOWTHU B CUCTEMY TIOJ] IPYTUM HMECHEM.

[Tpu BBIKIIOYEHHH KOMIIBIOTEpA MPOHCXOAUT COXPAHEHHE U 3aKpBITHE
daitmtoB Windows. HeoOxoauMo 10KIaThCs, YTOOBI MOSBUIIOCH IPUTIIALICHHE
BBIKJTFOUUTH WIIH TIepe3arpy3uTh KOMIBIOTED.

I'padmueckuii maTepdeiic Windows opreHTHpOBaH Ha HCIIOIH30BaAHHUE
B KaueCTBE YCTPOMCTBA LieJIeyKa3aHus MaHunyJsitopa tuna «Mseiby. Ilepeme-
IICHUE yKa3aTelsl MBIIIM Ha SKpaHe MPOMCXOIUT CHHXPOHHO C MEpeMelleHuEM
CaMOro MaHUIYJISITOpa MO MOBEPXHOCTH cTojda. Hamnume Ha MaHMMyJsiTOpE
KHOTIOK TIO3BOJISIET BBITIONHUTH Psif omnepanuii. OObIYHO HCTONB3YeTCs JieBast
KHOIIKa. Pexe — npaBasi.

Oounapnuiii wenyok yesoi kaonkor Mbimu (Click) npuBoauT k BbIIEIC-
HUIO 00BEKTA.

Heotuinoti wenuox nesoit kuonkoi Meimm (DoubleClick) npuBoaur k pac-
KPBITHIO 00BEKTA WM €T0 3aITyCKY.

Heuocenue Drag and Drop (cxBaTHTh OOBEKT, MEPEMECTUTh M OTIIY-
CTHUTbH), OCYILECTBISIEMOE JICBOW KHOIMKON MBI B HAXKaTOM €€ COCTOSHUH,
CIY>KHT JIJIsl TIEPEMEILIEHUS] UM KOMUPOBaHUs 00BEKTa U3 OJIHOTO MECTa B APY-
roe. Eciin 3TO ke JBMKEHUE OCYIIECTBUTH MPAaBOW KHOIKOW MBIIIM, B KOHIIE
MepeMeIIeHHs TTOSIBUTCS MEHIO C BO3MOXKHOCTBIO BBIOOpA, YEM 3aKOHUYUTH IIe-
peMelleHue.

OounapHulill weadoK npasoil KHONKOU Mulil TIPUBOAUT K TOSIBIICHUIO BBI-
MaJal0IIero KOHTEKCTHOro MeHio. CoJepKMMOE€ MEHIO 3aBUCUT OT OOBEKTa,
Ha KOTOPOM HaxonuTcs Kypcop. Cieayer MOMHUTD, YTO JIaXe MPHU BBIACICHHOM
00BEKTE BBI3BIBATH KOHTEKCTHOE MEHIO CIIEYET, IOMECTUB KypCcop Ha HY>KHBII
00BEKT, a HE TJIe-TO PSIIOM.

[Tpu padore B WindowsS MeIIIIbI0 €€ Kypcop 4acTo MeHsieT (popMy U aBToO-
MaTHUYECKH MPUHUMAET BUJ, COOTBETCTBYIOLINI BBHITOTHAEMBIM JIEHCTBUSAM:

a) yalie BCEro OH UMEET BUJI CTPEJIKH;

0) uHOrIa OH MPHUHUMAET (POPMY IMECOYHBIX YacoB, 3TO o03HadaeT, uto Win-
dows B JaHHBI MOMEHT HE 3aKOHYHJIA BBITIOIIHEHHUE MPEABITYIIEro ACHCTBYS;

B) €CIIM yKa3aTelb MBI MpPUHUMAeT (HopMy TNEepeuepKHYTOro Kpyra,
3HAYUT, BBl IIBITAETECH BBHIIIOJHUTH 3aMPEUICHHYIO OepaltIoO.
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s addextuBHON padotel B WINAOWS BaXKHO MOHSATH, KaK OpraHU30BaH
uHTep(deiic mporpaMmbl, U HAYYUTHCS HECKOJIBKUM IpUEMaM pabdOThl C HUM.
OcHoBy wunTepdeiica WINdOWS cocTaBIIAIOT: TOJS, KHONKH, CIHCKH, OKHA
U Apyrue o0bekThl. [Ipu MaHUIyTUPOBAaHUHM UMM BCEr/a JEHCTBYET OJIHO YHU-
BepCaJIbHOE MPABUIIO: CHaYaja HYKHO BbIOpaTh OOBEKT Ha IKpaHe, a 3aTeM BbI-
MOJIHUTH C HUM TY WM UHYIO ONEpaIrio.

KHonku ucnonb3yroTcs sl BBIOOpa KOHKPETHOTO ASHCTBUS U3 HECKOJIb-
KUX IpeasiaraeMbix nporpammoil. Knomnka npeacrasisier co00i HEOObIIOE MO-
JIe C TOSICHUTENILHOM HAJIIMCHIO0 WK YCIIOBHBIM 0003HaueHreM. UToObI TPUBECTH
KHONIKY B JCHCTBHE, HYKHO Ha)XaTb €€, LIEJIKHYB II0 HEW Mblblo. Ecin
HA/IMKCh HAa KHOMKE OJie/Hasl, 3HaYUT, OHA BPEMEHHO HEJAOCTYITHA, U HAXaTh €€
Hemb3s. Beinenenue OJeqHbIM 1IBETOM MOXKET Tak)Ke MPUCYTCTBOBAThH B Ha3Ba-
HUAX KOMaHJ U MEHIO, KOTOpble BPEMEHHO HEJOCTYMHBI. BbIjeneHue Tekcra
HAJMUCU Ha KHOMKE C TMOMOIIBI0O PaMKH O3HA4YaeT, 4YTO KHOMKAa BBIOpaHa
«T10 YMOJYAHHUIO» M €€ Ha)XaTUE MBIIMIbI0 MOXET OBITh 3aMEHEHO Ha)KaTHEeM
KJIaBuIIM ENter Ha xkmaBuatype.

Cnucku ciyxatr ¢GopMoM NMpeACTaBICHUS MEPEeYHs] OAHOTUITHBIX OObEK-
TOB, PEKUMOB U T. 1. {7151 5KOHOMHHU MeCTa Ha SKpaHe CIHCOK OOBIYHO OTOOpa-
KAETCS B KOMIIAKTHOM BHJI€ C HA3BAHUEM BBIOpAHHOrO 3JieMeHTa. YTOOKI pac-
KpBITh CIUCOK, MOTPEOyeTCsl HaXKaTh HA KHOIKY C HANpPAaBIEHHON BHU3 CTpE-
KO B €ro IpaBoM yrity. Bel yBuANTE COAEPKUMOE CIIUCKA B OMPEIETICHHOM T10-
psizKe, HarpuMep, B anidaBuTHOM. [l BRIOOpA APYTOro 3J€MEHTa CIHCKa HY K-
HO IIEJIKHYTh MBIIIBIO 110 €r0 Ha3BaHUIO.

JIuHel KM MPOKPYTKHU TpeIHA3ZHAYEHBI ISl MPOCMOTpa JJIMHHBIX CIIHC-
KOB, a TaKXK€ COIEPKUMOT0 OKOH. Pa3inuyaroT BEPTUKAIBbHBIE U TOPU3OHTAIIb-
HbI€ JIMHEWKHU, KOTOPbIE COOTBETCTBEHHO PACMOJIaraloTCsl CpaBa U CHU3Y OTHO-
CUTEIIbHO MPOCMAaTpUBAEMOro oObekTa. B Hauanme M KOHIE KaXIOW JIMHEHKH
HaxoJITCs KHONKM. WX HakaThe NMpUBOAMUT K CABUTY OTOOpakaéMoil B OKHE
uHpopmaruu. Mexny KHONKaMH Ha JIMHEHKE IMPOCMOTpa PACHOJIOXKEH Oery-
HOK — MAJICHbKMH MNOABWXKHBIM KBaapar. OH MOKAa3bIBAET MECTOIOJOXKECHHUE
oTOOpakaeMoi B OKHE WH(OPMAITIH OTHOCUTEIIFHO BCEH UMEOIIIEHCSI.

Menw mnpencrtaBiasier co0oil  HaOOp KOMaHI, TpeIHAa3HAYCHHBIX
JUTSL yIIpaBJIeHUs MporpaMMoil. MeHio ObIBae€T HECKOJbKHX THUIIOB: CUCTEMHBIE,
YOpaBJISIONINE, KOHTEKCTHbIE W MUKTOrpadguueckre. CUCTEMHOE MEHIO €IWHO
s Bcex Windows-niporpaMM u BKJIIOYaeT B ceOsi KOMaHbI YIPABICHUS MPO-
rpaMMoOil B IeJIOM. YIPaBJSIONIEEe MEHIO MPEACTaBISIET COO00M CrenralbHbIM
00pa3oM OpPTraHW30BAaHHBIN CIIMCOK BCEX JOCTYMHBIX IS KaKIOW KOHKPETHOU
nporpamMmbl koMaHa. OHO OOBIYHO MMEET MEPAPXUYECKYI0 CTPYKTYpy. BBepxy
MEHIO HaXOJIUTCS 3ar0JIOBOK, COCTOSIIINN U3 HECKONBKHUX MYHKTOB. OTAEIbHBINI
MYHKT SIBJISIETCS, B CBOIO OYE€PE/lb, CAMOCTOATEIILHBIM MEHIO, HA3bIBAEMbIM KOH-
TEKCTHBIM. EC/IM MIENKHYTh MBIIIBIO MO OJHOMY W3 TAKUX MYHKTOB, T. €. BBI-
Opathb ero, MOSIBUTCS MEPEUYCHD BCEX TOCTYITHBIX B HEM KOMAaH/I.

Jlist ynoOGcTBa paboThl B HEKOTOPBIX MPOrpamMmax, HalmpuMep B TEKCTOBOM
penaktope Word, AOMOSHHUTEIBHO MCIOIB3YIOT MHKTOrpadUuecKue MEHIO,
Ha3bIBAEMbIE MAHEISIMA MHCTPYMEHTOB. Takasl maHellb COCTOMT M3 MHOXKECTBA
KHOTIOK, Ha)KaTUe KOTOPBIX SKBUBAJICHTHO BHIOOPY KOMaH/] B MEHIO.
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IukTorpammbl B WIiNdOwS ucmonb3yroTes 1k 0003HAYCHUS IPOTpaMM,
CBEPHYTBIX OKOH, a TaK)Ke APYTHX OOBEKTOB: KATaJIOI'OB JUCKOB, HAKOMHUTENEH
u T. 1. [IukrorpamMmma npesncrapiser co00il HEOONBIIONH PUCYHOK C MOSICHUTENb-
HOW HAJMKMCHIO WK YCIOBHBIM 0003HAUCHHEM.

Apabik — rpaduyeckuil 00bEKT JUIsl CCBUIOK Ha Apyrue o0bekTsl. Ilpen-
CTaBisieT co00il rpaduyecKyr0 MKOHKY (MHKTOrpaMMYy) CO CTPENKOMl B JIEBOM
HIDKHEM YTJIy U COZiepKaTelIbHOM HaUChI0 BHU3Y. Mcrionb3yeTcs A 3amycka
IporpamMM WJIM 3arpy3Kd JOKYMEHTOB B MpEAHA3HAYECHHBIE JJII MX 00paOOTKH
nporpaMMmel. B oTinune oT 3Hayka, CBSI3aHHOT'O HEMOCPEACTBEHHO C (hailiiom,
HanKol WM yCTPOMCTBOM, C SIPJIBIKOM CBsi3aH (Qaill ¢ pacmmpenueM .Ink, xpa-
HAMA THPOPMAIMIO O MECTe HAXOXKIeHUs (aiina, manku ¥ KOMaHay AJis 3a-
IyCKa COOTBETCTBYIOLIEH mporpamMmbl. JlJis OIHOTO M TOTO e 00bEKTa MOXKET
OBITH CO3/1aHO JIFO0OE KOJIMYECTBO SIpAbIKOB. Co3/1aHHE SIPIBIKOB B Pa3IMYHbIX
ManKax, CCbUIAIOIIMXCS Ha OAUH U TOT XK€ OOBEKT BMECTO KOIMPOBAHUS ITUX
00BEKTOB, MO3BOJISIET COKOHOMUTD JIUCKOBYIO MaMsTh, TaK Kak (ails sipibika 3a-
HuMaet okosio 200 GailT, B To BpeMs, Kak caM (paitn — B ecATKU pa3 OoJblIe.
Ecnu neperMeHoBaTh Nanky Wiy ¢aiisl, HaAMUCh K SApJbIKY HE MEHSIETCS U CBA3b
ocraercs. YacTb ApaBIKOB CO3Ja€TCS aBTOMATUUYECKHU MPU YCTAHOBKE MPUIIOXKE-
Huit Windows, HO MOXHO CO3/1aTh SPJBIK U camMoMy. J[Ji1 3TOTO HAa HYXHBIH
(aitn (w1M marnky) HaBOJIAT yKa3aTesIb MBIIIH U ILEIKAIOT paBoi kHomKoi. [1o-
SBIISIETCS] KOHTEKCTHOE MEHIO — CIIHCOK KOMaH/, KOTOPbI€ TOCTYIHbI B JaHHBIN
MOMEHT JJi1 JaHHOro oObekTa. Beiouparor komanny Co3nath spiblk. SApibik
OyneT UMeTh UMS «SIpIbIK JIJIS ...» U pacroyiaraTbCs B TEKyLIEH nanke. 9To uMs
U PacIoNOKEHHE MOXHO U3MEHUTh KOMaH/10i KOHTEKCTHOro MeHi0 CBoicTBa —
BKJIaIKa SpIIbIK.

BaxupiMm monstuem B Windows SBISETCS OKHO — 3aMKHYTas MpPSMO-
yrojipHasi 00JIaCTh Ha 3KpaHe, B KOTOPOH MOTYT BBINOJHITHCS HPOrpaMMBI
u niporiecchl (puc. 2.1). OqHOBpeMEHHO MOXET OBITh OTKPBHITO HECKOJIBKO OKOH.
Hanpumep, B 01HOM OKHE MOXHO OTKPBITh MPOTPaMMy 3JIEKTPOHHOM MOYTHI,
B APYroM — padoTaTh ¢ JIEKTPOHHOM TaOJUILIEH, B TPEThEM — 3arpyxaTb M300-
pakeHus ¢ UQPPOBOIl KaMephl, a B YeTBEPTOM — opOpMIIATh 3aKka3 B MIHTepHET-
marasuHe. OKHa MOXHO 3aKpbIBaTh, MepeMeIlaTh, U3MEHATh UX pa3Mephl, CBO-
padrBaTh B KHOIKM HA TIAHETH 3aJ1a4 WM pPa3BOpaurBaTh HA BECh IKPaH.
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Pucynox 2.1 — Buo oxua Windows

MO>KHO BBIZICTUTH TPU TUTIA OKOH:
— [IporpammHoe (NMPUKIAIHOE) OKHO — OKHO, B KOTOPOM BBINOJIHSAETCS
nporpamma (mpuioxkenue). st KaKaoro NpuiiokKeH s, a ©X MOXXHO OJTHOBpeE-
MEHHO 3aIlyCTUTh HECKOJIBbKO, OTKPBIBAETCS CBOE OKHO. [Ipmnoxenue mpomod-
&KaeT padoTaTh, HE3aBUCUMO OT (DOPMBI MPEACTABICHUS OKHA.
— [MoqunHEHHOE OKHO — OKHO, CO3/]JaBaeMO€ Pa0OTAIOIINUM MPUII0KEHUEM
JUTSI CBOMX HYXKJ M B TIpeleliaX CBOEro OKHa, T. €. €ro HeNb3s MEPEMECTHTH
WM pa3IBUHYTH 3a MPEAeIbl MPOorpaMMHOro okHa. CIyKUT ISl MHANKAIUU 00-
pabaThIBacMbIX JTOKYMEHTOB, KapTHHOK U T. A. Ero comepkumMoe ompenensiercs
OTKPBIBIIEN €ro NpOorpaMmon.
— JlnanioroBoe OKHO — OKHO, HMCIOJb3yeMO€ JJIsi BBIBOJIAa Ha KOPOTKHUU
CpPOK Kakoi-1nbo nHdopmaiuu, 3anpoca Ha T€ WU UHbIE JEHCTBUS, BBOJA Ka-
KUX-JTMOO JAHHBIX W T. 1. BRIBOIWUTCS Bcerma MoBepxX APYrUX OKOH U HHUKaKas
paboTa ¢ mporpaMMoi HEBO3MOKHA JI0 OTBETA Ha 3aIpoC U 3aKPHITUS OKHA.
OKHO MOXXET UMETh TpU (HOPMBI TIPEACTABICHHUS:
— TIOJTHOAKPAHHOE — BBIJICNICH BECh JIOCTYITHBIN KpaH;
— HOpMaJibHOE (OKOHHOE) — BBIJICJIEHA TOJIBKO YaCTh JOCTYITHOT'O AKPaHa;
— CBEPHYTOE B 3HAYOK.
Pa3mep okHa B HOpMaTbHOM TPEICTABICHUA MOXXHO TUIABHO HM3MEHSThH,

MEePEeTacKMBasl €ro TPaHULIbl WM Yroil (B 3TOM Cilydyae pa3Mep MEHSETCs cpa3y
B JIByX HampaBieHusix). [leperackuBasi 3arojioBOK OKHAa, MOXHO MEpPEMEIATh

€ro B JIOCTYITHOM 00JIacTH dKpaHa.
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JIto60€ OKHO UMEET CIEeNYIOLIME COCTaBISAIOLIHE:

1 3navok ymnpasistoniero Mexto. Illeayok Ha HEeM aKTHBU3UPYET YIpaB-
asttoniee (OKOHHOE) MEHIO, MO3BOJISIIONIee U3MEHUTD (DOpMY IIpe/ICTaBICHHS OKHA,
3aKpBITh OKHO U pabOTAIONIYI0 B HEM MIPOrpamMmy, a TaKKe ¢ MOMOIIbIO KiIaBua-
TYpbl U3MEHUTH Pa3Mephl WM IEPEMECTUTh OKHO. KoMaHbl MEHIO OKHA UMEIOT
CIENYIOIIEE HAa3HAUYCHUE:!

— CBEPHYTh — CBOPaYMBaHKUE OKHA B MUKTOIPAMMY;

— pa3BEpHYTh — pacliaxMBaHUE OKHA Ha BECh IKPaH;

— BOCCTAaHOBUTH — BOCCTAHOBJIEHUE MEPBOHAYAIBHOTO pa3Mepa OKHa, KO-
TOPBIN OBLT MEpe]T €ro CBOpAaUNMBAHUEM WM PAaCTiaXUBaHUEM;

— MIEPEMECTUTh — U3MEHEHUE TTOJIOKEHUSI OKHA Ha DKPAHE;

— 3aKpbITh — 3aBEPIICHHE PA0OTHI MPOrPAMMBI U 3aKPBITHE €€ OKHA;

— MIEPEKIIOUNTHCA B — MEPEKIIOYEHUE MEXIAY HECKOJbKMMH 3aIlylICH-
HBIMHU [IPOTPaMMaMHU.

2 Crpoka 3aroioBka. CoaepKUT HaMMEHOBAHHUE MPOrPaMMbI, TOKYMEHTa,
3arojioBKa U T. /1. EClii OKHO aKTHBHO ¥ TOTOBO K BBIIMOJIHEHUIO KAaKUX-JTHOO JIEH-
CTBUI B HEM, HAJITUCH CBETJIasl HA TEMHOM (pOHE, MHAYe — TEMHAsI Ha CBETJIOM.

3 Kuomka cBEpThiBaHMs =| (MUHUMM3ALMM) JJIS CBOPAUYMBAHUS OKHA
B 3HAYOK.

4 KHomka BoccTaHoBiieHHs. [lepexiroueHue MeEXIy MOJTHOIKPAHHBIM
Y OKOHHBIM peXHMaMu. B moaHOM 3KpaHe Ha HEW HapUCOBAHBI JIBa KBAJIpaTUKa
|21 1 He BUAHBI TPAaHULBI OKHA, 2 B OKOHHOM — oJuH KBajpaTuk &l. Ilepekiroue-
HHE€ MOXXHO BBITIOJIHUTH JBOMHBIM IIETYKOM Ha 3aroJIOBKE OKHA.

5 Knormka 3akpbeITHS — 3aKpBITHE OKHA M pa0OTArOMICH B HEW MPOTrPaMMBI.
Hpyroii cioco6 — Alt+F4.

6 Ctpoxa Mmenro. ComepuT psii oreparuii, JOCTYIMHBIX MpPOrpaMMe.
[em4ok Ha KAaKOM-JIMOO MYHKTE PACKPHIBAECT OMEPAITMOHHOE MEHIO.

7 PabGouee mone — o0jacTh OKHA JJISI pa3MelieHuss OOBEeKTOB (TEKCTOB,
PUCYHKOB, 3HAYKOB, APYTMX OKOH) UM BBITIOJHEHUS JEHCTBUM.

8 Knomnku nonocsl mpokpyTku. [1010Ck MPOKPYTKU MO3BOJISIIOT MPOKPY-
YUBaTh B OKHE JOKYMEHT MOAOOHO pPYyJIOHY (KOrJa ero pa3smMepbl MPEBBILAIOT
pasmepsl okHa). Illeqyok Ha KHOMKE MPUBOIUT K TEPEMEIICHHI0 JOKYMEHTa
Ha OJIHY MO3UIUIO B YKa3aHHOM Ha KHOIIKE HaINpaBJICHUU.

9 beryHOK moONOCHI MPOKPYTKH. YKa3bIBa€T TOJOKEHHUE B JIOKYMEHTE.
Ero mneperackuBanue ObIcTpo mnepeMemiaer AokymeHT. lllendok Ha moroce
3a OEr'yHKOM IEpPEMEIIAET Ha OJHY CTPAaHUIY SKpaHa B COOTBETCTBYIOLIYIO CTO-
pony. Pazmep OGeryHka cooTBeTCTByeT 00bEMY BUAMMOW Ha SKpaHE YaCTH JI0-
KyMEHTA.

10 Ilanens MHCTPYMEHTOB — CTPOKA, CTOJOEN Wi OJIOK 3KPAaHHBIX KHO-
MOK WIM 3HAYKOB B TpaduueckoM HHTepdeiice Moab30BaTeNsi MPOTrpaMMBI.
Haxxrmasi 5T KHONIKM WJIW 11IEJIKasl 3HAYKH, M0JIb30BATEIb aKTUBU3UPYET OMpe-
nesnieHHbie QyHKIMK nporpammel. Hanpumep, nanens nHCTpyMeHTOB Microsoft
Word copeput (cpeau mpodnx) KHONKU JJIS U3MEHEHUs HauepTaHUs TEKCTa
Ha HAKJIOHHOE WJIM TOJIY’KUPHOE, a TAKXKE JUIsl COXPAHEHUS U OTKPBITHUS JOKY-
MeHTOB. [lonp30BaTensiM 4acTO MPEAOCTABISAETCS BO3MOXHOCTh HACTPAUBATH
NaHeJIu HUHCTPYMEHTOB U MepeMeIIaTh UX 10 dKpaHy.
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Ha Pabouem cmone Windows Moryr pacmojaratbCs HECKOJIBKO OKOH.
JIns yaydiieHwsi BUJIMMOCTH Ka)XJOrO0 M3 HHUX OKHAa MOXHO IepeMenaTh
1o ’kpany. J[Jig 3Toro HEOOXOAUMO YCTAaHOBHUTH KYpPCOpP MBI Ha 3arojOBOK
OKHa, HaXXKaTh Ha JIEBYIO KJIABUIIY MAHUIYJISTOPAa U BBIMNOJHUTH OINEPAIUIO
nepeMelleHus. Te ke AEHCTBHUS MOXKHO BBIINOJHUTH C MOMOIIBK) KOMAaHJbI
CUCTeMHOro MeHIo [lepemecmums. Tlociie BbIOOpa KOMaH/Ibl yKa3aTelb MBIIIN
MPUMET BHUJl HANPABJIECHHOM BO BCE CTOPOHBI CTpENKd. C MOMOIIBIO KJIABHIII
YIpaBJIEHUS KYypCOPOM OKHO TMEPEMEIIAETCS B HYKHOM HalpaBJICHUH,
a i (pUKcaIuu ero MEeCTOMOJIOKEHUST HY)KHO HaXKaTh KinaBuinry Enter. [{ns uz-
MEHEHHSI BEPTUKAIBHOTO pPa3Mepa OKHA HYXKHO YCTAaHOBUTh KYPCOpP MBbIIIH
Ha HIKHIOIO WJIM BEPXHIOIO TPAHUILY, HAXaTh Ha JIEBYIO KJIABUIIY MAHUITYJISITO-
Pa ¥ BBITIOJHUTH ONEPALUI0 IEPEMENIEHUS MBILIBIO COOTBETCTBYIOMIEH IPAHUIIBI
BBEPX WJIM BHHU3. AHAJIOTMYHO U3MEHSETCS U TOPU30HTAJILHBIA pa3sMep OKHA.
Ecnu ycTaHOBUTH KypcOp MBIIIM B OJIMH U3 YIJIOB OKHA, TO U3MEHEHUE pa3Me-
POB OKHa MOKHO TaK)Xe MPOBOJIUTH OJHOBPEMEHHO I10 JBYM HAIPABJICHUSIM.

B cucreme Windows cyiiectByeT oueHb OOIIMpHAsl cpaBovYHasi uH(oOp-
Malusi, KOTOpO MOXHO BOCIIOJIb30BaThCS B JIFOOOH MOMEHT.

BbI30B Ha 9KpaH cHpaBOYHONM MH(POPMAIIMU MOKHO BBITIOTHUTH HECKOJIb-
KHMH CTIOCO0aMH:

— Haxars xknonky Ilyck u BeiOpaTh B riiaBHOM MeHIO CripaBka.

— AKTUBH3UPOBaTh KOMaHy BbI30B cripaBku M3 MEHIO OKHa Mo# KoM-
nbIOTEP WK U3 OKHA [IpoBOTHUK.

— Haxatp knaBuiry F1 ¥ nony4uTs CripaBKy O 3alyIlIEHHOM IporpaMMme.

OKHO CIIpaBKH COAEPKUT 3arojIOBOK ¢ HAANUChI0 Cnpasounas cucmema u
Tpu Bknaaku: Cooepacanue, [Ipeomemnuiti ykazamens, Ilouck.

OCHOBHYIO 4acCTh OKHAa 3aHHMMAET I0JIE C MEPEYHEM PA3/EIOB, YIOPSIA0-
YEHHBIX TEMAaTHYECKH, MO KOTOPHIM MOKHO MOJYYUTh CIIpaBKy. BHU3Y OkHa
pacnosyioKeHbl KHOMIKU: Buigecmu, [leuamams, Ommena. HazBanue KHONKU Boi-
gecmu MEHAETCS B 3aBUCUMOCTHU OT TOT'O, UTO MbI BBIJICIUM B OKHE:

— Ha3Banue Temsl.

— HasBanwue pa3gena.

[Tocne Toro, kak MoJab30BaTeNb BHIOEPET TEMY CIIPABKU, HA SKpaHE MOSB-
nsiercst okHo Windows, comepxkariee crpaBounyio uHbopmanuio. [To ymomga-
HUIO OKHO CIIPAaBKH PacMoJiaraeTcs MOBEpPX OCTAIbHBIX OKOH. OKHO CIIpaBKH CO-
JIEP>KUT 3arojIOBOK, HMXKE 3arojioBKa pacrojlaraloTcsi TpU KHONKU: Pa3zdenvl,
Haszao, Ilapamempyor. HaxaB Ha KHONIKY Pazoensi, Mbl BepHEMCs B OKHO Cnpa-
gounasn cucmema. Kuonka Hazao mo3BOJII€T BEPHYTHCS K MPEIBIIYIIEH cTpa-
HUIIE CTIPABKH.

Brimonnenne OonbimmHcTBa 33124 B Windows BkitogaeT padoty ¢ (aii-
JIAMHM ¥ NANIKAMMU.

daiin — 3aBepUICHHBI UMEHOBAHHBIN HAOOp JaHHBIX, TAKOW KakK IMPO-
rpaMMa, UCIOJIb3yeMbIH MPOrpaMMOi HaOOp JAHHBIX WJIM CO3[aHHBIN IMOJIb30-
BaTeneM AOKyMEHT. Dain SBISIETCS OCHOBHOM E€OWHHIIEH XPAHECHUS, MO3BOJIS-
OIIEeH KOMITBIOTEPY OTIWYATh OJWH HA0Op AaHHBIX OT Apyroro. [lomb3oBaTensb
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MOJKET W3BJIEYb JaHHbIE, COOpaHHBIC B (haiijie, U3MEHUTh WX, yJAIUTh, COXpa-
HUTbH WJIH OTHPABUTH HA TAKOE YCTPOWCTBO BBIBOJA, KAK IPUHTEP WJIU MPOTrpam-
Ma DJIEKTPOHHOM ITOYTHI.

IManka — xoHTEHHEp 17151 TporpamM U (aitsioB B rpadudeckux nHTepdei-
cax MOJb30BaTeNs, OTOOpakaeMblii Ha SKpaHe C MOMOIIbI0 3HAUYKA, UMEIOIIETO
BU/JI KaHIEJISAPCKOW Manku. [Tanku ucnonb3yroTes Juisl ynopsa04eHHs] TPOrpaMm
U JIOKYMEHTOB Ha JMCKE U MOT'YT BMENIaTh Kak (aiibl, TaK U JPYTHe MarKy.

Windows ucnosib3yeT CTpyKTypy MamoK B KauyeCTBE CUCTEMbI XpaHEHUS
¢aitioB Ha KOMIbIOTEpE, MOJOOHO OYMa)KHBIM TalKaM, B KOTOPBIX XPaHUTCS
COJIEP)KMMOE KapTOTEKH.

[Tanku MOTyT comepkath (ailsibl pa3IMYHBIX TUIIOB — JOKYMEHTBI, MY3bl-
KaJlbHbIE KJIUIbI, U300pakKeHUs, BUICO, MPOrpaMMbl U Ap. MOXKHO CO3/1aBaTh
HOBBI€ MAaNKW ¥ KOMMPOBATh WIM MepeMenaTh B HUX (Dailiibl U3 APYruxX MECT —
U3 APYrux Namnok, ¢ Ipyrux KOMOboTepoB win u3 MutepHera. B nmankax MoxkHO
CO3/1aBaTh MOJIMAIKH.

Hanpumep, eciu a1 co3gaHus U XpaHeHUs: (paiioB UCIOJIb3YETCs MarKa
Mou 0oxymenmbi, MOXKHO CO3/1aTh B HEH HOBYIO MAIKYy JJIsl Pa3MEIICHUS dTUX
¢aiinos. Eciu HOBYIO anky MoHag00UTCsl EPEHECTH B APYTO€ MECTO, €€ MOXK-
HO 0e3 TpyJa IMepeMecTUTh BMECTE CO BCEM COJEPKMMBIM, BBIOpaB €€ U Imepe-
TalIUB MBIIIbIO HA HOBOE MECTO.

K ¢pysxuusam ¢panaoBoii cCMCTEMBbI OTHOCATCS CIEAYIOIIUE ONIEPALUN:

— coznanue (hansos;

— CO3J/laHME KaTaJoroB (MamnoK);

— nepeuMeHoBaHue (aiiyioB U Mamnok;

— KOIHMPOBAHUE U NIepeMeIleHHE (PailiioB;

— yaayienue (ailyioB 1 Mamnoxk;

— TIOMCK (Daiisia UK Manku 1o (asioBoi CTPYKTypeE.

Paborta ¢ daiinamu u mankamu OCyIIECTBIsIETCS yepe3 nporpammy Ilpo-
600HUK WIH C MOMOIIbIO nanku Moi komnweiomep. Ecnm oTKpbITh nanky Mot
KOMnblomep, TO MOXHO YBHUJIETh COJEPKHMOE KOMIbloTepa — Aucku. Eciu
HIEJIKHYTh JBAa)KJbl HA 3HAYKE JUCKA, OTKPOETCS COAEPKUMOE ITOr0 JHCKA —
nanku v ¢ainsl. Eciu menkHyTh TBaKIbl Ha 3HAUKE MAIKW, OTKPOETCS CoJlep-
KMMOE 3TOU MAIKu U T. .

IIposoonux Windows mo3BOJIIET OBICTPO MpOCMATpHUBATh BcCe (HalIbI
U TIaIKK Ha KOMITBIOTEpE, a TaKKe KOMUPOBaTh U MepemMeliarh (haiiabl U3 OJHOM
nanku B pyryto. [lons3yitrecs /lposoonuxom Windows, eciu U3BECTHO pacrio-
JokeHue (aitna uim nanku.

OcHOBHbIE KOMaHIbI [T paboThl ¢ Qaiinamu 1 nankamu — Cozdams, Konu-
posamw, Bvipezamo, Bcmasumsb. 3T KOMaH bl JOCTYIHBI MO0 Yepe3 MyHKT MEHIO
IIpaska, nn0OO yepe3 KOHTEKCTHOE MEHIO, BBI3BIBAEMOE MPABON KHOMKOW MBIIIIH.

Cozmanue ¢aiaoB dYalmie BCEro IPOMCXOIUT BO BpeMsl pabOThI ¢ IPo-
rpammamu. Mmst daiina coctout U3 AByX 4acTeil — COOCTBEHHO MMEHU M pacCIIu-
pPEHUS, ITU YacTH pa3fesatoTcss Toukoil. Mms (paiina MoxeT ObITh J1H00bIM HA0O-
pOM CHUMBOJIOB, KpoMe crienuainbHbiX: / \ : * ? <> |, PacmupeHue Hecer
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uHopmanmio o THne Qailfla U aBTOMaTUYECKH MPUCBAUBAETCS MPOTPaAMMOH,
B KoTOpo# (aitn coznan. Hampumep, rabotal.doc (ums daiina — rabotal, paciiu-
penue — doc) mokasbpIBaeT, uyTo 3TO (hailyl co3aaH B TEKCTOBOM penakTope Word.

Co3nanue nanok. Bolitu B mamnky, rae OyaeT HaXOAWTbCA HOBas Marlka,
BbIOpaTh NMyHKT Cozdamb — [lanky. HaOpaTh MMs Manku M HaXaTh KJIABUIITY
Enter.

Boinenienne (daitnoB u nmamok. UtoObl MpoM3BECTH KaKyr-IHOO orepa-
LUIO C JIIOOBIM OOBEKTOM, €r0 HY>KHO BBIAEIUTh. BbIAENIUTh OMH O0BEKT MOXK-
HO HIETYKOM MBIIH. ECu HYHO BBLACTUTH TPYIITY CIACAYIOUINX HOAPSA 00b-
€KTOB, HY)KHO IIEJIKHYTh MBIIIKOW Ha MEPBOM W3 HHUX MU IIEJIKHYTh MBIIIKOW
¢ HaxaTol kinasumied Shift Ha mocnennem. Ecnu HyKHO BBIIEIUTH Ipyny Opo-
U3BOJIbHO PACIIOJIOKEHHBIX OOBEKTOB, HYKHO IIEIKHYTh MBIIIKOW Ha KaXkKJIOM
u3 HUX c Haxarou knaBumen Ctrl. [lobaBnenue wiam ynaineHue OObEKTa
U3 TPYIIBI OCYIIECTBIACTCA IeTukoM ¢ HaxaTou kinaBumied Ctrl. I[Tocie Boige-
JIEHUs TPyNIbl padoTa ¢ Hell MPOUCXOIUT KaK C OJTHUM OOBEKTOM.

KonupoBanue (}aiiioB u nanoxk.

JIns1 KonupoBaHUs HYXKHO:

1 Boiaenutb HyHBIM OOBEKT.

2 BwiOpats niyHkT [IpaBka — KonupoBats.

3 Boiitu B mamnky, KyJia Hy>kHO CKOITUPOBAaTh OOBEKT.

4 Bri6patp myHKT [IpaBka — BcTaBuTh.

Ilepemenenne (haiioB 1 Mamok.

JIns mepemMenieHnst HyKHO:

1 BoimenuThb HY>KHBIN OOBEKT.

2 BriOpath nyHkT IIpaBka — Beipe3aTs.

3 Boiitu B mamnky, KyJa Hy>KHO BCTAaBUTb OOBEKT.

4 Brei6path yHKT [IpaBka — BcTtaBuTh.

KonupoBats u nepemeniatb 00bEKTHl MOKHO NEepeTackuBaHueM. B sTom
CJydae JIOJDKHBI OBITh OTKPBITHI OKHA TANKH, U3 KOTOPOH KOMUPYIOT, U TAIKH,
B KOTOpPYIO KomupyroT. [leperackuBaroT BbIJCIEHHBIH O0OBEKT U3 OJHOTO OKHA
B JIPYrO€ MBIIIBIO C HAXKATOW MPABOM KJIABHUILEH, B MOSBHUBIIEMCS MEHIO BbIOU-
ParOT HYXHBIU YHKT: Konuposams v llepemecmume.

Ynanenue (aiisioB U Mamok.

JIns ynaneHust HyKHO:

1 Boiaenutb HyKHBIM OOBEKT.

2 Boibpatp myHkT Daiin — Y 1anuTh.

MOoXHO TakKe MepeTamuTh 00beKT B Kop3umy.

OObexThl ((ailsibl, Manku, SIPIAbIKA) MOTYT IMO-pasHOMY OTOOpa)xaThCs
B OKHE. 3a crmoco0 oToOpa)keHus: 0OBEKTOB OTBeuaeT MeH0 Bud. Ha pucyn-
Ke 2.2 00beKThl 0TOOpakaloTcs B BUAE TaOJIUIbI C YKa3aHUEM UMEHU OOBEKTa,
o0beMa, yKa3aHusl THIA U JaThl co3gaHusl. MOXHO MpeacTaBUTh OOBEKTHI B BU-
Jie CIHCKA, KPYMHBIX WA MENKUX 3HaukoB. C MOMOIIBI0 MEHIO Bud OOBEKTHI
MOXXHO YHOPSJI0YUTH (COPTUPOBATh) MO MMEHH, pa3Mepy, TUIY WIH BPEMEHHU
WU3MEHEHMUS.
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Pucynok 2.2 — Omobpasicenue o6vexmog 6 okne

Tonpko YacTh MporpaMM B pacCMaTpPUBAEMOM OIEPAIIMOHHOW CUCTEME
MOJKHO 3alKcaTh Ha CBOM KOMITBIOTEP MPOCTHIM KOMHUPOBAHUEM. BOJIBIIMHCTBO
npuioxennii Windows Heo0X0AMMO yCTAHABJIMBATDH CICHUAIBHBIM 00pa3oM.
YroObl YCTAaHOBHUTH MPOrpaMMy C KOMITAKT-IHMCKA WM JHCKETHI, BBIOCPUTE
B MeHIO [/yck xoMaHny llanens ynpasnenus, 3aTeM WEIKHUTE 3HAYOK Ycemanos-
Ka u yoaneHue npocpamm, a 3ateM — kHotiky CD wnu duckema. [lanee cnenyiite
WHCTPYKITUSM, TTOSBIISIOMIUMCS Ha dKpaHe. [Ipu ncronp3oBaHuM CpecTBa ycTa-
HOBKU W yJAJICHHS MPOrpaMM MOTYT OBITh YCTaHOBJICHBI TOJIBKO IPOTPAMMEI,
pa3paboTaHHbIE /I onepalimoHHbIX cucteM Windows.

YroObl 3aMEHUTHh WU YIAIHWTh NIPOrPaMMYy, BEIOEpUTE B MEHIO [1ycK KO-
maHny [lanenv ynpaenenusi, 3aTeM HICTKHUTE 3HAYOK Ycmanoexka u yoaneHue
npoepamm. Haxxmute KHONIKY M3menenue uiu yoanienue npocpamm 1 BBIICTUTE
porpaMMmy, KOTOPYIO CIIEyeT 3aMEHHUTh WIH YyIaJuTh. HakMuTe COOTBET-
CTBYIOIIYIO KHOTIKY:

— U1 3aMCHBI
WIN 3amenumso;

— UIS  yOaJeHusT TPOrpaMMbl HAXMUTE KHOMKY 3amenums/Yoanums
wi Yoanumeo.

BynbTe BHHUMAaTENbHBI: MPU HAKATUU KHOMKHU 3ameHums WIN Yoarums
HEKOTOpBIE MPOTrpaMMbl MOTYT OBITh yAaJIeHbl O€3 JOMOJIHUTEIBLHOTO TPEIy-
npexacHus. Ilepen ymaleHHeM HpOrpaMMbl MOXKHO YIOPSOYHTH, BHIOpAB

NpOrpaMMbl  HOXMHUTE KHONKY 3amenums/Yoarumo
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HEOOXOIUMBI BapHaHT B mosie co cnuckoMm Copmuposka. Ilpu ncnonb30BaHun
CpEICTBa YCTAHOBKH W YAAJIEHUS MPOTPaMM MOTYT OBITh yJaJIEHBI TOIBKO MPO-
rpaMMbl, pa3paboTaHHBIC IJIsi omepanuoHHBIX cucteM Windows. Jlms Bcex
OCTaJIbHBIX MPOTPaMM CIEAyeT OOpaTUThCS K JIOKYMEHTAIlMd W BBISCHUTD,
JIOJKHBI JIK OBITh yAQJICHBI Ipyrue ¢aiisl (Hanmpumep, (aitsl .ini).

Ecaiu Bam HeoOxomumo HalTu Ha aucke ¢ain win nanky, Windows
IIpeUIaraeT HECKOJIbKO BO3MOXKHOCTEH BBINOJHEHHs NoMcka. CpenctBo [/o-
MOWHUK NO NOUCK) BBI3bIBA€TCA KOMaHI0M [louck (B HEKOTOPBIX BEPCHUAX — KO-
mauaon Haumu) I 1aenoco menro n obecriednBaeT Hauboliee OBICTPBINA CITOCOO
noucka (aitnoB. Ero pekomMeHayercs UCIoiIb30BaTh, €CIM BBIMOIHSAETCS MOUCK
¢aiiioB ogHOro U3 HauboJee yNOTPEOUTENbHBIX TUIIOB, €CJIM U3BECTHO MOJTHOE
UMS WIK 9acTh UMEHHU (aiiia Wi Ak, MMOUCK KOTOPHIX HEOOXOIUMO BBITIOJI-
HUTbH, UM €CJIM U3BECTHO BpeMs MOCIIeAHEero n3MeHeHus ¢aina. Eciu n3BectHa
TOJIBKO YaCTh UMEHH, MOKHO HCITOJIb30BATh MOJCTAHOBOYHBIC 3HAKH JJIsI TIOMC-
Ka Bcex (paiyioB WIJIM MAIOK, COAEp KalIuX 3Ty 4acTh uMeHH. Hampumep, mo 3a-
npocy «*mucbmo.*y Oyayt Haiinens! daiinsl «llo3npaBurenbHoe mucbMo.docy,
«CnenuanbHoe mucbMo.docy u «CrnenuaabHOe MUCHMO. tXtH.

Kak ynmomunanoce Bbllle, Ha Pabouem cmone HaXOAATCA CUCTEMHBIC TIall-
k. KpoMe yxe onucanHoi nmanku Moii komnbeiomep OOBIYHO UMEIOTCS MaNKu
Cemesoe oxkpycenue n Kopzuna.

Kop3una copepxxut (aitnibl, «ynaneHHbIE» € KECTKOro aucka. Kopsuna
o0ecreyuBaeT AOMOIHUTENbHYI0 0€30MaCHOCTh MpHU yaajaeHuu ¢GaiioB Uiu ma-
nok. [Ipu yganenun aitna niam nanku ¢ xectkoro aucka Windows momeniaer
ero B Kop3uny. D1€MEHTHI, yAaJIsIeMbI€ C CETEBOIO WJIM THOKOTO IUCKOB, HE TO-
najgaT B Kopsuwny, a cpasy ynaystorcs. @aiibl WM NMankyu ocrarores B Kop-
3uHe 0 TOTO MOMEHTA, MOKa IMOJIh30BaTelbh HE YAAIUT UX. DTU DJIEMEHTHI BCE
ellle 3aHUMAIOT MECTO Ha JIUCKE U MOTYT ObITh BOCCTAHOBJICHBI B UX UCXOJHOE
mectononoxxenne. Korma Kopsuna 3amomnsercsa, Windows aBTOMaTH4YeCKU
ounmnaer B Kop3une HEOOXOIMMOE MECTO i HauOoJee YacTo YAaIsIeMbIX
daitioB u manok. [Ipu HexBaTke MecTa Ha KECTKOM JHMCKE CIETyeT OCBOOOXK-
nate Kopsuwy. [l orpaHnyeHus NMPOCTPAHCTBA, 3aHUMaeMoro Kopsuroi, n3-
MEHSIOT ee mnpenenbHbiii o0beM. B Windows npemycmorpena omna Kopsuha
JUTSL KQXKJI0TO pa3fieNia Win RKEeCTKOro Aucka. JlJis KakIod U3 HUX MOXKHO ycTa-
HOBUTH CBOM NpEJIEIbHBIN 00bEM.

OxHO Moe cemesoe okpydiceHue OTOOpakaeT BCE KOMIBIOTEPHI, (aiibl,
MAINKH, IPUHTEPBI U Ipyrue OOIIME PECYPCHI CETH, K KOTOPOH MOAKIIOYEH KOM-
neiotep. CeTb B OkHe Moe cemegoe OKpyoiceHue TIPEACTaBlIEHA aHAJOTHYHO
MIPE/ICTABJICHUIO JIOKATBLHBIX pecypcoB B [Iposoonuxke Windows. Pekomenmyer-
Csl UCTIOJIB30BaTh OKHO Moe cemesoe okpyoicenue sl MPOCMOTpa BCEX JOCTYII-
HBIX B CETH PECYPCOB, KOTJa M3BECTHO PACIOIOXKEHHE HYKHOTO pecypca WIH
TpeOyeTcs CKOMUPOBaTh (hailyibl U AKX U3 OJHOTO CETEBOTO PACIOJIOKEHHS B
npyroe. Komanna llooxknrouums cemesoii Ouck MO3BOJISIET OTOOPA3UTh CETEBOM
pecypc B okHe Mot komnviomep unn IIposoonuxe Windows, uTo obierdaer
MOMCK CETEBBIX pecypcoB. Mcnonb3yiite komauay llooxkntouums cemegou ouck
JUTSL 4aCTO UCIOJIb3YEMbIX CETEBBIX PECYpCOB MJIM KOTJa M3BECTEH TOYHBINA ce-
TEBOU MyTh M UM peCypca, KOTOPBIA TPeOyeTCs MOAKIIOYHTb.
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Windows umeer ctanaapTHble iporpaMMel. HekoTopeie U3 HUX:

BJI0OKHOT — 3TO HECIIOXKHBIA TEKCTOBBIM PENAKTOP, HCIIOIb3yEMBIN
JUTSI CO3JTAaHUS TPOCTBIX JOKYMEHTOB WM BeO-cTpaHull (puc. 2.3). UToOBI OT-
KPBITh OJIOKHOT, HaxmuTe KHOMKY Ilyck u BeiOepute komansl: [IporpamMmer —
Crannaptabie — brokHoT. {15 monydeHusi cBeieHU 00 MCIOJIb30BAaHUU TPO-
rpammbl «biokHOT» oOpariaiitech Kk MeHI0 CripaBka 3TOM MpOrpaMMBl.

KanabkyasaTop nMeer Ba pexxuma paboThl: OOBIYHBIH, MpeHA3HAYCHHbBIN
JUISl IPOCTEMIINX BBIYMCIICHUM, U MHKEHEPHBINA, KOTOPbIA 00eceurnBaeT J0CTYM
KO MHOT'MM MAaT€MaTU4YeCKUM (B TOM YHCJIE U CTATUCTHUECKUM) (PYHKITUSIM.

=

Marn [paeska ©opmat BuA  Cnpaeka
2l

H o

| | Ctpl, cTnB 4

Pucynox 2.3 — Oxno npoepammsi bnoxnom

UtoOb1 3amyctuth mnporpammy Kaabkyasitop (puc. 2.4), HaxMHTe
KHONIKY /lyck u BbIOepuTe KoMaHabl /Ipocpammer — Cmanoapmusle — Kanbky-
aamop. JIJisi momydeHus: CBeJeHU 00 MCIOIb30BaHUU KaJIbKyJsiTOpa oOpamai-
Tech K MeHIO Cnpaska 3TOW POrpamMMmBbl.

B Kan bEYAATOP

Mpaeska Bua  CNpaska

9 Hex & Dec O 0Oct (O Bin (%) Mpagycel ) Paguanel () Mpagkl

e [ JHwp l_ ’_ Backzpace | | CE | | C
s | | FE|| (]| ) Mo | |7 || s || 9 || ¢ || mod || and
drnz Exp 3] kH 4 5 G " Or war
e %"y ling b5 1 2 2 - Lk || Mat
coz || %73 rl b+ 0 + . + = Int
tg 2 14 pi

Pucynok 2.4 — Okno npoepammul Kanvkynamop
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2.2 TexkcroBbliii penaktop Word for Windows

Word for Windows — momysisipHbIii TEKCTOBBI pelIakTop, o0ecreunBa-
IOLIUI MOATOTOBKY TEKCTOB, KOTOPBIE UMEIOT CTPYKTYPY OKYMEHTOB, COCTOS-
IMX U3 pa3zesioB, CTPaHMI, ab3alleB, NMPEUIOKCHU W BKIIOYAIONIUX B ceOsl,
KpOMe MPOCTO TEKCTa, TabIuUILIbl, Tpa@UKU U PUCYHKH.

Oxno penakropa Word cocTout u3 clieyromnumx 3j1eMeHToB (puc. 2.5).

C'TpoKa 3aroiopka CTPOKA MEHIO C TaHAapTHAs MaHETh> HHCTPYMEHTOR

ITaHeMb HHCTPYMEHTOR ropMATHP OBAHHS

| Apsyrenrl - Microsoft ¥ord

diaha [peeré Ena EcTaera dopest’ Mepectporra Cepem: Tebnwa ko Chpessa PyTe

DFEASRY bR lo-~ AEOFRE SR

(3 B &) | ot = Tees HewsRoman o« 04 = |KK E;EEE“E IZiEEE O A - A EL

L q-u-s--2---3-|-4---5---e-|-:-u-e-u-s -] 11 1z oz 14 15 15 A j

e L e 1

2.15 TyreT meHzo « [ IpaBras.

2.16 Homepa cTpariL], OFNAETeHHE H YKA3ATEH.
& 2.17 Cropagka.

2.18 BrijeneHHe oGheKTOR.

Waord for Windows (WinWord) — mormynapHsIii TeKCTOBBIH pegakTop -

MpoTpamva, oGeCNeYHBAE0I]aA NOATOTORKY TEKCTOR, HMEFIHY CTPYKTYPY
JACKYMEHTOE, COCTOALX H3 Pasienos, CTpaniL, alsaties, IpeaiosertEi 1
z BEMIOUEIMHX B cefH KpOME MPOCTO TEKCTa TaGIHLIE!, IpadHEH H PHCYHKH.

5 1. Orzio pegakTopa Word.

Pabouan obmacth

Y
o

]

== 2| |
| deicrma e [r (5 | dsrodroee < S W O [E] A (@ &-ﬁ-i-E%EIﬂ.l_ WM kel =M% E.
Cmp. 1 Paza 1 LI [Ha 19Bcw Cr 30 Kan L [3007 TP [BAT [30 [pyckmd (Po |

2 METOD_~... | i metod be,. i Acsomian. o KOMEP_~-.., | 2] metod_za...

CTpOKa COCTOSHHA ) / ITon0ChI POKPYTKH

Pucynok 2.5 — Buo oxna peoaxmopa Word

Cmpoka 3a2on106Kka — 3TO camasi TiepBasi 0JIOCa, HA KOTOPOW YKa3aHO UMsI
PEIAKTUPYEMOTrO JOKYMEHTA.

Cmpoka menio — BTOpas 1OJIOCA, COAEp Kallas pacKpbIBAOIIEECS MEHIO,
HCIIOJIb3yeMOe ISl BBIOOpa KOMaH/I.

[JaJjiee MOryT pacmosiaraTbCsi O{HAa WJIM HECKOJIbKO nawneneil uHcmpy-
Mmenmos. HanOou1ee 4acTo MCNoJIb3yemMble NaHeJIn:

Cmanoapmuas nanens UHCMPYMEHNMO8 — 3TO OOBIYHO TPEThS I0JIOCA, T/Ie
HAXOJATCA KHOTIKU C Pa3IMIHBIMK (HYHKIUSIMH, 00eCIIeYnBaoIue padoTy ¢ 10-
KYMEHTOM.
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Ilanenv uncmpymenmos opmamuposanus — 3T0 OOBIYHO YETBEpTas MO-
noca. Ha maHenn MHCTpYMEHTOB (pOpMaTHUPOBAHUS HAXOASATCS KOMAaH[bI, KOTO-
phI€ MO3BOJISIIOT BBIOMPATh MPUTHI, UX CBOMCTBA.

Bcero moxuO padortath npuMepHo (3aBucut oT Bepcuu Word) ¢ 29 nane-
JSIMA MUHCTPYMEHTOB. UTOOBI yCTAHOBUTH WM yOpaTh HEKOTOPYIO MaHEeNb HH-
CTPYMEHTOB, HY>)kHO B MeHIO0 Cepguc BbIOpaTh KOMaHny Hacmpoiika, BKIAAKy
llanenu uncmpymenmos (puc. 2.6). B xBagpatukax Bo3Jie Ha3BaHUS COOTBET-
CTBYIOLIEH naHenu craBuM ¥ i. DTa nmaHenb cpa3y NosBIsieTcs Ha dKpaHe. YToObl
yOpaTh MaHeab HHCTPYMEHTOB, YOHPAEM IIETYKOM MBIIIN «ITTUYKY.

HacTpokka

MaHenH HHETPYMEHTOE ]ﬂnmaH.ﬂ.bl MapameTped

MaHEnH MHCTPYHEHT OB

B TaHAapTHAA CO3AaTE. ..
[¥ DopMaTHPOBaHHE
[ Microsoft

[ Wisual Basic

[ web

[ Web-KoMNOHEHTE
[ Wardart —
[ AToTEKCT

[ Bazbl AaHHBL:

[ Byiep obmena

[ BbiEod fyHELHOHANEHBE KNEEHLL

[ KOHTEKCTHBIE MEHHD

[v HacTpokka vaobpakeHa

[ HacTpofika obtema j

Chpoc...

@ KnaeHaTtypa... | 3AKPEITE |

Pucynok 2.6 — Ilanenu uncmpymenmos

Pabouas obracms — 0CHOBHAs 4acTh OKHA, UCIIOJNB3YIOLIAsCS Ui Habopa
U peIaKTUPOBAHUS JJOKYMEHTA.

B BepxHeit uactu paboueit 06J1aCTH HAXOAUTCS KOOPOUHAMHAS TUHEKA —
3TO 10JI0Ca, MT0X0XKas Ha JINHEHKY, C TIOMOILBbIO KOTOPOM YA00HO 3a/1aBaTh MOJ
1 (hopMaTHpOBaTh a03allbl.

Ecin 10KyMeHT OJTHOCTBIO HE MOMEIIAETCs Ha SKpaHe, TO CIpaBa U BHU-
3y paboueil 061acTu pacnonaraloTCs JUHEeUKU NPOKPYMKU.

B wmxaeln wactu WORD HaxomuTcst namenv cocmosiusi, Ha KOTOPOM
MOKHO YBHUJETh TaKkyr0 HMH(OpPMaLMIO: HOMEP CTPaHUIIbl, KOTOpas B JaHHBIHI
MOMEHT PEIaKTUPYETCs; HOMEP pas3jiena JOKyMeHTa (4Jaiie Bcero 3to uudpa 1);
Ha KaKOM PAacCTOSHUHU Bbl HaXOAMTECh OT Hayaja JIOKyMEHTa; HOMEpP CTPOKH,
HaJl KOTOPOH BbI ceiluac paboTaere; B KAKOM KOJIOHKE Bbl HAXOJIUTECh (3TO 3HA-
YeHHUE PAaBHIETCS KOJIMYECTBY CHMBOJIOB U MPOOETOB, CUUTAs OT JIEBOTO MOJIs);
OKHa yKa3aTejlell peXUMoOB. B HIKHEM J1€eBOM yrily, Kak pa3 HaJ IaHEJblo CO-
CTOSIHUSA, UMeIOTCA Tpu KHONKU (OOBIUHBIA peXHM MpPOCMOTpa, Pexkum mpo-
CMOTpa pa3MeTKHU CTPaHHUL U PexuM mpocMoTpa CTPYKTYphl IOKYMEHTA).
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s Toro utoObl co3aaTh HOBbIH AokymMeHT B WORD, nocratouno
MPOCTO 3aIyCcTUTh penaktop. [losBisercsa mycras Pabouas obracms. Eciin Bl
YK€ pEAAKTHPYETE HEKOTOPBI JOKYMEHT, TO Ui CO3JaHUs HOBOT'O, HY’KHO B Me€-
HI0 @atin BeIOpaTh KoMaHAy Coz0ams. BTOpoi crmoco0: ecii yCTaHOBJICHA TTAaHEh
uHCTpyMeHToB CTaHgapTHAas, JOCTATOYHO MIEIKHYTh Ha IMUKTOrpamMme [ .

[Tocne 3amycka Word Ha 3kpaHe MosiBIsETCs 3JIEKTPOHHAS BEPCUSl YUCTOTO
mucta. [IporpaMmMa rotoBa K BBOAY TeKCTA. YKa3aTellb MECTa, 1€ MOSBIISIETCS
TEKCT, Ha3bIBAETCS TEKCTOBBIM KypcopoM. OOBIYHO OH Ha3bIBAE€TCs €Il yKa3a-
TeneM BcTaBKU. CHUMBOJIBI, KOTOPBIE BBOMASITCS,, BOSHUKAIOT CJI€BA OT MHUTAOIIETrO
Kypcopa, MOCJIE€ Yero Kypcop MepeIBUTaeTCsl BIEPE U KIAET MOSIBICHUS CIEAY-
follero cuMBoiia. JKupHas ropu3oHTalbHAsl JIMHUSA B KOHLE TEKCTa SBISETCSA
MeTKOHM ero okoHuanus. B Word, koriga BBOAUMBIN TEKCT MPUOIIKAETCS K TIpa-
BOMY Kparo, IOCJIEIHEE CIIOBO caMO cO00i MEPEeHOCUTCS B HAYajl0 HOBOW CTPOKHU.
He nyxxHo Haxkxumath Enter, eciii Bel He pemnim HayaTh HOBBIN a03all.

Cawmplii TpoCcTO# CrIOCO0 NmepeMelneHus 0 TEKCTY — C MTOMOIIBIO KIIABHIII
CO CTpEJIKaMU WJIM C MOMOLIBIO YETHIPEX AOMOJHUTENBHBIX KIIABUII: CTPEIKA
BBEPX — MEPEBOJAUT KypCOp Ha OJIHY CTPOKY BBEPX; CTPEJIKA BHU3 — MEPEBOJAUT
KypCOp Ha OJIHY CTPOKY BHM3; CTpEJKa BIPAaBO — MEPEBOAUT KypCcOp Ha OIMH
CUMBOJI BIIPABO; CTPEJIKA BJIEBO — MEPEBOAUT KypCOp HA OJMH CUMBOJI BJIEBO.

UtoObl yBHUIETHh CIENYIONUNA WX TMPEABIAYIIHA 3KpaH, HEOOXOIHMO
Ha)kKaTb COOTBETCTBEHHO KiaBumu PgDn mmu PgUp. UToObl momacts B caMyto
BEPXHIOI0 WM B CAMYyI0 HIDXKHIOI CTPOKY TEKYIIEro 3KpaHa, HYXHO HaXaTh
CTRL + PgUp unu CTRL + PgDn. Haxatue knaBumu CTRL + END no3Bosnur
MEPEMECTUTHCS B KOHEIl JIOKyMeHTa. UToObl momacTh B HAdallo JOKYMEHTA,
HyxxkHo Haxath kinaBumu CTRL + HOME. Komanga SHIFT + F5 ormensier
MOCJIEAHEE IEPEMELICHUE.

Tekct B penakrope coctouT u3 ad3ames. Ad3an Microsoft Word — sto ort-
JIeNIbHBIA HA0Op JaHHBIX, OTJIMYAIOIINICS CBOMMU MapaMeTpaMu (popMaTupoBa-
HUs, TAKUMU KaK BhIpaBHUBAaHUE, MHTEPBaJbl U CTWIU. B KoHIle ab3aia Bceraa
cTout 3HaK ab3ara. K ab3amam mokyMeHTa IPUMEHSIOT TO WK HHOE (hOopMaTH-
pPOBaHHE B 3aBUCMMOCTH OT HAa3HAYEHUS ATOr0 JTIOKYMEHTa W €ro npearnonarae-
MOT0 BHEHIHEro BHaa. YacTo B OZHOM JOKyMEHTE ad3ailbl OQOPMIISIIOTCS TO-
pazHomy. Hanpumep, npu HanmMcaHUM OTYE€Ta €ro Ha3BAHUE IOMEHIAIOT
Ha TUTYJILHOM JIUCTE B OTJEIHHOM a03alle, KOTOPhI BBIPABHUBAETCS IO LIEHTPY,
a UM aBTOpA U JaTy MOMELIAIOT y HUKHErO Kpas CTPaHUIbl B OTJIEIbHbBIX a03a-
11aX, BBIPOBHEHHBIX MO MPaBOMY Kparo. AO3allbl, CoJepKalie OCHOBHONU TEKCT
0TuY€Ta, BHIPABHUBAIOTCS 10 JIEBOMY Kpato U (OpMaTUPYIOTCS C IBOMHBIM MEXK-
OYyCTPOYHBIM HWHTEpBAJIIOM. KpoMe TOro, OT4ET MOXKET COJEpPKAaTh BEPXHUE
Y HWKHUE KOJOHTHUTYJIbI, OOBIYHBIE U KOHIIEBBIE CHOCKU, O(POPMIIEHHBIE KaK OT-
JeJIbHbIE a03aLlbl.

Ecin OTKpBITH HOBBIW, IYCTOM AOKYMEHT M HaxarTb KHOmNy Heneuamae-
mote sHaky Y Ha cTaHAapTHOW TaHENW HWHCTPYMEHTOB, TO Ha JKpaHE cpas3y
3a KypcopoM mosiBUTcs 3Hak a63ama ¥ . DToT 3HaK COAEPKUT BCEe MapaMeTphl
dbopmaTupoBaHus TiepBoro aoszama. s usmeHenus popMatupoBaHus ab3ara
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Heo0XxomuMo OO0 BBIJCINUTH 3HAK ab3ara v 3a7aTh aTpuOyTH oopMIIeHHS a0-
3ara, a 3aTeM MPUCTYNHUTh K BBOAY TEKCTa, JIMOO CHAayajga BBECTU TEKCT, BbIje-
JUTH €ro BMECTE CO 3HAKOM a03alia v 3aTeM U3MEHUTh (pOpMaT TEKCTa.

YroOsl 3aBepmuTh OAWH ab3all M HAa4YaTh HOBBIN, HAXMUTE KIIABUIILY
ENTER. B pe3ynbrate HOBBINM ab3ai] OyJAeT UMETh TaKHUe e MapameTphl, YTO
u npeasinyuii. Hanpumep, 94To0BI BBIPOBHATH MO JEBOMY Kparo Bce ab3allbl
OCHOBHOT'O TEKCTa OTYETa W 3aJaTh JBOWHBIE MHTEPBaJIbl MEXIY HUMH, JOCTa-
TOYHO JIMIIb YCTAHOBUTH COOTBETCTBYIOIIME aTpUOYTHI IMEepBOro ad3ara.
ITo naxaturo kimaBumin ENTER 310 (dopmatupoBanne OyaeT MepeHECEHO
Ha CJIeIYIONUi ab3ail.

Jlnst oToOpaXkeHusi WM CKPBITUSI 3HAKOB a03alleB U JIPYrux 3HAKoB ¢op-
MaTUPOBAHMS HAXXMUTE KHOMKY Heneuamaemvle 3naku. 3Hak ab3ara o6o3Hava-
€T MECTO, T/Ie KOHUAETCs Ka) bl ad3all, ¥ MOMOraeT OnpeAeinTh, Kakue napa-
MeTpbI (HOPMATHPOBAHUS HEOOXOAMMO U3MEHUTb.

[Tonoxenue ab3ana Ha CTpaHULIE ONPEEISIIOT CIASAYIOIIUE TapaMeTpPhl:

1 IMoasi ompenensiOT OOIIYI0 MIUPUHY OCHOBHOW TEKCTOBOW 00JacTH,
TO €CTh PACCTOSTHUE MEXKAY TEKCTOM M KpaeMm cTpaHulibl. [1oss cTtpanuisl npe-
CTaBJISIIOT COOOM MyCTOE MPOCTPAHCTBO BO3Jie KpaeB crpaHull. Kak mpasuio,
TEKCT U TpaduuecKkre 3JIEMEHThl BCTaBJSIOTCS B 00JIACTh Ne4YaTH, OrpaHuYMBa-
eMYI0 TOJISIMU CTpaHuIlbl. OJIHAKO HEKOTOPBIE DJIEMEHTHI MOXKHO Pa3MeCTUTb
HAa MOJISIX — HAPUMEDP, BEPXHUE U HIDKHUE KOJTOHTUTYJIBI U HOMEpa CTPaHHUIL.

ABTOMaTUYECKH YCTaHABIMBAIOTCA NOJIS B 2,54 cM cripaBa, ClIeBa, BBEPXY
Y BHU3Y CTpaHUIIbI IOKyMeHTa. Yale Bcero TeKCT rneyaraercs Ha Oymare cTaH-
naptaoro ¢opmara (21,59x27,94cm). Ho WORD mno3Bosisier 3aMEHUTH 3TOT
pasMmep JaucTa JIIOObIM IpyruM. M3MeHuTh pa3smepsl Monei, pazmep Oymaru
Y OPUEHTAIIMIO PACTIONOKEHUS TeKCcTa Ha Oymare (KHM)KHAsI WM ajdbOOMHast)
MOHO 4yepe3 MeHto Daiin — [lapamempor Cmpanuybl.

BokoBbIe OIS UCTIONB3YIOTCS TOJT MepervieT. BepxHue u HIKHHUE 4acTo
coJiepKaT KONOHTUTYIbl. MeHto @aiin — Ilapamempsi cmpanuybl COAEPKUT HE-
CKOJIbKO BKJIaJIOK. Bxnaaka Paszumep Oymacu TO3BONSET YCTAHOBUTH Pa3MeEphl
mucta (pu3nIecKue), OPUSHTAIHIO JUCTA (KHIDKHYIO WIH allbOOMHYI0). Briaaka
Ilons 1O3BONSIET YCTAaHOBUTH pa3Mephbl TMOJEH, KOJOHTUTYIIOB, pa3Mep
MO/ MEPETUIET, a TAKXKE BO3MOXXHOCTH TEYaTH C Pa3BOPOTOM (ABYXCTOPOHHSS
BEPCTKA), T. €. CAMMETPUYHOE PACIOJIOKEHUE cTpaHull. ['opu3oHTaIbHAs U BEP-
TUKaJIbHAs JIMHEUKU TMO3BOJSIOT OBICTPO YCTAHOBHUTH Pa3Mephl MOJEH B JOKY-
MEHTE WJIM OTACIIBHOM €ro pasjielie, He OTKpbIBas okHa nuanora. Kaxnas nu-
Hellka UMeeT 3aTeHEHHYI0 U Oenyro o0nacTH. 3aTeHeHHas — mojs, Oenast — TeK-
cToBasi obnacth. [lepeaBuras MbIIbIO TPaHUIBI 00JACTEH, MOKHO MEHSTh MX
mmpuny. Eciu 310 nenath npu HaxkaTou kinasuie Alt, Ha skpaHe oToOpakaroTCs
YHCJIOBbIE 3HAYEHUS IIIUPUHBI TTOJIEH.

2 OTCcTyn onpenenseT PacCTOSHUE MEXKy a03areM | JIEBBIM WJTH TIPaBbIM
nojieM (3amaercs ¢ moMmombi MeH Datin — A63ay). Jnsg yBemudeHUs
WIM YMEHBIICHUSI OTCTYIA OJIHOTO a03alla Uik Tpynibl a03a1leB B OrPaHUYCHHOM
MOJIIMUA O0JIACTH TOJIB3YWTECh KHONKAMH Yeeruuums omcmyn U Ymenvuiums
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omcmyn Ha TaHENH WHCTPyMEHTOB Dopmamuposanue. Kpome ToOro, orcrym
MOXXET OBITh OTPHUIATENHHBIM (TaKOW OTCTYN HA3BIBAETCS TAKXKE BBICTYIIOM).
B sTom citydae ab3a1r BeICTyIaeT 3a Kpaii TEKCTa B CTOPOHY JIEBOTO TIOJIS.

3 BoipaBHMBaHue TI0 TOPU3OHTAIHU OINpPENEIsIeT BHEUTHUN BUI U OPUCH-
Talyio KpaeB ab3ala U MOXKET BBIMOJHATHCSA IO JICBOMY Kparo, MO IMPaBOMY
Kparo, 1Mo IEHTPY Wiu 1o mupuHe. Hampumep, B OOIBIIMHCTBE CiydaeB ab3alg
BBIPAaBHUBAETCA IO JIEBOMY Kparo, MPH 3TOM JIEBBIM Kpail ab3ama cliBUraercs
BJICBO JIO JICBOT'O TTOJIA.

UToObl BBIPOBHATH TEKCT IO JIEBOMY IIOJIFO, €r0 HYXXHO BBIICIUTH
Y Ha TTaHeMH WHCTPYMEHTOB QDopmamuposanue HaxaThb KHONKY [lo negomy

Kpaio . UroGBI BBIPOBHSTH TEKCT 10 MPABOMY IIOJIIO, €T0 HYKHO BBIICIUTH
¥ Ha MaHeId WHCTPYMEHTOB Dopmamuposanue HaxaTh KHONKY [lo npasomy
kpawo =

UT0ObI BBIPOBHSATH TEKCT IO IUPUHE, €0 HYKHO BBIJICTUTh U Ha MaHEIN
UHCTPYMEHTOB DopmamuposaHie HaxaTb KHONKY /1o wupune

4 BpipaBHUBaHMe 10 BEPTUKAJIM ONPEILISIET MOJOKEHUE ad3ala OTHO-
CUTETbHO BEPXHET0 W HIDKHEro mojeil. Takoe BhIpaBHUBAHUE MPUMEHSETCS,
HanpUMep, IPU CO3JaHUH TUTYIBHBIX JIMCTOB, KOTJIa TEKCT HEOOXOIUMO PACIIO-
JIO)KUTh TOYHO BBEPXY WJIM B CEPEIUHE CTPAHUIIBI MM PACIIONOXKHUTH a03allbl
PaBHOMEPHO IO BBICOTE CTPAHMIIBI.

5 C momol1pio 0TCTYNa B a63a1e MOXHO CIBUHYTh OJHY CTPOKY OTHOCH-
TENBHO OCTaNbHBIX. OOBIYHO 33AIOT OTCTYN IMEPBOM CTPOKH, YTOOBI TIEpeMe-
CTUTHh TEPBYIO CTPOKY BHYTpPh a03ala Ha YKa3aHHOE pACCTOSHHE, OCTaBUB
OCTaJbHBIE CTPOKHU ab3ala Ha MPeXHUX MecTax. Kpome Toro, co3gaHue BhICTyIIA
MO3BOJISIET 3aJ]aTh OTCTYII JJI BCEX CTPOK a03alla, 3a UCKIOYEHUEM MTEPBO.

Jlnst 3amaHusl OTCTyNa MEpPBOM CTPOKHM MOXKHO YCTAHOBUTH MapameTpbl
Ha BKIagke Omcmynvt u unmepsanvt (MeHO @opmam, woManaa A6szay).
B criucke nepsas cmpoxa: BeiOeputre TyHKT Omcmyn W YCTaHOBUTE APYTUe
TpeOyemble mapameTpbl. [l modydeHHWss CBEACHHU O JI0O00M Mapamerpe
HAQXMUTE KHOTKY C BONPOCHUTEIbHBIM 3HAKOM, a 3aT€M IIEIKHUTE ITOT Tapa-
Mmetp. B mone Ob6pazey nokazaHo AEUCTBUE YCTAaHOBJICHHBIX MapaMETPOB, IMO-
ATOMY Tepej] TeM, KaKk BhIOpaTh OKOHYATENbHBIH BapUAHT, MOXHO MOJKCIIEPH-
MEHTHPOBaTh. [l 3a7aHMsI OTCTYMOB OTIEIHHBIX CTPOK MOXKHO HCIIOJB30BaTh
TOPU30HTAIBHYIO JTUHENKY.

6 Me:kaycTpOUYHBI MHTEPBAJI ONPENEISIET PACCTOSHUE MEXYy CTPOKa-
MU TEKCTa MO BepTuKainu. [lo ymMom4aHWIO MCTIONB3yeTCS OJMHAPHBIN MEXTY-
CTPOYHBIA MHTEpBai. BbIOpaHHBIA MEXITYCTPOUYHBIM MHTEPBAT aBTOMATHUYECKH
MPUMEHSIETCS KO BCEM CTPOKAaM TEKCTa B BbIJEJICHHOM al3ale uid B ab3alle,
colep KalleM MECTO BCTaBKU. MEXQyCTpOUHBIM HHTEpPBal YCTAHABIUBACTCS
Ha BKJajgike Omcmynvl u unmepeaivl MeHIO @opmam, komanna Aozay (tadm. 2.1).

7 IlapameTpbl HHTEPBAJIOB MeKAY ad3alaMU ONPENETSIOT HHTEPBAJIBI
nepen abzamem W mociie Hero. Ecnmm Tpebyercs oTaenuTh OAMH ab3ail
OT OCTJIbHBIX a03alleB CTPAHUIIBI MJIM U3MEHUTbh MHTEPBAIbl MEXIY HECKOJb-
KUMU ab3aliamMu, yBeIUYbTe MHTEpBAJ mepen ab3aiem, rmocie ad3ama win cpa3y
o0a mapamMerpa.
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Tabnuya 2.1

MexayCTpOYHbIN
WHTEPBAJI

Pa3zmep

OnvHapHbI

Onpenensiercs  HauOOJBIIMM  pa3MepoM  mmipu@ra
B JAHHOM CTpPOKE, K KOTOPOMY J0OAaBISAETCS BEIMYMHA,
3aBHCSIIAs OT UCIOIB3YEMOro MpuQTa

[TosmyTopHbIN

[IpeBbllaeT OOWHAPHBIA MEXKIYCTPOUHBIA HMHTEPBA
B nojiTopa paza. Hanpumep, ms mpudra pazmepom B 10
NYHKTOB MOJYTOPHBIM MHTEPBal COCTABISET MPHUOIU3U-
TENBHO |5 MyHKTOB

JIBOMHOM

[IpeBplmaer OOMHAPHBIM MEXAYCTPOUHBIM HHTEPBAJ
B 1Ba pa3za. Hanpumep, nns mpudra pazmepom 10 myHK-
TOB JIBOMHOW MHTEPBAJ COCTABISAET MPUOIU3UTENbHO 20
IIYHKTOB

Munumym

CoOoTBETCTBYET MUHUMAJIBHOMY MEXYyCTPOYHOMY HH-
TepBaly, KOTOPbII MOXET ObITh YCTAHOBJIEH IJis MIpUd-
TOB WJIM PUCYHKOB OOJIBIIIOTO pa3Mepa, Al KOTOPBIX 3a-
JAHHOTO MEXTYCTPOYHOIO MHTEPBAJIA HEAOCTATOYHO

Touno

@UKCUPOBAHHBIA MEXAYCTPOUHBIM HMHTEPBAIL. ITOT
napaMmeTp CO3Ja€T OJIMHAKOBBIE MHTEPBAJIBI MEXKY BCEMU
CTpOKaMu

Muoxurenn

WNurtepBan yBenuuuBaeTcs WIM YMEHBIIAETCA HA yKa-
3aHHYI0 OTHOCHUTENbHYIO BennuuHy. Hampumep, yctaHoB-
Ka MHOXUTENSA 1,2 yBETMYUT MEXKAYCTPOUHBIM MHTEpPBAI
Ha 20 IpOIIEHTOB, @ YyCTaHOBKA MHOKUTENS 0,8 yMEHBIIUT
MEXIYCTPOUYHBIN MHTEepBai Ha 20 MPOLIEHTOB. Y CTaHOBKA
MHOXUTENS 2 SKBUBAJICHTHA YCTAHOBKE JIBOMHOT'O MHTEP-
Basia. B mone 3HaueHue BBEIUTE WM BHIOEPUTE HEOOXO-
IUMBbIM uHTepBail. 1o ymoiyaHuio ycraHaBJIMBAaEeTCS 3HA-
yeHue 3

3HaueHnEe

Pa3smep BBIOpaHHOTO MEXIYCTPOYHOTO WHTEpBAja.
DTOT mapaMeTp JOCTYIIEH TOJIBKO B TOM Clly4ae, €ciid B
cnucke MutepBan BeiOpan mapamerp Munumym, TodHO
i MHOXUTEIb

YcTaHOBIEHHBIE MEXY CTpOKaMu U ab3allaMd MHTEPBAIbl BKIIOUYAIOTCS
B (hopmaTupoBaHue ab3ala U HapsIy C OCTAIbHBIMU MapameTpaMu (GopMaTUpo-
BaHus ab3ana cojaepxarcsi B 3Hake a03ana 9 . Tak, nmpu BBoJIe TeKCTa B ad3ail
C IBOMHBIM MHTEPBAJIOM C MTOMOIIBI0 HaxkaTusa kiaBuiin ENTER MoxHO HadaTh
HOBBIN a03a1l. B aTom cinyuae ¢popMatupoBaHue ¢ ABOMHBIM WHTEPBAIOM IIpUMeE-
HSETCS HE TOJIBKO K ClIeyroleMy ad3aily, HO M K MHTEpBaITy MEXIy a03alamu.

Korga TekcT 3amoyiHseT CTpaHuIly 10 KOHIA, BBOJ aBTOMATHYECKU MPO-
JoJDKaeTcsl Ha cieayromeld crpanuie. Ho mHorma HeoOXoauMo PacIoNOKUTh
ab3albl Ha OJHOM CTpPAHWIIC, PACIOJIOKHTh BCE CTPOKHM ab3alla Ha OJHOM
CTpaHHIIE WIH 3alpPETUTh BUCAYHC CTPOoKH (MeHio Cepsuc — KomaHaa A3bik).
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Hanpumep, TeKCT MOXKET MOTEPSATh CBOIO BBIPA3UTEILHOCTh, KOT/Ia ab3all pas-
pBIBaeTCsl WM TMOCJEIHASI CTpOKa ab3alla MEepeHOCUTCS B HAyajao CIEAYIoIlen
cTpaHullbl. B Takux ciiydasix moJIb3yHTeCh COOTBETCTBYIOUIMMH MapaMeTpaMu
Word, mo3BoJIIOIIMMHU PaCIiONOKUTh BeCh a03all Ha OJIHOUM CTpaHMUIIE.

B penakrope Word moxxHO ncnonbp3oBath CTHIH. CTHIIBL — 3TO COBOKYII-
HOCTh MapaMeTpoB (pOpMATUPOBAHUs, UMEIOIIAsl cBoe Ha3zBaHue. C MOMOUIbIO
CTWJIEH MOYKHO yCTaHOBHUTH HECKOJIBKO MapameTpoB (OpMaTUPOBAHUS 32 OJHH
mar. [Ipu 3ToM 11 KaKI0ro U3 3JIEMEHTOB O(OPMIICHHUS MOXKHO YCTaHOBUTH
COOCTBEHHBI CTWJIb, KOTOPBIM OyJIeT HMMETh YyHHKaJIbHOC HAWMEHOBAHWE.
B sTom ciiyqae BMecTO TOro, 4ToOBI KaKIblil pa3 mpu (HOpMATHPOBAHUU dIie-
MEHTOB YyCTaHAaBJIMBaTh MAapaMeTphbl C IMOMOIIbIO COOTBETCTBYIOIIMX KOMAaHJ
meHio Popmam ([llpugpm, Ab3zay v T. 1.), TOCTATOYHO YCTAHOBHUTH OJUH pa3
TpeOyeMble CTHIIM, a 3aTeM Ka)Jblii pa3 MpoCTO BbIOMpATh U3 CIKCKa Tpelye-
MBI CTWIIb. [lepedennb cTuieit conepKuTcsl B pacKphiBaroieMcs cnucke Cmuib
naHeJlIu UHCTPYMEHTOB Dopmamuposarue. MOXKHO YCTAaHOBUTH CTHIIb U KOMaH-
noi @opmam — Cmune. JTa XK€ KOMaHJIa HUCIOJB3YeTCS W JUIsl CO3JIaHUs
WJIM U3MEHEHUS CYIIECTBYIOIIMX CTUJICH.

Mo3HO co3/1aTh CTWIIb 1O 00pa3ily, €CiM MpeABapUTeNIbHO OT(opMaTH-
pPOBaTh COOTBETCTBYIOLIMM O00pa3oM ad3ail.

Ctwiib MOXKHO CKONIUPOBATH U3 JIpyroro ¢pparmeHTa. [[Jis 3TOro BeIICIUTH
5TOT ()parMeHT, INEIKHYTh Ha KHOMKE <f | (DPopmam no obpazyy) Ha TIaHEIN
MHCTPYMEHTOB U MPOTAIUTh Kypcop 1Mo (parMeHTy TEKCTa, KyJia ClIelyeT CKO-
MAPOBaTh CTWUJb. JJIsI KOMUPOBAHUS CTUJISI B HECKOJIBKO ()parMeHTOB CIEAYET
CIeJIaTh JIBOMHOW IIETYOK HA YKA3aHHOM KHOIIKE.

Penakrop tekctoB Word mo3BosisieT Mpou3BOAUTh (POpMAaTUPOBAHUE, KaK
OTJIETIbHBIX CHUMBOJIOB, TaK W 0JIOKOB. MOXHO BBIOpaTh M3 TEKCTa JHOOYIO
4acTb — OYKBY, CJIIOBO, CTPOKY, a03all, CTpaHHIly, pa3lieldl WU MPOCTO OYEHb
OOJBIIION KYCOK, a 3aTeM 00palaThCsi C 3TUM OTPHIBKOM KaK C OTJEIbHON €1u-
Huted. biiok MOXXHO KOTMPOBaTh, YIAIATh, IepemMeniath u np. Haunnate pado-
Ty ¢ OJIOKOM TEKCTa HYXHO C €r0 OTMETKUA. YTOOBI OTMETUTH OJIOK C TTOMOIIBIO
MBIIIM, HAXMUTE KHOINKY MBIIIA M, HE OTIYCKas €€, MPOTallUTE yKa3aTelb
o TeKCTy. UTOOBI OTMETUTH CIOBO, YCTAaHOBUTE HA HETO YKa3aTelb MBIIIH
U JIBAX/Ibl IMIETKHUTE KHOMKOW. YUTOOBI OTMETUTH MPEJIOKEHNEe, HAKMUTE Kila-
Buiny CTRL u, He oTnyckasi, METKHUTE KHOMKOW MBIIIN B JIFOOOW TOYKE TMpe/I-
noxxeHus. UToObl OTMETUTH 1ENbIA a03al], TOMECTUTE Kypcop B JIOOYIO TOUKY
ab3ana ¥ TPWKIIbI MEIKHUTE MbIIbI0. [ BbiieneHus: 6J0Ka ¢ MOMOIIbIO Kila-
BUATYphl HEOOXOJWMO TIOCTaBUTh | — OOpa3HbI Kypcop B Hadajio OJioKa
(m7mst TOr0 HEOOXOIMMO MOABECTH KYPCOP MBIIIN K HY’)KHOMY MECTY U TIPOU3Be-
CTH OJIMHApHOE HakKaTHe MPaBOM KJIABUIIU MBIIIN JTUOO BOCIOIB30BATHCS KJia-
BUILIAMHM TIEPEMEIICHUS Kypcopa), 3aTeM, YJepKuBas B HaXaTOM COCTOSHUM
kinaBuiy Shift, nepeMecTuth Kypcop B KoHell Oyioka. B pesynbrare Bech 010K
OyJleT BbIJICJIEH YEPHBIM IIBETOM.

[Tpu onepanusix KONMUPOBAHUS U BbIPE3aHUS BBIICIICHHBIN TEKCT TTOMEIa-
ercs B Oydep oOMeHa, TOJIBKO MPU KOMUPOBAHUU TEKCT OCTACTCS B JOKYMEHTE,
a IpU BBIPE3aHUM yJalsgeTca u3 Hero. Onepauuend Bemasums MOKHO BCTABUTH
CKOMTUPOBAHHBIN OJIOK B JIFOOOE MECTO IOKYMEHTA.
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[TonyunTe mOCTYN K onepanusaM KONUPOBAHUS M BCTAaBKM MOYKHO He-
CKOJIBKUMHU CTIOc00aMu: yepe3 MeHIo (yHKT [Ipaexa, komaunbl Bcmasums, Ko-
nuposamev W Buipezamyp); depe3 MaHElb WHCTPYMEHTOB; Yepe3 KOMOHMHAIUIO
KJIABHIILL.

[IpuBeaeHnas Huxe Tabnuua 2.2 AEMOHCTPUPYET COOTBETCTBUE ONEpa-
U KOMUPOBAHUS KHOMKAM MaHEIU HHCTPYMEHTOB U KOMOMHAIIUSM KJIaBUIII.

Tabnuya 2.2

Bripesaer BeIicIeHHYO 0071acTh B Oydep oOMeHa
| ,}i'; Beipesats Crl+X

Konupyer Boigenennyo obnacts B 0ydep oomeHa
Ctrl+C

Bcrasnsier conepkumoe 0ydepa oOMeHa B TEKYIIIYIO
no3urwuio Kypcopa Ctrl+V

Kommposars

5, Bcrasuth

[Tocne Toro kak OJOK OTMEYEH, €ro MOXHO KOMUPOBaTh U BCTABISATH
B JII00YIO 4acTh CBOETO JJOKYMEHTA.

s konuposanus OI0KA HY>)KHO CHENaTh CIEAYIOIIEE:

1 Ormerutsb OJIOK.

2 BemmonHuth KoMaHay /Ipasexa — Konupoeams onHuM u3 cioco0oB. Ko-
IIUsT OTMEUEHHOT0 0JI0Ka rmepemMeriaetcs B Oydep oOMeHa.

3 IlepemecTuTh Kypcop Ty/a, KyJa HaMEpEeHbI CKONUPOBATh OJIOK.

4 BpimonHuTk KoMaHny /Ipaska — Bcmasumo.

s nepemewyenus 610K HYKHO:

1 Ormeruth OJIOK TEKCTA.

2 BwiOpats komanny Ilpaska — Beipezame.

3 IlepeBectu Kypcop Tyna, KyAa J0HKEeH ObITh BCTABIIEH OJIOK.

4 BpiOpatbk koMaHny /Ipaska — Bcmagumy.

s yoanenus 610Ka HYKHO:

1 OT™MeTuTh OJIOK.

2 Haxarp knaBuiry Delete.

BJiok MOXKHO BOCCTAHOBUTH € MOMOIMbLIO KoMaHAbl Ilpaexka —
Ommenums.

Bech TekcT, kotopeiii Bel BBoauTe, WORD TyT € aBTOMAaTHYECKHU MPO-
BEpSET, IOAYEPKHBAs COMHMTEIBHOE CJIIOBO KpAacHOW BOJHHUCTOW YepTOil,
WJIH 3€JICHOM, €CJIM BBl YTO-TO HAMyTaJIM B 3HAKax MpenuHaHus. YToOwl ucmpa-
BUTH, IICTKHUTE HA BBIJCJICHHOM CJIOBE MPABOWM KHOMKOW MBIIIH, YTOOBI MONY-
YUTh NaJIbHEUINEe yka3zanus. UToOBI MPOBEPHUTH B JOKYMEHTE MPAaBOMHCAHUE,
ucnonb3yercsa komauaa Cepsuc — Opghoepagus.

Ecnu 1oKyMeHT COAepKUT MHOTO CTPaHUIl, HEOOXOAUMO UX MPOHYMEPO-
BaTb. JlJs 3TOro BOCHOJIB3YUTECH KOMaHAOW Bcmasexa — Homepa cmpanuy.
B 5TOM OKHE MOXXHO YCTaHOBHUTH PACIOJIOKEHHUE HOMEpa CTPaHMIILI (BBEPXY,
BHU3Y, CIIpaBa, ClieBa, M0 LEHTPY) U oThopMaTUpoBaTh HOMep cTpaHullbl. Word
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aBTOMAaTHUYECKU pa30MBaeT JOKYMEHT Ha CTPAHMIIBI, HO €CJIIM HYXHO MCKYC-
CTBEHHO pa30UTh Ha CTPAHMIIBI TEKCT, TO HY>KHO BBITIOJHUTH KOMaH1y Bcmas-
ka — Pa3pwvie u Be1OpaTh Hosyro cmpanuyy.

B penaktope Word npeaycMoTpeHa BO3MOXXHOCTh COXPAHEHHUSI AKTUBHO-
ro JOKyYMEHTa, TO €CTh JIOKYMEHTa, C KOTOPbIM B HACTOSILIMA MOMEHT BEIETCS
paboTa, BHE 3aBUCUMOCTH OT TOT'O, SIBJISIETCS] TU OH BHOBb CO3/IAHHBIM WJIU HET.
CymiecTByeT BO3MOKHOCTb COXPAHEHHSI BCEX OTKPBITBIX JTOKYMEHTOB OJHOBpE-
MeHHO. Kpome Toro, MOXHO COXpaHUTh KOITUIO aKTUBHOI'O IOKYMEHTA IOA IpY-
UM UMEHEM U B JIpyrom mecte. Jjis aToro Beioepute B MeHIO Paiii KOMaHIy
Coxpanums wiin Coxpanums kax (BO BTOPOM Cllydae OTPEIaKTUPOBAaHHBIN J0-
KYMEHT COXpaHsieTcs B (¢ailiie ¢ HOBBIM UMEHEM), B OTKPBIBLIEMCS JUAIOTOBOM
OKHE YKa)kuTe ums (ailina, B KOTOPOM XOTUTE COXPAHUTH Ball JOKyMeHT. OOpa-
TUTE BHUMAHUE Ha TO, YTO €CJIU Bbl paHee padoTaiiu ¢ (ailyioM U yKe yKa3bIBa-
JM €ro uMs, TO Npu BbIOOpe KoMaHbl CoxpaHums OTPENAKTUPOBAHHBIN JOKY-
MEHT Tiepe3anuiiercs B (aiia co CTapblM UMEHEM.

Omnepauus Coxpanums afeKBaTHa HaXKaTUIO KHONKY [ .

PaGotas B penakrope Word, Bbl UMeeTe IOCTYIN KO BceM HpudTam, Ko-
Topble ycTaHoBJieHbl B Windows. Jljis TOro 4ToObl OCYIIECTBUTH CMEHY LIPHU (-
Ta, HEOOXOAMMO BOCIOJI30BAaThCSA PACKPHIBAIOMIMMCS MEHIO HAa CTaHAApTHON
naHenu (GOpPMATHPOBAHUSA, KOTOPOE MMeeT Bmj | Aial O *. dna pac-
KPBITHS TAHHOT'O MEHIO HE0OXO0JIMMO HakaTh Ha © W BbIOpaTh Ha3BaHuE mpudTra
U3 PacCKpBIBIIErOCsl CHUCKA. Takke MOXXHO U3MEHSTh pa3Mep U HayepTaHHe
mipudra, pazMep H3MEHsETCs ¢ MoMoInbo MeHio 'Y I Jlns Toro 4ToObI aK-
LEHTUPOBATh BHUMAHWE HA CIIOBE WJIHM OJIOKE, MOKHO M3MEHUTh €ro HauyepTa-

Hue. I 3Toro HeoOXOMMO HaXKaTh HA OJHY M3 KHOMOK, OTBEYAIOIIHX 3a U3-
X K

MEHEHHe HayepTaHus mpudra: — KYypCHB, = [ noJI-
YEPKHYTHIM.

g monHoro ¢opmarupoBanus mpuUpTa CUMBOJIA HYKHO BBIIOJHUTH
koMaHay @opmam — Lllpugm.

YToObl BBOAUTH PEAKO YyHOTPEOsieMble U CIIEUaNIbHbIE CUMBOJIbI, HY>KHO
UCNOJIb30BaTh KoMaHAy Bcmaska — Cumeon. Bpibepure HyKHBIM BaM CHMBOJI
Y IBOK/bl LIEIKHUTE KHONKOW MBIIIM WM C MOMOUIbIO KJIABHII YIPABICHUS
KypCOpOM TOJBEINTE K HY’KHOMY CUMBOJIY U HOKMHTE KiIaBuiny Enter.

HaGop pa3nuuHblx MaTeMaTHyecKUX (PopmyJ1 OCYIIECTBISETCA C HC-
NoJIb30BaHrueM ojHoro m3 mpuwioxennin Word — Equation Editor (Microsoft
Equation).

Jns Habopa dhopmysn HEOOXOAMMO COONIOJATH CIAEAYIOUIYIO MOCJIEI0Ba-
TEJIBHOCTD JICHCTBUM:

1 YcTaHOBUTH Kypcop B MO3UIHIO, B KOTOPYIO XOTUM BCTaBUTH GOPMYITY.

2 BoiOpate koMauay Bcmaexka — Ob6wvexkm. OTKpOeTCS AUAIOrOBOE OKHO
Obvexm.

3 lllenknyTh 1o myHkTy Microsoft Equation.

Takum o6pa3zom, akTuBusupyercs npuioxenue Equation Editor. Equation
Editor cocTrouT M3 maHenn MHCTPYMEHTOB M 3aKJIIOYEHHON B pPaMKy o0JacTH,

B KOTOpYIO OyJIEeT 3anuchiBaThes hopmya.

— IIOJIY’KAPHBIH,
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YroOs HaOpaTh MAaTEMATUIECKOE BRIPAKEHUE, HY)KHO BBIOPATh DJIIEMEHTHI
U3 MaJUTP-KHOIIOK, 3aHECTH MX B MPAMOYTOJIbHBIE PAMOYKH, BCTABUTh U U3Me-
HUTB BCE C TIOMOIILIO0 MBITITH.

Jlnst penakTUpoBaHUS BBIPAKEHUS HEOOXOAMMO JBAXIBI IICIKHYTH I10
Hemy MbIbio. OTkpoercs Equation Editor m mo3BonuT BHECTH HEOOXOIMMBIE
n3MeHeHus. /[ m3MeHneHus pazMepa u Tuma mpudToB B GopMysIax HUCIIONb3Y-
totcst MeHto Equation Editor (pacmonoskeHHOE HA MMaHeI HHCTPYMEHTOB JTaHHO-
ro npunoxenns) — Cmuns u Pazuep. Korna penaktupoBaHue 3aKOHUEHO, HYXK-
HO IIEJIKHYTh MBIIIbIO BHE OKHA BBIPAKECHUS.

Texct Word moxeT conepkarb Tabiumpl. Tadauma — 310 ceTka, o0paso-
BaHHAs CTOJOMAaMH U cTpokamu. X mepeceueHne — s9eiiku, KOTOPBIE Co/lepKaT
TEKCT, Yncia, rpadguueckoe nzoopaxxenue win Gopmyinsl. [Ipu BBOjE TekcTa OH
aBTOMATHYECKH TEPEHOCHUTCS Ha CICMYIONME CTPOKU SUYEHKH, pas3lIBHUTras ee
rpanunbl. s co3manus TaOMWIBI UCTIONB3YeTCs KoMaHaa MeHw Tabauya —

Bcmasumes mabauyy iy KHOMNKA = ha CTaHJAPTHOHN IMMaHEIW WHCTPYMEHTOB.
VYnpapneHue napamerpaMu TaOIMIBI OCYHIECTBISETCS udepe3 MeHio 1abauya.
MosxHo yOpaTh WM YCTaHOBUTH JIMHUU CETKH KomaHaou Tabauya — Cemka.
MOXHO BBIACIUTh CTPOKY wWid crondeu: Tabauya — Bwidenums cmpo-
Ky/cmonbey. IT0O MOKHO CIENaTh U KypCOpPOM, IIENIKasi MBIIIbIO TPOCTPAHCTBO
BHE TaOJMUIBI CleBa OT BBIACISIEMOM CTPOKM WM CBEPXY OT BBIAEISEMOIO
ctonbua. CTpoKy MOXKHO BBIIEIUTH, CAETaB JBOMHON IIETYOK Ha JIO00W ee
sgueiike (MPOCTON IIETYOK BBIJIEISET sueiky). [lepemeriaty rpaHUIbl TaOIHIIbI
MOXHO TMepeTacKUBaHUEM paslienuTeNbHoN auHuu. [IpuueM, ecinu nepen 3Tum
BBIICTIUTH IIEJIMKOM BECh CTOJNOEI WM HE BBIIENSATH HU OJHOW sYehKH, B pe-
3yibTaTe OyJaeT U3MEHEHa HIMPUHA BCEro CTON01A, a €U OJHY UM HECKOJBKO
sYeeK — MUpUHa OyJeT U3MEHEHa, TOIBKO JIJISl BBIICJICHHBIX sS4YeeK. [[s BcTaB-
KU CTPOK WJIM CTOJOIIOB (BCTaBKa OCYILECTBIISETCS Mepe] TEKYIIEH CTPOKOM/
CTOJIOLIOM) HCIHOJB3YIOT KOMaHAy MeHio Tabiuya — Bcmasums cmpo-
Ku/cmonoyb.

JInst ynaneHust BBIACIEHHBIX CTPOK WIJIM CTOJIOIIOB UCIOJIb3YETCsl KOMaH 1a
Tabauya — Yoanume cmpoxu/cmonoysi. llpu co3gaHuu 3aroioBKOB TpeOyeTcs
WHOT/Ia OOBEIUHATh HECKOJIBKO siueek B ojHy. CHavaia He0oOXO0auMO BBIOpATh
sYeHKH. 3aTeM BBIMOTHUTH KOMaHay Tabnuy — Ob6veouHums ayeuxu, Tpu 3TOM
COJIEP)KMMOE sTYeeK Takke oObenunsercs. PazOuenue siueek gBisieTcst 00paTHOM
orepalyen mo OTHOIICHHUIO K 00bennHeHnio. C ee MOoMOIIbI0 MOYXXHO BOCCTaHO-
BUTh HCXOJIHOE COCTOSHHE OOBCIMHCHHBIX SUYCCK WM JaKe pa3OuTh SUCHKY,
KOTOpasi HE SIBIIETCS PEe3yIbTaTOM OObeNUHEHUs sueek (kKomanma Tabauya —
Pasoums sueiiku). B Tabnuie MOXXHO ONPENENIHUTh 3aroJIOBOK — OJIHA CTPOKa
WIA HECKOJIBKO CTPOK, KOTOPhIE aBTOMATHYECKH MOBTOPSIIOTCS HA KaXXJ0M HO-
BOIl cTpaHule, eclid Besl Ta0auIa He TOMEIAETCsl Ha OJIHOM cTpaHule ( KoMaHaa
Tabauya — 3aconoexu). IIpoTUB MyHKTa MEHIO 3a20.106Ku TIPU BBIIEICHUU
CTPOKHU-3arojIOBKa MOSIBUTCA Mapkep. UYToObl yOpaTh 3arojioBOK, CIEAYET
yOpaTh 3TOT Mapkep. TekcT B siueiike TaOJIHIIbl MOYKHO PACIOIOXKUTh IO BEPTHU-
KaJiu, BOCIIOJIb30BABIIUCH KOMaHi0d Popmam — Hanpasnenue mexcma. Mox-
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HO (¢opMaTupoBaTh TAOJIUIBI C HCHOJIB30BAaHHMEM CTAaHAAPTHBIX BapHUAHTOB
opopmienus (Tabruya — Aeémogopmam) unu GpopMaTUpoOBaTh OTIACIBHBIC dJIe-
MeHTbl (Dopmam — ObpamneHue u 3a1u6Ka). ITO NEUCTBUE aHAIOTUYHO (op-
MaTHUpPOBaHMIO ab3ala.

B 3anonHeHHON Ta0iMIle MOXHO M3MEHUTH IMOPSAOK CTPOK. DIIEMEHTHI
MOXXHO YIOPSAJIOUUTH B ai(aBUTHOM WiH LUPpoBOM nopsiake. Beero mns cop-
TUPOBKH MOKHO HCIIOJIB30BATh /10 TPEX CTOJOIOB, B KAXJAOM M3 KOTOPBIX MOXK-
HO ONpEeNeuTh HalpaBlIEHHE COPTUPOBKU — IO BO3PACTAHUIO WIH IO YObIBa-
Huto (komanga Tabnuya — Copmuposka). Ha sxpane nosisutrcsi okHo Copmu-
POBKa, B KOTOPOM CJIEYeT YCTAHOBUTDH IMapaMETPhbl COPTUPOBKH.

IMeyars gokymenra. [Ipexae yeM HavaTh revyaratrb, CIEIyeT YOEAUThCH,
YTO MPUHTEP TOTOB K padote. [lepen meyatpio HEOOXOAUMO OOPATUTHCS K KO-
Mmauae @aiin — Illpedsapumenvhviii npocmomp WA MEIKHATE HAa KHOMKE [&
Ha CTAaHJAPTHOM MaHEeTW MHCTPYMEHTOB. UTOOBI BEpHYThCS OOpaTHO K JIOKY-
MEHTY — LIEJTKHUTE Ha KHONIKE 3akpbims. JIJid eyaTu JOKyMEHTa UCIIOJIb3YETCs
koMaHaa Paiin — [leuams.

KpaTko mepeyuciuM BO3MOXHOCTH, KOTOPHIMH pacrojiaraer Mojib30Ba-
TEeJb TIPU BBITIOJIHEHUH STOU OTepaIuu:

1 IleyaTh Bcero JOKyMeHTa WM TOJBKO HEKOTOPOW €ro 4acTH.

2 [leuaTh CBOJKU C JAHHBIMU O JOKYMEHTE, a TaKKe MPUMEYaHUN U HEKO-
TOPBIX COOOIIEHUM CO CTykeOHOM nHpOpMaIe 0 JOKYMEHTE.

3 [leuaTs yepHOBOI KONTUU — 0€3 rpadUIECKUX DIIEMEHTOB.

4 YcTaHOBKa psJia MapaMeTpoB NIeUaTH, HallpUMeEp YCTaHOBKA YKMCiia KOMUH.

5 [leuaTh JOKyMEHTA HE HA IPUHTED, a B (aii.

[Tepen Tem kak BBIBECTH IOKYMEHT Ha MPUHTEP, HEOOXOAUMO BBIIOIHUTD
psig ycTaHOBOK B OkHe [leyams. Ilone Ilpunmep nipenHa3HavyeHo IJis BbIOOpa
npunrepa. Knonka Ceoticmea, paCrionoKeHHasi B 3TOM MOJIE€, TO3BOJIUT NEPEUTH
K OKHY CBOMCTB MPHUHTEPA U MPU HEOOXOAUMOCTH U3MEHUTH UxX. B mone Cmpa-
HUYbl C TOMOLIBIO COOTBETCTBYIOIIETO MEPEKII0YATENS HYKHO yKa3aTh, KaKOH
(bparmMeHT A0HKeH OBITh BBIBEJCH HA MPUHTEP: BCE CTPAHUIIBI, TOIBKO TEKYIIAs
CTPAaHMIIA, HECKOJBKO OTJAEIbHBIX CTPAHHUL WJIM HECKOJBKO IUAIa30HOB CTpa-
Hull. B none Konuu Bbl MOXeTe BbIOpATh YMCIIO OJHOBPEMEHHO IeYaTaeMbIX
konuil. Ecnum Bel mpu 3TOM ycTaHoBHTE (naxkok Pazobpamb no Konusm,
TO MPUHTEP CHAYaJla MOJHOCTHIO HAaleyaTaeT OJIHY KOIMUI0, TOTOM JIPYTYIO U TaK
nanee. Ecim aTot naxok Oymer cOpoiieH, TO cHavana OyayT HaredaTaHbl BCE
KOIUU TIEPBOM CTPAHUIIBI, TOTOM — BCE KOMUU BTOPOM M Tak nanee. PackpriBa-
IOLLUICS CIUCOK Haneuamams MO3BOJIUT BaM HANe4yaTaTh HE TOJBKO caM JIOKY-
MEHT, HO U CBEJIeHUs O JoKyMeHTe. Tenepb MOKHO HaxkaTh KHONKY OK.

Jlis opopmiieHHs JOKYMEHTa MOXKHO HCIONB30BaTh BeTpoeHHoe B Word
MPUWIOKEHUE, MPEACTABIsIEMOE MaHEIbl0 MHCTpyMeHTOB PucoBanme. [ ee
YCTAHOBKHM BBIOUpAIOT KOMaHay Buo — Ilanenu uncmpymenmos — Pucosanue
WM KOHTEKCTHOE MEHIO JIF000H MaHelu UHCTPYMEHTOB (T. €. HISJIKHYTh Ha CBO-
00THOM OT KHOIIOK MPOCTPAHCTBE JIFOOOW MaHETW WHCTPYMEHTOB) MM KHOIIKY
Pucoeanue Ha cTaHIapTHOU ITaHEI UHCTPYMEHTOB.
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HecMoTpst Ha OrpaHMYEHHOCTh CPEJCTB MAHEIN MHCTPYMEHTOB Pucosa-
Hue, C €€ TIOMOIIBI0O MOXHO 3HAYMUTEIBHO YIYUYIIWTh IW3aiiH JoKymeHTa. Co-
3/IaHHBIN PUCYHOK NTOMEMIAETCS B TEKCT KaK OOBEKT.

Co3aTh pUCYHOK MOXXHO IPSIMO B TEKCTE€ MJIM B OTIEIBHOM OKHE (UC-
none3ysa kHonky Coz0ams pucyHokK), a 3aTeéM BCTaBUTh €T0 B TEKCT. DTa KHOIKA
MO3BOJISIET BCTABIIATh N300paKEHHUE, UMIIOPTHPYEMOE U3 APYTOro MPUIOKEHUS.

VY CI0BHO 3KpaH MOXKHO Pa3/IeIUTh HA HECKOJBKO CIIOEB: CJIOM HAl TEK-
CTOM; TEKCTOBBIN CJIOM; CJION MO/ TEKCTOM; CIOW KOJTOHTUTYJIOB.

Mexny >TUMH CITOSIMU MOKHO TepeMeniaTh n3o0paxkenue. PucyHok, mo-
MEIICHHBINA B CJI0€ KOJIOHTUTYJIOB, co3/aeT A (PEeKT «BOASIHBIX 3HAKOBY. Jleranu
PUCYHKA MOKHO NIEPEMEIATH JIPYT OTHOCUTENBHO JpYyra BHYTPU KaXJA0r0 CIIOS.

[Ipouiecc pucoBanus HamoMuHaeT padboty B Paint. YToOb1 HauaTh pucoBa-
HUE, CIeNyeT HIEIKHYTh HA COOTBETCTBYIOIIEH KHONKE B MAHEIU MHCTPYMEHTOB
Pucosanue (kypcop mpuMer KpecTooOpa3Hyro GopMy), 3aTEM YCTAHOBUTH KYyp-
COp B Ha4aJIo pUcyHKa. PucoBaHue OCyIIECTBISIETCS MBIIIbIO.

B ri1aBHOM JOKYMEHTE MOKHO COCTaBHUTh OrJIaBJIEHHUE, MPEAMETHBINA yKa-
3aTellb WIN CO3JaTh NMEPEKPECTHBIE CCHUIKU JJISI HECKOJIIBKUX BJIOKEHHBIX JOKY-
MEHTOB.

Hna cozoanus oenaenenus B TIIABHOM JOKYMEHTE HEOOXOAMMO BBIIOJI-
HUTH CJIEIYIOUTUE ACUCTBUS:

1 OTKkpoiiTe riIaBHBIN TOKYMEHT B PEXKUME CTPYKTYPHI.

2 Pa3BepHUTE BIOKEHHBIE TOKYMEHTHI.

3 YcraHoBuTE Kypcop Ty/a, Kyzia ClIeayeT BCTAaBUTh OTJIaBIICHUE.

4 BriOepute komanny OrnaBieHue W ykazaTenu B MeHIO BcraBka, a 3a-
TeM — BKJIaJIKy OrjaBiieHUE.

5 BeinonHuTe 0JJHO U3 CIAEAYIOUIUX JEHCTBUIA:

— BbIOEpUTE HY>KHBIN (hopmat B criucke GopMartsl;

— JIIsl CO3/IaHMs OTJIaBJIEHUS HECTaHAAPTHOro gopmara BeIOEPUTE COOT-
BETCTBYIOILLME TAPAMETPHI PA3METKH.

6 3anaiite moObIe Apyrue mapaMeTpsl orjiaBiieHud. s monydyeHus cBe-
JE€HUI 0 JIF0OOM MapaMeTpe HaKMUTE KHOMKY C BOIIPOCUTEIBHBIM 3HAKOM, a 3a-
TEM IIEJIKHUTE 3TOT apaMmeTp.

7 B N1OKyMeHTE€ NpHUMEHHTE BCTPOEHHBIE CTHJIM 3arojloBKOB (3aroso-
BOK 1-3arosioBok 9) K TeM 3arojoBKam, KOTOPBIE CIEIYET BKIIOUUTH B OIIaBIICHUE.

s coz0anus npeomemHnoz2o ykazamesnsi B TJIIaBHOM JOKYMEHTE HE00XO-
JUMO BBITIOJIHUTH CIIEAYIOIIUE TEUCTBUS:

1 TTomeTbTe 3JIEMEHTHI MPEIMETHOTO yKa3aTeNs B TOKYMEHTE.

2 lllenkHUTE TO MECTO JIOKYMEHTA, KyJa CJIeIyeT BCTaBUTb COOpPaHHBIM
yKa3arTellb.

3 Bribepure komanny Oenasnenue u ykazamenu B MeH Bcmaska, a 3a-
TeM — BKIAAKY Ykazamerns.

Ecnu npenmeTHsIl ykazaTenb cOOMpaeTcs A TeKCTa Ha JAPYroM SI3bIKe,
BBIOEpUTE ITOT SI3bIK B mojie fA3vik. B cnircke A3vik MOKa3aH CIHCOK S3BIKOB,
JOCTYIHBIX JIJISl PEAAKTUPOBaHUs. B 3aBHCHUMOCTH OT BHIOPAHHOTO SI3bIKA MOTYT
OBITH JOCTYMHBI JOMOJIHUTENIbHBIE TAPAMETPHI S3bIKa. J{J1s1 MOTydeHus CrpaBKu

30



0 KakoMy-JIu0O MapaMerpy Ha)XKMUTE KHOIIKY C BOINPOCUTEIBHBIM 3HAKOM,
a 3aTeM LIEJIKHUTE MHTEPECYIOLUIUN napameTp.

BrinosHuTE OOHO M3 CAEAYIOMINX IEUCTBUM:

— BbIOEpUTE HY>KHBIN (hopmat B criricke DopMaThl;

— JUJISL CO3/IaHus yKa3aTessi HeCTaHIapTHOro (hopmaTa BbIOEpPUTE COOTBET-
CTBYIOIINE MAPAMETPHI.

4 YcraHOBUTE Ipyrue HEOOXOOUMMBIE MapaMeTpsl ykazarens. Jns momy-
YEHUs CBEACHUU O JIIOOOM MapaMeTpe HaXXKMHUTE KHOMKY C BOMPOCHUTEIbHBIM
3HAKOM, a 3aTE€M ILEIKHHUTE 3TOT MapaMeTp.

Microsoft WORD, kak u apyrue mpuiaoxerus Windows, uMmeer myHKT
meHi0o CrnpaBka. UToObl MONTYYUTH CIPaBKy C IOMOIIbIO MEHIO, BbIOEpHUTE
B MeHI0 Cnpasxa xomauny Cnpaska no Microsoft Word. I1osBUTCS OKHO CTIpaB-
ku ¢ TpeMs Bkiaaakamu: Coodepoicarnue, Macmep omeemos, Yrazamens. UYT0oObI
BBECTH BOIPOC B OKHE CIIPaBKH, IEpeinnTe Ha BKIaAKy Macmep omeemos.
YtoObl MPOCMOTPETH CONIEpKaHUE CHpaBKH, Nepeiante Ha BkiIaaky Coodeporca-
Hue. UTOOBI HANTH CIIPABKY IO OMPEIEICHHBIM CIIOBaM WX (paszam, MepernTe
Ha BKJIAJKy Ykazameiso.

JI1st mpocMOTpa MOACKAa3KU MO0 KOMaH/I€ MEHIO, KHOIKE MaHeNIu UHCTPY-
MEHTOB WJIM 00JacTH 3KpaHa BblOepure B MeHI0 Cnpaexa xomanay Ymo smo
maxoe? U MEeNKHUTE NHTEPECYIOMMA 0OBEKT.

Jlst mpocMoTpa MOJCKAa3KKU MO MapaMmeTpy JAMaTOroBOr0 OKHA HAXMUTE
B JIMAJIOTOBOM OKHE KHOIKY C BOMNPOCUTENbHBIM 3HAKOM W IEIKHUTE WHTEpe-
cyromui nmapamerp. Eciiv B 1uanoroBoM OKHE HET KHOIKHM C BOIPOCHUTEIbHBIM
3HAKOM, BBIOEpPUTE HHTEPECYIOUIMH MapaMeTp MW HAXKMHUTE KJIABUIIH
SHIFT + F1. YtoOsI y3HaTh Ha3BaHHE KHOMKU MTAHEIH UHCTPYMEHTOB, HABETUTE
yKa3aTellb Ha KHOIIKY U ITOJ0XAUTE HECKOJIBKO CEKYH/I.

MOXXHO BKJIIOYUTH HMOMOWHUKA C TIOMOIIbIO KoMaHnabl [lokazamuv no-
mownuxa MeHo Cnpaexa. TIOMOIIHMK aBTOMATHYECKU MPEAJIaraeT COBETHI
Y pa3fielibl COpaBKU MO TEKyIIeH BhIMOIHsAEMON 3anade. Hanpumep, npu Hanu-
CaHUU MHUCbMa MOMOILHUK aBTOMAaTHUYECKH BBIBOAUT Pa3/elibl CIPABKU O CO3/1a-
HUU ¥ HOPMATHPOBAHUH TTUCHMA.

[TomomHuUK Takke AaeT CoBETH Mo Oonee 3(PhEeKTUBHOMY HCIIONIH30BaA-
HUIO0 BO3MOkHOCTel npunioxkeHuit Office. UToObI MOCMOTPETh COBET, MIETKHUTE
JAMIIOUYKY PAJIOM ¢ TOMOUIHUKOM. Kpome Toro, MokHO BBIOpaTh JpYyroro mo-
MOIIIHMKA Ha CBOW BKYC M HACTPOUTH €r0 B COOTBETCTBUU C COOCTBEHHBIM CTH-
nem pabotsl. Harpumep, eciy Bbl IPEANOYUTAETE MOJIb30BATHCS KIABUATYpOH,
a HEe MbIIIbIO, MO>KHO BKJIKOYAaTh B COBETHI coueTaHus kiaBuul. [lockonbKy mo-
MOIIHUK COBMECTHO MCIoNb3yeTcsi Bcemu npuioxenusmu Office, npu nzmene-
HUU €ro MapameTpoB €ro MOBEJCHUE TAKKE U3MEHUTCSA U B JPYTUX MPUIIONKE-
uusx Office.

s 3akpvimus 0oKkymenma HYKHO BbIOpaTh KOMaHNy 3akpblmb B MEHIO
Daiin.
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2.3 DaexTponnbie Tadauubl Excel

Excel — nporpamma »JIeKTpOHHBIX TaOJIUIL, MO3BOJIAIOIIAs PabOTaTh C
JAHHBIMU (YHMCIIAaMU M CUMBOJIAaMH), OpraHU30BaHHBIMU B Buje Taomwuil. Excel
MOJKET CO3/1aBaTh rpadudecKkrue n300pakeHus U IUarpaMMbl, YIIpaBiIsaTh Oa3aMu
JAHHBIX U T.]I.

JIoCTOMHCTBA AIEKTPOHHBIX TAOJHIIL;

— JIETKOCTh W OBICTpOTa BBOJa MHGOPMAILIMK, BO3MOXKHOCTb OBTOPEHUS
(xomMpoBaHUs ) OAHOTUITHON UH(OPMALUY;

— BO3MOXXHOCTh C MOMOIIBIO (hOpMYJ 337aBaTh 3aBUCUMOCTh OJIHUX 3Ha-
YEeHUW OT JPYTrUxX U PaclpOCTPaHATh ITH 3aBUCUMOCTH Ha JPYTUE DJIEMEHTHI
TaOIULIBI;

— cpopmupoBaHHas AJIEKTPOHHAS TAaOIMIA Cpa3y KE CTAHOBUTCA JOKY-
MEHTOM, KOTOPBIM MOXHO JIETKO MOIU(DHUIIMPOBATH U BEIBOAWTH HA ITEYATh.

PaGouee oxkHO d1exkTpoHHbIX Ta0uL Excel nmpeacraBneHo Ha pucynke 2.7.

B paboueii obnactu okHa Excel pacnonaratorcsi moguyuHeHHble okHa. OqHO-
BPEMEHHO MOXET OBITh OTKPHITO HECKOJIBKO MOMYMHEHHBIX OKOH, B KaXKIOM
U3 KOTOPBIX OTKPBIBAETCA O/IHA paboyasi KHUTa.

Pabouas xnuea — 3to ¢aitn Microsoft Excel, conepxammii oguH win He-
CKOJIBKO paOOuHX JIMCTOB.

Pabouuti nucm — cama tabnuua win auarpamma. [lpu 3arpyske paboueit
KHHTHY 3arpyXarorcs Bce ee paboune JucThl. BHU3Y OkHa pabouell KHUTH HaxoO-
JSTCS APABIKK padounx JucToB: «Jluct 1», «Jluct 2» u 1. 1. MoxxHo BeIOpaTh
HEOOXOIUMBIA pabouMil JTUCT IIEITUYKOM Ha COOTBETCTBYIOIIEM spibike. Ha3pa-
HUE TEKYIIETO SIPJIbIKA BBIACIACTCS MOTYKUPHBIM MIPUGTOM U CBETJIBIM (POHOM.

Pabounii 1UCT npeacTaBisier codol ceTky, copepxainyro 16384 crpok u 256
cton61oB. CTpoku momedensl mudpamu ot 1 1o 16384, a crondupl — OykBamu:
nepBbii — A, 26-ii — Z, 27-ti — AA, 52-i1 — AZ, 53-ii — BZ u T.1. 10 256-T0 (KO-
Tophlid 00o3HaueH [V). O6nacTh mepecedeHust CTPOKM M CTOJOIA Ha3bIBAETCA
siaeiikoil. Homep cTpoku u 0603HaueHre CTOJIONA OJTHO3HAYHO OMPEACIISIOT al-
pec siueriku. Hanpumep: C8, AA14.

B anpece sueiiku mepen MMEHEM CTOJIOIA W/WIIM HOMEPOM CTPOKU MOYKET
CTOSITh CUMBOJ $, O3HAYAIOIIMIA, YTO HOMEpP CTOJIOIA W/WIN CTPOKH COOTBET-
CTBEHHO SIBJISIETCS a0COJIOTHBIM. B MPOTHBHOM cllydae aJpec OTHOCUTEIbHBIMN.
[Ipu komupoBaHUU ajpecoB aOCONIOTHBIE aJpeca HE MU3MEHSIOTCS, a OTHOCH-
TEJIbHbIE — MEHSIIOTCSI B COOTBETCTBUH C HANPABJICHUEM U BEJIMUMHOMN MEPEeHOcA.

AJnlpecoBaTb MOXXHO HE TOJIbKO OTJAENIbHBIE SYEHKH, HO MU COBOKYIHOCTH
CMEXKHBIX siyeeK (0JIOK): MPSMOYTOJIbHUK WM YacTh CTPOKU WJIM cTONOna. A-
pec Oy10Ka 3aaeTcs KOOpJAMHATAMU JIBYX €ro MPOTHBOIIOIOKHBIX YIJI0B, pa3fe-
neHHbIX qBoeroureM. Hampumep: C2 : D6, $C2 : $C8, CS$2 : ES2.
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— Knonka Beigenuts Bce TlaHesb MHCTPYMEHTOB

Nwms gaitna Bbyksa - 0603HaueHue

paboueit KHUTH cronbua
Tlone Yimst CTtpoka MeHIO

X Microsoft Excel [_[ofx]
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OxHO paboueii KHUTH

CTpOKa COCTOSAHUA

Pucynok 2.7 — Buo paboueeo oxna Excel

B Excel ogna u3 sueek pabouero nmcra Bcerga SBISIETCS aKTHUBHOM.
Ha skpane oHa BblI€nEHa )KUPHOU paMKou. Ee comepKuMoe BBIBOAUTCS B CTPO-
ke ¢hopmyn B BepxHel cTpouke okHa Excel mox cTpokoit MeHIO U cTaHIapTHOU
nanenbto uacrpymenToB (CIIN). [lepeaBurarbes mo pabouyeMy JUCTY MOXKHO
C IIOMOIIBIO KJIABMII YIPABIEHHUSI KypcOpoM. MOKHO cpa3y HIEIKHYTh MBILIBIO
Ha TpeOyeMoi siueiike, YToObI BBIEIUTE e (CAeNaTh TEKYIIEH).

BrbiienuTh MOXKHO HE TOJIBKO OJIHY SIYEMKY, HO U HEKOTOPYIO rpynmny (0JI0K).
Jlsist 9TOro HEeoOXOAMMO TMOMECTUTh YKa3zaTellb Kypcopa B KaKOW-THOO yroi
0JIOKa U MepeTalnTh €ro B MpoTUBOIeKamKi. Eciau npu 3ToM HaxaTh U HE OT-
nyckath kiaBuiy Ctrl, TO MOXHO BBIIEIUTh HECKOJIBKO TPyMI siueek. J[i1s BbI-
NENEHUsI BCEM CTPOKHU CIENYyeT LIEIKHYThb Ha €€ HOMEpPE, a IS BbIACICHUS
IPYNIbl CMEXKHBIX CTPOK — MPOTAIIUTh KypcOp MO UX 3arojloBKam. JTO K€ OT-
HOCHUTCS U K CTOJIOIIaM.

Kaxxgas siuelika MOXET coJiepKaTh TEKCT, YUCIO, POopMyy WM BOOOILE HU-
yero. @opmyra HAYMHAETCS CO 3HaKa = W MPEACTABISIET COO0M CcrIoco0 BhIUMCIIE-
HUS 3HAYEHUS C UCTIOIb30BaHUEM MH(POPMAIIUU, XPAHSILEHCS B IPYTUX sTYEUKaX.

Jlyig BBOZA B Y€Ky MH(POPMAIUH CIIETYET cllelaTh €e akKTUBHOM U HaOpaTh
unpopmaruto. Habupaemas undopmarusi orobpaxkaercss B CTpoke GopMy.
Jliis ee mepeHoca B A4YEHKY CIIEyeT CIelaTh MOATBEpKIAEHUE: HaxkaTh Enter
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WIN TIepeTH K apyrou stuerike. [locne moarBepxkaeHus: Gopmysbl B sUeHKe 1MO-
Ka3bIBACTCS Pe3yNbTaT €€ BhImoaHeHus . OMHaKo (HaKTUYECKU B STUCHKE XPAHUT-
cs hopmysia U B cTpoke (hopMyI oTpakaeTcss UMEHHO ¢opmyia (T. €. COIepKu-
MO€ SYCHKHM), a HEe Pe3yNbTaT €€ BhINoMHEHUsA. Ecnu HaOpaHHBIA TEKCT HE TO-
MENIAETCA B SIYEHKE, OH IIEPETEKAET» B CIEAYIOLINE HE3AHATHIE MPaBbIE. DTOT
TeKCT OyzeT oOpe3aH NepBOM ke 3aHATON (HEMyCTON) sTYEHKOM.

JInst penakTUpOBaHUSI CONEPKUMOTO SUEHKH HEOOXOAMMO MPOU3BECTH
JIBOMHOM LIETYOK MO TpeOyeMou sueiike (Wi HaxaTh kinaBuily F2), BHecTH He-
00X0/TMMbIE U3MEHEHHUSI ¥ TIOATBEPAUTH HX.

JI71st 3aMEeHbI BCEro COACPKUMOTo STUYEHKH HEOOXOJUMO BBIIETUTH (aKTH-
BU3UPOBATH) TPEOYEMYIO IUEHKY, BBECTH HOBBIC JIAaHHBIC U MOJATBEPIUTH UX.

s moJIHOro yJajneHus: CONEPKUMOIO BBIICIICHHOM SYEUKH CIEeIyeT
NpuUMeHUTh KoMauay [Ipaska — Ouucmums — Coodeparcumoe uiv komauny Ouu-
cmumb KOHTEKCTHO-3aBUCHMOI'0 MEHIO, KOTOPOE BBI3BIBAETCS IIEITYKOM IPABOM
KHOIIKM MBIIIM I10 BBIJACICHHOM S4YEHKE. Y IaIUTh COAEPKMMOE BbIJICIIEHHON
AYEHKH MOYKHO TaKXXe Ha)kaTueM kiaBuiin Delete.

KonmupoBanue qanubix B Excel mpoucxoaut B ueThipe sTamna:

1 Boinenenue sueiiku unu 0J10Ka, KOTOPbIE HYKHO CKOMHUPOBAThH (MCXOI-
HBIH OJIOK).

2 KonupoBaHue ux coaepxxkumoro B 0ydep oomena Clipboard ¢ momMoriisio

KoMaHbl [Ipaeka — Konuposamo ( mnu HaxatueMm Ctrl+C, nnm KHONKOM

Ha CIIW, niu komannoit Konuposams B KOHTEKCTHO-3aBUCUMOM MEHIO).

3 BrijienieHue Y€Ky WK AUana3oHa, KOTopbie OyayT CoJiepKaTh CKOIH-
POBaHHBIN MaTepUal.

4 BcraBka B BBIJICTICHHBIN AMaNa3oH coiepKuMoro Oydepa oomeHa ¢ mo-
MOIIbI0 KOMaHbl [Ipaska — Becmasums (unu Haxkatuem Ctrl+X, win KHONKOM

2 na CIIU, unu xomaHnoil Bemasums B KOHTEKCTHO-3aBUCHMOM MEHIO).

Ilpumeuanue. BCTaBUTh KONUPYEMBIM MaTepHall MOYKHO TaKKe, HaKaB
xiasuy Enter, mpeaBapuTenbHO NOCTaBUB KyPCOpP B BEPXHIOKO JIEBYIO SUEHKY
BBIJICJICHHOT'O /IMaIa3oHa, KOTOPbIi Oy/leT coaepkaTh KOMUPYyeMblii MaTepHal.

Ecnn xonvpyeMblii 1 IPUHUMAOIIMN THANIa30HbI PACIIOIIOKEHBI HEalle-
KO JIpYT OT ApYyra, KOMHUPOBaHNE MOXKHO OCYIIECTBUTD CICIYIOIINM 00pa3oM:

1 Boigenuts nuamna3oH, KOTOPbIA HEOOXOAMMO KOIIUPOBATb.

2 HaxaB u yzaepxuBas knaBumy Ctrl, moMecTuTh ykas3aTenb MbILIIU
Ha TpaHUIly BBIJEIIEHHOro auana3oHa. K ykazaTento Mbly 100aBUTCS MajleHb-
KHUH 3HaK «+».

3 IleperamiuTh MBIMIBIO PAMKY BBIJIEJICHHOI'O IHANa30Ha HA HOBOE MECTO.

4 OTIyCTUTh KHOMKY MBIIIIH.

J171st nepeMenieHUs1 TaHHBIX HEOOXOAMMO BBITIOJIHUTD CIIEAYIOIIEE:

1 BeraenuTe sUeliKy WM Juana3oH, peIHa3HauYeHHbIE I IEPEMEILEHUSI.

2 Beimonuuts KoMaHay I[lpaska — Bulpezamob (MU HaxaTh KOMOWHAIHIO
Ctrl+X, unu Haxatb kHomnky 4 Ha CIIW, unu BbIOpaTh KOMaHny Buipezams

B KOHTEKCTHO-3aBUCUMOM MEHIO).
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3 BozenuTh nuamnazoH, KOTOpPbIN OyAeT coiep)kaTh MEpEeHOCHUMbIE JaH-
HbI€ (MOKHO YKa3aTh JIUIIb JIEBYIO BEPXHIOIO STYEHKY ATOT0 AUaIa3oHa).

4 Haxarts Enter.

Ecnmm mepememniaembiii auama3zoH COAEPXHUT (GOPMYNIBl CO CChUIKAMU
Ha JpYyrue SYErKH, 3T CChUIKA OCTAHYTCSl HEN3MEHHBIMM.

B npenenax ogHoro nucra nepeMenieHue JTaHHBIX MOXXHO OCYIIIECTBUTH
C TIOMOIIbIO TIepeTacKuBaHus. JJist 7Toro HeO6XOANUMO:

1 BeienuTs UKy Win JuarnasoH, IpeIHa3HaYeHHbBIC IS IEPEMEILCHHUSL.

2 YCcTaHOBUTH yKa3aTeldb MBIIIM HA OJTHOW W3 YETHIPEX TPaHULl SYECUKHU
win nuanasona. [Ipu aTom ykazarenb npuoOpeTaeT BU CTPEIIKH.

3 IlepetamuTh BBACTEHHYIO SYCHKY WM THANa30H B HOBYIO 00JIaCTh pa-
00Yero JKUcTa U OTIYCTUTh KHOTIKY MBIIIH.

B yxe co3nanHyro TabIHIly MOKHO BCTaBUTh HOBYIO STUEHKY, CTPOKY (He-
CKOJIBKO CTPOK) MJIM CTOJIOeI (HECKOJIBKO CTOJIONOB). JIJIsl 3TOr0 MCIONB3yeTCs
OlepalMOHHOE MEHI Bcmaeska. HoBBIE 371€MEHTHI BCTABIISIIOTCSA HAa MECTO BbI-
JIENEHHBIX, (TO €CTh MPEIBapPUTEIBLHO HEOOXOIUMO BBIJIETUTH TE€ JJIEMEHTHI,
HA MECTO KOTOPBIX OyIyT BCTaBJICHBbI HOBbIE). [Ipu BCTaBKe siueKu (TpyMIibI
SYEEK) MOSBUTCS JUATIOrOBOE OKHO, YTOUHSIIONIEEe, KyAa JIOJDKHBI OBITh CIIBUHY-
ThI BBIJICTICHHBIE SIYEHKN: BOIPABO WU BHU3.

JInst ynaneHust sueiKu, TPYIIb SYeeK, CTPOKHU, CTOI0Ia HEOOXOIMMO BhI-
JIENIUTH UX, a 3aTeM BbIOpaTh koMauny I/lpasxa — Yoanume.

VYnanenue otnenbHOM (Qopmylbl B paboueM JIMCTE€ YacTO MPUBOJUT
K OITMOOYHBIM PEe3yJbTaTaM B BBIYUCICHUSAX APYTUX (POpMyr U, 4TO XyXke BCe-
ro, K HENPaBWJIbHOMY KOHEUHOMY pe3ynbTary. UTtoObl m30exarb MOgoOHBIX
npo0jieM, He0OXOAUMO 3alIUTUTh pabOYUi JIUCT OT W3MEHEHUM CIIeIyIOIUM
o0pazom:

1 BriOpats koMauny Cepsuc — 3awuma — 3awumums aucm. Ha sxpane
MOSIBUTCS AUATIOTOBOE OKHO 3auyumumas JUCM.

2 Bribpats cootBercTBytomyto onmuio (Coodeporcumoe, Obvexkmol, Cye-
Hapuu) W MeIKHyTh Ha KHotike OK.

3 B nuanoroBoM okHe 3awumums aucm CYIIECTBYET TEKCTOBOE I0JIE
IU1s1 BBOJIA MApOJIS:

— €CJIM JIMCT 3allUIleH mapojeM, TO JJis CHATHS 3alllUThl HY>)KHO Ha0paTh
MapoJib ellle pas;

— €CJIM MapoJib HE BBEJEH, JI000I MOJIb30BATENb MOXKET CHAThH 3aIUTY
JIUCTA.

Uro0Osl pacneyaTaTh TaOIUIly, HY’KHO BBITIOJIHUTH KoMaHay Daiin — Ile-
yams WK HaKaTh Ha KHONIKY & Ha CIIN.

Excel mpenocraBiser MHOKECTBO HEOOS3aTEIbHBIX MapaMeTPOB, MO3BO-
JISIOIIMX HACTPOUTH KOHEUHBIM BHEIIHUI B/ HAll€YaTaHHOW CTPAHMIIBI B COOT-
BETCTBHH C TIPEIbABISEMbIMA TpeOoBanmsiMu. [IyHKT MeHo @aiin, KOMaHAa
Ileuamwb nipuBeieHBI HA pUCYHKE 2.8.
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MprHTER

Ams: ||:}$ HP LaserJet 6L ﬂ CEOHACTER. ..

CocToaHKe: CeobogeH

Tun: HP Laserdet 6L
MopT: LPT1:
JAMETHHM: [ Menate & dadin
MevaTate F.onuK
= . ry
* Bee HHCn0 KONHK; lizl

~ ry ry
CTPaHKHUE! I | ZI no: ZI

BeIEECTH Ha NeYaTE Ij@ 11
" BoIAENEHHBIA AHanasoH

(* EhlAENEHHBIE OMCTHI ™ BCHD KHHDY W PasobpaTe no Kommam

[pocHoTp Ok | OTMEHa

Pucynok 2.8 — Oxno xomarnowl [leuamo

Jlis Toro ytoObl MPOBEPUTH BCE, YTO MOXKET IMOBJIUATH HA PE3YJIbTAThI
MeYaTH, )KeJaTeIbHO CIeaTh IPOCMOTP JIMCTa repen rnedarbio. Microsoft Excel
MPEIOCTaBIsIeT TPU Crocoda MPOCMOTPa U HACTPOMKM BHEITHEr0 BUAA JIUCTA
nepe] meYaThlo:

— OObIuHBIN pexuM. Mcnonbs3zyercs mo ymonuanuo. Haunydmmii pesxxum
T IPOCMOTpa Ha dKpaHe ¥ padoThl (MMyHKT MEHIO Buo).

— IlpenBapuTenbHBIA MPOCMOTP (4 TToxasbiaer MEYaTHYIO CTPaHUILY
U TI03BOJISICT JIETKO HACTPAMBATh CTOJOIBI U 1O (TIYHKT MeHIO Daiin).

— Pexxum pasmerku crpaHuipl. [lokaspiBaeT pacrpeneieHue ITaHHBIX
M0 CTPAHMIIAM M TO3BOJIAET OBICTPO HACTPaWBaTh O0JACTh MEYaTH M Pa3pbIBHI
CTpaHHUI] C IIOMOIIBIO ITyHKTa MEHIO Buo (puc.2. 9):

B ofemne

M pasmetka ctpaHmue

MaHenH HHCTPYMEHTOE  k
»  CTpoka dopryn
«  CTROKS COCTOAHKA

FOnoOHTHTYAEL ..
T ] MpHMeEdaHHA

MpeacTaEnNeHKA. ..
Bo BecE 3kpaH

Macwrab, .,

Pucynok 2.9 — Cnucok komano mento Buo
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[1o Mepe BBITIOJIHEHNST HACTPOEK, BIMSIOIINX HA ITapaMeTphI I1€YaTH JIUCTA,
MOYHO IIEPEKIII0YAThCA U3 OJHOIO PEeKHUMA B IPYIroW Ul IMPOCMOTpa U3MEHe-
HUW 1epes OTIIPAaBKOM JaHHBIX HA IeYaTh.

Jlia ynoOcTBa mpocMoTpa TEKCTa M M300paKeHUl MOXXKHO YBETUYHMBATh
WIM yMEHbIIaTh MaciuTad. [ u3MeHeHus Maciurada 0KHa HY)KHO B PACKPbI-
BaroIemMcs crnmucke Macwima6 200% - BpIOpaTh HYKHBIM pa3sMep WM BBECTH

gucio ot 10 no 400. Komanay Macwuma6 MOXHO BBI3BaTh C MTOMOIIBIO MEHIO
Buo (puc. 2.10):

Macumah @ @

MacluTah

" no BbIAEREHHHD
" npoWseoneHer: (100 <%

Ok | OTHMEHA |

Pucynok 2.10 — Buo oxkna xomanovr Macwima6b

UToObI BHIBECTH BBIJICTICHHBIN IMANa30H Ha BECh dKPaH, BHIOUPAIOT 10 8bloe-
neruro. IsMeHeHnne maciraba n300pakeHusl He OTpaykaeTcs Ha (PYHKIIUH ITeYaTH.
CrpaHuIpl pacnevyaThIBalOTCS B HATYypajIbHYIO BEIUYHMHY, TIOKa HE OyaeT u3Me-
HEH MacmTad meJaty B AMAJIOrOBOM OKHE [lapamempul cmpanuybl Ha BKIAIKE
Cmpanuya (Menro Daiin).

DTO AenarT, 4TOOBl CTOJNIONBI WM CTPOKH HE pa30MBANKMCh TPH IEYATH
Ha HECKOJIBKO CTpaHUIl. MOXHO Tak MmomoOparh MacmTad, 4ToObl JOKYMEHT
MOMECTHJICS Ha OJHOW CTpaHUIIE B IIMPUHY WU B BBICOTY. B MeHt0 @aiin BbiOe-
pure komaHny llapamempul cmpanuysl, a 3ateM — Bkianaky Cmpanuya. Ycta-
HOBUTE TIEPEKIIIOYATEINb B MOJIOKEHUE pasmecmums He Oonee Yem Ha W BBEIU-
te 1 B mone cmpanuyax 6 wiupuny WIA B TIONE CMPAHUYAX 8 GblCOMY, 3aTEM
yIaJIUTE YUCIIO U3 BTOporo mous (puc. 2.11).
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lMapareTpbl CTPaHHLUBI @ EI
CTpaHHua l Mona l FonoOHTHTY MBI l NueT l
COpHEHTAUHA

=
{* kHHmHaA

[le4aTe...
A " anshoMHan
MpocHoTp
MacwTab CEORCTEA.. .,
@ yeranosnTe: |100 ~2 % 0T HATYPANEHOMH BENHUHHEI
(™ pasMecTHTE He Hones deM Ha: |1 El: ETP. B WHPHHY W |1 El: CTP. B BLICOTY
Pastep ByMari: |-':'-4 j
F.a4ecTED NevaTH: |6DD TOYEK Ha AHF j
HomMep Nepeof CTRaHHLE! |":"E‘T':'
(8].4 OTHMEHA
Pucynok 2.11 — Oxkno komanowl [lapamempor cmpanuyvi

Urtobsl pacniedatats maodauyy ¢ popmyaamu, 10 KOTOPHIM MPOBOJUIUCH BbI-
YUCJIEHUS, HEOOXOIUMO BBITIOJIHUTD CJICYIONINUE ICUCTBUS:

1 CxonupoBath TabnuIly Ha HOBBIH JIHCT.
2 Beimonaute komauay Cepsuc — [lapamempor — Bud, ycTaHOBUTH (Piiakok
ormmu Popmynst. Ha nucte nosBaTcs GopmyIsl.
3 Haxatb Ha KHOTIKY [Ipedsapumenvhuuiii npocmomp Ha 11U, BeIOpaTh BKIaI-

Ky Cmpanuya, yCTAHOBUTh TaM KHWKHYIO WJIH aJbOOMHYIO OPHUEHTALMIO CTpa-
HUIIBL. 3aTeM BbIOpaTh BKIAAKY Jlucm, ycTaHOBUTH (uiaxkku onuuit Cemka u 3a-
201108KU cmpok u cmoabyos. Haxarb Ha OK,, 3akpeims. [leuaTath Tabmuiy.

BonpmmHCTBO BO3MOXKHOCTEH 110 (hopMaTHpOBaHuI0 pabounx muctoB Excel
peanuzyercs yepe3 MeH Popmam. MHoOrne KOMaHJbpl 3TOI0 MEHIO AYyOJIHpy-

IAnaI Cyr

IOTCSI COOTBETCTBYIOIIMMH KHOTIKAMH HA TIAHEIH WHCTPYMEHTOB (puc. 2.12).
=] Jio
|

Kuonkn BbIpaBHUBAHHUA

' Kuornka IMHHH paMKH
I
o x| x| u| =|=|=|5 B o]y 2o @l T
. | L
Knomnku mwpudron Kuomnku gopmarupoBanus

Knomnku nsera
YHCEN

Pucynok 2.12 —Ilanenv uncmpymenmos @opmamuposarue
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Bce Bo3MokHBIE KOMaH bl (POpMATUPOBAHMS SY€EK WM MHTEepBaja (0Jo-
Ka) BBIJICJICHHBIX SIYE€EK MPEICTABICHbI THAJOrOBBIM OKHOM Popmam sueex.

Jnanorosoe okHO Popmam ueex OTKPBIBAETCS:

1) no komanne @opmam — Huetiku ONEPALIOHHOTO MEHIO;

2) no xomauae Dopmam sAueex KOHTEKCTHOTO MEHIO (IJiS €ro BBI30Ba
HA/I0 IIEJIKHYTh MPaBO KHOMKON MBIIIY HA BBIJCTIEHHOM OJIOKE SYeeK);

3) xomOuHanuen knapui Ctrl + 1.

HuanoroBoe okHO Dopmam siueek UMEET 6 BKIAIOK:

Yucno — U3MEHSIET BUJ YMCEI Ha 3KpaHe (HO HE peaIbHO XpaHUMBbIE 3HA-
YEHHUs ).

Buipasnueanue — n3MenseT crnoco0 BEIPABHUBAHUSA JIAHHBIX B sTYEHMKaX.

UIlpugpm — n3menser mwpudT, ero pasmep, LBET U HaAYEPTAHHE.

Pamxa — no3BosieT BIYEPUNUBATH PAMKH BOKPYT SYEEK WM MHTEPBAJIOB
AYEeK.

Buo — u3mensier QoH B siueiikax (I[BET), YTOOBI NPUBJIEYb K HUM BHUMAaHHE.

3awuma — TNO3BOJSAET CKPBHITh (OPMYJIbI WIM 3a0JIOKUPOBATH SYEUKH
(4TOOBI HENB35 OBLIO CIIYYaiTHO U3MEHUTH).

Y1oObl OBICTPO YCTAaHABIMBATH CTAaHAAPTHBIE (POPMATHI YHCEN, MOKHO
UCIOJb30BaTh KHOIKH IAHEIW HMHCTPYMEHTOB (opMmaTupoBanus (tadn. 2.3).
[Ipu mienuke Mo OHOM M3 ATUX KHOMOK aKTUBHAA sSUeiKa MpuoOpeTaeT cooT-
BETCTBYIOIINNA YUCIOBOU (hopmar.

Ecinu HM 0fjHa U3 KHOMOK HE NPEJCTaBISIET HYKHBIM (pOpMaT, UCTIOIB3YIOT
auanoroBoe okHo Popmam sueek. B 3TOM OKHe HEOOXOIMMO UIECIKHYTh
MBIIIBIO MO BKJIaAKe Yucno u BbIOpaTh B cnucke Yucnosvie ¢hopmamsl ONHY
u3 12 kareropuii ¢popmaros. Ilociie 3Toro mpasas 4acTb BKJIAJAKA U3MEHHTCH,
MIPEICTABIISIS 11 U3MEHEHHUsI COOTBETCTBYIOLIME ATOM KaTteropuu onuuu. [locne
YCTaHOBIIEHUS BCEX HEOOXOJMMBIX MapaMeTpoB u mienydka no kuonke OK Boige-
JICHHBIC TYEHKH MPUOOPETYT COOTBETCTBYIOMUI (hopmar.

Tabnauya 2.3 — Knonku choopmamuposanus uucen

Kuon

a Ha3Banue KHONIKH YcranasauBaemblii popmar

JlenexHsiii popmar JloGaBiisieT CMMBOJI JIEHEKHOM €IMHUIIBI, TPOOEIT
JUIsl OTJICJICHUS YMCEJI U BBIAET HAa KPAaH 3HAaYCHUE
C IIByMs 3HaKaMH MOCJIE IECITUYHOMN 3ansTON

or [poueHTHBIN Popmar Belaer Ha 5KpaH 3HaYCHUE B NPOLCHTAX, 3
—_— HE YUUTBIBAasl 3HAKU MOCIIE AECATUYHOM 3aIsITON

ks

1000 ®opmMar ¢ pazpenurensamu | Pasnenser paspsaasl yucen

50 YBenuuuTh paspsaHOCTh VBeIn4uBaeT KOJIUUECTBO LU(P MOCIE 3arsiTon
- Ha OJIHY

00 YMEHbUINTD Pa3psAIHOCTh | YMEHbUIAET Ha OJIHY KOJIWYECTBO LUGD

+;

IIOCJIE 3aIATON

[Ipumeuanne. Eciu comepxkuMoe sSUCWKHA BBIIAETCS HA SKpPaH B BUIE
Ha0opa YCIOBHBIX 3HAKOB (Hampumep, ###H###), 3HAUUT CTOJOEI CIUIIKOM
y30K JUIsl TOrO, YTOOBbI BBIBECTH 3HAYEHUE SUYEHKHM B BBIOPAHHOM YHCIOBOM
dopmare. B aTom ciyyae Hamo WIM U3MEHHTHh YHCIOBOM (popmart, Wi yBenu-
YUTh HIUPUHY KOJOHKHU.
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[Io ymoyaHuio coaepKuMoe TYEUKN BBIPABHUBAETCS 110 HIDKHEMY Kpalo,
IIPY 3TOM YHCJIa BBIPABHUBAIOTCS BIPABO, TEKCT — BIIEBO.

YacTo ucnonb3yeMble MapaMeTpbl BBIPABHUBAHUS STYEUKH WM BBIIECIEH-
HOT'O JMana3oHa S4YeeK MOXHO 3a/1aBaTh C IIOMOLIBIO KHOIIOK ITaHEIN MHCTPY-

= | —I10 LEHTPY, EI —I10

MEHTOB (hOpMATUPOBaHUS: = | — MO JICBOMY Kpaio,

IpaBOMY Kparo 1 — 00BEIMHHUTH U TIOMECTUTD B IIEHTPE.

BceBo3morkHBIE CTTOCOOBI BRIPABHUBAHUS COACPKUMOTO STUCHKU WU JTa-
[a30Ha S4YeeK MPEACTABICHBI B JUAJIOrOBOM OKHE Popmam siweex (puc. 2.13).

UT0oOBI BEIPOBHATH COAEPKUMOE SYCCK, HEOOXOIUMO MICTKHYTh MBIIIKOM
Ha BKJIAJKE Bwipasnusanue. 3aTeM BbIOpATh HYKHYIO OMIIHUIO TOPU3OHTATHHOTO
WIK BEPTUKAJILHOTO BBIpAaBHMBAaHUS, OpHCHTaNMi0. Eciaum HeoOXoaumo 3aroji-
HUTH SYEHKY TEKCTOM B HECKOJIBKO CTPOK, TO HEOOXOAMMO YCTAHOBHUTH (hITasKOK
omtuu [lepenocumsv no crosam. Ecnu tpedyercs 00beIMHUTH HECKOIBKO SYCEK
B OIHY, HampHWMep, JJIS CO3/IaHUsS KPAaCHBOT'O 3arojloBKa TAOJMIBI, TO IOCIE
MIPEIBAPUTETHLHOTO BBIJICICHHS STUYCEK HEOOXOUMO YCTAHOBHUTH (hJIKOK OIIIIHHU
Obveounenue aueex. OOBLENUHUTL BBIAEIIEHHBIE SYEUKU MOXKHO TAK)XKE IIETY-

KOM I10 KHOTIKE Ha MaHelId UHCTPYMEHTOB Popmamuposanue.

P opmar AYeex

Yucno l LLpkcT ] IpaHHLa l Bra l FaWHTA ]

BIpaEHHEaHHE CIPHEHT aUKA
Mo FOPH30HTANK! * .
*
|n|:| FHAYEHHHD ﬂ |E| il T .
=
No EEPTHEANK! K HaamHce #
|nu:u HH¥HEMY KpaH ﬂ : .
*
OTobpakerne "

[ mepeHocMTE No CNOBam

s
[ apTonoABOR WHPHHE n 3, [paA Yy CoE
[ obbeaHHEHHE Aqesk

O | OTHEHA |

Pucynok 2.13 — JJluanocosoe okno @opmam siueex. Bxnaoka Bvipasnusarnue

Jlerde Bcero M3MEHHUTH MIPUPT, €ro pa3Mep, HauepTaHUE U IBET JJIS TEKCTa
B BBIJICIICHHBIX SYCHKAaX C MOMOINBIO KHONOK [llpugm, Pasmep wpupma, Ilo-
nyocupusiii, Kypcus, I[loouepknymoui, Ileem gona, I{eem wpughma Ha nanenu
WHCTPYMEHTOB (opmaTupoBaHus. HeoOXomuMo TPOCTO BBIACIUTH SUYCHKH,
MICTKHYTH 110 COOTBETCTBYIOIICH KHOIIKE M BBHIOpATh HYKHBIN mMpHU(T U pazMep
B PaCKPBIBAIOIITUXCS CITHCKAX.
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KonTponupoBars cpa3y HECKOIBKO MapaMeTpoB MIPU(PTa MOKHO C TIOMO-
HIbI0 JUAJIOrOBOro okHa Popmam sueex. [ 3TOro HEOOXOAUMO IIEIKHYTh
MBIIIKON Ha BKIaake [[lpugm (puc. 2.14), caenaTb HEOOXOAUMbIE H3MEHEHUS:
W3MCHHUTHh HauepTaHue mpudra (MoyKUpHBINA, KYPCHUB), €r0 IPyrue aTpuOyTHI
(momuepkuBaHue, 1BET) M pazinuHble 3G EeKTh (MepeuepKruBaHUe, BEPXHUUN
1 HWKHUM uHaekcol). [locne atoro menkuyTh Ha kHonke OK.

UToOBI 3aKII0YUTH SIUEUKY WM TPYIIY sY€eK B paMKy, HEOOXOJMMO BhI-
MOJIHUTD CIEAYIOIIHE IEHCTBHUS:

1 lenkHyTh MBIIBIO Ha BKIanke [ panuya (puc. 2.15) B nuamoroBom
okHEe Dopmam sAueex.

2 BoiOpath HauepTaHWE JTUHHUH B 1I0JI€ 1 Un AUHUY TAATOTOBOTO OKHA.

3 BoiOparh pacrioniokeHHe JWHUANW paMKU Ha BHYTPEHHHX W BHEITHUX
I'PaHULIAX BBIJIECJIEHHBIX Y€K, EIKHYB HA COOTBETCTBYIOIIUX KHOIKAX.

4 lenkunyts Ha kHOMKe OK, n BrIOpaHHas 4acTh pabouero aucrta Oyaer
3aKJII0YEHA B PAMKY.

P opmar Aueek

Hucno ] BripasHreaHre  WpKbT l [paHHLa ] Bra ] 3aWHTa ]
LprdT: HaqepTaHHe: Pazmep:
|F'.rial Cyr ||:|I5b|-|Hb|ﬁ

T Arial i‘ OBEMHEA I
T arial Black, Y PCHE y 11 1
T A Co | romepricpenz] s <l
MoAqepkHEaHHE: LUEeT:
|HET j | AETO j [ CfbMHEN

Shihek TeI Dfpazel

[ zavepkryTEIA

[ BepxHHA HHASKE AaBbEBHnR

[ HeHHA MHARKE [ o
WpHtT THRa TrueType, WpkdT Gy A48T MCNONES0EEH KAk ANA ERIBEDAS Ha
3IKPaH, TaK M ANA NEYaTH,

R | OTMEHS |

Pucynok 2.14 — J{luanocoeoe okno @opmam siueex. Bxraoka Llpughm
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Bre rMkHHA

THN NHHHHA!

HeT ====-=-=

HEeT BHEWLHWE EHYTpEHHME | | —
QT AENEHBIE -

HaanHce

_ﬂ E ]y ]

BbIﬁEDHTE THN AHHKFA K C NOMOWEHDY MEILLM YEIMHTE, K KAKOA YacTH
BbIAENEHHOND AMANa30HE OH OTHOCHMTCA: BHELUHEA FPaHHLE BCErD
AHanazoHa, ECeM EHYTPEHHKM MPaHHWLAM AYeek MK OTAENEHDA AYEHKE,

[6].4 I OTHMEHA |

Pucynox 2.15 — Jluanozosoe oxrno @opmam aueex. Bxnaoka I panuya

s Gonmee ObICTpOro oOpaMJICHHSI BBIJCICHHBIX $SYEEK HCIOIb3YIOT

KHOTIKY [ panuyul B+, PaACIONIOKEHHYI0 Ha TaHEeNIH WHCTPYMEHTOB Dopma-

muposanue.

Excel umeer BO3MOXHOCTH BBIIOJIHATH (hOPMATUPOBAHUE CPa3y BCEX sUe-
€K BBIIENICHHOMN cTpoku (Popmam — Cmpoxa) wia cronodua (Popmam — Cmorn-
bey). IlpeaBapuTenbHO HYXHBIE CTPOKH (CTOJOIBI) HEOOXOAMMO BBIJCIIUTD.
O6e koMaHbl UMEIOT BAPUAHTHI:

CKkpbims — nenaeT HeBUIUMOW CTPOKY MJTH CTOJIOETI.

Omobpasums — AeNaeT BUIUMBIM CKpPBIThIE CTPOKU WU CTOJOIBI, CTOS-
e MEXAY BBIJIEICHHBIMU CTpOKaMu (CTOJOIAMHM), T. €. MpeIABapPUTEIHHO
HEOOXOAMMO BBIJIEIIUTh CTOSIIINE CBEPXY U CHUBY (CJIeBa U CIIpaBa) OT CKPBITHIX
CTPOKH (CTOJIOLIBI).

Bvicoma (Illupuna) — n3MeHsET BBICOTY (IIMPHUHY) BBIJACIECHHBIX CTPOK
(cTonb110B). DTH Olepaly MOKHO BBIMIOJTHUTH TyTEM MEPETACKUBAHUS HIKHEH
(mpaBoii) TpaHULIbI HOMEpa CTPOKH (cTosIONa) Ha paMKe pabodeil TaOauIbI.

Aemonoo6op BbicoThl (LLInpuHbI) — BBIMONHIET MOATOH BBICOTHI WU IIIH-
pPUHBI B COOTBETCTBHM C CAMbIM BBICOKMM IMIPU(TOM B CTPOKE WM CaMbIM
JUTMHHBIM 3JIEMEHTOM B CTOJIO1IE.

®opmyia B Excel — 310 crmoco0 BBIYHCIICHUS ¢ HCITOJIb30BaHHEM HH(OP-
Maluy, XpaHsmecs B Ipyrux suerkax. CChUIKM Ha SYEHKH OCYLIECTBISIOTCS
Mo uX aapecam (OTHOCHUTENIbHBIM WM aOCOMIOTHBIM). AOCOIOTHAsI CChLIKA HC-
MOJIB3YEeT B CBOEM aJpece JIBa 3HaKa JoJuiapa: OJAWH — JUIsl CTONOIOB, APYTrOl —
st cTpok. [Ipu konupoBaHuu PopMyIibl ¢ AOCOMOTHON CCHUIKOM MOCTEIHSIS He
HOJTOHSIETCS MO/l CKOMUPOBAaHHYIO siueiiky. OTHOCUTENbHAS CChUIKA, HA000POT,
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IpHCITOCa0IUBACTCS M BUAOU3MEHSIETCS NMPH KomupoBaHuu ¢dopmyibel. EXxcel
TaKke padoTaeT co CMENIaHHBIMU CCBIIKaMH, B KOTOPBIX JIMIIIb OJHA YacTh aJi-
peca sBiseTcst abcooTHON. B Tabnuiie 2.4 moka3aHbl Bce BO3MOXHBIC BHJIBI
CCBUIOK Ha STUCHKHU.

Tabnuya 2.4 — Buowi ccoiiox

IIpumep | Bua ccblIKH

Al OTHOcHTENBLHAS CCHIJIKA

$A$1 AOCOoJIIOTHAs cChlIKa

$A1 CwmemanHnas ceblika (agpec crosliia SBiseTcst abCOMOTHOM
CCBUIKO)

AS$l CwmemmanHas cChbUTKa (aIpec CTPOKH SIBISETCS aOCOTIOTHOM
CCBUJIKOI)

Jliis 3aaHmst OTHOCHTEILHOIO aJpeca SYCHKU Wik 001acTH siueeK B Gop-
MyJI€ MOKHO BBIJICTHTD UX B TaOJIHIIE.

BBox (hopMysIpl HAaUMHAETCS CO 3HAKA «=».

Jst Hanmcanust GOPMYIT HCIIONIB3YIOTCS OIIEPATOPHI:

— apupmernueckue: +, -, %, /[, %, ;

— CpaBHEHUS: =, >, <, 2>, <, <>

— CBSI3H: : — nuana3oH (=CYMM (B1 : C10));
— oowseaunenne (=CYMM (Al ; A3 ; Bl : C4));
— COEIMHEHUS TEKCTOB: & (= «oburee konuuectBO B» &C18 «romy:»

&D1).

Wepapxus (CTapIIMHCTBO) ONEPALMil €CTECTBEHHAsA, KaK B MaTEMaTHKE.
JUis n3MEHEHUs! HepapXyuu UCTIOIB3YIOTCS KPYIJIbIE CKOOKH.

B popmymnax Moryt ucrons3oBaThesi BecTpoeHHbie GpyHkun Excel (Oomee
300 ¢yHKIMIT), KOTOpPBIE AENATCSA Ha CIAEAYIOIINE KAaTErOpUHU: MaTeMaTUYECKHE;
CTaTUCTUYECKHUE; (PUHAHCOBBIE; JJOTUYECKHE; TEKCTOBbIC; (DYHKIIMM JaThl U Bpe-
MEHU; (QYHKIIMU CCHUIOK U MacCHBOB; (DYHKIMM Uisi pabOThl ¢ 0a30i JaHHBIX;
(GYHKIUU JTOTUYECKUX TIPOBEPOK CBOMCTB U 3HAUCHUIA.

Jliis BBo#a yHkmuii B EXcel ucronp3yercs nanenb Gpopmyot.

UtoOn1 BBECTH (PYHKITUIO C TIOMOIIBIO TIaHETH (PopMyII, HEOOXOIUMO BHI-
JEJIUTh SYEKy, KOTOpast OyJeT CoJep:KaTh 3HAUE€HUE (PYHKLWHU, U BBITOJHUTH

KOMaHay Bcmaska — @yuxkyus (WA HOKATh KHOMIKY Bcmasums (hyHKyuio | Fo |

Ha CTaHJApTHOM MaHenn HHCTpyMeHToB. Excel BeiBeneT Ha 3xpaH okHO Macmep
@yuxyuii — mar 1 u3 2 (puc. 2.16).

B cniucke @yukyus copepKUTCS MOJTHBIA MTepedeHb JOCTYIHBIX (PYHKIIUMI
BbIOpaHHO# Kareropuu. [Touck (QyHKIMU OCYIECTBIAETCA ITyTEM IOCJeI0Ba-
TEIBHOTO TpocMOTpa ciucka. st Beibopa GyHKIIMU KypCcOp YCTaHABIMBAETCS
Ha uMs GyHKIUA. B HIWDKHEW YacTH OKHA TPUBENCH KPAaTKUH CHHTAKCHUC
U CIIpaBKa O HA3HAYECHUU BBIOMpPAEMON (PyHKIIUU.

Kunonka Cnpasxa BbI3bIBACT 9Kkpau cnpasku st GYHKIMU, Ha KOTOPOH
ycTaHOBJieH Kypcop. KHomka Ommena mnpekpaimiaer paboty. [lpu Haxatum
Ha kHonKy OK' ocyiecTBisiercsi mepeHoc B CTPOKY (OpMYJ CHHTAKCHYECKOM
KOHCTPYKIIMU BHIOpAHHON (PYHKIIMU U TIEpeX0/1 K maHenu Gopmyi.
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[Tanens Gopmyn (puc. 2.17) BBIBOAUTCS HEMOCPEACTBEHHO IO/ CTPOKOM
dopmyi. Ee MoxxHO neperamuTh B 11000€ MECTO Ha DKpaHeE.

[Tanens GopMyn mpemsiaraeT 3a1ath apryMeHThl GyHKIUU (aapeca siueek
CO 3HAYEHUSMHU WJIHU CaMH 3HA4YE€HUs). JTU apryMEHThl MOXHO BBOAUTH BpYyU-
HYI0, @ MOKHO BBIICJIMTH B Tabiuile. B mporiecce BBojia apryMeHTOB UX 3Hade-
HUS OTpakaloTcsl CrpaBa OT IMOJs BBoja. B mpaBoMm BepxHem yriy B nojie 3Ha-
yeHue OTPAXKaeTCs Pe3yJIbTaT BBIYUCICHUS (DYHKIIUU C YK€ BBEJIECHHBIMU apry-
MEHTaMU. 3aBEPIIECHUE BBOJIa APTYMEHTOB BBIMOJIHAETCS HaxaTueM KHonku OK.

MacTtep dyHKkuMA - war 1 us 2 2| x|
Kateropma: DPYHELMA:

10 HE 4 aBHD HCNONES0EAELWMECA A | |ABS i‘

MNonHEM 3NDAEMTHEIA NEDEYEHE | BCOS

PHHAHCOERIE AC05H

Jata v BpemMA A5IM

MaTeMaTHYeCKHe A5IMH

CTATHCTHHECKHE ATAN

CCEIAEH M MatCHER! ATANZ

PafoTa c Gaz0M AaHHBLX ATAMNH

TekcToBbIE j Zi05 j
ABS{uMcno)

BozEpalasT Moy Nk (a0ConHTHYHY BENMYKHHY ) HMCna.

E [9],8 | OTHEHA |

Pucynox 2.16 — Oxno Macmep ¢ynxyuii —wae 1 uz 2

JInst BcTaBKU (DYHKIIMU B YK€ CYIIECTBYIONIYIO (DOpMyiy, HEOOXOIUMO
IIENKHYTh Ha KHOMIKE M3menums gopmyny [ =] B ctpoke Gopmyi ajist oTroOpaxe-
HUs naHeau GopmMys. 3aTeM He0OXOAUMO MOMECTUTh Kypcop B TOM MecTe Gop-
MyJIbI, Kyaa TpeOyeTcsi BCTaBUTh (PYHKIIMIO, U BBIOpaTh HYKHYIO (DYHKITHIO
U3 CIIUCKa (QYHKITHA.

[Tpn HEOOXOMUMOCTH KOPPEKTHPOBKM 3HAYCHHWH apryMeHTOB (YHKIIUW
HEOOXOAMMO YCTAaHOBUTH KYpPCOp B SUEHKY, COMEpKaIlyto (opMyIly, U MIEIKHYTh
1o KHomike M3zmenums ¢hopmyny B ctpoke popmyi. [losButcs manens dhopmys.
3areM HEOOXOAMMO MIETKHYTh Ha PEIAKTUPYEMON (PYHKIMH B 3aMCH (OPMYJIBI
Y C TIOMOIIIBIO TTaHeTTH POPMYIT OTKOPPEKTUPOBATH APTYMEHTHI (DYHKIINH.

Bo3MoxkeH Takke BapHaHT HEMOCPEACTBEHHOTO BBOAA (POPMYIIBI, COIEp-
JKallel MMeHa U MmapaMeTphl BCTPOCHHBIX (yHKIMK (0e3 BhI30Ba maHenu (op-
myn). BBoa dbopmynbl HaumHaeTcs co 3Haka «=». [lanee cieqyer BBECTH UMS
GbyHKIMHY, a B KPYTIIBIX CKOOKaX yKa3aTh €€ apryMEeHTHI B TIOCIIEIOBATEILHOCTH,
COOTBETCTBYIOIIEH CHHTAKCUCY (PyHKIIMU. B KauecTBe pa3aenuTens apryMeHTOB
WCIIOIb3YyeTCsl BHIOpaHHbBIN Npu HacTpoiike Windows pazfienuTenb, 0OBIYHO ITO
TOYKa C 3amsATou (;) win 3amnsTasi (,).
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Pucynok 2.17 — Ilanenv gpopmyn

Hampuwmep, B siuetiky C10 BBenena ¢popmyna: = CYMM (B1 : BS; C8; C9).

JInsi aBTOMATUYECKOrO0 CYMMHUPOBAHMSI YUCENI C TMOMOINIbI0 (PYHKIIHU
CYMM wucnons3yercsi KHOIIKa Aemocymmupoganue £ Ha CTAHIAPTHOW MaHEIH
MHCTPYMEHTOB. [Ipyu HakaTuM KHOMKH AJIE CyMMHPOBAaHUS TpeajiaraeTcs 1ua-
Ma3oH siueek. Eciu npeioxkeHHblil Auana3oH HE MOJXO0AUT, HE0OOXOIUMO Tepe-
TalllUTh YKAa3aTeJb [10 CYMMHUPYEMBIM siU€KaM U Ha)kaTh KiaBuily Enter.

Excel no3Bonsier co3maBaTh guarpaMMbl Kak Ha OJHOM pabouyeM JIMCTe
C JaHHBIMHU, TaK U Ha OTAECIBHOM JUCTE padoueld KHUTU. J[MarpaMmma, mocTpoeH-
Hasi MpsIMO Ha paboyeM JIMcTe, Ha3bIBaeTcsl BHeApeHHOUW. Eciau auarpamma pac-
MOJIO’KEHA Ha OTAEJILHOM JIUCTE, TO 3TOT JIUCT HA3bIBAETCS JIUCTOM JUATPAMM.

Jlnst co3ganust quarpaMm ucronb3yercst Macmep ouacpamm. 310 HyHK-
st Excel, koTopast ¢ mOMOIIBIO YEThIPEX JHAIOrOBBIX OKOH IO3BOJISICT MOJIY-
YUTHh BCIO HEOOXOAMMYIO WH(GOPMAITUIO ISl TIOCTPOCHHS TUarpamMMbl. [[1s BbI-

30Ba MacTepa JWArpaMM HyXKHO IIeJKHYTh Ha KHOTKe Macmep ouazpavm WM
Ha CTaHAAPTHOM MaHeI UHCTPYMEHTOB.

[TepBerit mar Macmepa Ouacpamm TO3BOJISIET BHIOPATH THUIT THATPAMMBI
(puc. 2.18).

Jlnst npuMeHeHuss OOBIYHOrO THIIA JUarpaMMbl HEOOXOJUMO BBIOpaTh
BKIaAKy Cmanoapmuule. ]I KaX10ro CTaHIAPTHOIO THUIA MOXHO TaKK€ Bbl-
OpaTh COOTBETCTBYIOUINI MOATHIT JUATPAMMBI.
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Macrep auarpamm [war 1 us 4]: TMN gUarpamm ﬂﬂ
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Pucynok 2.18 — Oxno Macmep ouacpamm — wae 1 u3z 4

Jliia mepexoaa K CenyromieMy mary HeoOXOAMMO IIENKHYTh Ha KHOTIKE
Janee.

Ha BTOpom sTane pabotsl ¢ Macmepom ouazpamm yka3bIBaeTcsl AUana3oH
JAHHBIX, HA OCHOBE KOTOPOI'O CTPOUTCS auarpamma (puc. 2.19).

3HaueHUe [Mana3oHa MOXKHO YKa3aTh BBIJCIIEHUEM COOTBETCTBYIOIIUX
sgeek ¢ MaHHbIMU B Tabmure. [Ipn 3TOM B BBIIETECHHBIC SYCUKHU JOJDKHBI I10-
NacTh 3aroJIOBKU M Apyrue aTpuOyThl psaoB AaHHBIX. Eciam maHHbBIE pacmoso-
’KEHBI B HECMEKHBIX JIHAITa30HAX, TO UX MOYKHO BBIJICINTH, HAXKAB U YACPKUBAS
knapumry Ctrl. Ecnmu muamoroBoe okHO 3akpbIBaeT TabJHUIly, TO €r0 MOXKHO Tie-
PEABUHYTH C MOMOILBIO MBIIIH.

Ecnu psiipl TaHHBIX PACTOI0KEHBI B CTPOKaX, TO HEOOXOIUMO MIEITKHYTh
Ha Tmepekiouarene Paovl 6 cmpokax, €ciu B CTONOLAX — HA TMEpeKiItovaTelie
Psaowvr 6 cmonbyax. BeiObop 3THX oNuil O4€Hb BaXKEH, TAK KaK B KOPHE MOXET
M3MEHHUTHh BHEIIHUN BUJ quarpamMmbl. B OonpmmnHacTBE cnydaeB Excel mpaBuiib-
HO YCTaHaBJIMBAET ATy OMIUIO0 CAMOCTOSTEIBHO, HO HE BCET/IA.
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Macrep awarpamm [war 2 Uz 4] HCTOMHHE AaHHBIX nuarpa:: 7] %]
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Pucynox 2.19 — Oxkno Macmep ouazpamm — wae 2 uz 4

Jlns mepexojia K CIeAYIIeMy 3Tany HEOOXOAUMO IIEJIKHYTh HAa KHOTIKE
Janee.

Tperbe OKHO MacTepa JAuarpaMm COJIEPKUT IIECTh BKJIQJO0K Pa3IUYHBIX
ommmit (puc. 2.20). Bce cnmenmanHHbIEe 3/1€Ch YCTAaHOBKH Cpa3zy OTPakKArOTCSA
B OKOIIIKE MPEIBAPUTEIHHOTO MPOCMOTPA JUATPAMMBI.

TpeThe AManoroBoe OKHO UMEET CIICYIONINE BKIAIKH:

3azonoexu. 1103BoJNIIET BBECTH 3arojIOBKHU ISl Pa3IMYHBIX 4YacTeil Agua-
IPaMMBI.

Ocu. Tlo3BonsieT ykazaTh, 4TO Oy€T BHIBOJUTHCS HA OCSIX UarpaMMBbl.

Jlunuu cemku. 3a1at0TCs MapaMeTPbl TMHUN CETKH, €CJIM OHU €CTh.

Jlecenoa. Tlo3BonsieT ykaszaTh, YTO OyAE€T BBIBOAUTHCA B JIETCHIIE U TJIE
OHa OyJzIeT pacrmojyiaraThCs Ha JuarpaMmMme.

Iloonucu oannwvix. Co3ar0TCsi MOAMUCH IS PSJOB JIaHHBIX.

Tabauya oannwvix. I1o3BOMNSAET yKa3aTh, 4TO OyAET OTOOpAKATHCS B TaOIH-
1€ 3HaYEHUHN JUarpaMMal.

Jlns mepexofa K MOCIEIHEMY ATally HEOOXOAUMO IIETKHYTh Ha KHOMKE
Jlanee.
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Macrep gnarparmm [war 3 vz 4} napameTpw aHarpamMmMm
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Pucynox 2.20 — Oxno Macmep ouacpamm — wae 3 u3 4

Ha nocnennem mare Macmepa ouacpamm yka3bIBaeTcs, re OyneT Haxo-
JTUTHCS AUarpaMMa, — Ha HOBOM JIMUCTE JAMarpaMMbl WM Kak OOBEKT B CyIlle-
CTByIOIIIEM pabodeM jrcTe (MOXKHO BBIOpATh JIKCT) (puc. 2.21).

MacTep aHarpamm [war 4 w3 4]: pasMelleHHe AHArpamHB

[MoMECTHTE AHArpammy Ha NMCTE:

M | " oTAEnEHOM: |,£I,Harpamma1

T

gL-_LE % pmerowemca: :EHHIZT]. j
@ OTHMEHA | < Hazag | | FoToED |

Pucynox 2.21— Oxno Macmep ouacpamm — wae 4 uz 4

[Tocne menuka Ha kHONKe [ omogo Excel cozmact nquarpamMmy ¢ y4yeTom
CHEIaHHBIX YCTaHOBOK.

UroObl M3MEHUTHh pa3Mepbl AMAarpamMMbl, HEOOXOIMMO CHENaTh MO HEH
OJMHOYHBIN WIEIYOK JIEBOM KHONKOM MbIM. Ha pamke nuarpamMmbl NOSBATCSA
MapKephbl BbIICICHUS — MaJICHbKHE YEPHBIE KBAJAPATUKHU B YIUIaX U HA CEpEeIUHAX
CTOpOH paMku. IlepeMelienre mapkepa, pacIolOKEHHOIO Ha CEpeaUuHEe CTOPO-
HBI, O3BOJIUT U3MEHUTHb BEPTUKAIBHBIE WIM TOPU3OHTAIBHBIE pa3Mephbl aua-
rpammel. IlepeMelienre yriioBoro Mapkepa Io3BOJIAT U3MEHUTh TOPU3OHTAIIb-
HbI€ U BEPTUKAIbHBIE pa3MeEphl AUarpaMMbl OTHOBPEMEHHO.

Y1oObl K3MEHUTH MECTOPACTIOIOKEHUE TUArPaMMBbl Ha JIUCTE, HEOOXOIUMO
cIenarh 0 Hel Men4oK Mbimu. Ilocne 3Toro, ynepxuBas J€ByI0 KHOIIKY MbI-
1Y, [IEPETALIUTH AUArPaAMMy Ha HOBOE MECTO.
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Jlns WM3MEHEHMs] Tula JuarpaMMbl HEOOXOAUMO aKTUBHU3UPOBATH €€
IIETYKOM MBIIIHM. 3aTe€M BbI3BaTh HA JKpaH MaHEIb UHCTPYMEHTOB /[uazpamvma
(Buo — Ilanenu Uncmpymenmos — Juacpamma). enkuyTs 110 KHONIKE Tun oua-
2pammul, KOTOpasi COMEPNKUT CIHMCOK PA3IUYHBIX TUIIOB auarpamm. Brioparth
HY>KHBIN THII.

JluarpaMMa COCTOUT U3 HECKOJbKHX YacTei, Ha3bIBAEMBIX JIEMEHTAMHU.
K HMM OTHOCSTCS: 00JaCTh MOCTPOEHUSI AUArPaMMBbl; 00JIaCTh JUarpaMMbl; Jie-
reH/1a; 3ar0JIOBOK; METKU JAHHBIX; PSJIbl TaHHBIX.

JI71st penakTUpOBaHUS KaKOTO-JIMOO0 U3 ATUX DJIEMEHTOB HEOOXOMMO CHa-
yaja aKTUBU3MPOBATH JAMArpaMMy JBOWHBIM IIEITYKOM MBIIIH. 3aT€M IIEITYKOM
MBI BBHIOPATHh DJIEMEHT JuarpaMmbl. BoIOpaHHBIA 37€MEHT NOMedaeTcs ma-
JIEHbKUMU YepHBIMHU KBaApaTukamu. [lociie BbIOOpa dJ€MEHTa NMPU HaKATUH
MPaBOM KHOIKHU MBIIIH TMOSBIISIETCS KOHTEKCTHO-3aBUCUMOE MEHIO, UHIAUBUIY-
aNbHOE JUIA Ka)KJIOrO 3JIEMEHTA, C IMOMOIIBI0 KOTOPOTO MOYKHO OCYILECTBIISATH
peaaKkTUpOBAaHUE.

[Ipumeuanue. PexuM peaakTUpOBaHUS MOXKHO BKIFOYUTH W JIBOMHBIM
LIETYKOM MBIIIH O BBIIEIEHHOMY 3JIEMEHTY.

N3MeHATh pa3Mephl U IepeMeniaTh JIEMEHTHI JuarpaMMbl MOKHO Tak JKe,
KaK U camy JuarpaMmmy.

Jlyist Toro, 4ToObI YAAIUTh JUarpaMmy, HE0OXOIMMO OJIMH pa3 MIEIKHYTh
10 HEeHW MBIIBI M HaxaTh KiaBuinly Delete ( wiam BbIOpaTh B KOHTEKCTHO-
3aBHCUMOM MCHIO KOMaHay Yoanumy).

Jlns ynpaBiieHUs] OOJBITMMHA MacCUBAMH JIAaHHBIX OOBIYHO UCTOB3YHOTCS
CICIMAJIbHBIC MPOrpaMMbl — CHCTEMBI yrpaBjicHus Oasamu naHHbIX. B Excel
TaK)Xe€ UMEIOTCA aHAJIOTMYHbIE CPEACTBA JIJIsl 00pa0OTKU JAHHBIX, OPraHU30BaH-
HBIX T10 MPUHIUITY 0a3bl IAaHHBIX. DTO TaK Ha3bIBaeMble (DYHKITMU CIIHCKA.

[TonsiTHe ciUCKa OTHOCUTCS HE K COIEPKUMOMY TaOJIHIIbI, a K CIIOCO0Y ee
OpraHu3aluu.

Cnmcok — 3710 Tabinia, BCE CTPOKH KOTOPOM, KpOMe MEpPBOM, cColepkKaT
OJHOPOAHYI0 HMH(popManni. CTpOKH B 3TOM CJly4yae Ha3bIBAIOTCS 3alUCSIMU,
a ss4eliKky 3anucu — noysiMu. KonmuectBo 3anucer He orpannuuBaercs. [lepsas
CTpOKa TPEACTABISIET COOOM 3aroJOBOK TAOJIUIBI U COACPKUT HAUMEHOBAHUS
CTOJIOIIOB, T. €. IIOJIEH 3aIIHCEMN.

Tabnuupl-ciMCKKU MOTYT 00pabaThIBaThCsl Kak 0ObIYHbIE TabnuLbl. OHa-
KO HCIOJb30BaHUWE (DYHKIUM CHHCKA PaCIIUPSET BO3MOKHOCTH OOpabOTKH.
C nomompo pyHKIMM CIUCKA KAKIYIO CTPOKY, KaXAbld CTOJIOEI] MOXHO 00pa-
0aThIBaTh OTACIBHO.

[Tpumeuanue. TorabkO OMHOPOJHOCTH TAOJMIBI TIO CTPOKAM Jae€T BO3-
MOXXHOCTh TpuUMeHeHusi ¢GyHKuMM cnucka. Eciam  Ttabnuma omHoponHas
1o cTON01LAM, €€ CIeayeT TPAHCIOHUPOBATb.

Excel moxer pacno3HaBaTh CIHCOK aBTOMATUYECKH, JTOCTATOYHO MOME-
CTUTh YKa3aTejb SYEHKHU B JI00YIO slUeiKy BHYTpHU chucka. [Ipu3HakoMm KoHIa
00JIacTH CITUCKa CYMTAETCs TepBasi MycTast cTpoka. J{omyckaercst mpenBapuTenbHOe
BbIJICJICHUE O0JIACTU CHHCKA (T.€. «BPYUYHYIO»). ITO HEOOXOAUMO, €CIIH MYCThIE
CTPOKH COZEpPKaTCAd BHYTPU CIUCKA WIU €ClIM (QYHKUIMU CIHCKA JTOTKHBI OBITH
MPUMEHEHBI K YacTu crucka. OJTHaKO HEJb3sl BBIIEISATh HECMEXKHBIE 00IaCTH.
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B mowrckax cTpoku 3aroioBka (¢ Ha3BaHMsIMH Tonei) Excel cpaBHuBaer co-
JEP)KUMOE TIEPBBIX JBYX CTpOK. Eciy naHHBIE B 3TUX CTPOKAaxX OTJIMYAKOTCS
o tuty, Excel npuHuMaer nepByro (BEpXHIOK) CTPOKY B Ka4eCTBE CTPOKH 3aro-
noBKa. JlaHHBIE ATOM CTPOKU UCKITIOYAIOTCS U3 00padaThIBAEMOI 00JIACTH CITHUCKA.

[Ipy coBmafeHWM TUIIOB JAHHBIX B MEPBBIX JBYX CTPOKax pEIIECHUE
0 HAJINYMH CTPOKHM 3ar0JIOBKA IPUHUMAET MOJIb30BATEb.

[IpuMepoM crrcka sIBJISIETCS BEIOMOCTh pacyeTa 3apIuiaThl, yIPOLUIEHHbBIN
BapUaHT KOTOpPOHM mpuBeneH Ha pucyHke 2.22. Jlns mpocTOThl MOJOXOHBIHI
Hajor Hauuciusaercs B pasmepe 11,5 % ot «Hauncieno».

Kaxxnass cTtpoka 3Toi TaOIMIBI COAEPKUT OAHOPOAHYIO HMH(OpMAIHUIO:
WCXOJHBIC M PACUETHBIE JAaHHBIE MO OJHOMY KOHKPETHOMY COTpyAHUKY. Uc-
XOJHBIMHU  SIBJSItOTCS  cienytonue 1monst:  «PUO», «OtpaboraHo aHE»
u «Oxnany. OcranbHble paccyuThiBaOTCsA. OOmuMe s Bce TabIUIbl UCXO/I-
HBbIC JIaHHBIC: HA3BAaHUE MECAIAa U YUCIO PadOUYUX JHEH B MECSIe — BHIHECEHBI
B BEPXHIOIO YacTh paboyero Jucra.

st BBoa u 00pabOTKH MHPOpPMAIUU CIIHCKA MOKHO MCIIOJIb30BaTh JqUa-
JI0TOBOE OKHO DOopmbl OaHHbIX, BBI3BIBAEMOE KOMaH 101 /Janubie — Dopma.

B aTOoM OKkHe mpezcTaBiieH 1mabioH i BBOAA U 00pabOTKU 3alKCHu B BU-
JI€ HECKOJIBKMX TIOJIEM BBOJA, KaXJI0€ M3 KOTOPBIX COOTBETCTBYET OIHOMY
CTONOIY B 00JaCTH CIUCKA. B mossix BBoia 0TOOpaxaroTcs 3HaYeHUs MOJIeH Te-
Kymiei 3amucu (puc. 2.23).

A B | ¢ | b|] E | F [ & |
1 |BenoMOCThE pacyera 3apadoTHON NAaTkl 28 AHEApRE
2 |KonudecTeo paboduy gHe R 21
3

o Cerpag G ﬁaﬂa{oﬂ P

Q0 mana | Qxngd | Hawncneho HbIL

4 wn aneld wange | oEmE
5 1|EpHEoHoC A0 21 170,00 170,00 19,55 150,45
B 2|NeTpoe &.0. 20( 170,00 161,80|  1834| 14357
7 J|Cwuaopoe E.T. 21| 160,00 160,00 18,05 141,95
8 4|Meipess E.O. 21| 180,00 16000|  1805|  141.85
5 S| NMeicenko PLA. 15| 150,00 10714 1012 a7 02

Pucynok 2.22 — Bedomocmo pacuema 3apniamol
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Pucynox 2.23 —Bso0 3anuceii ¢ nomowvio ¢hopmvi OaHHbIX

Knasumu Tab u Shift + Tab nmo3BossroT ocyliecTBasATh IEPEX0 OT MOJIS
K 1moJit0. PacueTHble mosis mpH ATOM MPOIYCKAIOTCS — WX HENb3S U3MEHSTh.
C noMoIp10 BBOJIa HOBOI'O 3HAYEHHS C KJIABHATYpbhl MOKHO 3aMEHUTH CYIIle-
CTBYyIOIIME AaHHbIe. CMEHa TeKylel 3alUCH OCYIIECTBISIETCS C MOMOIIBIO Kila-
BUIII yMPaBJIECHUS KypCOPOM WMIIM TMOJIOCKI MPOKpyTKU. Homep Tekymiedt 3amnucu
1 00111ee KOJIMUYECTBO 3aMKUCEN B CIIMCKE MTOKA3hIBAETCS B BEPXHEM MPABOM YTITy.

Hcnonp3yss KOMaHJIHbIe KHONKMA B MPAaBOM 4YacTH IHAJIOTOBOTO OKHA,
MOHO:

— BCTaBUTH B CIIMCOK HOBYIO 3aITHCh (M COOTBETCTBEHHO CTPOKY B TAOJIHILY);

— YJIAJUTh TEKYILYIO 3alUCh (CTPOKY);

— ONpPENeNIUTh KpUuTepuid noucka (kHonka Kpumepuu) u nociaeqoBaTEIbLHO
MIPOCMOTPETh 3aIMCH, YAOBIETBOPSIOLUIME 33a[JaHHOMY KPUTEPHIO, «JIUCTasI»
CIHMCOK Kak B IpsiMOM (KHoIKa /lanee), Tak U B oOpaTHOM (KHONKa Hazao)
HaIpaBJICHUH.

B kputepuu noucka Juisi JaHHBIX TEKCTOBOTO THUIIA MOKHO MCIOJIb30BaTh
CHUMBOJI 3aMeIIeHus: «*» — Mo00e KOINYECTBO JTIOOBIX CUMBOJIOB U «?» — OJUH
110001 CUMBOIIL.

JInst 4UCTIOBBIX MOJied KPUTEPUM MOMCKA MOXKET COJEp>KaTh OTHOIICHUE
cpaBHeHUS (=, <>, <, <=, >, >=). [{14 O0JHOr0 IO0Js MOXXHO 3aJaTh HECKOJbKO
KpPUTEPUEB TIOUCKA, 00beauHsa ux oneparopamu U u MJIN.

Hanpumep, B BblllIENPUBEAECHHOM CHOHCKE JISI MPOCMOTpPA CIUCKAa CO-
TPYIHUKOB, (haMUJIUsl KOTOPBIX HaunHaeTcs Ha OykBy 11 U y KOTOphIX 3apruiata
He npeBbimaer 160 rpH. Crnenyer 3aaaTh KpUTEpUM, IPUBEACHHBIA Ha PUCYHKE
2.24.
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Pucynoxk 2.24 — Kpumepuii ona noucka compyoHurkos, amuius Komopwix
Hauunaemcs Ha 0ykey 11 u y komopuix 3apniama ne npesviuaem 160 epm.

CopTHupoBKa — 3TO PacMojiOKEeHHUE 3alucei crucka (T. €. CTPOK B TaOJIH-
11€) B 3aIaHHON TOCIe0BaTeIbHOCTU. MOXKHO 3a71aTh 10 TPEX YPOBHEH COpTH-
POBKM OJJHOBpeMEHHO. [[1s1 ykazaHusi mopsijika COPTUPOBKU HCIIONIB3YETCS Aua-
noroBoe okHO Copmuposexka ouanazouna, OTKpPbIBAEMOE KOMaHION /lanHvie —
Copmuposka.

B Hamem mpumepe KpuTepuil COPTHPOBKH CIMCKA COTPYIHHUKOB B anda-
BUTHOM TIOPSIJIKE 337a€TCs C MOMOIIBIO CIISAYIONINX YCTaHOBOK (puc. 2.25).

B ornuune or moucka mo KpuTepuio, B (opMe AaHHBIX C IMOMOIIbIO
byHKIIMK QUIBTPa BEIOOP OTNEIBHBIX 3aMMUCEH MOKHO MPOU3BOIUTH HEOCPEI-
CTBEHHO B paboyeM JIuCTe.

PesynpTaT 3ampoca MOXKHO TPOCMOTPETh HAa JKpaHE IEITHKOM,
a He 1Mo OIHOM 3amucH. Ee MOXKHO yanuTh U3 TabJIUIIbl, CKOMMUPOBAThH B APYTYIO
0o0JlacTh, HCMOJB30BaTh JJIsi CO3JlaHUsI JMarpaMMbl WM paclieyaTath.
[Ipu punbTpammu, B OTIWYHE OT COPTUPOBKH, caMa TaOIHIla HE MU3MEHSETCS.
Pe3ynbraTtoM maHHOM Orepanuu sBISETCS COKPBITUE 3aIIUCEN, HE COOTBETCTBY-
IOLLMX 33JJaHHOMY KpUTEPUIO (QUIBTPY).

AKTUBU3aIMS aBTOPWIBTPA OCYUIECTBIISICTCS KOMaHIOW /lanHnvle —
Qunvmp — Aemoguromp.
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CopTuHpoBKa AManasoHa 2] |

COpTHPOBATE NO

[N ~| © o eospacta

™ no vBeiEaHg

SaTed no

I v| ' no sospacTanmo
™ no veEaH
B nocneAHHIH 04epeas, no

I vI ¥ no BozpacTaHmo
™ no yBeEaH
11 aeHTHDHLHPOEATE NONA MO

& noanmcaM (Nepean cTpOKa AHaNasoHa)

™ ofo3HAYEHMAM CTONBLOE NHETE

MapamMeTpel... I o], I OTHEHS |

Pucynox 2.25 — Kpumeputi copmuposku cnucka compyoHuKos
8 anpasumnom nopsioxe

B cTpoke 3aronoBka BO3J€ KaXKJIOrO MMEHU IOJS MOSBUTCS KHOIKA
CO CTPEJIKOM /JI pa3BOpayMBaHUs PACKPBIBAIOUIETOCs CMCKa. Tenepb Kaxaoe
1oJIe MOXXKHO HCTOJIb30BaTh B Kaue€CTBE KpUTepus JiIs oTOopa 3anuceir. HeoO-
XOJJUMO PACKPBITh CIIMCOK 3TOTO MOJisi U BhIOpaTh B HEM 3HaueHue. bynyt oto-
OpaHbl 3aMKCH, B KOTOPBIX 3HAYEHUE 3TOTO MO COBNAJAET C 3alaHHBIM KpHTe-
pueM. MOKHO yCTaHOBUTH JAOMOJHUTEIbHBIE KPUTEPUU IO APYTUM mosisiM. Bes-
KWW HOBBIM KPUTEPUM BCErjia OTHOCUTCS K MOJMHOXXECTBY CIIHCKA, MOJy4YeH-
HOTr'O0 B pe3yJibTaTe MpPUMEHEHUsl npeasiayuero kpurepus. C momoubo 3e-
MeHTa (KHOMKHU) Bce 6 cnucke MO MOKHO BOCCTaHOBUTH OTOOpa)K€HHE BCEX
3anucel cnucka (CHATh GUuibTp). DneMeHT (KHonka) Hacmpoiika ncrnonb3yercs
11 onpezieNieHus: 6osee CI0KHOTO KPUTEPHSL.

Huxe npuBeneH pe3ynbTaT yecTaHoBKU GuiibTpa = 160 no nomto «Hauuc-
aeHo» (puc. 2.26).

Al B | Cc | D] _E J F [ G |
1 |BenomocTe pacyera :apadoTHON NNATEI 38 AHEADE
2 |KonuuecTeo pafiodus AHeR 21
3

Mo Clnpato .l".l‘-:u:'loﬁcuil P

o L0 mano | Oxnad || HavdeneHho Kl .
4 B w| dnelw - w | panolw R
7 5 |Cupopos E.L 21| 160,00 16000 1805 14185
g 4 [Meipess E.O. 2| 180,00 160,00 1805 14195

Pucynox 2.26 — Pezyrvmam ycmarnosxku Aemoghunompa
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3 3AJIAHUS

3.1 ®opmaTupoBanue 1okymenToB B \WWord

Ilenw: npuoOpecT HABBIKM KOMIBIOTEPHOrO HA0Opa M PelaKTUPOBAHMS

TCKCTOB.

3aoanue: OTBeTUTh Ha TeopeTHueckue BOMpPOchl. OGOPMUTH OTBETHI
B COOTBETCTBUU C TPEOOBAaHUSAMM yKa3aHHBIMU B [Ipunoxenun A.

3.1.1 Bonpoc. Tema: Onepayuonnasn cucmema \Windows

P OooO~NOoO Ok, WNPE

e el el e el
OO WwNE O

17
18
19
20
21
22
23
24
25

DOnemeHTH OkHa. [[aHeTs HHCTPYMEHTOB.

M3MmeHeHne pa3MepoB M COCTOSIHUS OKHA.

Croco0b1 0TOOpakeHNsT 0OBEKTOB B OKHE.

Cosnanue nanku B Windows.

Co3paHue sipIibIKOB.

[TpoBomruk (Windows Explorer). OcHoBHBIE (YHKITHH.
KonupoBanue u nepemenieHne 00beKTOB.

Pabouwnii croin. [Tanens 3a1au. MHOTrOOKOHHBIN UHTEPQEHC.
CrpykTypa okHa B Windows.

DneMeHThI OKHAa. MEHI0 OKHa.

[Tanka «Moi1 KOMIBIOTEP.

Cmpaska B Windows.

daiinel u daiinoas crpykrypa Windows.

[Touck (aiinoB, Manok 1 MPUITOKECHHM.

VYcraHoBka u ynanenue npuioxenuii Windows.

CrocoOb1  oToOpaxeHusi 00beKToB B OKkHE. COpTHpPOBKA OOBEKTOB
B OKHE.

Crannaptaeie nporpamMbl WIiNdows: GIOKHOT, KaIbKYIISTOP.
I'maBHOE MEHIO.

DneMeHTh OkHA. [[aHeTh HHCTPYMEHTOB.

W3meHeHmne pa3mMepoB U COCTOSTHUS OKHA.

CniocoOb1I 0TOOpakeHUsI 00BEKTOB B OKHE.

Co3nanue namku B Windows.

Coznanue spibIKOB.

[TpoBoanuk (Windows Explorer). OcHoBHBIE (YHKITHH.
KonupoBanue u nepemenienne 00bEKTOB.

3.1.2 Bonpoc 2. Tema: Texcmoswtit peoaxmop \Word for Windows

1
2
3

Penaxtop popmyn B Word.
Coznaunne TaliuiI.
Pa6ouee okHO pegakTopa Word.
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15
16
17
18
19
20
21
22
23
24
25

PenaxktupoBanue TaduLI.

dopmar mpudra.

Ileyatp JOKYMEHTOB.

IIpoBepka npaBonucaHus.

BBox B TEKCT cielIMaibHbIX 3HAKOB.
Co3pgaHue 1OKyMeHTa.

dopmar ab3ara.

Pabora co cTunsmu.

Pucosanue cpencreamu Word.
Hacrpolika nanenei HHCTPYMEHTOB.
[TapameTpsbl cTpaHuLI.

ITynkt menro «lIpaBkay.

Howmepa ctpanul, ornaBieHUe U yKa3aTenu.
Cnpaska.

Brinenenne o0ObEKTOB.

Penakrop gpopmyn B Word.
Co3naunune TaluiI.

Pa6ouee okHo pepakTopa Word.
PenakTupoBanue TabuiI.

®dopmart mpudra.

IleyaTh TOKYMEHTOB.

IIpoBepka npaBonucanus.

3.1.3 Bonpoc 3. Tema: Inekmponnvie maonuyvt Excel

coONOOIT A~ WDN PR

OcHOBHBIE MOHATUA 00 JEKTPOHHBIX TAOJIUIIAX.
dopMaTUpOBAHUE JAHHBIX.

[Teyats paboueli KHUTH.

AGCOIIOTHBIE U OTHOCUTENbHBIC aJipeca siueek. J{namna3oHsl.
CranmapTHbIe (QYHKITUH.

ITonsTHe anpeca TYEHKHU.

Tumnel JaHHBIX.

ITynkt menro «lIpaBkay.

Bun oxna.

Macrep nuarpamm.

MacmrabupoBaHue Ha SKpaHe U MPU MeYaTH.
ITyHKT MeHIO «/laHHBIEY.

CnpaBka.

3amura JaHHBIX U pabodvero JucTa.

ITyHkT MeHIO «Buay.

[IpenBapuTenbHBINA POCMOTP.

dopMar AYECHKH.

Brruucnenus.

OcCHOBHBIE MOHATUSA 00 JIEKTPOHHBIX TAOIUIIAX.
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20 dopmaTupoBaHUE TAHHBIX.

21 Tleuats paGouel KHUTH.

22 AOCOIOTHBIE M OTHOCUTENIBHBIC ajpeca siueek. /[nama3oHsl.
23 CrannmapTHbie QYHKITUH.

24 Tlousatue aapeca sUCHKHU.

25 Turbl JaHHBIX.

3.2 CocraBiieHue Ta0JML W IOCTPOCHHE IMATPAMM CpeaCTBAMHU
Microsoft Excel

Ileny: mpuoOpecT HABBIKA BBIIOJIHEHHUS] HWTOTOBBIX BBIYMCICHHIM
1 opopMIICHUS UX B BUJIE THATPAMM.

3aoanue: B cpene nakera Excel cocraButh 3ekrponnyo tadmauiry (9T)
C IOCTPOCHHUEM AUATPAMMBI IO CBOEMY BapHaHTY.

[Tpu GpopmMupoBaHUM TAOIUIEI 3aTIOJIHUTH MTyCTHIE TPadbl; TE, 9TO, OTME-
YEHBI 3HaKOM “—* (MpOYEPK) 3aMoJHATh HE HY>KHO.

Pacneuarats Tabnuily ¢ JaHHBIMH, TaOIUIly ¢ PopMyIaMu U AHArpaMMy.
Tabnuna ¢ popmynamu JoJKHA COACPIKATH 3aTOJIOBKU CTPOK U CTONOIOB. Jluna-
rpamMma JIOJKHA COMPOBOXKIATHCS MOANUCIMHU W 3HAYCHUSIMU, MO3BOJISIIOIAMHU
€€ NIPaBUIIbHO UHTEPIPETUPOBAT.

Bce 3aganus uMer0T 3KOHOMUYECKHUIM CMBICI, HO HE TPEOYIOT cCrenuaib-
HBIX 3HAHUM: Bce (POpMyIibl, HEOOXOIUMBIE JJIsl pacyeTa, IPUBEAEHBI B YCIOBUHU.

Bapuanmul 3a0anuii
Bapuanm 1

B tabnuue 3.1 npusenensl nokaszatenu BBII, ocHoBHBIX QoHI0B, PoHAA
OIJIATHl TPYJA, PACXOJOB Ha COIHAIBHO-KYJIbTYPHBIE MEPONPUATHS, YHUCTOTO
sKcropTa B 3koHOMuKe B 19922003 rr.

Paccuurare (HaunHas ¢ 1993r.) usmenenue BBII AY =Y, —Y., usmene-

HHUe cTouMocTU OcHOBHBIX (poHmOB AK =K, — K., n3mMeHenue (oHja omiarel
tpyna AL=L, 6 —L,, usmeHeHue pacxomoB Ha COLMAIBHO-KYJIbTYpHBIE MEPO-
npustuss AS =S, | —S,, u3MeHeHue unuctoro ’kcnopra AX = X, | — X,.

[TocTpouTth rpadguk UBMEHEHHUS YUCTOTO IKCIIOPTA T10 TOIaM.
O6patuth BHHMMaHue, uto A0 1998r. JlaHHbie naHbl B TpPJAH 1. €.,
a c 1998r. — B Mipa 1. €. U caenaTh HEOOXOAMMBIE MPEe0OpPa3OBAHMSL.
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Tabnauya 3.1 — Iloxazamenu sxonomuxu ¢ 1992 — 2003 ze.

= o K~ QX v S |
=¥ RS- B = s 2 = o g
3 2285/ f | =% | 2 | & |gg| 4% &
o % SE oo Q X = & = M x S
< > 8 - = E H = a = g = i = S
X E H |SSox| & gg = >N o= == 2
82 | @ (5248 =z | ~g| £ | Fo | zE| 2|2
Sx | @ (225 5. | 2B | B | 88 | T2 | B |8
°E 2 mPEX 2S < m < = 28| Xa =
S = T | zgEER 28| 2 =8 S5 | =2 | . | ©
® | g | 8 |BEZs|SE| B3| B EE | g2 BE |
=2 | B |g5¥s| 5| EZ | & | 58 | 82| 28| g
= m = _%rgtqf o z = 0 o & g8 g =
= S (o2& E s 5 = 22 | 22| OF | 8
- 23 °H| o Ep= ) = == == 5
> = REc5| 5 S| § | & = | B | 2
= °652| 2 | Sw | 2 | & |87 Bx |=
= S & | || % |& |& |7=
1992 2.7 -- 2.1 -- 0.4 -- 14 -- 2.6 --
1993 60.5 43.2 4.2 14.3 13.2
1994 | 519.0 1190.0 15.1 55.7 28.0
1995 | 1429.0 5182.0 34.2 129.1 48.0
1996 | 2008.0 13072.0 52.1 188.4 84.0
1997 | 2343.0 13286.0 61.0 270.5 51.0
1998 | 2630.0 14126.0 64.6 245.7 175.0
1999 | 4823.0 14246.0 106.4 367.0 823.0
2000 | 7306.0 16605.0 147.3 536.4 1463.0
2001 | 8944.0 20241.0 199.2 727.6 1134.0
2002 | 10675.0 24431.0 259.6 1356.8 1144.0
2003 | 12829.0 30556.0 339.0 1175.5 1515.0
Bapuanm 2

B tabmune 3.2 nmpuBenensl nokazatenu BBII, ocHOBHBIX GoHIOB, KO3 (]-
¢buneHT OOHOBJICHHSI OCHOBHBIX (POHIOB (0€3 CKOTa), B OTHOIICHUH HAJTUYHSI
OCHOBHBIX (DOHJOB Ha Hayayno roaa — ©, %, NpeAebHbIN MPOAYKT KauTana —
MPK, %, temn npupocta peansHoro BBII, % B 1993—1998 rr.

PaccuunTath: oTHOIIEHHEe OCHOBHBIX (GoHa0B K BBII o dhopmyine (K/Y),
YUCTBIN MpeneNbHbIN NpoAYyKT KanuTtana no gopmyne (MPK — o), pasnoctsb
YUCTOr0 NPEAECIBHOrO MPOAYKTA KaluTaia U TeMina Ipupocra peasibHoro BBII.

[TocTpouTh KpyroByro nuarpammy, OTpa’kKarollyl0 OTHOIIEHHE OCHOBHBIX
donmos k BBII no romam.
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Tabauya 3.2 — Pacuem xonuuecmsa kanumana ¢ 1993 — 1998 ze.

H ] 1@
N ©

s 5 B |2E | £ § | = |EE

) 25 = |2 =y | = o g £

= | g5 | & |EE%| o 3 m | Eg

E’ =z ~ = = ) 2 = o o 4

5} o) o) < < ) = =

> = Q = o Q § = = ] o ) §

5 | 28z | = |2g¢g| = > s | £§

= m e = = £ 8 £ &, = s £

S - 225 = 5 = . = ] = 9

Q T 5 g 2L 5 N = = 2 a

5 E=8 = S g E 22 z g SpS

es B H oy 3} 2 s 5 = 13} o &

a, %% ° ) © 5 n = 5] £ © =

- | sEx = | E=g| = o s | g =

Z | % 2 |85 & s | £ |EE

= T s S g 5 & = - > 2 =

a S g s |25 = 2 = 2 g

=B o S5 () 3 g =

0] [ON) o S M H

°Z 2 = 2 & B
1993 60.5 43.2 2.1 10.36 -8.7
1994 519.0 1190.0 1.7 3.23 -12.7
1995 1429.0 | 5182.0 1.6 2.04 -4.1
1996 2008.0 | 13072.0 1.3 1.14 -3.6
1997 2343.0 | 13286.0 1.1 1.30 14
1998 2630.0 | 14126.0 1.1 1.38 -5.3

Bapuanm 3

B tabmmne 3.3 npuBeaeHsl nokazareau BBII, ocHOBHBIX (oHIOB, KO3(]-
¢unueHT oOHOBIIEHUSI OCHOBHBIX (DOHIOB (0€3 CKOTa), B OTHOLIEHWU HAIMYUA
OCHOBHBIX (DOHJIOB Ha Hayajo rojga — ©, %, npeneabHbId IPOJYKT KanuTaga —

MPK, %, temn npupocta peansHoro BBII, % B 19992003 rr.

Paccuurath: oTHOIEeHHe OocHOBHBIX (QoHa0B K BBII mo dhopmyne (K/Y),
YHUCTBIN MpEACHbHBI MPOMYKT KamuTtana mo ¢gopmyine (MPK — o), pa3HocTh
YUCTOrO MPEAEIBHOrO MPOAYKTa KaluTalia U TemMIa rpupocra peaibHoro BBII.

[TocTpouts rucrorpamMmy, OTPa)KaroUIyl0 U3MEHEHHWE OCHOBHBIX (DOHIOB

I10 TOJIaM.

58




Tabnuya 8 — Pacuem konuuecmea kanumana 6 1999-2003 2z.

55 S 5 S S g =

5 == E g2 Eﬁ o © & 5

T g¥ m = T o E 5 o., im

= o= 2 E S o\. = = 8 ©

z | SE%g| & |Ege| | s | B | g%

Sl 2= 5 = £ = = » e =

S 2 S x < SEPS = 2 - z 2

: L35 = =5 o 5 =) 5 E

= . Sz g 4 2= B = g s g 5

) : > e O T < = =

e o 0% g @ SRR 2 s = 2 &

= | =B ¢ z23: £ | % | g |&E

= =i 3) 9 o 5( e I3) o &

S | £8.] o |8EE| & 5 g2 |53

> &2 9 = & a8 :; 5t : s g

- S g = =t = 3 £ S =

> o 8 ) L < g %) o =D

P 3 = == 9 = = E =

: jas) o g S = = = b= ﬁ =

/M S = & = 3) o & O

m g E o |52 3 5 =

o5 3 3 =% = 3 £

oF S = = £ g
1999 4823.0 | 14246.0 1.2 -66.15 6.4
2000 7306.0 | 16605.0 1.4 -85.97 10.0
2001 8944.0 | 20241.0 1.5 -86.34 5.1
2002 | 10675.0 | 24431.0 1.7 -85.38 3.7
2003 | 12829.0 | 30556.0 1.9 -82.04 7.3

Bapuanm 4

B Tabmuue 3.4 npuBeaeHbl: (HaKTUUECKUH CYMMAapHBIH K03 hULIMEHT
POXKJIaeMOCTH (CpeaHEee YUCIIO JIETeH, POJUBIIMXCS Y OAHOM KEHIIUHBI) U 10
TOPOJICKOT0 HACENIEHUS 110 Pa3IMYHBIM PETHOHAM.

PaccuutaTh: cooTHOUmIEHHE MeXAYy (PaKkTUUECKUM KO3(PPUIMEHTOM U He-
00X0AMMON HOPMOM JIsi 00ecredeHrs: MPOCTOr0 BOCIPOU3BOICTBA HACEICHUS
no ¢opmyie X/Y, cpenHee 3HaueHHE (PaKTUIECKOTO CyMMapHOTro KodhpuimeH-
Ta POXKJIAEMOCTH

[TocTpouts rpaduk 3aBUCUMOCTH (PAKTUYECKOTO CyMMAapHOro Kod¢hhu-
[IUEHTA POXKAAEMOCTH OT JOJH FOPOJICKOrO HaCEIECHUSI.

Tabnuya 3.4 — Coommuowenue @akxmudeckux u «HeoOX0OUMbIX»
K03¢hpuyuenmos poxcoaemocmu
DaKTUYECKUI CooTtHoteHue Mexay ak-
CyMMapHbIi THYECKUM K03 uiimeHTOM Moz

Pernon KO3 UIIUEHT 1 HE0OXO0JUMOM HOPMOit FOPOJICKOTO

POXK1aeMOCTH JUTsl 0OecTieueH s POCTOTrO HaceJO1/eH1/1;{,
(X) BOCIIPOU3BOJICTBA HACEIICHUS °
1 2 3 4
CeBepHbIi 1,67 76
Ceepo-3ana HbIi 1,36 87
IleHTpanbHbIH 1,44 83
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IIpooonowcenue mabauywl 3.4

1 2 3 4
Bomnro-Barckuii 1,70 70
IlenTpanbHO- 1,66 61
UepHo3eMHBII
[ToBomxckuit 1,77 73
Ceepo-KaBkazckuii 2,13 56
Ypanbckuit 1,81 74
3ananHo-Cubupckuii 1,75 71
BocTtouno- 2,01 71
Cubupckmii
JlambHEBOCTOYHBIN 1,84 76

Cpennee 3HaueHUe -- -
HeobOxonnmoe mis
MIPOCTOT'0 BOCIIPOU3-
BOJICTBA HACEJICHUS
KOJI-BO JETE, PUXO0-
TSIIIEecs Ha OJTHY
xeHumny (Y)

Bapuanm 5

B tabmuue 3.5 npuBenena nuHaMuKa 00bEMOB IPOM3BOJICTBA B J0OBIBa-
IOLUX OTPACIIAX.

PaccuuTaTh: MakCUMalbHbIM 00BEM MTPOU3BOACTBA, MUHUMAIbHBIA 00BEM
IPOU3BOJICTBA U CPEAHEE 3HAUCHHUE.

[TocTpouTh KpyroBylo auarpaMmy, OTPaXarollyl0 0O0beM AOOBIUM YIS
10 TOAaM.

Tabauya 3.5 — Jlunamuxa 06EM08 NPOU3600CcMBa 8 OCHOBHLIX OMPACAX

T'on Hpnf/[if);%;f ras, Hedtb, MiH T Yronb, MIH T
1940 0 42 110
1960 51 133 300
1970 113 308 350
1980 280 550 380
1985 506 540 400
1990 678 540 400
1995 590 320 280
MaxkcumanbHbIl 00BEM
MIPOU3BOJICTBA
MuHuManbHBIH 00BEM
MPOU3BOJICTBA
Cpennee 3HaueHMe
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Bapuanm 6

B tabaune 3.6 nmpuBenacHa nuHaMuKa 00bEMOB MMPOU3BOJCTBA B JOOBIBA-
IOIIHNX OTPACIIsIX.

PaccuuraTh: HauOonblllee U HAMMEHbBIIIEE 3HAYEHUSI MPOU3BOICTBA DJIEK-
TPOPHEPTUU PA3TUUHBIMU TUTIAMH IJIEKTPOCTAHIIUN; 00bEM MPOU3BOACTBA JICK-
TPOIHEPTUH, IPUXOJSAITUICS HA OCTAJILHBIE BUBI AJIEKTPOCTAHIIUMN.

[TocTpouTh KpyroByro auarpamMmy, OTpakarollyl0 Oo0beM MpOU3BOACTBA
AIEKTPOIHEPTUH PA3TUYHBIMU TUIIAMU 3JIeKTpocTanimii B 1997 rony.

Tabnuya 3.6 — [Ipouzso0cmeo snekmposHepeuu pasiudHbMU MUnamu
anekmpocmanyuil (Mapo kBmlu)

I'on1980 (1985 (1990 (1992 (1993 (1994 (1995 1996 |1997 | HambGoas- | HaumeHs-
niee 3Haye- | [ee 3Have-
Ditetp HHE HHE
CTaHIUU
Bce anekTpo- 893 982 1086/ 1009 958 877,1 847,2 848 836
CTaHIIH,
B TOM YHCJIE:
TEIIOBBIE 662 (703 797 [716 663 601 583 583 |567
rugpaBauueckue (129 160 (168 (172 175 (177 155 155 (158
ATOMHBIE 99,3 (118 (120 120 [119 99 109 109 [109
oCTaabHbEIE
Bapuanm 7

B tabnune 3.7 npuBenensl TapudHbie k03P hUIMeHTs pabOTHUKOB O101-
KETHOU cdepbl U TaprudHBIC CTaBKM pabOTHHKA MEPBOTO paspsaaa ¢ 1 sHBaps, |
utoirs, 1 nexadbps 2006 rona.

PaccuuTaTh COOTBETCTBYIONIME CTABKU JUIsl pAOOTHUKOB 2—25 pa3ps/oB.

[TocTpouTh THUCTOrPaMMy, OTPAKAIOIIYIO POCT CTABOK M COOTHOIICHHUE
UX 110 pa3psiaam.

Tabnuya 3.7 — Oknaovl u cmasku OI00HCEMHUKOS 8 3A8UCUMOCTNU OM

paspsoa
Pa3psn Tapudnsie k03¢ HUITUEHTHI CraBka uiau okJjaj (B IpUBHAX)
c | suBapst | c | urons ¢ 1 nexabps

2 3 4 5

1 350 375 400
1,03
1,06
1,09
1,12
1,15
1,18
1,22
1,31

OO NDOUTDIWIN P
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IIpooonocenue mabauywol 3.7

1 2 3 4 5
10 1,4
11 1,5
12 1,61
13 1,72
14 1,84
15 1,97
16 2,11
17 2,26
18 2,37
19 2,49
20 2,61
21 2,74
22 2,88
23 3,02
24 3,17
25 3,35
Bapuanm 8

B ta6nuie 3.8 nmpuBeneHbI JaHHBIC O BBITYCKE MPOAYKIIUH MPEAIPUITHEM
«Ilmanera» B mapte — anpeine 1995 rona.
Paccuurats cTpoky «TOro» u 3amoJHUTE CTOJOII, MPOU3BES PAaCUEThI
1o ¢popmyiiaMm, NPUBEACHHBIM B IIANKE TaOTUIIBI.
[TocTpouTh rucTOrpamMmy, MOKa3bIBAIOIIYIO COOTHOIIIEHUE MEXAY YUCTHIM Be-
COM MPOJYKIIMH U BECOM HEOOXOJIUMOTO ChIPbsI 11l BCEX HAMMEHOBAaHU.

Tabauya 3.8 — Ilpouzeoocmeo npodykyuu 3a mapm — anpenv 1995 cooa

K- Ilena 3a Bec u3- Bcero
Bcero, v
No BO, en., Jenus, Yucteiii | Heo0xoauMocThb
/I HanmenosaHue IIT. | THIC.I.C. B N BEC, KI' | CBIPBS, KT
B i B-1] P B-P B-P-14

1 | ITnurka 432 93,75 5
2 | Memamu, mo- 2000 10,5 0,2

HETHI, CYBEHU-

pBI
3 | KyBmmn dap- 20 700 1,2

(b opoBbIii
4 | Amdopa kepa- | 180 42,5 0,9

MHYECKast
5 | IlonotHO Ke- 12 1975 38

paMuvecKoe
6 | Yacsl conHeu- 28 2687,5 33,75

HBIC
7 | ®onran oduc- 2 6200 160

HBIN

Uroro: -

62



Bapuanm 9

B Tabnune 3.9 npuBeneHsl JaHHBIE O MOTPEOHOCTAX B CHIPHE IS TIPOU3-
BOZCTBA NpoAYyKUHH npeanpuarus «llnaneray.

BbINONHUTE COOTBETCTBYIOIME PACYETHI: BCErO, BCETO OCHOBHBIX Mare-
pHAJoB, BCETO BCIIOMOIaTENbHbBIX MATEPUAIIOB, UTOTO.

ITocTpouts nBE KpyroBble AMArpaMMbl: JOJIM MAaTEPUAIIOB, BXOISIIUX
B OCHOBHBIE; JIOJIM MAaTEPUAIOB, BXOJSIIMX BO BCIIOMOTaTeIIbHBIE.

Tabauya 3.9 — Illompebnocms 6 cvipve u mamepuanax 0is evinycka I1-oi
napmuu npooyKyuu

No Kom-Bo Llena Bceero, n.c.
i Hanmenosanue % it K-1]
1 | Kaonun, xr 1876 795
2 | I'muna BecenoBckas 1230 260
3 | Ilecok kBapIeBbIit 1100 545
4 IloneBoii mmar, Kr 1050 370
5 | boit 060AKeHHBII 375 - -
6 JKunkoe cTekio, KT 62,9 6060
7 Cona, xr 62 1060
8 | I'ma3ypp-dpurra 125 18424
9 | [IurMeHTHI-KpacUTeNIH, KT 21 24250
Bcero 0oCHOBHBIX MaTEpHAJIOB: --
1 | Macno TpanchopmaTtopHoe, KT 201 3125
2 | T'umc, xr 151 1700
Bcero BcmomoraTenpHbIX MaTEpHAIIOB! --
Hroro: --
Bapuanm 10

B Tabnune 3.10 npuBeneHsl JaHHBIE MO OIJIaTe TPyAa MepcoHaia mpe-
MPUSTUSL, KOTOPbIE MOCTPOECHBI HA MCIOJIb30BAHUU IMOBPEMEHHO-TIPEMHUAIBHOMN

(hopMmBI.

Tabauya 3.10 — Yucnennocmo npou3s00CcmeeHH020 Nepcorala u yposeHbs
npeononazaemotl sapniamul 8 mapme-anpene 1995 2oda na npeonpusmuu

Unero Tapudmnas cras- |Ponn pabouero Beero, 1. e.
No Ka, 1. e./Jac BPEMEHH, Yac
n/n CrenuaneHocTs | paboTHH- MapT | anpens | Mapt |ampens | mapr | anpens
KOB, Y€Jl. T o 2 |T. -l | T -@2
1 2 3 4 5 6 7 8 9
q | Ausainep- 1 5112 | 8588 | 176 | 168
CTHIJIUCT
Crapuuii xy-
2 JIOKHHK- 2 3785 | 6360 | 172 172
odopmMuUTeIh
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IIpooonocenue mabauyol 3.10

1 2 3 4 5 6 7 8 9
3 | KYROKHMK- 2 3402 | 5715 | 172 | 172
odopMHTEITH
4 Cnecaps- 2 2616 | 4995 | 172 | 172
HaJIaJ4UK
5 Texuonor 1 3069 5156 176 168
6 | Pasnopabounii 2 2100 | 3528 | 172 172
Hroro:

BBITTOTHUTE COOTBETCTBYIOIINE PACUETHI.
[To mocienHuM ABYM CTOJIOIIAM MOCTPOUTH TUCTOIPAMMY.

Bapuanum 11

B tabnune 3.11 mpuBeneHbI MaHHBIE MO OIJIAaTe TPyJda PYKOBOIWUTENEH
U IPYTUX KaTeropuii pabOTHUKOB, KOTOpPbIE MOCTPOECHBI HA OCHOBE JOJIKHOCT-
HBIX OKJIaJI0OB U 3aBUCHUT OT BEIMYHUHBI (DAKTUYECKU OTPAOOTAHHOIO BPEMEHHU
Y JOCTMKEHUSI KOHEYHBIX PE3YIbTATOB AEATEIbHOCTH MPEAIPUATHS.

Tabnuya 3.11 — Yucnenmnocms pykosooumenei u Opyeux Kamezopuil
PAOOMHUKO8 U UX NPEOnoazaemvlil YypoeeHb 3apabomuoi niamvl 8 mapme-
anpene 1995 2ooa na npeonpusmuu

daxkTuyecku
YacoBas cTas-
Yucien- orpaboTaHHOE Bcero, 1. e.
Ne 3aHuMacMas Ka, 1. e./Jac
HOCTB, BpeMsl, 4ac
/11 JIOJKHOCThD
yell. MapT \ amnpenb | MapT | anmpenb | MapT | anpeb
(0] Dl D2 O-Pl | O-PDP2
1 I'en. Jlupekrop 1 5285 | 8880 176 168
o | Kommepueckui 1 4944 | 8305 | 176 | 168
JIUPEKTOP
3 | I'mam. byxranrep 1 4944 | 8305 176 168
4 Bonurenn 1 2130 | 3578 176 168
5 Y6opmmia 1 1023 | 1718 176 168
6 Cropox 1 1023 | 1718 176 168
Hroro:

BBITTOTHUTE COOTBETCTBYIOIINE PACUETBHI.
[To mocneaHuM AByM CTOJIOLAM OCTPOUTH TUCTOTPAMMY.

Bapuanm 12

HmeroTcs JaHHBIE 110 MPOMBIIIUICHHBIM NPEANPUATHIM 00 00BbeMe TOBap-
HOM IIPOIYKIIMH, ThIC. TPH:

Paccunrtarh ynenbHbIA BEC KaXXIOW MPOU3BOACTBEHHOW €IMHUILI B 00-
eM o0beMe MPOU3BOICTBA MO IJIaHY U 1O (PaKTy.
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Tabauya 3.12 — Ob6vem mosapnou npoOyKyuu no NPOMbIUIEHHbIM

npeonpusimusim
Jannbie V nenbHBIN Bec
New/n [Tnan dakT [Tnan ®dakT

1 4174 4252
2 4670 4688
3 1950 1950
4 2398 2240
5) 4812 4870
6 3521 3600
7 5686 5890
8 4833 4900
9 2804 3100
10 875 818
11 3125 3170
12 5862 6030
13 2894 2780
14 3938 3950
15 5083 5117

OO6muit 00BeM

IIPOU3BOJICTBA

Cpennuii 00beM TOBapHOI

IPOYKITHH

PaccuuTaTh cpennuii 00beM TOBapHOU MPOAYKIMH 110 TUIaHY U 1O (aKTy.

HOCTpOI/ITB TrucrorpaMmmy 1o MCXO/JHbIM JJaHHbIM.

Bapuanm 13

Nmerotcst manubie (Tabmn. 3.13) mo pacnpenescHuio pacronaracMoro Jo-
X0/J1a JIJIsl HEKOTOPOTo YesioBeKa (IU(pbl YCIOBHBIE).
Jonyctum, denosek pacnonaraer goxonoM B 1000 y. e. ITocmoTpum, kak
OyIyT pacTu €ro pacxojibl Ha MoTpedIeHHe IPU PABHOMEPHOM POCTE €ro JA0X0-
na Ha 100 y. e. eXKeMeCsYHO.

Tabnuya 3.13 — Pacnpedenenue pacnonazaemozo 00xo0a (Yugpul yciosHole)

[Ipenens-
o IIpenenvHas Maere- Has
= - Pacxoner Ha | MI3meHe- | M3meHe- | CKJIOHHOCTB | COepexe- e B CKJIOH-
154 g HOTpe6J‘I€HI/Ie, HHUE HUE K HOTpe6H€- HUA, c 6epe>1<e— HOCTb K
= é’( C B JIOXOJIE |B Pacxoaax HHUIO, S=Y-C X cbepexe-
MPC HHUIO,
MPS
SHBapb 1000 1000 - -- -- - -
(eBpanb 1100 1090
MapT 1200 1170
anpenb 1300 1240
Mait 1400 1290
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PaccuuTaTh: mpenenbHyI0 CKIOHHOCTh K TOTPEOJICHUIO W TPEACThHYIO
CKJIOHHOCTB K COCPEIKECHHUIO.

CooTtHomieHue Mexay u3MeHenueM norpedsenus (C) U u3MEHEHHEM J10-
xona (Y) Ha3bIBaeTcsi MpEAeNbHON CKIOHHOCTBHIO K MOTpebiieHnto (marginal

propensity to consume — MPC) u paccuutsiBaetcs o Gpopmyine MPC = A%Y :

CooTHOITIEHUE MEXIYy M3MEHEHUEM cOepexeHuil (S) u M3MEeHEHUEM J10-
xozaa (Y') Ha3pIBaeTCs MpeeIbHONU CKIIOHHOCTBIO K COEPEKCHUIO U PACCUUTHIBA-
ercs 1o popmysne MPS = AS/AY :

3nece AY =Y, —Y,, — n3menenue B noxoae, AC =C. —C._, — u3MeHeHue
B pacxojax, AS =S, —S. | — U3MEHEHUE B COEPEKEHUSIX.

[TocTpouTs rucTOrpamMmy, OTPAXKAIOIIYI0 JUHAMUKY W3MEHEHMS J10XO0Aa,
pacxo10B Ha MOTpebiieHne U cOepeKEeHNI IO MecsALaM.

Bapuanm 14

Wmetorcst mannbie (tadn. 3.14) mas KOHTPOJS OTKIOHEHHH (HHAHCOBO-
XO35MCTBEHHOM AEATEIBbHOCTU MPEAIIPUATHS.

KoHTpob OTKIIOHEHUI O CBOEH MPUPOJIE ABISETCA «KOHTPOJIEM MO (pak-
Ty cBepuuBlIelca onepatuny». OH 3((HEKTUBEH Ha JIIMTEIbHBIX OOHKETHBIX
MIEPUOJAX, €CJIU MPOBOAUTCS Ha PETYJIIPHON OCHOBE.

Tabnuya 3.14 — Pacuem omxnoneHull (haxmuyeckux 8eutur Om niaHo8bix

dakrT, | OTKI0HEeHHE, | OTKIOHEHHE,
CraTtbs Ilnan, g.e. o
a.e. a.e. Yo
Hauenka (peanu3anusi MUHYC
ce0ecTOMMOCTh peasin3anuu)
B TOM YHCIIE:
ToBap A 50000 40000
Tosap B 100000 80000
Tosap C 150000 160000
IocTosinHbIE 3aTPATHI 100000 130000
B TOM YHCIIE:
Apenjna 30000 20000
3aprurara 20000 30000
OxpaHa 50000 80000
IIpuob1IB

Paccunrtath: OTKIIOHEHHUS, [I. €. = IJIaH, 1. €. — PakT, 1. e.;

OTKJIOHEeHHS, %. = (OTKJIOHEHUs, 1. e. / TaH, 1. e.) *100 %.

[TocTpouth 1BE KpyroBble JUarpaMMbl: COOTHOILIEHHE MEXIY HAll€HKOM,
MOCTOSIHHBIMU 3aTpaTaMy U MPUObLIBIO ((DaKT U IJ1aH).
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Bapuanm 15

Wmerotcst mannbie (Tadn. 3.15) o goie ropojackoro HacejaeHus B HEKOTO-
PBIX PKOHOMHUYECKHUX paiioHax B nepuona 1959-2000 rr., %.

Tabauya 3.15 — Uszmenernue 0o 20p00CK020 HACENEHUSL 8 IKOHOMUYE-
ckux pationax 6 nepuoo 1959—-2000 ze, %

Ko ¢punueHT HHTEHCHBHOCTH
ypOaHu3anuu
1959 | 1970 1980 1990 2000 1970 1980 1990 | 2000
CeBepHbIT 55 64 73 77 76
CeBepo-3anaaHblil 71 80 85 87 87
[lenTpanbpHbIi 59 71 78 82 83
Bouro-Bsitckuit 39 53 62 69 70

3.p JloJ1s1 ropoacKoOro HaceJeHUust

Hentpassho- | 57 | 99 | 57 | g0 | 61
YepHOo3eMHBII
[ToBomxckuit 46 57 68 73 73
Ypanbckuit 62 69 71 75 74
Cesepo-Kapkazckuit| 43 50 54 57 56
SamaEo- 51 | 61| 68 | 73 | 71
Cubupckuii
Bocrousio- 53 |62 | 69 | 72 | 71
Cubupckuii

JlanmbHeBOCTOYHBIN | 68 71 74 76 76

PaccuutaTth K02hHUIHEHT HHTEHCUBHOCTH YpOaHu3aIuu o Gopmyiie:
K= (yu'y()) / yOa

rae K — koappuiimenT "HTEeHCMBHOCTH ypOaHU3alluu;

VY, — oI ropoickoro Hacenenus B 6azucHom (1959) rony;

VYo — 107151 TOPOJICKOTO HACENIEHUS Ha pacCMaTPUBAEMbIii MOMEHT.

[Toctpouts Tpaduku MOTYYEHHOTO KOIPPHUIMEHTa MO SKOHOMHUYECKUM
parioHaMm.

Bapuanm 16

Nmerorcs nannbie (Tada. 3.16) o mpou3BOACTBE 3JIESKTPOIHEPIHUH 10 KO-
HOMHMYECKUM pPalOHAM.

Paccuurath: 00uuit 006beM MPOU3BOCTBA IECKTPOIHEPT UM, HAUOOIIbIIIEE
Y HauMEHbIIIee 3HaYEHUs, yIeTbHBIN BEC MPOU3BO/ICTBA 110 KAXKIOMY PaioHY.

[To paccumTaHHBIM JAHHBIM TOCTPOUTH THCTOIPAMMY, OTPAKAIOUTYIO
yIIeTbHBIN BEC MPOU3BOJICTBA AJEKTPOIHEPTUH MO KAXKIOMY paliOHY.
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Tabnuya 3.16 — Ilpou3eo0cmeo snekmposnepauu no IKOHOMUYECKUM
patioHam

ODKOHOMMYECKUH paioH [Ip-Bo an1/3Heprun, mipa kBt.u |V nenbHbli Bec, %
CeBepHbIi 38,9
CeBepo-3amaaHbiit 40,8
LlenTpanbHbIit 150
Bounro-Bsarckuii 22,5
[[-YepHO3eMHBI 37,3
[ToBomKCKUI 96,1
CeBepo-KaBkaszckuit 42.6
VYpansckuii 127,7
3anaaHo-CuOupckuii 109,3
Bocrouno-Cubupckuii 132,9
J1aTbHEBOCTOYHBIH 35,9
Hroro:

HaunGonbiee 3HaueHUSA
Hanmensbiiee 3HaueHmne

Bapuanm 17

NmeroTcs 1aHHbBIE, OTpa)arollue JTUHAMUKY Pa3BUTHS OTpaciiedl TpaHC-
nopTHOro MamuHoctpoenus B 1990-2001rr:

Tabauya 3.17 — Ocrosubie noxazamenu pabomsl MpaHCNOPMHO20
MAWUHOCINPOCHUSL

[Ipon3BoACTBO MpOAYKIMHU
D R T T V- R IO |- R PO
= £ o EQ | xEE e 5 E e 2 S o 9
Rl EEXA|E88:5 |B58:= |8 E& A
1990 25 1.2 0,7 11 52 2,3
1992 17 1,0 0,6 1,0 48 1,7
1995 7,1 0,5 0,1 0,8 40 0,3
1997 5 0,5 0,1 1,0 46 0,1
1998 3,9 0,5 0,1 0,8 46 0,1
1999 4,1 0,7 0,2 1,0 50 0,4
2000 4,0 0,8 0,2 1,0 54 0,5
2001 6,5 0,9 0,2 1,0 57 0,7
Cpennee
3HAYCHHE
HaunGoubiee
3HAUYCHHUE
Haumensiiee
3HAYCHUC
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Paccuurtath cpennee, HanbOoOIbIIIEE U HAUMEHBIIIEE 3HAYEHUSI 110 BCEM T'O-
JaM JIJ1s1 BCEX BHUJIOB MPOIAYKIIHH.

[To UCXOMHBIM JaHHBIM MOCTPOUTH TUCTOTPAMMY, OTpaKarolue JUHAMU-
KY pa3BUTHUA OTpacieil TpaHCIOpTHOro MamnHocTpoeHus: B 1990-2001 rr.

Bapuanm 18

NmeroTcst naHHble, OTpaXkarollie AUMHAMHUKY IPOU3BOACTBA aBTOMOOUIIEH
KPYITHEUILINMU aBTO3aBOAAMU:

Tabauya 3.18 — Jlunamuxa npoussoocmea asmomoouell KpynHeuuumu
aemo3agoo0amu

IIpennpusitue 1994 1. 1995 1. 1999 1.
I'py30oBbIe aBTOMOOUITH

I'A3 72 82 80

KamA3 26 21 13

YA3 19 9 13

VYpanA3 14 9 7

3UJI 26 9 9)

Hroro

CpenHee 3HaUEHUE
HawuOosbiiiee 3HaueHne

JlerkoBeie aBTOMOOWIN

ABTOBA3 531 609 660
A3JIK 68 41 5
I'A3 118 119 114
KamA3-Oxa 6 9 --
Htoro

CpenHee 3HaUeHUE
Hawnbonbiiee 3HaueHne
ABTOOYCHI 1 MUKPOABTOOYCHI

I'A3 -- -- 4,3
KamA3 1,3 1,7 --
JInA3 2 0,4 0,3
VA3 27 25 20
Htoro

CpenHee 3HaUYeHUE
Haubounbiiee 3HaueHUE

Paccunrarh HTOroBOE, CpeHEe U HANOOIbILIEE 3HAYEHMS 110 BCEM F'OAAM.
ITo uCXOQHBIM TaHHBIM MTOCTPOUTH KPYIOBBIE JUArpPaMMBbl, OTPAXKAIOIIHE
JUHAMUKY TIPOU3BOJICTBA aBTOMOOMIIEH B 1999r.
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Bapuanm 19

Wmerotcst nanHble U1 pacyera TpeOyeMoro KoJu4ecTBa OCHOBHOI'O 000-
pynoBaHus U KO3(OPUIIMEHTOB €ro 3arpy3KHu:

Tabauya 3.19 — Ocrosroe obopyoosanue u e2o 3a2py3Ka.

. = ] > \ . D r o L g o L é )
sE|tofus |eoy.t5sf 527|855y |B58: |22
S=E|nE 2L <|2E = Elox cel BRALIECEE o ECEE glEEE
A CE IR E R I R E I R N = A
= le s = = S =3 =SS EE Xz =55 2 = 5 2 =l 3
ZgEEcEETIEs R SS5E7|S285|fg€E¢s sgEZz |2t
=) g s |FFR° S s |A&FE EFE <z 3
®OopMOBOUYHBIE MAIINHbI
4, 1838000 1,00 1 3485
5. 1838000 1,00 1 3485
6. 1838000 0,50 2 3485
Htoro 1838000 2,50 4 3485
BribuBHOE 000pyHOBaHUE
4, 1838000 4,92 1 3604
5. 1838000 3,61 1 3604
6. 1838000 3,19 2 3604
Hroro
Hroro mo
BCEM BHJIaM
obopynoBa-
HHUS
Paccuurats:
— pacyeTHOE YHMCIIO EIMHMI] KaXKJIOro BHIAa OCHOBHOI'O OOOpPYIOBaHHS
N, -t -m
"~ 60-F,

— MPUHATOE YUCIIO €IMHULL 1-T0 BUJ1a obopyaoBanus (Crp) onpenensercs
MyTeM OKpYIJIeHHsI pacueTHOro yucia exusutl (Cp) 10 1esnoro yucia,

C

W _ b
— KOd(DPUITUEHT 3arpy3Ku 000py0BaHUS Kg —C
6}

— ATOTOBBIC 3HAYCHHS.
[TocTpouTh TUCTOTpaMMBI 10 3HAUYCHUSIM KOd(phUIIMEHTa 3arpy3KH.

Bapuanm 20

HNmeroTcss maHHBIC Il pacdeTa CTOMMOCTH OOOpPYAOBAaHHUS M TOIOBBIX
aMOPTH3ALIMOHHBIX OTUYUCIICHUMN:
Paccuurarth:

— crouMocTh obopyaoBanus CO=K*Oll,
— CTOUMOCTh  TPAHCIIOPTUPOBKH H  CTPOUTEIBHO-MOHTaXHBIX padboT

CT=30%*Ol1,
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— CTOMMOCTH OOOPYIOBAaHUS C YYETOM TPAHCIIOPTHBIX U CTPOUTEIHHO-
MoHTaXxHbIX pabor COY=CO+CT,

— CyMMY TOJTIOBBIX aMOPTH3aMOHHbBIX oTunciennii S = N * COY,
— UTOTOBBIC 3HAYCHUS.

Tabnuya 3.20 — Cmoumocms 060py008anust u 20008bie AMOPMUZAYUOHHBLE
OMYUCTICHUSL.

Croumocts 0b6opyno- Cymma ro-
CToumMocCTh TpaHc-
BaHHUS € Y4eTOM JOBBIX
Komu- | OmntoBasi | CrommocTts NOPTUPOBKH H Hopma
Ooopy- TPAHCHOPTHBIX U aMopTH3a-
4ecTBO, | IIeHA 3a eH- | 06opya0Ba- CTPOUTEIBHO- aMopTH-
JA0BaHHe CTPOMTEIBHO- o HHUOHHBIX
IIT. HHULY, 1.e. |HHS, THIC.I.€.| MOHTA:KHBIX PadoT, 3auuu, % .
MOHTAKHBIX padoT, OTYHCJIeHMIA,
ThIC.J1.€.
ThIC.]1.€. ThIC.]1.€.
K on co CT coy N S
Dopmo-
BOYHEIE 27 265000 16,7
MAIIHHBI
Bri6us-
Hoe 000-
127 75000 27,4
pynoBa-
HHE

HUroro -- - --

OOpaTuTh BHUIMAaHHUE HA Pa3MEPHOCTH PACUETHBIX 3HAUCHUH.
[TocTpouTh KpyroBble IUarpamMmbl IJisi: CTOUMOCTH OOOPYJOBaHUsA, HOP-
MBI TOJIOBBIX AMOPTHU3ALIMOHHBIX OTYHUCIICHUM.

Bapuanm 21

HNmerotcs JaHHBIC JISI pacdCTa 3aTpaT Ha CTPOUTCIILCTBO S,HaHI/Iﬁ H COOpYy-
)KGHHfI, OTHOCAINMXCSA K YUIACTKY U I'OJJOBBIX dAMOPTU3AITHOHHBIX OTYHCJICHUIA.

Tabauya 3.21 — Cmoumocms 30aHUll U COOPYHCEHUL U 20008ble
aAMOpMU3AYUOHHbIE OMYUUCTICHUSL.

Cymma ro-
Oo0mas y
crou- | Hopma amopru- JIOBBIX
Oo6opyno- | Kosmmue- | Yaeasnaa | Cymmapuas Ilena 1 m° amopTH3a-
pane | crBo, wr. [mromans, v2| mromans, M? | maomamn, pe. | MOCTR | FAMMOMHBIX 0T - o bIx
[ > ’ T lnaowa- |  yucaenuii, % .
W, e OTYHCJICHMId,
S, L€ a.e.
3nanust (IIoa b, 3aHATas 000pyI0BaHUEM)
dopmo-
BOYHbIE 27 40 12 25
MaIlIHHBI
BribuBHOE
obopyno- 127 78 12 2,5
BaHNE
CTpouTeNnbHbIE COOPYKEHUSI
CaHTeXHUYECKHe IPOBOIKH, TPAHIIEH, SCTAKAAbI U JIp. -- 2,5
Bcero no
12 2,5
Y4aCTKy
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Paccuurars:

— cymmapHas miomaas = KomnduectBo * Y nenpHas miomaib,

— 0bmast cTouMocTb miomam = Llena 1M mromany * cyMMapHast TUIOMIA b,

— CyMMa TOJIOBBIX aMOPTHU3AIIMOHHBIX OTunciaeHud = OO0Imass CTOUMOCTh
wiomiaau * HopMa aMoOpTH3allMOHHBIX OTUMCIEHUH,

— CTOMMOCTBH CTPOUTEIbHBIX COOpPYKEHUU cocTaBisger 35 % oT oluiei
TUTOMIAI CTOUMOCTH 3aHUSI.

— UTOTOBBIC 3HAUCHHUSI.

[TocTpouTh KpyroByro auarpammy Jis CyMMBbI T'OJOBBIX aMOpPTH3alMOH-
HBIX OTYUCIICHUH.

Bapuanum 22

Nmerotcs JaHHBIC JIA pacdCTa CTOUMOCTH CHJIOBOH 3JICKTPO3HEPTHUN .

Tabauya 3.22 — Cmoumocms Cuno80u 31eKmposHepeult

Oob6opynoBanue ®opMmoBoYHbIe | BbIOUBHOE Hroro
MAIIHHBI odopynoBaHHe

MouHocTh aBHAraTenei, KBt 35 240 --

YcraHoBIIEHHAS MOIIHOCTH 945 30480

1.JB. Nyer, KBT

JleficTBUTEeNHHBIN TOJOBOM 3485 3604

dbonn Bpemenu F,, u

Koaddunument 3arpysku an.a8. | 0,85 0,85

110 BpeMeHu KB

Koaddunment 3arpy3kum ai.as. | 0,65 0,65

1o MomHocTH KM

Koaddunment, yaursBarommii | 1,05 1,05

norepu B cetu Kn

Cpennmii KII/] 3m.1B. 1 0,8 0,8

Lena 1xBt4 am1.50eprun 13, 0,018 0,018

py6

I'onoas ornara 1kBt ycra- 18,6 18,6

HOBJICHHOU MoItHOCTH [y,

pyo

CTOUMOCTE CHIJIOBOI

an.sHepruu C,, ., TBIC.J.€.

K cuioBo#l 3JIEKTpPOAIHEPTHU OTHOCST DSJIEKTPOIHEPIHIO0, PACXOIYEMYIO
Ha MPUBEJICHUE B JIEUCTBUE DJICKTPOABUTATENICH 000pY10BaHMUS.
Paccunrarh CTOMMOCTB CHIIOBOM 3JIGKTPOIHEPTHH 1O (hOpMYyIIe

R o NeFs Ko K KO, g

e, ofio. yo

n

JUISL IBYX BUI0B OOOPYIOBAHMS U UX CYMMY.
ITocTponuTs KpyroByro auarpaMmy Ui paCyeTHBIX 3HAYEHUN.
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Bapuanm 23

B Tabmume 3.23 npuBeacHBI: 0011Iee KOJIMIECTBO MPOAYKIIMH, CyMMa IO~
CTOSIHHBIX Y TICPEMEHHBIX M3CPKEK (PUPMBI B KPATKOCPOUIHOM IIEPUOJIC.

Tabauya 3.23 — JJunamuxa obuux, cpeOHux u npeoebHulX U30ePHCEK
Gdupmbl 8 KPAMKOCPOUHOM Nepuooe

Ob1wee Cymva Cymma Cpen- Cpen- Cpen- Benuuu-
KOIIH- CYMMa nepe- O6IJ_[I/IX HHUEC 110- HUC IIC- HHUC 06- Ha 1pe-
IIOCTOSH- N3ICPIKECK CTOsSH- PEMECH- e JCIIbHBIX
YCCTBO MCHHBIX
HBIX U3- HBIC HBIC HU3JACPK- | U3ACP-
po- u3zep-
JIepIKeK U3JIEPK- | U3LIEPXK- | KU KEK
AYKIOHUHN KECK
K K1
Q TFC TVC TC AFC AVC ATC MC
1 100,00 90,00 --
2 100,00 170,00
3 100,00 240,00
4 100,00 300,00
5 100,00 370,00
6 100,00 450,00
7 100,00 540,14
8 100,00 650,85
9 100,00 780,67
10 100,00 930,00
Paccuurars:
— cymmy obmux usaepxkek TC = TFC + TVC;
— cpeanue nmocrosiuubie n3nepxkku AFC = TFC / Q;
— cpeanue nepemennbie m3aepxkku AVC = TVC / Q;
— cpeanue oduue m3aepxkku ATC =TC/ Q;
. _TC, -TC,,
— BEJIMYMHY NPEEIbHBIX n3epxkek no popmyne: MC = 0.0
i il

[TocTpouts rpaduk, OTpaXkaromuii 3aBUCUMOCTh CPEIHUX MOCTOSHHBIX U
IIEPEMEHHBIX MU3JEPHKEK OT BBITYCKa ITPOAYKIINH.

Bapuanm 24

B tabnune 3.24 npuBeneHbl KOTMYECTBEHHBIE XapaKTEPUCTUKU ToCyAap-
CTBEHHOT'O JI0JITA: TOCYJAPCTBEHHBIN JOJT M BHIIJIATa MPOILIEHTOB MO OTHOIIE-
uuro k BHII, 19601988 .

Paccuurarh cinenyroniue BeIMYUHbBI 1 3alIOJIHATH COOTBETCTBYIOIINE Tpadbl:

— TOoCymapcTBeHHbIH gonar B mpomeHtax oT BHII mo dopmyne:
I =1)]* 100/ BHITI,

— BBIIJIATHl  MPOIEHTOB
BIIIT = BI1* 100 / BHII.

— Hacesnenue o ¢popmyne: H = I/]* 1000000 / I /[H.

B mporentax ot BHII mno dopmyne:
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[TocTponuTts rucTorpaMmy, MOKa3bIBAIOIINI COOTHOLICHUE IOCYAAapPCTBEH-
Horo goyira 1 BHII o rogam.

Tabauya 3.24 — KonuuecmeenHvle Xapakmepucmuku 20Cy0apcmeeHH020

oonea
Tocy- BhiL1a- I'ocy- Focyﬂap: BBIILJIA-
JapcTs. BHII, TB1 TTpO- JIapCTB. CTBEHHBIN | ThI MPO-
TI'oner Jonr, MJIPA. IICHTOB, Honr Ha JLOJIT B HCHTOB Haceneunune
MJIPI. JIOJIL. MJIpJ. AYILY HporeH- B 1po-
O 011, HaceJie- Tax OT LIEHTax
HUSI, JOJII. BHII ot BHII
() | (BHI) (B1l) (I/1H) (a1 (BIIII) (H)
1960 290,5 515,3 6,8 1610
1965 322,3 705,1 8,4 1659
1970 380,9 10155 14,1 1858
1975 541,4 1598,4 23,0 2507
1980 908,5 27320 53,3 3989
1982 | 1136,8 | 3166,0 84,6 4 889
1984 | 1564,1 | 37722 115,6 6 600
1985 | 1817,0 | 4014,9 130,1 7594
1986 | 2120,1 | 4240,3 135,4 8775
1987 | 2345,6 | 4526,7 143,0 9616
1988 | 2600,8 | 4861,8 154,2 10 568

Bapuanm 25

B Tabaune 3.25 mpuBencHBI claeAyroNMe 3HAYCHHS: KalmuTal U HOpMa
prOaBOYHOW CTOMMOCTH B TISITH OTPACIIAX SKOHOMHUKH.

Tabnuya 3.25 — CmpoeHue kanumana no Ompaciim

Hopma
npuba- [Tpuba-
BOYHOM BoyHast | Crou- | Hopma Ilena npous-
Kannran
o CTOUMO- | CTOM- MOCTh | IPUOBUIM | BOJCTBA
Tpacib
CTH, MOCTh
%
C \% M’ M W P’ n
1 90 10 100
2 70 30 90
3 80 40 100
4 100 30 95
5 90 20 85
Cymma -- -- -- --
Cpennsist Hopma npubsu (P'cp) -- -- --
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Paccuuratn CJICAYIOIINEC BEJIMYMUHBI U 3aIIOJTHUTh COOTBCTCTBYIOIIHC rpa(bbl:
MV

100% '’

— prOaBOYHYIO CTOUMOCTB 10 popMmyiie M =

— croumocTs 110 popmysne: W=C +V + M,

— "HOopMy nipuObLTH 0 (hopmyte: P' =M/ (C + V) * 100 %,

— cpenHio HOpMy Hpudbuid (P'cp), KOTOpask pacCUUTHIBACTCS CIEAYIO-
oMM 00pa3oM: CyMMy NpUOAaBOYHOW CTOMMOCTH BCEX OTpaciedl pa3JenuTh
Ha cymmy Kanutanosnoxenuit (C + V) Bcex oTpacieii u ymHOxuth Ha 100 %,

— 1eHy npowusBojicTBa o gopmyne I] = C + V + P'cp.

[TocTpouTs CpaBHUTENBHBIN TPA(UK IIEHBI MPONU3BOJICTBA MO OTPACIISIM.

3.3 Ucnoab3oBaHue cTanaapTHbIX ¢pynknuii Microsoft Excel mpu pa-
0ore ¢ TabJMuaMu

Ilens: wucnogb3oBanme cranaapTHeix ¢yakouii Microsoft Excel,
BKJIIOYAs! JIOTUYECKUE U YCIOBHOE (POpMATHPOBAHHE.

3aoanue: B cpene nakera Excel cocraButh anekrponnyo tadmauiry (9T)
C TIOCTPOEHUEM THArPaMMBI [0 CBOEMY BapUaHTY.

[Ipu popmupoBaHUM TAOIHIIBI 3aMIOTHUTH MYCThIE TPadbl.

Pacniewarars TabnuIy ¢ JaHHBIMU, TAOIUIly C pOpMyTaMU U AUATPAMMY.
Tabnuia ¢ popmynaMu J0JKHA CONEPKATh 3ar0JIOBKU CTPOK U CTONOIOB. J(na-
rpaMMa JI0JDKHA CONPOBOXKIATHCS TOIIUCSIMHU U 3HAYCHUSIMH, TTO3BOJISIONTIMHU
ee MPaBUJIbHO UHTEPIIPETUPOBATD.

Bce 3amanns UMEIOT SKOHOMUYECKHIA CMBICI, HO HE TPEOYIOT CHelHab-
HBIX 3HAHUI: BCce POPMYIIbI, HEOOXOUMBIC ISl pacueTa, MPUBEACHBI B YCIOBHH.

Bapuanm 1
CpencrBamu Microsoft Excel opopmuts Tabnuiy 3.26:

Tabauya 3.26 — IxonHomuueckue nokazamenu

T'on Hroro 3a
IToxka3arenn
1kB. 2KB. 3KB. 4KB. roj
[Iponano eguHUI 3592 4390 3192 4789
Toproseie 10X0 bl 14662 | 175587 | 127700 | 191549
Toproseie pacxo bl 89789 | 109742 | 79812 | 119712
BanoBast npu6su1b
Pacxojer Ha 3apruiaty 8000 | 8000 9000 9000
Pacxonp! Ha peknamy 10000 | 10000 | 10000 | 10000
Haxmagasie pacxoabl pupmsl 21549 | 26338 | 19155 | 28732
OO6mue 3aTpathbl
[Tpon3BoacTBEeHHAS PUOBLIL
VY aenbHas BajgoBasi MPUOBLITH
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Boraucauts:

— «Banosas npubsuib» = «Toproseie 10x0b1» — «TOproBEIe pacxoabi»;

— «O6uue 3atpathl» = «Pacxonsl Ha 3apruiaty» + «Pacxoasl Ha pekia-
My» + «Hakmagabsie pacxosl GUpMbI»;

— «[IpousBoaurensHOCTH Tpyna» = «BanoBas npuObuUib» — «OO0UIHME 3a-
TpaThbl»;

— «YnenbHas BajnoBas NpuObUIL» = «lIpousBoacTBEeHHAs MPUOBLILY» /
«Toprossie pacxoab»;

— «MToro 3a rom» = «l kB.» + «2 KB.» + «3 KB.» + «4 KB.».

st ctpoku «Y nenbHas BajioBasi MPUOBLILY» 3a/1aTh MPOLEHTHBIN (popmar.

Yucna, kotopsie 6ombie 250000 BEIBOAUTH KPACHBIM LIBETOM.

[TocTpouTs rpaduk, OTpaskaromuii TPOU3BOICTBEHHYIO TPUObLIH IO KaXK-
JIOMY KBapTaiy.

Bapuanm 2
CpencrBamu Microsoft Excel coctaButs Tabmuiry 3.27:

Tabnuya 3.27 — Obvem cmpaxoswix coOenox

O0beM CTPaxXOBbIX C/1eJI0K

damuins 3a 111 Komuccuonnoe
KBapTaJ | MIJIb | ABIYCT | CEHTAOPHb | BO3HArpa:KJIeHue
HBaHoB 100 120 190
denopon 90 110 170
AHTOHOB 290 370 410
OpiioB 350 210 360
CMmupHOB 410 380 280
Eropos 360 290 340
I'pomos 420 450 420
Bcero:
Cpenuuii 006beM CIIETOK
MakcuManbHbIH 00beM
CJICJIOK
MuHUMAaIBHBIA 00BEM CIICTTOK

Beranciurs:

— 00beM cTpaxoBbIx caenok 3a [l kBapran kak cymmy CTONOIOB «HIOIBY,
«@BTYCT», «CEHTSIOpbY;

— CpeHUM, MaKCUMaJIbHBIA U MUHUMAJIbHBIA 00bEM CIEIOK;

— KOMHCCHUOHHOE BO3HarpaxxJaeHue B pacuere 5 % oT cymmbl caenok 3a 11
KBapTan nmpu cymme caenok 1o 500 y. e. u 8% ot cymmsl caenok 3a III kBapran
npu cymme caenok ceoiie 500 vy. e.
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B cron6me «3a Il xBapram» umcna, koropsie MeHbine 1000 BBIBOIUTH
mpudToM KpacHoro 1pera, a uynciaa oonpinue 1200 BBIBOIUTH MIPUPTOM 3eme-
HOTO IIBETA.

IToctpouts Tpaduk, OTpakarIIUi KOMMHCHOHHBIC BO3HATIPAXKJICHHS
KaXJ0ro COTPYAHUKA.

Bapuanm 3

CpencrBamu Microsoft Excel cocraButs Tabiuity 3.28:

Tabauya 3.28 — Cymma éxnaoa

CymmMma BkJ1aaa
Ne tueBoro 0CTATOK
Buna Briaga OCTAaTOK
cyera . NPUX0J pacxona ucxoas-
BXOASAIIUHA M
110407
1 2 3 4 5 6
R6596 54000 4000
F6775 45000
S3445 76000 8000 9000
G8746 15000 12000 2000
Z7312 6000 3000

Boeranciuth 3HaueHHE Tpadbl «OCTATOK UCXOAIINI» C yIETOM TOTO, YTO
Ha BCE€ BUJbI BKJIAJIOB HAUUCISIOTCS MPOIEHTHI, a MPOIIEHTHAs CTaBKa MO BKJa-
1am 10 BocTpeOoBaHus — 2 %; mpa3aHuIHbIN — 5 %; cpounsbrii — 3 %.

Ecmu ocrarok ucxonsimuii npesbitaer 20000, TO BRIBOIUTH €r0 KPAaCHBIM
I[BETOM.

[TocTponuts KpyroByrw avarpammy, OTPAXKAOUIYK) OCTATOK, WUCXOMSIINAN
10 BCEM JIMLIEBBIM CUETAM.

Bapuanm 4

CpencrBamu Microsoft Excel cocraButh Tabnuity 3.29:

Tabauya 3.29 — Bedomocmov kpeouma

HanmeHoBaHue Aara mo- Cymma Aara Bo3- Jara Bo3Bpata | Cymma
OpraHu3aunu JyHenun KpeauTa Bpara (1o (paxkTHyeckasi) | Bo3Bpara
KpeauTa AOTOBOPY)
AO «Ponuka» 05.12.01 04.03.02 22.02.02
CII «M3oTom» 25.01.02 24.04.02 15.05.02
000 «Tepmo» 03.02.01 02.06.02 22.06.02
AO3T «Yume» 21.11.01 20.05.02 18.05.02
AO «Menurmaa 12.05.02 11.07.02 20.09.02
Ao «Komocy» 08.04.02 07.10.02 12.10.02
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Bbrunciiute cymMMy BO3Bpata KpeAauTa MpH YCIOBHH, YTO €CJIM J1aTa BO3-
BpaTa (hakTHUUecKasi He MPEBHIIIAET JOTOBOPHYIO, TO CyMMa BO3BpaTa yBEIUYH-
Baercs Ha 20 % OT cyMMBI KpeauTa, B IPOTUBHOM ClIy4ae CyMMa BO3BpaTa yBe-
muanBaetcs Ha 40 % + 1 % 3a kaxaplii TPOCPOUCHHBIHN JICHD.

Ecnu cymma Bo3Bpata npesbiiaer 100000 rpH, TO BBIACIUTD €€ KPAaCHBIM
LIBETOM.

[TocTpouTh rucTOorpaMMy, OTpPaKaroIIyl0 CYMMY KpeIuTa U CyMMY BO3-
BpaTa i KaXJ10i OpraHu3aluu.

Bapuanm 5
CpencrBamu Microsoft Excel cocraButs Tabmuiy 3.30:

Tabnauya 3.30 — Pacuem onnamul 3a 31€KMpOIHEPSUI0

Pacuer omuiaTel 32 NOTPeOJIEHHYI0 3JIEKTPOIHEPIHI0
MECHI, | MOKAZAHMA Tapud CpoK CyMMa | NeHH | BCero K omjiare
roa cueTYMKAa OIJIATHI
01.2009 5345 0,24 25.02.09 48,00 0 48,00
02.2009 5517 0,32 25.03.09
03.2009 6020 0,70 25.04.09
04.2009 6198 0,70 25.05.09
05.2009 7823 0,70 25.06.09
06.2009 9034 0,70 25.07.09
07.2009 9406 0,70 25.08.09
08.2009 9852 0,70 25.09.09

OmnaTuB 3JIEKTPOIHEPTHIO 3a ssHBaph Mecsal 2009 roma, abOHEHT HE IUIa-
Tha 3a deBpanb — aBryct Mecsinl 2009 roga. OOpaTUBIIMCHE B KacCy OIUIATHI
3a DJICKTPOIHEPIUIO0 B aBI'yCTE MECSIE C MOKa3aTeIsIMU, MPUBEAECHHBIMU B Ta0-
JUIE 5, BBIYUCTUTH CYMMY K YIUIaT€ MO MecsIaM M OOIIYI0 CyMMY, €CJIU TeHH
Hauuciatores B pazmepe 0,1 % 3a kaxxaplid IeHb TPOCPOUKHU.

Ecnu omnara npessimaer 100 rpH. BeiaenuTs ee KpacHbIM [IBETOM.

[TocTpouTh auarpaMMy OTPAXKAIOUIYI0 MOTPEOJICHUE BIEKTPOIHEPTUU
3a TEKYILIUHI IEPUOJ.

Bapuanm 6

CpencrBamu Microsoft Excel coctaButs Tadmuiry 3.31:

Berauciants:

— MOIITHOCTh ABUTATENS Kakmoro apromobus (11.c. paBua 735,5 Br);

— CTaBKY HaJIOTa JUIsl KaXI0ro aBTOMOOUIIsE MOIHOCTBIO 10 70 kBT npu-
HATH 1,6 rpH; cBbItie 70 kBT — 2,2 TpH;

— CYMMY HaJiora B TPH ¥ €BpO M0 KypCy Ha TEKYIIYIO AaTy;
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— B cTpoke «Bcero» momcuuTaTh KOJMMYECTBO (haMUIHI B BEIOMOCTH
1 OOIIYIO CTaBKY B TPH U €BPO.

Ecnmu cymma Hamora B TpH npeBbIcUT 150 TpH — BBIIETUTH €€ CHHHUM I[BE-
TOM, eciu npeBbIcUT 200 rpH — KpaCHBIM.

[TocTpouts nuarpammy, OTpaXkaloUIyl0 3aBUCHUMOCTh CYMMBbI HaJiora
OT MOIIIHOCTUA aBTOMOOWJIS.

Tabauya 3.31— Bedomocmu yniamol Hanoea

BeoMocTh yIuiaThl HAJIOTA € BJIAJIeJbIIEB TPAHCMOPTHBIX CPEICTB
Mapka agromo- | . T r];)::::z;; CraBka Cymma
onJis HAJIOra
KBT J.C. TPH. | eBpO
BA3-2121 [etpos A.E. 81
KHA X5 Uypsix B.B. 120
['a3-3110 @ponos A.P. 98
Jlanoc Wsanos U.I1. 86
TaBpus Tpoc I'.B. 54
Bcero: 5 YEJIOBEK

Bapuanm 7
CpencrBamu Microsoft Excel cocraButh Tabimity 3.32:

Tabnuya 3.32 — Beoomocmub coauu 3K3amMeH08
BeI[OMOCTb CAa4YU 3K3aMCHOB Ha NMOBLIIIICHUE KaTeropnn

Pe3yJabTarhl Te-

®UO Kareropus CTOB

(I 11 v

Cymma

Pe3yabTar
0aJI0B Y

HBanos A.A.
IIponun C.A.
Benepues K.P.
Mensenes A.1.
®poJio B.B.
Cpennuii 6ayn

JI71s1 KaXKJI0T0 TECTUPYEMOTO MPOU3BOJIBHO OMPEACIIUTh KaTeropuio (4uc-
aa ot 1 go 4). 3anonauts crondisl I, II, III u IV npousBoabHBIMU YHCIAMH,
MMUTHUPYIOIIUMHU PE3YJIbTAThl TECTUPOBAHUS.

Breraucnurs:

— cyMMY O0aJIJTOB, HAOpaHHYIO KaXIbIM TECTUPYEMBIM;

— cpeaHui 6al, HaOpaHHBIN MO KaXKOMY TECTY;

— Pe3ynbTaT TECTUPOBAHMS, KOTOPHIM BBIPA3UTCSI YUCJIOM — HOBBIM HOME-
POM KaTeropvu B TOM Cllydae e€ClIu CymMMa 0aJlsIoB I10 YEThIPEM TeCTaM MPEBHI-
mraet 200, uHaue Kateropusl HE JODKHA OBITH MOBBINICHA U B SA4YEHKe CTONOIA
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«Pe3ynbraTy HOMKEH OCTaThCA MPEXHUN HOMep Kareropud. Ha sueiiku cronOua
«Pe3ynbrary HaNOXUTHh (HOPMATHPOBAHUE TAKUM OOPAa30M, YTOOBI TTOBBIIIICHHAS
KaTeropusi OTpakanaach KPaCHBIM LIBETOM, a HE TIOBHIIIICHHAS — CHHHM.

[TocTpouts nuarpammy, OTpakaroIlyl0 CyMMYy OajioB, HAOpaHHYIO KaXK-
IBIM TECTUPYEMBIM.

Bapuanm 8
CpencrBamu Microsoft Excel coctaButs Tadmuiry 3.33:

Tabauya 3.33 — Pe3ynibmamul 6CmMynumenbHulX UCHbIMAHUL

Pe3yabTaThl BCTYNHUTEIBHBIX HCTIBITAHMI
KouaunyecTBo 0a/1510B
Oo0uree xo-
PUO Pyc: audecTBo | Pesyabrar
CKMH Maremaruka | Pusuka GAILIIOB
SI3BIK
1 2 3 4 5 6
HBanos P.A. 12 8 10
[Terpor O.P. 18 6 10
Cunopos A.N. 13 20 18
Huxomnaes b.I'. 10 19 15
MocroBoii K.JI. 21 14 16
Cpennuii 6amn

Boranciurs:

— o011ee KOJIMYECTBO OAIIJIOB MO KaXK10M (haMUInu;

— eciu oluiee konnyecTBo OaiioB Oosbiie 40, TO B COOTBETCTBYIOLIEH
syeiike nois «Pe3ynbraTy» BEIBECTH CIIOBO «IIOCTYIWIDY, & MHAYE «HE IMTOCTYIHIIY;

[TocTpouts auarpammy, Ajisi AMAna3oHa «CPETHHMA Oal o IpeaMeTy»,

CroBa «He MOCTYIUI» BBIBOJIUTH 3€JICHBIM I[BETOM.

Bapuanm 9

CpencrBamu Microsoft Excel cocraButs Tabmumy 3.34:

Beruncnurs:

— 00BEM MpoJaXx Kaxa0ro Kiacca aBTOMOOMIEH MOKBAPTAIBHO U 3a TOJL;
— CcpemHui 00beM MPOAAXK MO KAXKIOMY BUTY;

— BBIYUCJIUTH UTOT MPOJAX 3a KBApTaJl, TOJl U CPEeAHUN 00bEM MPOJIaXK.

Ecnu cpegnuit o0beM nponax B kBaptane npesbiaer 20000, BbIIETUTh
€ro KpacHbIM LIBETOM.

[TocTpouTs nMarpamMmy, OTPakaroIlyiO0 TOJAOBOW HTOT IO KjaccaM aBTO-
MOOWIIEN.
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Tabauya 3.34 — Omuem no npooaxcam asmomoouei

I'onoBoii oT4eT MO MpoaaXkaM aBTOMOOMJIEH

Cpennmnii
" 00neM
2004 rox KBa:[L)Ta.n KBagTan KBagTa.n KBaETaH FO;TO(:;FOH —
B KBap-
Tajge
Kitacc 0O0BeM
Jlerkossie: lﬂg’ﬂ 12000 | 15600 | 14900 | 16500
Ao 12200 17000 17100 18800
2,41
>2 411 13000 18900 23000 25300
Bcero no 1erkoBeimM
I'py30BbIe 22[; 27030 31600 15200 18120
fgﬂ 49550 52400 | 45320 59800
>4,51 81000 97210 96010 72400
Bcero 1o rpy3oBsiM
‘ Hroro ‘
Bapuanm 10

CpencrBamu Microsoft Excel cocraButs Tabnuiry 3.35:

Boruucants:

— B cronbie «CymMmay MOJACYUTATh CTOMMOCTh TIPOJAaHHBIX U3ICTUH;

— B cronbue «Pe3ynbTar mpojaku» OpraHu30BaTh aBTOMATUYCCKHUM BbI-
BOJI pe3yJibTaTa: €ClIid MPOJIaHO/KOIUYECTBO >8 3HAUYUT TOBApP «BOCTPEOOBaHY,
MHaye — «He BocTpeOoBaH». CII0BO «BOCTPEOOBaH» BHIBOJUTH KPACHBIM I[BETOM.

[Toncuurate cpeanee 3HaueHuUe 11 cToooB lena u Cymma.

CocTaBuTh quarpaMmy OTPaKaroIllyro IEHY KaKJI0ro ToBapa.

Tabauya 3.35 — Peanuzayus mosapa

Peanusanus roBapa
Ko- Pe3yib-
Ne npeiicky- | HaumenoBa- En. u3- Ju- | Ile- | Cym- | Ilpona- TaT)l; o-
paHTa HHE TOBapa Mepemm qe- Ha Ma HO p
IAKHA
CTBO
1 2 3 4 5 6 7 8
423465 IansTo 0. 10 | 8000 10
KECHCKOC
602530 106xa - 20 | 800 10
JKCHCKasa
732450 Hupmiaik ., 45 | 300 40
MY»KCKOU
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IIpooonocenue mabauywl 3.35

1 2 3 4 5 6 7 8

352344 HanbTo T, 12 | 2300 3
MYKCKOE

312351 1Tyoxa . 30 | 1800
JCTCKast

567234 [Hanka ., 85 | 640 5
MEXOBast

890233 THamkro T, 2 | 2900 2
OCCHHCEC

549014 Koxanbiii - 14 | 4100 11
TUTAII

Cpennee 3HaueHME

Bapuanm 11
CpenctBamu Microsoft Excel cocraButs Tabmuiy 3.36:

Tabnauya 3.36 — Pacneuamka pazeo60pos

Teaecers Kopynn
Pacneuatka pa3roBopoB aboHenta 21-77-18
CTOoMMOCTH MHHYTHI Pa3roBo- 0,75
pa
Homep TeJte- Craryc Ho- | Bpems pasroBopa | Craryc 3BoH- | CTOMMOCTH
¢dona Mepa (c) Ka pa3rosopa
52-12-36 TOPOJICKOM 65 UCXOIAIAN
20-48-02 COTOBBIH 7 UCXO AN
58-35-90 COTOBBINI 36 BXOIALIUI
36-81-10 TOPOJICKOU 98 BXOJISIIIIUA
27-15-97 COTOBBIHN 45 UCXOIAIINI
Bcero (c) Bcero (m.¢.)
Brerancnnts:

— o011ee BpeMsi pa3roBOpOB;

— CTOMMOCTB KaKJIOI'O pa3roBOpa M CTOMMOCTH BCEX PAa3rOBOPOB, E€CIHU
3BOHKH, IMPOJIOJDKUTEIBLHOCTRI0O MeHee 11 cexkyHn — OecraTHBI U BXOZSIINE
3BOHKH C COTOBBIX TeJIe(OHOB OECIIaTHBI.

Ecau ctommocTh pasroBopa NpeBbIIAET | I'PpH. — BBIBECTH €€ KPACHBIM
LIBETOM.

[TocTpouTh KpPYroByrO0 Auarpammy, OTPAKAIOLIYI0 HPOLIEHTHOE COOTHO-
HIEHUE BXOASIINX U UCXOSAIINX 3BOHKOB.
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Bapuanm 12

CpencrBamu Microsoft Excel cocraButh Tabnuity 3.37:

Tabnuya 3.37 — I paghux omepysku yemenma

Taéauna oTrpy3ku nueMeHTa
En. usme- | Ilena 3a ToH-
HaumenoBanue KouanuyecrBo Cymma
penust HY
1 2 3 4 5

M-400 12 T 1320

M-200 36 T 1100

[TI1-900 0,3 T 3010

M-400 0,25 T 1430

M-400 1,2 T 1390

Bcero:
Bperaucnurs:

— 3Ha4eHHs sueek cronbma 5 «Cymmay yduThIBas, 4TO TPH TPHOOpeTe-

Huu Oosee 1 T. IeMeHTa peaocTaBisieTcs ckuaka — 5 %, a 6omiee 10 T. — ckuaka

coctasut 20 %;

— CpeIHIo CTOoUMOCTh 1 T. iementa mapku M - 400.
Breienute kpacHbIM cymmy 1ieMenTa ¢ 10 % ckuakon.

[TocTpouTs quarpaMMmy, OTpPaKaroOIIy0 KOJIMYECTBO MPHOOPETEHHOTO IIe-

MCHTA KEDK,ZIOﬁ MapKH.

Bapuanm 13

CpencrBamu Microsoft Excel cocraButs Tabnuity 3.38:

Tabauya 3.38 — Ananus npooasic

IIpeaBapuTe/bHBINA AHAIU3 MPOAAK

Pexo-
HaumenoBanue En.m3m. | KonuvectBo | Ilena | Ilpogano | Cymma | meHjaa-
I
Konbaca «O3epckasy» IIT. 90 85
Tymenka «Typuct» IIT. 200 18
Cyn ropoxoBblii IIT. 400 7
Cocucku «Beprtem» IIT. 45 95
Cok «IIpuBer» IIIT. 60 17,5
Cripok «JIpyx06a» IIT. 500 6,4
Makapons! «Maxda» LIT. 50 115

Cpennee 3HaueHUE
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3anonauTh cronden «I[Ipomano» mMpou3BOIBHBIMU MHU(PAMH, COTIACOBAB
ux ¢ rudpamu u3 cronodua «KommuecTBoy.

Beruncnauts:

— B cTobue «CyMmay BBIUUCIUTH CYMMY MPOJAHHOT'O TOBAPA;

— B cronbue «PexoMeHmanuu» OpraHu30BaTh aBTOMATHUECKUN BBIBOJ
cinoBa «llepcnekTuBeH» eciu TMpoAaHO OOJbIIE TMOJOBUHBI TOBapa, MHA4YE —
«He TepcrneKTuBeH». CII0BO «IIEPCHEKTUBEH» BHIBOJUTH KOPUUHEBBIM IIBETOM;

— cpeaHee 3HAYSHHUE ISl CTOJIOIOB IIEHA U CyMMa.

CocraBuTth quarpammy s cronoma «llenay.

Bapuanm 14

CpenctBamu Microsoft Excel cocraButs Tabmuiy 3.39:

Tabauya 3.39 — Ipaiic-nucm

IIpaiic-imcT aBTOMarasuHa
ABTOMOOHIB Ton Ber- Ilena | Momauna Croumocrs | - Obwasn
nycka AOCTABKH | CTOUMOCThH
BMW-M5 1998
MB-124E 1990
Audi-80 2007
\olvo-17A 1999
BMW-Z3 1983
Bcero:

B cronbie «llena» caMocTosTeIbHO BBECTH 1IEHY aBTOMOOHIICH.

Beruncnurs:

— CyMMY TaMO>XCHHOW TIONUIMHBI, €CJIM Ha aBTOMOOWIIN CTapIIIe CEMH JIET
nonutnHa cocraiseT 200 %;

— MOIUIMHA Ha OCTaJIbHbIE aBTOMOOMIIN cocTaBiisieT 150 %;

— CTOMMOCTh JocTaBkH ompenensercs kak 30 % OT 1eHbl aBTOMOOWIIS
C TIONLJIMHOM, OOIIYyI0 CTOMMOCTh KaXXJIOr0 aBTOMOOWJISI U 3HAYCHUSI CTPOKHU
«Bceroy;

Ecou croumocts aBTOMOOUIs mpeBbimaer 150000 rpH — BBIACTUTH €€
KPaCHBIM IIBETOM.

[TocTpouTts AuarpamMmy, OTpa)karollyl0 CTPYKTYPY pacxXxoA0B Ha MOKYIKY
Ka)KJ0r0 aBTOMOOMIIA.

Bapuanm 15

CpencrBamu Microsoft Excel cocraButp Tabmuiy 3.40.

Beruncnurs:

— OKJIaJI, ONIPEIEIIIEMbIN KaKk BeJIMUMHA CTAaBKHU, YMHOKEHHAsI HA KaTETOPHIO;
— MPEMHUI0, KaK MPOIECHT OT OKJIa/Ia;
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— ko3¢ dunment = 15 % ot «Oxman» + «[Ipemusy;

— nogoxoaHbIi Hasor = 13 % ot «Oxknany + «lIpemus» + «Kosdpunment»;

— cymmy «K Boimaue» = «Oxnaa» + «lIpemus» + «KospduumeHnt» —
«ITomox0oaHBIN HATIOT» W 3HAYECHUS STYE€EK CTPOKU «Bceroy.

[TocTpouTh auarpaMmy, OTPa’KaroIlyl BEIUYMHY CYMMBbI, MOJTYYEHHYIO
KaXJIbIM COTPYTHUKOM.

Cymmy, nipeBsbimaroiiryto 10000 rpH, BEIBOIUTH MIPUGTOM KPACHOTO 1IBETA.

Tabauya 3.40 — Beoomocmo pacuema MII

BenoMocth pacyera 3apadoTHOM mJIaThl cCOTPyAHUKOB MIT

CraBka- 1120 IIpemus- 75%
®avst WLO. Karero- Oxaan | Tipemnst Ypaabsckuii | Ilonoxoansrii | K BbI-
pust k03¢ d. HAJIOT aaue
[omos B.A. 10
Bacesa K.IL 8
Tpunosa C.C. 5
Katosa A.P. 3
®dunaroa M.M. 3
Bcero:
Bapuanm 16

CpencrBamu Microsoft Excel cocraButh Tabimity 3.41:

Tabauya 3.41 — Beoomocmsb pacxoda meniogotl dHepauu

BengomocTh pacxona TensioBoii JHeprum aepesonepepadaroiBaroiieii Gadbpuxoi
3aasiaeno | [Tony4yeno | Ilorepu | Ilepepacxon llena Cymma
Mecsn (I'kain) (I'kain) (Kxau) (I'kain) (T-p. Konare
3a I'kaun) (pyo)
OkT10pB 16 530 14 612 12 000
Hos16ps 20 400 23 890 12 200
Jexabpb 31700 30 400 15 850
SuBapb 45 200 45 000 21 300
®deBpaib 40 000 55700 17 100
Maprt 28 100 15 300 9 800
Bcero
Beruuciuts:

— norepu Tera cocrapisronme 10 % oT moiydeHHOro KOJIM4ecTBa;

— nepepacxoj Teria;

— CyMMY K oIuiaTe, Kotopasi yBennuunBaercs Ha 50 % eciau OTKIOHEHHUE
OT 3asBJICHHOTO KoJinuecTBa Teria cocrapisieT 6onbine 10000 I'kan u yBenuuu-
Baercsa Ha 20 % ecim oTknoHeHue coctasisger oT 5000 mo 10000 I'kan.
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[TocTpouTs AuarpaMmy, OTpakaroulyro (haKTHIECKOe MOTPEOICHUEe Terl-
JIOBOM SHEPTHH.

Benuuuny mnepepacxona teria Oosiee yem Ha 5000 ['kanm BBIBOAUTH
mpudTOM KpacHOTO IBETA.

Bapuanm 17

CpencrBamu Microsoft Excel cocraButs Tabmumy 3.42:

Tabnuya 3.42 — Konuuecmeso ocaokos
KounyecTBo ocaakoB (B Mm)

Jexadpb
SAuBapnb
DeBpaib
Bcero
Makcumym
Munumym
Cpennee
Xapakrep
3UMBI

2001 | 21,2 | 375 11,4
2002 | 22,3 | 345 51,3
2003 9 8 1,2

Boruuciaute 3HaueHusi crondioB «Bceroy, «Makcumym», «MHUHUMYMY,
«Cpenneey». B cronbue «Xapakrep 3UMbI» BBIBECTH CIIOBO «OOBIYHAS» €CIU KO-
JINYECTBO OCAJKOB HAXOAWUTCS B nuamnazoHe Mexay 50 u 100 MM, nHaue BBIBO-
JIINTH CJI0OBA «HET CHEra», €CJIM KOJHWYECTBO OCAaJAKOB MeHbIIe 50 MM M CJIOBO
«CHEeXXHas» eClIu KoaudecTBO ocaakoB Oosbine 100 mMm. [lpuyueM kKoauuecTBo
ocajkoB OosbmKx 100 MM BBIBOAUTH CUHUM LIPUPTOM.

[TocTpouTts AUarpamMmy, OTpakarolIyro 00Iee KOTUISCTBO OCATKOB.

Bapuanm 18

CpenctBamu Microsoft Excel cocraBute Tabmuiy 3.43.

[IpennpustueM npuoOpeTeHa MyKa TpeX COPTOB, M3 KOTOPOH BBINEUYECH
xy1e0. [Ipu mpon3BOACTBE KAXKIOTO COPTa MPOAYKIIUN MPEANPUITAECM ObLIH 3a-
TpadyeHbl HEKOTopble cpenacTBa. [IpoaykT Obul peann3oBaH MPEANPUATHEM
M0 ONTOBBIM II€HAM, YKa3aHHBIM B COOTBETCTBYIOIIEM CTONOIE W YyIUIayeH
HAJIOT Ha J00aBJIEHHYIO CTOMMOCTH MO Ka)JOMY BHIY CBHIPbS B CyMMe€, yKa3aH-
HOI1 B cTonO1ie «Haor...» ThIC. TpH.

TpeOyercst mpoBepUTh, MPABWILHO JU BHIYHCICHA CyMMa Hajaora, eCiiu
TpPaHCHOPTHBIE pacxopl cocTaBisiioT 12 %, pacxossl Ha 3HEpruto — 25 %, pac-
xoasl Ha 3apmiaty — 8 % ot olmieil ctomMocTH chipba. HakiamHbie pacxombl
coctapiisitoT 1000 rpH. Ha Ka)xayto TOHHY ChIpbSI.

Ecnu Hanmor paccunTaH HEMPaBUIIBHO — BBIJICIUTE €r0 KPACHBIM IIBETOM.

[TocTpouTh MUarpaMmy, OTPasKaroIIy0 CTOMMOCTh KaKI0T0 BU/Ia IPOIYKTA.
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Tabauya 3.43 — Beoomocmuv 0CHOBHBIX 3ampam

BenomMocTh OCHOBHBIX 3aTpaT

3arparsl Ha
Chipbe NPOU3BOJICTBO
xJj1e0a
(ThIC.TPH.)
= 2 8 = | 8 z HaJor na
. = el = | s | E Cromn-
Haumeno- - ® > |B|l 2| 2| X OnTtoBasi | 100aBJIeH-
= oz |2 5| E| S MOCTh
BaHHe = = 5 2| | 2 neHa HYIO CTOHU-
< g 26 8| g | PoyKm MOCTh
= = =
Myka B.C. 12 | 20000 452 105 | 18 738,684
Myka I c. 35 | 14000 1452 106 | 81576,275
Mygxka Il c. 18 | 8000 312 107 | 18 594,936
Bcero:
Bapuanm 19
CpencrBamu Microsoft Excel cocraButs Tabnuity 3.44:
Tabnauya 3.44 — Beoomocmsb pacxooa 3nekmposnepul
BeaomocTh pacxona 3JI.3Hepruv XuMu4ecKkou jJadoparopuei
HITpad (rpu. 3a kBT)- 2,12
3asiBieno | Ucnoan3oBano | Ilepepacxon Cymma Cymma k
Mecsing IMena omjare
MBasT MBT MBT mrpada
(rpn)
OxTs16pB 1530 1612 0,5
Hos6pb 2 400 2890 0,58
Jexabpb 2700 2428 0,62
SlHBaph 2 200 2 045 0,7
deBpaiib 2 000 2709 0,7
Mapt 2100 2 320 0,83
Bceero: Hroro:
Berancants:

— BEJIMYMHY IIEpepacxoa IEKTPOIHEPTUN 3a KAKIbI MECHLL,

— BBIYUCIIATH CyMMY mTpada 3a KaKJIbIi KUIOBATT AJIEKTPOIHEPTHH, U3-
pacxof0BaHHBI CBEPX HOPMBI, €cliu nepepacxoi coctapisier Oonbine 100 me-

raBarT;

— BBIYHCJINTh CYMMY K OILIATC

[TocTpouts
10 MECALaM.

Cymmy k ormutare, npessimatorniyto 2000 rpH BBIBOAUTH MIPUGTOM Kpac-

HOro OoB€Ta.

rpaduk,

OTPaXKaroIINN
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Bapuanm 20

CpenctBamu Microsoft Excel cocraButh Tabmuiy 3.45:

Tabnauya 3.45 — Bedomocms omnosa pulovl

BegomocTh 0T/10Ba pPhIOBI 32 aNpe/ib-aBrycT Mecsinbl (KI)
Ppi6a | anpean | Maii | uIOHB | HI0JIb | aBrycT | Beero: Hena (rpu. 3a BI-
KT) pyuKa
Kapn 0,12 0 0,9 2,7 13,9 55
Hlyka 1,3 0 0,3 22,4 45,2 45
Cazan 8,1 1,3 1,5 45,9 62,5 40
@opens | 0,01 0 0,1 ]100,3| 651 70
Com 12,6 10 | 159 | 158 14,7 65
MakcumMaJjibHbIH
Bcero: yJ10B
MuHMMANbHBIN
yJ10B
BoranciuTs:

— B croOie «Bcero» o01yto BETUYNHY YIIOBA;

— B cTonbOne «BpIpyyka» OpraHu3oBaTh aBTOMATHYECKHN BBIBOJ CIIOBA
«MAaKCUMyM» B siY€MKE TOW CTPOKH, B KOTOPOW MONy4yaeTcss HauOOJblIas BbI-
pyYKa OT MPOJaKH yJIOBa, a B OCTAJIHBIX CTPOKAX BBIBECTHU CIIOBO «OOBIYHOEY;

— B cTpoke «Bceroy» o0miuii yjaoB no Mecsiiam;

— B sAYeHKax MaKCUMAaJbHbIH 1 MUHHUMAJIbHBIM BBIBECTH YUCJIO — MAKCH-
MaJIbHBI 1 MUHUMAJIBHBIN YJIOB COOTBETCTBEHHO.

[TocTpouts muarpaMmy, OTpaskarolyto BEIMYUHY OTJIOBA PbIOA TI0 MECSIIaM.

Ecnu Beipyuka npesbimaer 1000 rpH — BBLACTUTD €€ KPACHBIM IIPU(PTOM.

Bapuanm 21
CpencrBamu Microsoft Excel coctaButs Tabmuiry 3.46:

Tabnuya 3.46 — Beoomocmub coauu 3K3amMeH08

BeaomMocTh ciaum 3K3aMEHOB HA MOBLILIEHHE KaTeropun

Karero- Pe3yJbTaThl TECTOB
pust NI vV |V | VI

Cymma
0aJs0B

Pe3syiib-
TAT

(0J5(0)

Kysuenos H.E.
IlImonmH A.A.
I'onuapos I1.C.
MenBenes A.M.
Hertsapes N.JL

Cpennuii 6amn
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JUIg KaX10ro TeCTUPYEMOro MPOU3BOJIBHO ONPENETUTh KATETOPHUIO (Yuciaa

ot 1 no 4). 3anonuuts cton61s I, I, 11, 1V, V u VI npon3BoasHEIMU YUCTaMHU,
MMUTHPYIOIIUMU PE3YIbTAThl TECTUPOBAHUSI.
Beruuciuts:

— cymMMy 0aJuIoB, HAOPAHHYIO KaXIbIM TECTUPYEMBIM;

— cpeaHuii 0ami, HaOpaHHBIN MO KAXJA0OMY TECTY;

— pe3yJIbTaT TECTUPOBAHMUSI, KOTOPHIN BHIPA3UTCSI YUCIIOM — HOBBIM HOME-
POM KaTErOpHH B TOM CJIydae €clid cymma OaJiloB MO YETHIPEM TeCTaM IMPEBbI-
maet 300, nHaye kaTeropusi He JOJDKHA OBITH TOBBINICHA U B siUelke cTonbIa
«Pe3ynbTaTy 10KEH OCTaThCA MPEXHUN HoOMep Kareropud. Ha sueiiku cronOua
«Pe3ynbrary HaNOXUTh (HOPMATHPOBAHUE TAKUM OOPAa30M, YTOOBI MOBBIILICHHAS
KaTeropusi OTpakajiach KPaCHBIM LIBETOM, a HE MOBBIIICHHAS! — CUHUM.

[TocTpouTs muarpamMmy, oTpa)xarollyro cymmy 0ajioB, HAOpaAaHHYIO Kax-
JIBIM TECTUPYEMBIM.

Bapuanm 22
CpencrBamu Microsoft Excel cocraButh Tabimity 3.47:

Tabauya 3.47 — Koauuecmso ocadkos

Koun4yecTBo ocagkoB (B MM)

Xapak
Jlexadps | Sinpapn | ®eppaan | Beero Mak- | Munu- | Cpex- | pax-
CHMYM | MyM Hee Tep
3UMBI
2005 10 18,2 22,3
2006 21,2 37,5 11,4
2007 22,3 34,5 51,3
2008 9 8 1,2

Beraucnuth 3Ha4ueHUs cToiOIoB «Bceroy, «Makcumym», «MUHAMYMY,
«Cpennee». B cTtonbie «XapakTep 3UMbD» BHIBECTU CIIOBO «OOBIYHASY) €CIIU KO-
JMYECTBO OCAJAKOB HaxoauTcs B auamnazoHe Mexay 50 u 100 MM, nHaye BBIBO-
IUTh CIIOBA «HET CHEra», €CIM KOJIMYECTBO OCaAKOB MeHbIIe 50 MM U CIOBO
«CHEXHas» ecly KoJIM4ecTBO ocaakoB Oonbiie 100 mm. I[lpuyeM konuuecTBO
ocankoB Oonbmux 100 MM BBIBOIUTH CHHUM IIPUPTOM.

[TocTpouTs quarpaMmy, OTpakarouryro o0Iiee KOJIMYeCTBO OCAIKOB.

Bapuanm 23

CpencrBamu Microsoft Excel coctaButs Tabmuiy 3.48

Brruucnuts:

— o01ree BpeMsl pa3roBOpoOB;

— CTOMMOCTh Ka)JIOTO pa3roBOpa W CTOMMOCTh BCEX Pa3rOBOPOB, €CIIH
3BOHKH, MPOIOJDKUTCIBHOCTRI0 MeHee 11 CekyHa — OeCIUTaTHbI M BXOISIIUE
3BOHKH C COTOBBIX TelIe()OHOB OECILIATHBI.
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Tabauya 3.48 — Pacneuamka pazeo8opos

Tenecers Kopynna
PacneyaTka pa3roBopoB adoHeHTa 34-56-25
CTonMoCTh MUHYTHI Pa3roBopa 0,75
Homep Testedpona Crartyc HO- | Bpemsi pasrosopa Cratyc CronmocTh
Mepa (©) 3BOHKA pasrosopa

24-36-99 COTOBBIU 56 UCXOISALIINAN
31-54-89 TOPOJICKON 11 WCXOISTIHIA
54-32-11 COTOBBIH 37 UCXOOAIINAI
58-00-01 COTOBBIN 135 BXOISIIIAN
36-81-10 TOPOACKOMN 98 BXOJISLITHIA
37-54-90 COTOBBIN 45 UCXOISTIHIA

Bcero (¢) Bcero (py6.)

Ecnu croumocTe pasroBopa npesbimaer 1 rpH. BeiBecTn ee kpacHbIM
LBETOM.

[TocTpouTh KpYroByrO0 AWArpammy, OTPAKAIOLIYI0 IPOLIEHTHOE COOTHO-
LIEHHUE BXOASALIMX U UCXOISIINX 3BOHKOB.

Bapuanm 24

CpencrBamu Microsoft Excel coctaButs Tadmuiry 3.49:

Tabauya 3.49 — Cymma éxnaoa

CymMma BkJ1aga
Ne 1uneBoro
Bup Briaga 0CTATOK 0CTATOK
cuera o leI/lXOI[ pacxou o
BXOASI UM NCXOASA NN

1 2 3 4 5 6
Al456 3000 1000
R6596 54000 1000
77312 45000
S3445 90000 8000 9000
G8746 25000 2000 10000
F6775 6000 3000

Brraucnurs:

— 3HAYEHUE «OCTATOK MCXONSIIMK» C y4eTOM TOr0, YTO Ha BCE BUJBI
BKJIQJIOB HAYMCISAIOTCS MPOLEHTHI, 8 IPOLEHTHAasl CTaBKa IO BKJaJaM J0 BOC-
TpeboBaHus — 2 %; nmpa3gHUIHbIN — 5 %; cpounslii — 3 %.

Ecnu ocrarok ncxomsmmii npessimaer 10000, TO BEIBOAUTE €ro KPaCHBIM
L[BETOM.

[TocTpouTh KpYroByr0 AHArpaMMmy, OTPaKarOU[yK) OCTAaTOK, MCXOISIINI
10 BCEM JIMLIEBBIM CUETaM.

90



Bapuanm 25
CpencrBamu Microsoft Excel cocraButh Tabnumity 3.50:

Tabauya 3.50 — [patic-nucm

IIpaiic-1McT aBTOMarasuHa
ABTOMOBILIL I'oa BBI- Iena | Momumua Croumocts | O0masn cro-

nycka JAOCTABKH HMOCTh
Honda Pilot 2007
Mazda 626 2000
Hyundai Sonata 2001
MERCEDES Vito 111 2006
OPEL Vivaro 1,9 2002
DAEWOO Sens 1,3 2005

Bcero:

B cronbue «lleHa» caMOoCTOSTEIbHO BBECTH LIEHY aBTOMOOMJIEH.

Bpruncnuts:

— CyMMY TaMO>KEHHOM MOUUIMHBI, €CIU HA aBTOMOOWIIM CTapuIe CEMU JIET
nonutuHa coctasigeT 200 %;

— MOILIMHA HAa OCTalIbHBEIE aBTOMOOWIN cocTaBister 150 %;

— CTOMMOCTb JOCTaBKH ompenensiercs kak 30 % oT 1eHbl aBTOMOOWIISA
C MOLUIMHOM, OOIIYyI0 CTOMMOCTb Ka)/JIO0ro aBTOMOOWIS M 3HAUYEHUS CTPOKH
«Bceroy;

Ecnu croumocts aBTomMoOmis npesbimaer 150000 rpH. — BBIIEIUTH €€
KpPaCHBIM IIBETOM.

[TocTpouTs AMarpaMMy, OTpakaroIIyl0 CTPYKTYPY PacXoJ0B Ha MOKYIKY
Ka)KJ0r0 aBTOMOOMIIAL.

3.4 IlocTpoenue rpagukoB ¥ TA0yIUpOBaHMe (PYHKUMU CpeACTBAMHU
Microsoft Excel

Ilenw: nipnoOpecTy HABBIKM BBIYMCIICHHS TAOJMIBI 3HAYCHUN (YHKIIMH
Y TIOCTPOEHUS TPadUKOB.
3aoanue: Ins dynkmuu f(X) cocTaBuTh TaONMIy 3HAYCHUI Ha 3ajaH-

HOM HMHTEpBaJie [a,b]c maroM h=(b—a)/10 u moctpouts rpapuk. Onpenenurs
MaKCHUMaJIbHOE€ 1 MUHUMAJILHOE 3HAYEHUS B TAOJIHIIC 3HAUCHHUM.

BapuanTel "HAMBUYaTBHBIX 3aJJaHUN MPUBEACHBI B TabuIe 3.51.
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Tabnuya 3.51

Ne Bapuanrta f (x) a b
1 32(x—2)’8-x) -1 3 7
2 4—x—i2 1

X
3 x?+8 16 1 9
X
4 2(x% +3) i -3 3
x> —2x+5
5 2Jx-x-05 0 4
6 1+3/2(x—2)°(x+7) -1 5
7 X—4/x +3 1 9
8 10x 0 3
X +1
9 —2+3/2(x +1)°(5-X) 0 5
10 2x? +1)%8—59 -3 4
11 4 1 4
(x+2)?
12 3/2X2(X—3) 3 9
13 2(-x* +7x-T) 1 -1 4
x> —2x+2
14 X—4JX+2+55 1 7
15 1-3/2(x—2)*(5-X) -1 5
16 4 -3 3
X2 +4
17 8 x° -4 -1
g2 X
X 2
18 1+3/2x2(x - 6) -2 4
19 2X(2x + 3) -2 1
x> +4x+5
20 _2A¢+3y) -5 4
x* +2x+5
21 2/2x(x +5) -3 5
22 4+§_3\& -2 8
23 2/3x°(x—2) +3 -3
24 3/X(2X3 -2) -5
25 2x 4
2x* —3x+4
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3.5 AnnpokcuManus CTATHCTHYECKUX JaHHBIX cpeacTrBamu Microsoft
Excel

Iens: nzyunts Bo3moxkHoctr Microsoft Excel ais anmpokcumanyu cra-
TUCTUYCCKUX JAHHBIX MTYTEM ITOCTPOCHUS JTUHUHN TPEHIA.

3adanue: ATIPOKCUMHUPOBATH MTPUBEACHHBIC HIKE CTATUCTUUECKHUE JTaH-
HBIC, MCIIONB3YS IATh CTaHIAPTHBIX (DYHKIHMHA TpeHna. BeIOpaTh cpeau HUX
(GYHKIINIO, HAMTYYITAM 00pa30M OIMUCHIBAIOIIYIO UCXOIHBIC IAHHBIC.

BapuanTel MHIMBUIYyaNbHBIX 3aJaHUN MPUBEICHBI B Ta0auax 3.52—3.76.

Bapuanm 1

Tabruya 3.52

Meesin [Tpon3BOAUTENBHOCTD TPYAA DOHAO0EMKOCTh IPOAYKIIUU
(Y, men. en./ yen. gac) (X, meH. exn.)
1 60 30
2 61 35
3 58 33
4 59 34
5 62 36
6 63 38
7 65 40
8 60 41
9 68 45
10 69 45
11 70 46
12 72 48
13 73 47
14 78 50
15 75 49
16 80 51
17 81 50
18 83 53
19 81 55
20 85 56

Bapuanm 2

Tabnuya 3.53
Mecs [Ipou3BOANTENBHOCTD TPy Koaddunment texydectn
H (Y, nmen. en. yen. yac) kaapoB (X, %)
1 2 3
1 60 13,0
2 61 12,5
3 58 12,0
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IIpooonocenue mabauywl 3.53

1 2 3

4 59 11,0
5 62 10,0
6 63 9,0
7 65 8,5
8 60 8,2
9 68 8,0
10 69 5,5
11 70 5,0
12 72 4,7
13 73 4,6
14 78 4,0
15 75 4,1
16 80 4,2
17 81 4,5
18 83 4,0
19 81 4,0
20 85 3,0

Bapuanm 3
Tabnuya 3.54
Mees [Tpou3BOAUTEIBHOCTD TPYAa | YPOBEHH MOTEPH paboue-
(Y, new. en. / uen. vac) ro Bpemend (X, %)

1 60 15,0
2 61 14,3
3 58 12,0
4 59 12,8
5 62 13,0
6 63 12,5
7 65 11,0
8 60 11,5
9 68 10,0
10 69 9,0
11 70 8,0
12 72 7,5
13 73 6,5
14 78 6,0
15 75 6,2
16 80 5,8
17 81 5,5
18 83 5,0
19 81 4,5
20 85 4,7
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Bapuanm 4

Tabnuya 3.55
[TpoM3BOANUTEIBHOCTD TPY/Aa
Mecsu p(Y, neH. ex. [ gelr. qalg)y Crax (X, rox)

1 60 8,0
2 61 8,5
3 58 7,0
4 59 9,0
5 62 10,0
6 63 11,0
7 65 9,5
8 60 12,0
9 68 10,0
10 69 14,0
11 70 12,5
12 72 12,0
13 73 10,0
14 78 11,0
15 75 12,0
16 80 15,0
17 81 15,5
18 83 14,5
19 81 14,0
20 85 15,0

Bapuanm 5

Tabauya 3.56

Mecsin IIpon3BOAUTENBHOCTD TPY/Ia DOHI0EMKOCTH NMPOAYK-
(Y, nen. en. / yen. vac) i (X, JeH. e.)

1 2 3
1 65 30
2 66 35
3 63 33
4 64 34
5 67 36
6 68 38
7 70 40
8 65 41
9 73 45
10 74 45
11 75 46
12 77 48
13 78 47
14 83 50
15 80 49
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IIpooonocenue mabauywvl 3.56

1 2 3
16 85 51
17 86 50
18 88 53
19 86 55
20 90 56

Bapuanm 6

Tabnuya 3.57
Mecsy [IponsBoANTENBHOCTH TPY1a Koaddunuent rexyuectu
(Y, nen. en. / yen. yac) kaapoB (X, %)
1 65 13,0
2 66 12,5
3 63 12,0
4 64 11,0
5 67 10,0
6 68 9,0
7 70 8,5
8 65 8,2
9 73 8,0
10 74 5,5
11 75 5,0
12 7 4.7
13 78 4,6
14 83 4,0
15 80 4,1
16 85 4,2
17 86 4,5
18 88 4,0
19 86 4,0
20 90 3,0

Bapuanm 7

Tabnuya 3.58
Mecs IIpou3BOAUTENBHOCTD TPYIa VYpoBens noreps paboue-
(Y, nen. en. / gen. yac) ro Bpemendu (X, %)

1 2 3

1 65 15,0
2 66 14,3
3 63 12,0
4 64 12,8
5 67 13,0
6 68 12,5
7 70 11,0
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IIpooonscenue madbauyvr 3.58

1 2 3

8 65 115
9 73 10,0
10 74 9,0
11 75 8,0
12 7 7,5
13 78 6,5
14 83 6,0
15 80 6,2
16 85 5,8
17 86 9,5
18 88 5,0
19 86 4,5
20 90 4,7

Bapuanm 8
Tabruya 3.59
IT OU3BOAUTCIIBHOCTL Tpyada
Mecsiu p(Y, neH. ef. [ den. qalz)y Crax (X,ron)

1 65 8,0
2 66 8,5
3 63 7,0
4 64 9,0
5 67 10,0
6 68 11,0
7 70 9,5
8 65 12,0
9 73 10,0
10 74 14,0
11 75 12,5
12 77 12,0
13 78 10,0
14 83 11,0
15 80 12,0
16 85 15,0
17 86 15,5
18 88 14,5
19 86 14,0
20 90 15,0
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Bapuanm 9

Tabauya 3.60

[IpousBoauTENEHOCTD TPYAQ

DOHI0EMKOCTh MPOTYK-

Mecsn (Y, newn. exn. / uen. gac) uu (X, AeH. ex.)
1 63 31
2 64 36
3 61 34
4 62 35
5 65 37
6 66 39
7 68 41
8 63 42
9 71 46
10 72 46
11 73 47
12 75 49
13 76 48
14 81 51
15 78 50
16 83 52
17 84 51
18 86 54
19 84 56
20 88 57

Bapuanm 10

Tabnuya 3.61

[Tpon3BoANTENBLHOCTD TPyAQ

Koaddunment rexkydectn

Mecsig (Y, new. ex. / gen. gac) kaapoB (X, %)
1 2 3
L 63 13.0
2 64 125
3 61 12,0
4 62 11,0
> 65 10,0
6 66 9,0
7 68 8,5
8 63 8,2
9 71 8,0
10 72 5.5
11 73 5.0
12 75 4,7
13 76 4,6
14 81 4.0
15 8 41
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IIpooonscenue mabauyvr 3.61

1 2 3
16 83 4,2
17 84 4,5
18 86 4,0
19 84 4,0
20 88 3,0

Bapuanm 11
Tabruya 3.62
Mecsitt ITpou3BOAUTENBHOCTE TPYIa | YPOBEHB IOTEPH pabode-
(Y, nen. en. / uen. yac) ro Bpemenu (X, %)

1 63 15,0
2 64 14,3
3 61 12,0
4 62 12,8
5 65 13,0
6 66 12,5
7 68 11,0
8 63 11,5
9 71 10,0
10 72 9,0
11 73 8,0
12 75 7,5
13 76 6,5
14 81 6,0
15 78 6,2
16 83 5,8
17 84 55
18 86 5,0
19 84 4,5
20 88 4,7

Bapuanm 12
Tabnuya 3.63
[Tpon3BoAUTENBLHOCTD TPyAQ
Mecsn p(V, neH. en. [ uen. qag)y Crax (X, Toz)

1 2 3

1 63 8,0

2 64 8,5

3 61 7,0
4 62 9,0

5 65 10,0

6 66 11,0

7 68 9,5
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IIpooonocenue mabauywl 3.63

1 2 3
8 63 12,0
9 71 10,0
10 72 14,0
11 73 12,5
12 75 12,0
13 76 10,0
14 81 11,0
15 78 12,0
16 83 15,0
17 84 15,5
18 86 14,5
19 84 14,0
20 88 15,0
Bapuanm 13
Tabnuya 3.64
Mecsitt [Tpou3BOANTETBHOCTH TPY/Ia DOHI0EMKOCTh
(Y, nen. en. / uen. yac) npoaykiuu (X, 1eH. e1.)
1 57 32
2 58 37
3 55 35
4 56 36
5 59 38
6 60 40
7 62 42
8 57 43
9 65 47
10 66 47
11 67 48
12 69 50
13 70 49
14 75 52
15 72 51
16 77 53
17 78 52
18 80 55
19 78 57
20 82 58

100




Bapuanm 14

Tabnuya 3.65
Mees [pou3BOAUTETBHOCTE TPY/Ia Koaddunuent rexyuectu
(Y, nen. en. / uen. yac) kapoB (X, %)
1 57 14,0
2 58 13,5
3 55 13,0
4 56 12,0
5 59 11,0
6 60 10,0
7 62 9,5
8 57 9,2
9 65 9,0
10 66 6,5
11 67 6,0
12 69 57
13 70 5,6
14 75 5,0
15 72 5,1
16 77 5,2
17 78 55
18 80 5,0
19 78 5,0
20 82 4,0
Bapuanm 15
Tabruya 3.66
Meesi [Tpou3BOAUTETBHOCTD TPYAa | YPOBEHB MOTEPH pabouero
(Y, nen. en./ yen. 4ac) Bpemenn (X, %)
1 2 3
1 57 15,0
2 58 14,3
3 55 12,0
4 56 12,8
5 59 13,0
6 60 12,5
7 62 11,0
8 57 11,5
9 65 10,0
10 66 9,0
11 67 8,0
12 69 7,5
13 70 6,5
14 75 6,0
15 72 6,2
16 77 5,8
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IIpooonocenue mabauywl 3.66

1 2 3

17 78 5,5

18 80 50

19 78 4,5

20 82 4,7
Bapuanm 16

Tabnuya 3.67

[Tpon3BoAUTENBHOCTH TPYyAA

Mecsiu (V, newn. exn. [ gen. gac) Crax (X, ron)
1 57 8,0
2 58 8,5
3 55 7,0
4 56 9,0
5 59 10,0
6 60 11,0
7 62 9,5
8 57 12,0
9 65 10,0
10 66 14,0
11 67 12,5
12 69 12,0
13 70 10,0
14 75 11,0
15 72 12,0
16 77 15,0
17 78 15,5
18 80 14,5
19 78 14,0
20 82 15,0

Bapuanm 17

Tabnuya 3.68

HpOI/I3BOI[I/ITeJ'IBHOCTB Tpyda

DOH0eMKOCTh TPOAYK-

Mecau (Y, nen. en. / yen. yac) un (X, 1eH. ef1.)
1 2 3
1 55 33
2 56 38
3 53 36
4 54 37
5 57 39
6 58 41
7 60 43
8 55 44
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IIpooonscenue madbauyvl 3.68

1 2 3
9 63 48
10 64 48
11 65 49
12 67 51
13 68 50
14 73 53
15 70 52
16 75 54
17 76 53
18 78 56
19 76 58
20 80 59
Bapuanm 18
Tabruya 3.69
Mecst [Tpou3BOAMTENBHOCTD TPY/Ia Koaddumnment texyquectu
(Y, nen.en./gen.yac) kaapoB (X,%)
1 55 13,0
2 56 12,5
3 53 12,0
4 54 11,0
5 57 10,0
6 58 9,0
7 60 8,5
8 55 8,2
9 63 8,0
10 64 5,5
11 65 5,0
12 67 4,7
13 68 4,6
14 73 4,0
15 70 4,1
16 75 4,2
17 76 4,5
18 78 4,0
19 76 4,0
20 80 3,0
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Bapuanm 19

Tabauya 3.70

[IpousBoauTENEHOCTD TPYAQ

YpoBeHb noteps padboye-

Mecsn (Y,nen.en./uen.qac) ro spemenn (X,%)
i =c 14,0
: 56 133
: 53 11,0
i N 11,8
: =7 12,0
% =) 11,5
5 60 10,0
. cc 10,5
9 63 9,0
10 64 8,0
11 65 7,0
1 67 6,5
13 68 5,5
14 /3 >
15 70 >.2
16 75 4,8
17 76 4,5
18 78 4,0
19 76 35
20 380 3,7

Bapuanm 20

Tabnuya 3.71

[Tpon3BoANTENBLHOCTD TPyAQ

Mecsin (V, new. en. / yen. vac) Crax (X, ron)

1 2 3

1 55 8,0
2 56 8,5
3 53 7,0
4 54 9,0
5 57 10,0
6 58 11,0
7 60 9,5
8 55 12,0
9 63 10,0
10 64 14,0
11 65 12,5
12 67 12,0
13 68 10,0
14 73 11,0
15 70 12,0
16 75 15,0

104




IIpooonscenue mabauyvr 3.71

17 76 15,5
18 78 14,5
19 76 14,0
20 80 15,0

Bapuanm 21

Tabnuya 3.72

Mecsin [IponsBoauTENBHOCTH TPy1a DOHI0EMKOCTB MTPOTYK-
(Y, new. ex. / yein. uac) 1uu (X, AeH. e1.)

1 70 32
2 71 37
3 68 35
4 69 36
5 72 38
6 73 40
7 75 42
8 70 43
9 78 47
10 79 47
11 80 48
12 82 50
13 83 49
14 88 52
15 85 51
16 90 53
17 91 52
18 93 55
19 91 57
20 95 58

Bapuanm 22

Tabnuya 3.73

Mecs [TpousBoautenpHOCTh TpyAa | KoadduuueHT tekyuectu
(Y, nen. en. / uen. yac) kaapoB (X, %)

1 2 3
1 70 12,0
2 71 11,5
3 68 11,0
4 69 10,0
5 72 9,0
6 73 8,0
7 75 7,5
8 70 7,2
9 78 7,0
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IIpooonocenue mabauyor 3.73

1 2 3
10 79 4,5
11 80 4,0
12 82 3,7
13 83 3,6
14 88 3,0
15 85 3,1
16 90 3,2
17 91 3,5
18 93 3,0
19 91 3,0
20 95 2,0
Bapuanm 23

Tabnuya 3.74

[IpousBoguTeNbHOCTH TPYIA

YpoBeHb NoTeph

Mecsn (Y, new. exn. / yen. uac) pabouero Bpemenu (X, %)
1 70 15,0
2 71 14,3
3 68 12,0
4 69 12,8
5 72 13,0
6 73 12,5
7 75 11,0
8 70 115
9 78 10,0
10 79 9,0
11 80 8,0
12 82 7,5
13 83 6,5
14 88 6,0
15 85 6,2
16 90 5,8
17 91 55
18 93 5,0
19 91 4,5
20 95 4,7
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Bapuanm 24
Tabnuya 3.75

ITpou3BOAUTENBHOCTD TPY/Ia

Mecsn (Y, nmen. en. / uen. yac) Crax (X, ron)
1 70 8,0
2 71 8,5
3 68 7,0
4 69 9,0
5 72 10,0
6 73 11,0
7 75 9,5
8 70 12,0
9 78 10,0
10 79 14,0
11 80 12,5
12 82 12,0
13 83 10,0
14 88 11,0
15 85 12,0
16 90 15,0
17 91 15,5
18 93 14,5
19 91 14,0
20 95 15,0

Bapuanm 25
Tabnuya 3.76
Mees [Ipou3sBoAUTENBHOCT TPYIa DOHI0EMKOCTD
(Y, nen. en. / uen. yac) npoaykiuu (X, 1eH. ej1.)

1 52 25
2 53 30
3 50 28
4 51 29
5 54 31
6 55 33
7 57 35
8 52 36
9 60 40
10 61 40
11 62 41
12 64 43
13 65 42
14 70 45
15 67 44
16 72 46
17 73 45
18 75 48
19 73 50
20 77 51
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4 METOAUYECKHUE PEKOMEHJAIIUN K BBIITIOJTHEHUIO ITPAK-
THYECKHUX 3AJJAHUHN

4.1 CocTaBJjieHue TA0JUI M IOCTPOEHNE IUATPAMM CPeACTBAMH
Microsoft Excel

CpencrBamu TabimyHoro mnpouecca Excel cocraButs tabmuiy 4.1- «Pe-
3ylbTaThl K3aMEeHAIIMOHHOU ceccun». [lepBast dhamunus B cniMcke — GamMuius
ucnonautenss. OctanbHble (paMIInE HAYMHAIOTCA CO CIEAYIONINX OYKB (amu-
JUU MUCTIOJHUTENS. 3aloJIHUTh TMPOU3BOJIBHBIM 00pa3zoM rpadbl «OleHKa»
u «/lata cmaum» mns xaxgoro mpeamera. OGOpMHUTH TpaHUIBI B TaOIHIIE CO-
[JIACHO TPUBEICHHOMY 00pa3ily. 3arojoBOK TaOIHUIBI OPOPMUTH OTIUYUTENb-
HBIM HIPUDTOM.

Tabnuya 4.1 — Pe3ynomamul 5K3aMEHAYUOHHOLL cecCull
Be[[OMOCTL HAYUCJICHUA CTUIICHAUH 110 pe3yjabTaTaM CECCHHU

Pa3mep
IIpenmeTsi CTHUIICH-
Cpen- |Cymma| jauu
U6 Bricmr.mar. Mngopmaru- Uctopus Un. 3. HHn oa- 530
Ka Oarmt JIOB
OIICH- | 1aTa | OllEH- | JlaTa | OIeH- | Jara | OIeH- | jara Haumcie-
Ka |coadd| Ka |cJadd| Ka |cHayd| Ka  |cladd HO
Wpanos M. .| 5 11.1 4 14.1 4 20.1 5 25.1
Brmacos 1. C.| 4 11.1 4 14.1 4 20.1 5 25.1
Anoxua C.b.| 5 11.1 5 14.1 5 20.1 5 25.1
Hosuxkos
H C. 3 111 4 141 4 20.1 3 25.1
OnuHIIOB
AT 5 111 3 141 5 30.1 3 5.2
Boponos
L 4 111 4 141 5 20.1 3 25.1
Cpenauit
Oast HUroro:
T10 TIPEIMETY

Beruncnute 3Hauenus ans auana3zoHoB «Cymma OamnoB» u «CpemHuit
Oain mo ceccun». B siuelikax quanaszona «Pa3mep CTUIIEHIUN» BBIBECTH CYMMY
CTUNEHAUNA C JIOIUIATOM 3a YCHEBAEMOCTb MO CIEAYIOUIEH CXeMe: CTUIEHIUS
HE BBIIUIAYMBAETCS, €CIIU CECCUSl CAaHa ¢ Tpoukou. Eciu ceccus cimana ¢ AByms
YeTBEpKaMu, TO pa3Mep CTUNIEHANHN yBenuuuBaercs Ha 25 %. Ecnu ceccus caa-
Ha C OJIHOW YETBEPKOW, TO pasMep ctuneHauu yBennuuBaercs Ha 50 %. Eciu
CeccHus ClIaHa Ha OTIIMYHO, TO CTUINEHAUS YBEJIMYUBAETCA B IBa pasa.

Ecnu cymma cTunenanm yBelrueHa B JBa pa3a, TO €€ BHIBOJAUTH B TAOJIUIIE
KpPaCHBIM IIBETOM.

[ToxcuuTaTh OOIIYIO CYMMY BBIIUIAT CTUTIEHAM.

Ha otaenpHOM 5cTe MOCTpOUTh rpaduk, OTpakaroluil cymMMy OaJljioB
KQXKJIOTO CTYIEHTA.
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4.1.1 Cozoanue maoauyvt

1 Co3nate HOBYIO KHUTY MS Excel.

2 CoxpaHuTh 3Ty KHUTY B (aiiie B JUYHON NarKe OJHUM M3 U3BECTHBIX
CIIOCO0OB.

3 Beimenuts Ha pabouem nmcte auamazon Al:L11. OrdopmarupoBatsh
tabmuiy: @opmam —> Huetiku — [ panuywt (puc. 4.1). BeiOpats napameTpsi co-
IJIACHO YCIIOBUIO (TOJICTasl IUHUS — BHEIIHKUE; TOHKAsi — BHYTPEHHUE).

Hrcno BripaEHHEaHe | WpkdT | Fpadkua Bra JalmHTa
Bice NMrHnA
THM AHHKH:
o _I_

Het  ===-=-

BHEIWHHE  BHY TREHHWE
OT A2 NbHEE [

Haanucke Haammcke

&
E

Haanwce Haanmce

AETO b

A U Oy

BbISBDMTB THM MHHAA K C NOMOWBH MBILWLK YE3¥HTE, K 1£.aK0H YACTH BbIAENEHHOMD
AMANS30HA OH OTHOCHMTCA! EHELLHER FPaHHLE BCEFO AMaNas0oHa, BCeM BHY TPEHHKM
FPAHMULAM AYEEE MK OTAENEHOA AUefiKe,

[ O ] [ OTHEHS

Pucynox 4.1

4 Beigenuts auana3on Al:L1. @opmam — AHueiiku — Bwipasuusanue
(puc. 4.2), yctaHoBUTH Quiaxkok ObveduHeHue siueex.

Dopmar AUEEK E]E]

Yucno | Beipaehusadke | WpkdT | Cpadvua Bra SaWmTa
EbIpaEHHEaHHE COPHEHTALHA
M FOPH30HTANK: .
=z *
T
s
Mo BEPTHEANH! = e
K Haanuice #
¥ .
C
. .
*
CTobpameHHe *
] neperocHTe no cnosam
0 3| rpaavooe
[ aeTonoafiop wHpHHE! | [Paly
[] ke amerme Adesk:
HanpaeneHHe TeKoTa
HaMNpaBnEHHE TEKCTa:
M0 KOHTEKCTY L4
I QF l [ OTHEHA

Pucynox 4.2
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5 AHalloTMYHBIE NIEUCTBUA MpojenaTh M nuamazoHoB A2:A4; B2:12;
B3:C3; D3:E3; F3:G3; H3:13; J2:J4; K2:K4,; J11:K11.

6 BBecTtu moamucu B COOTBETCTBYIOIIME SYEHKHU TaOJUIBI, HEe oOpalias
BHMMaHHE Ha (pOpMaTHUPOBAHUE U PACITONIOKECHHIE BBOJUMBIX CUMBOJIOB.

7 YCTaHOBHTH BBIpaBHMBaHHWE TEKCTa B suelikax (puc. 4.3) coriiacHo
ycioBwio i quanazonoB Al:LL; A2:A4; B2:12; J2:J4; K2:K4; L2.

Mopmar AUEEH

Hucno BripaBHHEaHKHE |LLI|:M|:bT MpaHHLa Bra FalKTa

EbIpaEHHEaHKE CJpHEHTAUMA
Mo FOPHZ0HT ank: * .
|r|n WEHTRY b | T * .
No BEPTHIANH: 0 g ]
i | | Hagnmee #
T - . .
T .
*
OTORREMEHHE .’

[ reperocHTe no cnosam
0 % | rpaaycoe
[ srronoatop whpHHE! rpany!

OB bEAMHEHHE AYEEK
HanpaeneHHe TekcTa

HanpageneHHE TEKCTA!

|I'ID KOHTEKCTY hd |

[ Ik l l OTMEHa ]

Pucynox 4.3

8 Jns Hanmmmcent «mara cmaum», «CpenHuit 6amm», «CymMa 0aioB» U
«Pa3mep cTuneHaun» ycTaHOBHUTDH (iaxkok [leperocums no crosam (puc. 4.4):

(DopmaT AYeeK

Hricno BrIpaBHHEAHHE |L|JDP1¢IT IpaHHLa Era JaWHTA

EbIpaEHHEAHHE OpHEHT aLKA
Mo FOpHSOHTAMK: - .
|n|:| LEHTpY W | T . .
M0 BEPTHEAMM! o e
K | | Haanmce #+
|nu:u UEHTRY w | c .
T .
*
OTolpakeEHHE .

[+#] neperociTe o cnosan

[PaAYC0E

0B BEAMHEHHE AYEeK
HanpaeneHHe TeKCTA

HaNpaEnNEeHKE TEKCTa:

|I'Il:l KOHTERECTY b |

[ o] ] l CTMEHA

Pucynok 4.4

110



9 llns mumamazonoB C5:C10; ES:E10; G5:G10; 15:110 ycTtaHOBUTH COOT-
BETCTBYIOMIMKA dopmar AaThl. J[Jis 3TOro BBIIETUTH COOTBETCTBYIOIIME JUaria-
30HbI @opmam —> Huetiku — Yucno — [lama. BeiOpaTh THII COTJIACHO YCJIOBHUIO

(puc. 4.5).

Mopmar Aueek

H1cno BeipaeHnearke | WpkbT | FpaHkua Era SawnTa
Yucnoekle hopMaTel: Ofpazel
[alaTY e 11.1
YucnoeoH
A EHEXRHEIA Thn:
(DHHAHCOBLIH *14.03.2001 A
14 manTa 2001 r,
Bpens R —
MpoUEHTHEIA 14.3.01
ApoBHsiA . 14.03.01
SKCNOHEHLHMANEHEIR 14 map
TEKCTOBRIM 14 map 01 W
A 0N AHHTENEHEIM -
{Ece hopHaTE) Akl (MECTONONOMEHHE):
PYCCKHA w

MOpMATEl AAT CAYHAET ANA OTODPAXEHNA 43T M EPEMEHH, NPEACTSENEHHE:
YMCNaMH, B BMAE 48T, B NpMMEHASHER HOPHATAX, 34 MCKNHHEHHEN NOMEYEHHEIX
3EE3A0HKORA (¥, NOpAADK 3NEMEHTOE AaThl HE MEHAETCA MpH CMeHe opMaTa
ONERALHOHHON CHETEMBI,

[ o] ] [ OTHEHE

Pucynok 4.5

10 {ns siueex L3 u L5:L11 ycranoBuTh neHexHblid popmat. s aToro
BBIJICIIUTH COOTBETCTBYIOIINE NUana3oHbl Popmam —»> Hueiiku — HYucio — /e-
nexcuwill (puc. 4.6).

(Dopmar AUeeK E] [Zl

Y1cno | Beipaenueatke | WpwdT | CpaHHua Bra JaWHTS
Yucnoeele dhopMaTe: Dbpasey

O

Yucnoeon

{1 EHE#HBIF YCno ABCATHYHBL: SHAKOE! z 3
PHHAHCOBRIA

Aata DBOZHAHEHHE! N
Bpema . FPH. ¥EPaHCKKA |'v
npDuEHTybIH sU'm ¥30EKCKMA [NaTHHHLAE) ~
ApofHelA LT -

SKCNOHEHUMANEHEIR YREUEMA

- TT$ AHFAMACKKHA (TpHHMAaA)
TeKCTOBbI " Z4 AHrnrAckki (Sumbatees )
A0nanHHTENEHEIR

(Bre hopMaThl)

toprat "deHerHER" MCNONE3YETCA ANA 0TORPAXEHHA AEHEXHE BEMHMYKH, 4nA
BRIDAEHHEAHHA SHAYEHMH N0 AECATHYHONMY DA3ARNHTENK HCNONBZYHTE hopMaT
"PHHaHCOBEIA",

I QI l [ OTHEHA ]

Pucynox 4.6
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11 YcTraHoBUTH peXUM aBTOINOAOOpA MIMPHUHBI CTONOIOB. Beinenuts Tab-
muny. U3 myakta @opmam — Cmonbey BoIOpaTh Ae6monoobop cmonbya (puc.
4.7). inu NBOMHBIM IIEITYKOM IO TPAaHUIIC MEXKIYy UMEHAMHU CTOJIOIIOB YCTaHO-
BUTbH aBTOIOAOOD IIMPHUHBI ISl KaXKAO0r0 CTOJIONA B OTAEIBHOCTH.

B3 Microsoft Excel - tablica

lzi] dafin  Opaeka BWa Bcraeka | dopuat | Cepemc  JaWHele  OkHo  Cripaeka
N 3P g A Qi |- (@ 0w - 81D - @
i Times Mew Roman - 10 -] XK | Cronfen ’| T Wpna... i - - A - !
Al = A& Benom AETOhODMAT. .. | AETONOAGORD WHPHHE! |
& c
A - | - IaH,\’J.aDTHZﬂ WMPHHA F G
1 BG,I[OMOCTB HAaYHCJICHITA CTHIICHIIMIT IIC
2 [IpenmeTsr
3 DHO Beicmn.mar. HMHbpopMaTiKa Hcrtopua
- - -
Pucynox 4.7

12 BoineauTs s9elKH ¢ HaaIIUuChio «BeIoMocTh HAYMCIEHUS! CTUIICHIUHN
M0 pe3yJibTaTaM CECCHM», BHIOpaTh BKIAAKy Popmam —> Aueviku — lpugm.
YcranoBute Tun mpudra Times New Roman; Hauepranwe — momyXKupHBIH;

Pasmep — 14 (puc. 4.8).

(D opmat AUeekr

Hucno BrIpaEHHEaHHE

LpkidT:
Times Mew Raoman
El Tekton Pro Ext

T Tempus Sans ITC
Terminal

Times MNew Foman

NoAYERKHEAHHE
HeT
BraoksMeHEHHE

[ ] saqepiry e
[ ] HaacTpoqHes
[ ] noacTpouHedi

TakK 1 4NA NEY3TH.

WprbT THAa TruaType, WpkdT By 48T MCNONE30BaH Kak ANA BEIB0AS HA SKPaH,

?)X]

WpkhT | MpaHua Bra FaLHTA
HaqepTaHme: Pazmep:
MOy MPHEIE
~ 0BEMHER 10 ~
KYOCHE 11
12
NOMYHHPHEIR KYPCHE b
UeeT:
=z AETO 2z [ ] ofeiHHes
Cbpazew
AaBbEosa

[ I ] [ CTMEHS

Pucynox 4.8

112



13 Jlna ssueex B11; D11; F11; H11; J5:J10; K5:K10 yctanoButh opmar

aueek: Qopmam —»> Hueuxu — Hucno — Hucnosou. Ycranosurs Yucno necs-
TUYHBIX 3HaKOB — 2 (puc. 4.9).

MopmaT AUeer @E|

Hrcno BrlpaeHMeaHke | WpkdT | FpaHHua Ena, SawmTa
Yucnoeble GOpMaTEL DBpasel

DAL 4,00

A EHERHEIR “HHCno ABCATHYHEL 3HAKOE: z -
PHHAHCOEEIFA

AaTta

Bpema [ Pasaemmens rpynn paspaace {3
MpoLEHTHEIA o )

ApofHer OTPHUATENEHEIE YMCNG:
SKCNOHEHULMENEHEIA

TeKCTOERIA 1234,10

AononHHUTENEHEIR -1234,10

(BCe dopMaTel) -1234,10

YucnoeoH qiopMaTt ABNAETCA Havbones oWy cnocofom NpeACTAENEHKA HHCEN,
NA BBIBOAS AEHEMHED ZHAYEHMA MCNONESYHOTCA Takwe hopMatel " JeHERHEIR" 1

il v diop

"PrHaHCoERI",

[ CIE ] [ CITMEHE ]

Pucynox 4.9
[Tociie BBITTOJMIHEHUS BCEX JIEUCTBUN MCXOHAs TaOJIMIa OYAET BBITJIAACTh
cieayromuM oopasom (puc. 4.10):

Microsoft Excel - tahlica

-'—-I"_)l darn  Npaeka Bwa Boraska  dopwat  Cepenc fanHele QOkHo  Cnpaeka - 8 X
PR S R I e S Y “ - Z -4l i) ilwen - e g
i Arial Cyr -0 - K A EE=E B s @ BesonacHocTe.., | P o k| oS :
MN1E - s
A, B C (] E F [ H | J b L T~
1 BeToMoOCTE HAYHCTCHHA CTHITEHIHH 110 pe3yibTaraM CeCcCHH
Pazmep
2 HpemueTe: Cpemact| C CTHIEHITHE
3 PHO Brenemar, | Hopopmareoea|  Hevopss Hu x. T — 530,00 rpE.
oaTa oaTa oaTa oaTa
4 Harmcmesn
OIEEFA |CHmatE |omerra |omatE |omeEra |omato |omeska |omatE
5 |Meamos HI. Al 111 4/ 141 4l 201 5l 231
E |Bmacos I1.C. 4/ 111 4l 14.1 4l 201 5 251
7 |&mooi OB, Al 111 3l 141 a0 201 5l 231
8 |Hosmeos HC. 3111 4l 14.1 4l 201 3 251
9 Omooios AT, Al 111 3 141 3301 Il a2
10 |Boponos [.J1. 4/ 111 4l 141 Al 201 3 2al
Cpempedt ©anm
11 |no opempaeTy Hrora:
12 w
M4 b W ETL { McT2 f Mect3 |< > |

Pucynox 4.10
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4.1.2 Pacuemut

1 Cnenatsb siuelKy JS5 aKTUBHOM.
2 BesBate Macmep ¢yuxyuii. BeiOpats B kateropuun Cmamucmuuecxue
¢byukiuio CP3HAY(), a 3atem HaxkaTh kHONKy OK (puc. 4.11).

MacTte p ynxumi - war 1 1z 2

Nokck hyHELHK;

BEEAWTE KpPaTKOE ONHCAHKE ﬂ.EﬁETBHHJ KOTOPOE HY¥HO HEIHTH

BBIMNOMHHTE, M HEXMHTE KHONKY "HanTi'"

KaTeropua: [CTaTHCTHYECKHE w

BribeprTe dyHKLMIO:

PaHr .
POCT

RO

CPrapPMm

CPTECOM

CPEHAYA v

CP3HAYumcnol;uvcno2;...)

BosBpallaeT cpeAHEes [apHPHETHYECKOE) CEOMY SpryMEHTOE, KOTOPBIE
HOMYT BEITE YHCNAMH HAM HMEHAMK, MACCHEAMM MM CCRINKEMM HE AYERKKH ©
YHCNAMH,

CNpAEES Mo 3TOH divHELHK [ el ] [ OTHEHA

Pucynok 4.11

[IlenukoM no xHomke Munumuszayus, MUHAMHU3UPOBATH OKHO BTOPOTO
mara mactepa GyHkiuii u ynepxuBas kHonky CTRL BBIAETHUTH MBIIITBIO STYEHKH

B5;D5;F5;H5 (puc. 4.12).

Apryme HTbI hyHKUMH L
B5;D5;F5;HS

Pucynox 4.12

lemuxom kHonKU Munumuszayus (puc. 4.13) BOCCTAHOBUTH OKHO BTOPOTO I1ara
macTtepa QyHKIuH U Haxxath KHOMKY OK.
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x)

Apryme HTb! YHKLHH

M
Yucnol |BS;D5;F5;HS

i) [
[]

HunoZ

=16

CyMMMDYET aprYMEHTEI

Yucnol: 4ucnol;qncnog;, ., o7 1 a0 30 apryMeHTos, KOTOpblE CYMMADYHITCA,
Norv4eckHe HAYEHHA MrHOPHPYHTCA,

Ok ] [ OTHEHS

CNpSEka Mo 3TOA YHKLHH JHa4eHKE: 16,00

Pucynox 4.13

3 Mcnosnb3yst MapKep aBTO3aIlONIHEHNS, 3a0JIHUTh Auana3oH K6:K10.

4 AHanoruyHbIMHU ACHCTBUSMH paccUuTaTh 3HayeHUs B sueiike B1ll (uc-
MoJib3yst B kauectBe nuamnazona Gpyukmuu CP3HAY() sueiiku B5:B10). Ckonu-
poBaTh Ucnoab3yemyro hopmyy s siueek D11; F11; H11.

5 Cnenatp sueiiky K5 akTUBHOM.

6 BoBate Macmep ¢pynxyuti. BeiOpaTs B kateropun Mamemamuyeckue
(puc. 4.14) pynxuuo CYMM(), a 3arem Haxath KHONKY OK.

MacTte p chynkumh - war, 1 13 2

MoKk dryHELHK:

BEeAWTE KpaTKOE ONHCaHHE ,EI,EFIETBHH_. KOTOpOE HY¥HO ﬂaﬁTH

ELINOAHMTE, M HIKMHTE KHOMKY "HakiTH'

FKateropma: |MaTemaTHdeckhe

BRIOEPHTE dryHELLHHD:

MPOMES Y TOYHBIE, IATOM A A
PAANAHBI

FIAMCK.OE

CIHIAC

CTEMEHb
CYMM
W

C¥MMECTIA

CYMMM{uvcnol;uvcnoz;...)
CYMMHPYET SpryHEHTEL

ZNpagka no 3ToH dyHELHH [ Ik ] [ CTMEHA

Pucynox 4.14
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[I{erukom 1o KHONIKE Munumuzayus MUHUIMA3UPOBATh OKHO BTOPOIO I1a-
ra Macrepa pynkuuii u, ynepxxkuBas kHonky CTRL, BBIAETUTH MBIIIBIO SYCHKH

B5; D5; F5; H5 (puc. 4.15).

Apryme HTb! pyHELHH
B5;D5;FS;HS|

Pucynox 4.15

[lenukom kHONKKW MuHnumuzayuss BOCCTAHOBUTH OKHO BTOPOIO ILIara ma-
crepa pynkiwmit (puc. 4.16) u HaxaTh KHONIKY OK.

Apryme HTbl (hyHEUHH E
CP3HAH
Ywcnol BS;D5;F5;HS

Hucnoz

BozEpallaeT cpeaHes (SpHIIMETHUECKOE) CEOMX AprYyMEHTOE, KOTOPRIE MOMYT OBITh YHCOEMH HIK HHMEHEMH,
MACCHESMH MM CCEINKAMM Ha AYEFEK C YHCNANMH,

Yucnmol: qucnol;umcnoZ; ... ot 1 a0 30 apryMeHTos, ANA KaTopkx EBIMHCAASTCA
CpEAHEE,

_Mpagka no 3ToA hyHELHK 3HaqYeHHE: 4 Ik ] [ CITHEHA

Pucynox 4.16

7 Wcrionp3ysi MapKep aBTO3aIOIHCHHMS, 3alI0JIHUTh auana3on J6 : J10.

8 Jlyisi BBIYUCIICHUS pa3Mepa CTUMCHIUU HEOOXOAMMO BOCIIOJIb30BATHCS
normdeckoit ¢pynkuueir ECJIN u mepen cocraBinerremM GopMyibl OyIeT MOIe3HO
3amnMcarh JIOTMYECKOe BhICKAa3bIBAaHUE, peaTu3ylollee TpeOyeMyro ornepaluio.

9 B Hamem ciydae 310 Oynert: ecnu (Bce u3 ycinopui (BS > 3; D5 > 3;
F5 > 3; H5 > 3) umeror 3nauenue uctuna; Toraa ecau K5 < 18; torma comep-
KUMOE TeKylllel sueliku npupaBHuBaercs K L3, mnaue, ecnu K5 = 18; torma
COIepMMOE TEKyIIeW sueiiku mpupaBHATh K L3, yBenmuenHomy Ha 25 %);
uHaue eciu K5 = 19; Torma comepxumMoe TeKylled sueilkyd npupaBHATh K L3
yBenmnueHHOMY Ha 50 %; MHa4e cOomepKMMOE TEKyLIeHd SYEUKH NPUPABHSITH
K L3 yBenmueHHOMY BJIBO€; MHa4e (JJIs1 caMOro MEPBOTO €CJIM) B TEKyIen
STYEHKHU BBIBECTH CIIOBO «OTKa3aThy.
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10 3ammcarp BhIIICTIPUBEIEHHOE BhICKa3biBanue (puc. 4.17) mo npaBuiam
Excel, monyuum dpopmyy:

= ECJIK (M (B5>3:D5>3;F5>3: H5>3);  ECJIN (K5 < 18: $L$3;
ECJIN (K5 = 18; $L$3 * 25 % + $L.$3; ECJIN (K5 =19; $L$3 * 50 % + $L3$3;
$L$3 * 2))); «oTKazaTh»)

E Microsoft Excel - tablica

P:l_l’l tarn Mpagka Bua BocTaeka Sopmar  CepeWc  fladHele  OkHo  Chpaeka - B X

RN RSN R A S TR =N ARSI R RS 1B A1 RN

! Times Mew Roman 10 - | K K| E = & TE » @ Besonachocte... | ) 3k B | oo -
L5 - & =ECNHM(B5=3;05-3 F5=3;H5=3); ECNM{KE <18, §LE3, ECNA(KE=18; §LF3*
A, | B | 1 25%+5L53 ECIM(KE=19,§LE3"50% +5LE3, LE3"2))); "oTkazate")
BeIoMO0OCTE HAYMHC/IEHHA CTHIIEHIHH 110 pezvibTaTaM CeCCHH
MpemaeTe: Mz:_fem}j
FHO Braruwmar, | Hupopramma|  Heropms Hu = Cpema) i 530 ;EEHI{H
MAT. ¥:1 Samm | Sammmos .00 rpE.
gaTa gaTa gaTa gaTa
OIEeHYA |CHAT™H |OIEHYA |CHASH |OIeHYa (CHATSEH [OIEHEA | CoatE Hamm
Hearmos H.H. 5 111 4] 141 4] 201 5 231 4.50( 12000 é62.50 I'F'EL,
Bracos IT.C. 4] 111 4| 141 4| 201 5 231 4250 17,00
ApoE CE. 5 111 5 141 5 201 5 231 500( 20,00
Hoprmos HC. 3] 111 4] 141 4] 201 3] 231 3.50( 14,00
Ompraros A.T. 5 111 3] 141 5] 301 3] 52 4.00( 16,00
Bopomos .01 4] 111 4] 141 5 201 3] 231 4.00( 16,00
Ciregengt bamm
11 |mo mpegpaeTy 433 4.00 4.50 400 Hroro:
12 i
o4 b M et TacT2 4 M3/ | »

Pucynox 4.17

11 YcranoBuB aktuBHOM stuediky LS5 u BriOpaB komangy @Popmam —»
Ycnosnoe ¢opmamuposanue ycranaBnuBaeM mapaMmerpbl monei. Cchli-
Ky = $L$3 MoXKHO BBECTH, MHHHUMH3UPOBAaB OKHO «YCIIOBHOE (OpMaTHpOBa-
HUE» U IEIIKHYB MBIIIBIO TI0 stueiike L3, a ocTaibHy0 4acTh (OPMYITbl BBECTH
C TIOMOIIIBbIO KJIABHATyphl HEMOCPEACTBEHHO B Toiie (puc. 4.18), a 3arem, menk-
HYB 110 KHONKe DopmaT, yCTAHOBUTH B IOSBUBLIEMCS OKHE «Dopmar SYEHKU»
KpacHBIH 11BET cuMBOJIOB (puc. 4.19).

¥YcnoeHoe (hopmMaTHpPoEAHHE g|
¥CnoeHe 1
ZHAYEHHE | | pagHo w || =pLg3*a| .
OToSpameHHe AYERKH NPk
EBINOAHEHKMH YCNOEMA: ':DDF'MET HE ZafaH boprar. ..
[ETEKM{E == ] [ ¥aanuTe... ] [ Ok I [ CTHEHS ]

Pucynox 4.18
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(opmat Aueexr @g|

CLlpHdT || Mpanmua B

Ha4epTaHue:
0BkMHBIA

KYPCHE
MOy #HPHBIA
MOy HHPHEIR Ky PCHE

Il

MNoa4epEHEaHHE: LUgeT:
v |

EHAOHEZMEHEHKE QApazel
[ zaueprryTei

AabBbbbHa

¥CNOEHOE IZI:IEIIZIMEITHFIDBEIHHE MOMET BKNHIYaTE B cebA M3MEHEHHE

HaYEpTaHMA WpHGTa K ero UEETA, OYMETHTE

[ R, ] [ OTHEHA ]

Pucynox 4.19

12 Bocmonb30BaBIIMCH aBTO3AMOJIHEHUEM MTOMECTUTh (HOpMYITy U3 SUCH-
ku L5 B sueiiku L6:L10.

13 B stueiike L11 3anmcats popmyny: =CYMM(L5:L10).
Paccuurannas Tabnmiia UMeeT BHI, IPEICTABICHHbIN Ha pucyHke 4.20:

B3 Microsoft Excel - tablica

@_1 darin  Mpaeka Bua BoTaska @opmat CepeWc fdaHHele  OKHO  CnpaBka - 8 X
NG H RS SR TE S BB C T A @
{ Arial Cyr - 10 | K f|§§;§|_vg Po@ EE3DI‘IaEHDETb...|ﬂ}E\"’%|W
h15 - &
A | Blc|[DofEJF Gl H 1] J [ K[ L 3
BeaoMoCTh HAYMMCIIEHHA CTHITEHHH 110 pe3yiibTaraM CeCcCHH
[MpemaeTe: cmz;s[:ﬁm
Cpemeo | Cymma
$HO EBrzrenemar. | Hudopmarsorta|  Hevoprs Hu x=. Flljm o — 530,00 rpE.
TATa TATa JATa JATa
Harmcamesn
OIEHKA |CHAYH (DIEHKA |CIASEH (OIEHKA |CHASEH | OIEHKA (CASF
Hearmos H.H. 3l 111 4| 14.1 4| 201 3l 251 450( 18,00] é&62,50 rpm
Brmacos [1.C 4] 11.1 4| 14.1 4| 201 3 251 425 17,000 530,00 rpm
Anomm CF. 3111 3 141 3| 201 3 251 500{ 20,007 1060,00 rpe
Hogemos H.C. 3 111 4| 141 4| 201 3] 251 3,50( 14,00|oTRasaTe
Oymeenroe AT, 3 111 3 141 51 301 3 512 4.00] 16,00 |oTrazaTe
Eopomos .01 4] 111 4] 141 51 201 3| 251 4.00) 16,00 |oTrazaTe
Cpremt Banm
11 [0 opegpaery 433 4000 4 50 4.00 Hroro: 2252,50 rpm.
12 b
M4 r M T MacT2 4 Micta [/ | < >
Pucynox 4.20
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4.1.3 Ilocmpoenue ouazpammol

Ilo cranmapty mro0as quarpaMma CTPOUTCS 3@ YETHIPE IIara.
Hlaz 1: BwewiBaeM Macmep ouaepamm. Beibupaem Tun nuarpaMMbl

I'pagpux ¢ mapkepamu, TIOMEUAOIUMU TOYKH JaHHBIX (puc. 4.21). Haxxumaewm
Kiasuty /lanee.

MacTep nuarpams (war 1 13 4): THN, JHarpambl @@

CTaHAAPTHBIE | HECTaHASPTHEIE

Tvn: Bra:
M [HCTOrpaMMa -
E MHHEAYaTaA

P el |
> Hpyrosan

.- TOHEYHEA

‘  ofnacTamM

@y KoneuseaA

@r NenecTioean

@ MoEEpxHOCTE
o My3EIpEKOEaA P

Ipadti © MEpKEparH, NOMEUSHILLMMA
TOHEH A3HHBIX,

A/

717

MpocMOTP pesyNbETATA ]

[ fanee = I[ FoToEo ]
Pucynok 4.21

Hlaz 2: B crtpoke Juanazon oaumvix ykazpiBaeM sueiiku K5 : K10.
JUis 5TOT0O MUHUMHU3HUPYEM OKHO /{uanazoH OaHHbiX W BBIIEISIEM KypcopoM
MBIIIKH TpeOyeMble ssueriku (puc. 4.22).

AHanasoH AaHHBLX Pas
250
am M_‘/\
1500
T
10,00
sm
o
1 2 3 [l s 6
Ananason: | =Mactl1gKES $kE10]
PARAEI B C. CTpOKA:
(%) cTonbuax
[ OTHEHA ] [ < Hazan ]uaneerb ] [ FoTosn
Pucynox 4.22
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[Tepexomum Ha BKIanky Pso (puc. 4.23) u ykaspiBaeM Mms psiia v moj-
MUCH 10 ocH X, BBIJEIUB COOTBETCTBYIOMIME stueiik K2 u A5 @ A10.

Aranasod AaHHE!: PAaa

Cymmasannok

25m
XM

5 ,_\_\__'_,_f"ﬁ\\_\_\ ) .

Lan

1000

sm
oo

Weanor Bnacoe  Apccnn Hoelkok OLN1UQE Bopoloe
n.ha. nc. C.E. HLC. AT. on.

Pas
Cymma Bannoe JArA: =Tl $kE2

FHadeHuA: | =MNHcTlI$K$5:$KE10

[,ﬂ,l:lﬁgBHTb ] [ ¥ AANMTE ]

MoanmcK ook K: =MmcT1$agS:$a%10
[ OTHEHA ] [ < Hazan ” danee > ] [ [oToED l
Pucynox 4.23

Haxxumaem kHonky /[aznee.

Ilaz 3: B oxue I[lapamempol ouacpammol, BKIaaka 3aeonosku (puc. 4.24)
n00aBJIsieM Ha3BaHUE JUATPAMMBI U TIOJITUCH OCEH.

MacTep anarpams (war 3 vz 4): napameTpbl AHarparibl @@

MoANHCH AaHHE:X TabnKua AaHHE

JaronoekK K TTHHHK CeTEH NereHaa

HazEaHHe AHarpapHe:

*AEHTOM N0 HTOFEM CECCHH Cyrma Bannoe HabpaHHE X K3xaE M

CTYAEHTOM A0 MTOraM CecckK
Ok ¥ (KaTeropria):

el =m
am -Q-_,_\_'_r"ﬂ\
Ok Y (SHAYEHMA): E EE Lag [+~ Cymmatannog
i
Eannb|| sm
0w —
T L R R, V-
S S
il il
o o o
oHD

[ OTHMEHA ][ <= Hazaa ” fanee = ][ CoToED

Pucynox 4.24
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Ha Bxnanke Jlecenoa (puc. 4.25) youpaem ¢uraxkok ¢ ommuu /Jobasums
J1eceHoy.

Macrep anarpamm (mar 3 uz 4): napame Tpbl OMAT PAMMBI @ E
MoAnHcH AaHHE: Tabtnuua AaHHEx
SarcnoekK K TMHHKK CeTEM NerexHaa

[ ]iAofaemTe nereHay!

Cymm= BannoE HEGPIHHE X K306 1M

Pa3MEL|J,EHHE CTYASHTOM MO MTOraM cecckd
25m
wm Oh___,#”;\\\
I 15m gt *
=
# 1000
500
0

Weanoe  Bnacoe  Amcoil Hoenkok QL 00U0E Bopolop
nu. nc. C.E. HC. AT. on.

FHD

[ OTHEHS ][ < Hazan “ Hanes = ][ [oToED

Pucynox 4.25

Ha Bknanke Jlunuu cemxu (puc. 4.26) youpaem (Jiaxkox ¢ OMIHUA OCHOG-
Hole aunuu (17 ocu Y).

MacTe p awarpams (war 3 u3 4): napame Tpbl AHAT paMMbl @ E
MoAnMCH AaHHE: Tabnuua AaHHE!x
SaronoekK K NHHKK CeTER Nerenaa

Ok ¥ (KaTEropHH)
I:l Cymm= Bannoe HEGPIHHE 13 K34 A6 1M
DCHOBHEIE NHHHH CTYASHTOM MO HMTOMSM C2CCkE

[ ] opomMessy TOUHEE NHHMH

. 2500
Qck Y (ZHAYEHHA)
. 200
{QCHOBHEIS M I 1500 .—"//‘\_/—*—‘
L] npomesy ToSHEIE THHMH 8 nm
500 A
om

Weanor  Bnacoe  Amoxil Hoklkok OL00UOE BOpoloE
n.h. nc. C.B. HLC. AT. oa.

SO

[ OTMEHA H < Hazaa “ Hanee = ][ CoToED

Pucynox 4.26
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Ha Brnanke [loonucu oannwix (puc. 4.27) craBuMm (iiakoK Ha OIIIHH
3Hauenus.

Macre p aouarpamm (war 3 w2 4): napameTpbl AMAr pamMMbl E] g
JaronoskH K NHHKH CETEK NereHaa
MaAMHCH AaHHEL TabnHua AaHHE!:
Bk NHI4MTE B NOAMKCH
|:| HMMEHA PAA0E Cymma Gannoe HalpaHHE X Kaxde 1M
D MMEHS EEITEFCII:IHﬁ CTYAEHTOM N0 |TaraM cecckd
i =m
o000 m
3 1500 ] m 1600
E 1000
PazaenuTene:
A M1
om : x : : x
Weaioe  Bnacoe  Apconl HOENROE QL 10UOE Bopolop
MR, ne. cB HE. AT, LA
|:| H.nHou nereqael MO
[ OTHEHS ] [ = Hazan H Hanes = ] [ CoToED
Pucynox 4.27

Haxxumaem kHonky /laznee.

Illaz 4 BpiOupaeM MeCTOpPACIONOKEHUS TUArPAMMbl. AKTHUBU3UPYEM
onuuto OmodenbHoM W BBOIWM Ha3zBaHue HoBoro jucra «Cymma OaiioB
HaOpaHHBIX KaXKI0ro cTyaeHTa» (puc. 4.28).

MoMecTHTE AHarpamry' Ha NMCTE:

sl (%) oTAEREHDM: CyMra Bannos KasAoro cTy AeHTA|
s
gtl.LE () MMeHIWLEHER: Mt w

[ Ik ] [ CITMEHS

Pucynok 4.28

Penaktupyem nonmydeHnyro auarpammy. s Toro 4ToObl yOpaTh cephblid
(OH ¢ AMarpaMMbl BbI3bIBa€M KOHTEKCTHOE MeHIo (puc. 4.29)
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S oprat obnacTH NOCTpoeHHA. ..

THnN AWarpaMmel. ..
McxoAHBIE AaHHEBIE, ..
MapaMeTpel AMarpaMel, .,

PazmeweHue, ..

DB BEMHEIA EMA,. ..

CIKHO AMArpaMtel

OYHCTHTE

Pucynox 4.29

Breibupaem Bkiaaky @opmam obdracmu nocmpoenus. 3aaueka — Tpo-
spaunas (puc. 4.30).

Mopmat obaacTH NOCTPOE HHA

Era
Parka Sanvera
) ofibluHan
() HeEHAHMan
(%) apyrana
THM MHHKH:
UEET:
TOAWLMHA: —_— ¥
| | |
HN EENENR
[ Cnocobel TanMBkH, .. ]
CRpasel
[ O ] [ OTHEHE

Pucynox 4.30
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C noMoup0 peaakTUPOBAHUS PSAJOB JAHHBIX (KOHTEKCTHOE MEHIO —>
Dopmam psi008 Oanubix) W3MEHSEM IIBET W TOJIIMHY JUHUA W MapKepOB

(puc. 4.31, 4.32).

S0 opMaT pAACE AaHHBIX. ..

THn avarpammel. ..

McxoAHBIE A3HHBIE, .,

A0BAEHMTE NTHHHWHD TREHAA. .,

DYHCTHTE
Pucynox 4.31
Mopmat paga SaHHbIX g|
Mopaaok pRAcE MapameTptl
Bra Ok Y-MorpewHoCTH MoAnHCKH AaHHE:

NMHHKA Mapkep
(%) oBkiyHER (%) 0BEMHEIF
) oToyTeTEYET ) oToyToTEYET
() apyraa ) apyrod

THA AKHKK: | ———————— |'v_ THMN MapEEpa: * w

LEET: ;"""""""""""'""""‘E LEET!: AETO W

TOAWMHE, | ---------- hioH: BETO W

|:| CrnaseHHan
paszmep: g A nT

[Jrere

DApazeL,

[ K ] [ CITMEHA

Pucynox 4.32

[Mony4ennsiii rpaduk (puc. 4.33) Oyner BBITJISACTH CICAYIONUM 00pa-
30M.
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CyMma 6annoB HabpaHHbIX KaXAbIM CTYAEHTOM MO UTOraM ceccum

25,00 -

20,00 4

15,00

Bannei

10,00 1

5,00 -

0,00

@ 16,00

MBaHos U.U. Bnacos MN.C.

AnoxuH C.B.
17 e}

Pucynox 4.33

4.1.4 Co3z0anue nucma c gpopmynamu

1 Komupyem conepxuMoe paccuyuTaHHON TaOmuiel (quamason Al @ L11)

Ha HOBBIU JIUCT.

2 Beibupaem nyHKT MeHto Cepguc — llapamempuvl. AKTUBU3UPYEM OIl-

unto @opmynst (puc. 4.34).

[MapameTpb
[Mew avHapo AHEIR CaxpaHeHHe
B Eel4kcneHma Mpaeka
OTobpaxarTs

MpkMEaHHA

{7 ve oToBpaxate
CBbEKETEl

{¥) oTofpamaTe
MapaMeTPEI OKHA

(] aBTopastivedHe Ha CTRaHHLE!

CETka

LEET NHHHA CETKK:

BETO b

0AASCTE 33854 NPH SanyCKe CTROKY hopryn

MpoEepka oWHAoK

OfLpeE Mepexog

(%) TONBKO MHAMKATOP

() TONBKD O4EPTaHHA

3ArON0BKH CTROK M CToNOWOE
CHMEDNE! CTPYETYPEI
HyMEBBIE SHAYSHMA

Hoswkos H.C.

ZAMckmr

[ crpoky cocToamka

OpauHuos A.T. BopoHos [.11.

2]
Opdorpadma BezonacHoCTE
Anarpamma

LUeet
OKHa Ha OaHenHd 33434
() NPHMENEHHE M HHAMEATOD

) He oTofpakats

COPM30HTANEHAA NONOCa NPOKEY T
EEPTHKANEHAA NONOCa NPOKPY TEH
APAEIHH NHCTOE

Ok, ] [ OTHMEHS

Pucynox 4.34
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3 Ilynkt MeHto Ilpedsapumenvuuiii npocmomp — Cmpanuya. Ha Bkinaake
Cmpanuya akTUBU3UPYEM oMU Anvoomuas (puc. 4.35).

CTpaHHuLa Maona FOnoOHTHTY Nkl NucT

OpHEHTaLHA

[
) KHM#HAR 0

e g
0 yeranoeute! (100 % %% 0T HaTYpaneHOR BENMYMHE

i pasMeCTHTE He Honee Yem Ha: | 1  |cTP. B WHPHHY M |1 % |cTp. B BRICOTY
Pazvep Gymaru: A4 210 % 297 mm w
Homep nepeof cTpaHkys: | AETO
[ O ] [ CTMEHS
Pucynox 4.35

4 Ha Bxianke Jlucm axtususupyeM onuuu Cemxa U 3a20108Ku cmpox
u cmonoyos (puc. 4.36).

lNapameTpbl CTPaHHLDI

CTpaHHuLa Mana F.OnoOHTHTY Nl NreT
.
MeYaTaTe Ha Kaxa0H CTRaHHLE
.
=
MewaTte
CETES g_garcunDBKH CTROE M CTONAUOE!

] wepro-fenan

[ 4epHoBas
OWHBKK AYEEK KaK!I | Ha 3kpaHe

MacneA0EaTENEHICTE ERIEDAS CTRAHHL,

(%) BHM3, 3aTEM ENPAED EE IE ETEE
]
() BNpaED, 3ATEM BHHE EE _,'E E" :E
I Ik ] [ CITMEHE
Pucynox 4.36
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4.2 IlocTpoenne rpagukoB U Ta0yIUpOBaHue (PYHKIUI CpeICTBAMHA
Microsoft Excel

Ycnosue 3a0auu: Iloctpouts rpaduk GyHkiuu Y =e* -sin(X) Ha UHTEP-
Bate —1<x<1 c marom h =0,2. Onpexennuts MaKCUMaJIbHOE ¥ MUHAMAIBHOE
B TabJuIiie 3HaUeHUN (QyHKIUU.

Ilopsaook evinonnenusn: Iloctpoenue rpaduka ¢pyakuuu B Excel Boimorn-
HSETCS IO CIICAYIOIIEMY aJrOPUTMY:

— BBIYUCISIETCS 3HaUYCHHE QYHKIHH, I KOTOPOW TPeOyeTCs MOCTPOUTH
rpaduk;

— CTPOMTCS JUarpaMma, THI KOTOpPOH — rpaduk, a B Ka4eCTBE JUara3oHa
JAHHBIX yKa3aHa TaOiuIla 3HAaYeHU ()yHKIIUH.

4.2.1 Anzopumm evluucieHus maodauyvl 3Ha4eHUll yHKuuu

1 3amomanm ctonbern A psigom uucen: -1; -0,8; -0,6; ...; 1. Otn yucna Oy-
IyT WCIOJNb30BaHbI B KaueCTBE 3HAYCHHUI MEPEMEHHOW X 3aJaHHOW (PYHKIUU.
[Ipu BBINOTHEHUU 3TOr0 JEHCTBUSA BOCMONb3yeMCs (DYHKIMEH aBTO3aIMOIHEHUS
JUIS 9ero, BBeAeM B sueiiky A3 gucio (-1) — HIDKHIOIO TPaHHUIlY 3aJIaHHOTO WH-
TepBasia. HaxkaB B cTpoke (GopMysl KHOMKY v (BBOI) BBIOEpEM KOMaHIY
IIpasxa — 3anonnume — I[poepeccus (puc. 4.37).

E Microsoft Excel - KHunal

@_1 tarn | Npaeka | Bua BoTaeka  @opMat  CepBMc  JaHHele  OkHo  CRpaek
i ._3 [ 4 BoipesaTte Chrl+3 EEWF= jl ) . (u "|§9 ¥
E.D.rial Cyr 58 KomvpoBaTe Chrl+C | === % | “'_,‘g % 0 Tég !
27 |Dh BeraswTe Chrly
A CnelHaneHaA BCTaEKA. .. | E | F | B

1
T}( | 3anonHUTE >| ﬂ EHHE Chrl+D

3 ¥AanMTE AMCT BopaEo  Chrl+R
L 34 Haiith... Chrl+F Beepx
[ 5 ¥ Bneso

B -

7 Mo nKcTam...

i Mporpeccka. ..

9

10 BEIpOEHATE

11

12

Pucynox 4.37

B nosiBuBmemcst oxHe «lIporpeccus» ykaxem napaMeTpsl MoJiei, COriacHO
pucysky 4.38.
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[Mporpeccua @

Pacnonoserre Tun
) no cTpoKan (%) apuMeTHUECKan
{(*)ino cTonfuar: ) ceOMETpHYECKan
(O aatel
[] asTomathyeckos 0O
OMpEAENEHHE LWara ABTOSEMNONHEHHE
Lar: 0,2 MpeaeneHOE 3HaYeHHe: |1

Ik ][ CITMEHA ]

Pucynok 4.38 — 3anonnsemvie nons oxna «llpoepeccusy»

2 Ilocne Haxxatus kHonku OK, B siueiikax A3:A13 mosiBATCS yucia, npe-
CTBaBJIstOIIUEe cOoOOW psifg mepemeHHoM X. B sueiiky B3 BBemem dopmyy
=exp (A3) *sin (A3) (puc. 4.39).

Microsoft Excel - primer1

Eﬂ Mafin  Mpaeka Bka BcTaeka @opmat  Cepewc  faHHele  CKHo  CNpas
Ej_lg_*,_|||_f_;_|?ii|&-{£°|.g'xlq' v|_._2

] [z~ oK & u | =[E]= 5 %
CTABKA = X o & =explA3TsinlAd)
A | B | c | b | E [ F [ G

X Y
zexplA3sinfA3)
0.8
06
-04
-0.2
0
02
04
06
03
1

=l=l=l=l= ===

—_
[iu

Pucynox 4.39

Hcmons3yss Mapkep aBTO3aMOJHECHHS TOMECTUM KOIMHIO  (HOPMYIIBI
u3 siueliku B3 B sueiiku B4 : B13. B pe3ynbraTe 3TUX AEHCTBUN B Auana3oHe
UCXOMHBIX MaHHBIX A3 : B13 mosiBuTCs Tabnuia 3HAYSHU UCXOTHON (DYHKITHH,
BBIYMCIICHHBIX HA 3aJJaHHOM HHTEpBaJe.

3 OrdopmatupyeM TabIHIy TPOU3BOILHBIM 00pa3oM, J0OaBUB Ha3BaHUE
CTOJIOIIOB.
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4.2.2 Anzopumm nocmpoenus zpaguka ghynkyuu

1 BezeiBaeM Mactep nuarpamm.

B oxne mepBoro mara Beioupaem 7un ouacpammol — I pagux, Bun rpaduka —
rpaduK ¢ MapKepaMu, MOMEUYAIOIIUMU TOYKH JIAHHBIX.

2 B none Jluana3zoH, mepeKIOUMBIINCh HA BKIAJIKY Ps0 — Jlobasums.
B nosiBuBIIIEMCS OKHE BBECTH B MOJI€ 3HaueHue CChUIKY Ha auana3oH B3 : B13,
a B niosie Iloonucu no ocu X ccouiky Ha nuana3oH A3:A13. Jlns BBoga CChUIOK

MHUHHUMHU3UPOBATE JHAJTIOT'OBOC OKHO (HIGJ'IIIOK MBI 110 KHOIIKC I — MHWHH-

MU3alMsl, HaXOAIecs B IPAaBOi YacTH NOJIs, TOCIIE YEro BBIIETUTH JUANa30Hbl).

3 Ha Bxuanke 3aconoexu 3anonusem nons: Hazeanue ouacpammot, Oco X
(xareropuii), Ocv Y (3HaueHuit). Ha Bknagke Jlunuu cemxu yCTaHaBIMBaEM
bnaxxok OcrosHble unuu 015 ocu X, a Ha BKIaAKe Jlecenoa cHUMaeM (IaskoK
Jlobasumvs nezenoy.

4 Pa3meniaeM quarpamMmy Ha UMEIOLIEMCS JIUCTE.

[Tocne nosiBineHus: quarpaMmbl popMaTtupyem o0JacTh MOCTPOCHUS IHa-
rpaMMbl, YCTAaHOBUB JUIsl HEE LIBET 3aJIMBKU — Oenblil (BbIOpaTh B crucke JJe-
MEHTHI JUarpaMMbl TAHETW JuarpaMMbl 3HAYEHHE 00JIACTh MOCTPOCHHS JHa-
rpaMMbl M HaxxaB KHONKy @Popmam obracmu noCmpoeHus, YCTaHaBIIMBAEM
B JTMAJIOTOBOM OKHE MPO3PAYHBINA THIT 3aJIUBKH).

Amnanornyno popmatupyeM Ocb kameeopuii, yCTAaHOBUB Ha BKJaaKe Buo
MEpEeKIYaTelb METKHU JCJIEHUN B MOJT0KEHUU BHU3Y.

dopmatupoBanue deMeHTa Ps0 [ CBOAUTCS K YCTAaHOBKE Ha BKIIAJIKE
Buo bnaxka Cenasicennas nunus.

B pesynbrare 3TUX OEWCTBHUM MONY4YUTCS TpaduK PyHKUNU, TOKA3aHHBIN
Ha pucyHke 4.40.

Mpacpuk Y(x)

25

; ra
e

3HayYeHud beHKLIMVI

0 e

-y
]

-0,5
-1 -08 -06 -04 -02 O 02 04 06 08 1

3aAaHHbIN NHTe pBan

Pucynok 4.40 — I'pagpux ¢pynxyuu
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4.2.3 Pacuem MuHuUMAaibHO20 U MAKCUMAIbHO 3HAYEHU YYHKYUU

YcTaHOBUB Kypcop Ha TpeOyemylo siuelKy BbI3biBaeM (GyHKIMIO Muw,
ucnonws3dyss Macmep @ynxyuii (Macmep ¢@ynxyuii — Mamemamuueckue —»
MUH). B mosiBUBIIEMCSI JMAJOrOBOM OKHE YKa3bIBa€M CCHUIKY Ha JHMaIa3oH
B3 : B13. Ilocne naxatus wiaBuiin OK B sS4€lKe MOSABISETCS MUHUMAIIBHOE
3HaueHUE (QYHKIIUH.

AHQJIOTMYHBIE AEHUCTBHS MPOAEIBIBAEM JIJI1 HAXOXKIECHNUS MAKCUMAIIBHOTO
3HaueHus ucnonb3ysa pynakunio =MAKC().

[Tony4yeHHbie pe3ynbTaThl U JIUCT C GOPMYyIaMH OTOOpaKEHbI HA PUCYH-
kax 4.41, 4.42.

B2 Microsoft Excel - grafic

I’:‘I_] dain  MNpaska Buwa EBcraeka  Dopmat  Cepec  JaHHble  OkHO  Chpaeka

NG E 3O IRITE @B S 8 R DG -
i Aial Cyr -0 - KLUISSSHBeww S| EEH- A0
K22 - A
A |0 | ¢ [ o [ E [ F [ 6 [ H |

1

2 X Y Mpatmk Y(x)

3 -1 -0,31

4| -0,8 |-0,322 25

5| -0,6 -0,31

5| -04 |-0261 ? z
7] -02 [-0,163 S s /
8 0 0 z

9| 02 |02427]| 3 ! /

1w 0,4 10,5809 i o

11/ 06 |1,0288 g °° ™

12| 0,8 |1,5965 0 -

13 1 2,2874 F+**,r
14 -0,5

15 -1 -08 -06 -04 -02 0 02 04 06 08 1
E 3aaHHBIA WHTepBan

17

Ea

| 19 |MuHUManeHoe 3HaJeHWe cyHkuun = -0,322

| 20 |MakcumMansHoe sHadeHue chyHkunn 2,2874

21

| 22]

23

Pucynox 4.41 — Jlucm ¢ pacuemamu
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B2 Microsoft Excel - grafic

l‘—ﬂJ darin  Mpaska Bua Bcraeka dopmar  Cepewc fAadHele Ckeo  Cnpaeka

g d s ogd e VE| SRS - |8 = -4l A6 <5 - @ H
§ Al Cyr -0 - XAk UISSEH B omshEEBSH-A-H
F20 - f
A | B | ¢ | D | E

1

2 X Y

3 -1 =EXP(A3)*SIN(A3)

4 -0,8 =EXP(A4)*SIN(A4)

5 |-0,6 =EXP(A5)*SIN(A5)

6 |-0,4 =EXP(A6)*SIN(A6)

7 |-0,2 =EXP(A7)*SIN(A7)

g |0 =EXP(A8)*SIN(A8)

9 10,2 =EXP(A9)*SIN(A9)

10 0,4 =EXP(A10)*SIN(A10)

11,0,6 =EXP(A11)*SIN(A11)

12 0,8 =EXP(A12)*SIN(A12)

13 1 =EXP(A13)*SIN(A13)

14

15

16

17

18

19 |MWHUManeHOe 3HauYeHne dyYHKLUA =MWH(B3:.B13)
20 |MakcumanbHoe 3HauveHue chyHKLMK =MAKC(B3:B13)
21

Pucyrnox 4.42 — Jlucm ¢ popmynamu

4.3 IlocTpoeHne JJUHUU TPEHIA

3adanue: ATIPOKCUMHUPOBATH MPUBEACHHBIC HUKE CTATUCTUUECKHUE TaH-
HBbIC, WCTOJB3YS MATh CTaHAApTHbIE (GYHKIMM TpeHaa. BeiOpath cpeam HUX
(GYHKIHIO, HAMITYYITUM 00pa30M OMUCKHIBAIONTYIO UCXOHBIC TAHHBIE.

Ilocneoosamenvrhocms oelicmeuii:

1 3anecure B ctonbOern B 3nauenus X u3 tabmauipl, a B ctoider; C — 3Ha-
yenus Y. M3menute Ha3Banue yvcta Jiuerl Ha Jlannabie (puc. 4.43).
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LEE] Microsoft Excel - Mpymep-annpokc.zls
l-_“—"ﬂ Parn  [paeka Bwa BecTagka ©opwaT  Cepedc flanH
NEHRO @ VR ¥ & " Sl
Arial Cyr 10 - K & U EEE &
== E -
22 - b
A, B C ]
PorgoemrocTe | MNpoMzE0gHTENE
Mecay, NROAYKLHH, HOCTE TPYAE,

1 JEH. 1. JeH. e fqen. Jac

2 X Y

3 1 a0 B4

4 2 a5 B5

5 3 33 B2

B 4 34 B3

7 5 5] 415

o B 38 B/

g 7 A0 ES

10 a 41 a4

11 9 45 72

12 10 45 73

13 11 A5 74

14 12 43 7B

15 13 A7 77

16 14 bl a2

17 15 49 79

18 16 a1 a4

19 17 ol (ata]

20 18 53 a7

21 19 o5 a5

2 20 6 89

T

W4 v MY JlanHble § Tact2 4 et [/

MoToED

Pucynox 4.43

2 Ilonp3ysice 3TUMH AaHHBIMH, NocTpoilite rpaduk. [Ipum moctpoeHun
rpaduka yKaxuTe TUI AUarpaMMmbl Toyeunas v IOMECTUTE TpaduK HA OTIEINb-
HOM JIMCTE.

3 Haseaure kypcop MbIIIM Ha JIOOYIO TOUYKY MOCTPOEHHOrO rpaduka,
JOXAUTECH TOSBICHUS BCIUIBIBAIONIECH MOACKA3KH C MapamMeTpaMu 3TOW TOUKHU
Y HOKMUTE TNPaBYIO KJIABHUILY MBIIIH. B MOSBHUBIIEMCS MEHIO YKa)KUT€ IYHKT
Jlobasumo nunuo mpenoa U HaXMUTE JIEBYIO KJIaBUIIY MBIIIH.

4 B mnosBUBIIEMCSl JUAJIOrOBOM OKHE JIunus mpenoa Ha BKIajake Tun
ykaxute Jluneiinas, Ha BkIaake l[lapamempul yCTAaHOBUTE MEPEKIIIOYATENN NO-
Ka3vleamv ypasHeHue Ha ouazpamme U NOMECMums HA OUASDAMMY GEeIUYUH)
docmogeprocmu annpokcumayuu(R"2) B TIOJIOXKEHHUE BKJIIOYEHO M HAXMUTE
Ha kHomKy OK.
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5 IlepemectuTre ypaBHEHHE HA CBOOOTHOE MECTO JUATPAMMBI, MOJ0EPH-
Te pazMep mpudTa.

6 CdopmupyiiTe 3arosioBok auarpaMmbl JIMHeWHAsT W HA30BHUTE JIMCT
¢ auarpammoil JImHeiiHasi, TaKk Kak MOKa3aHO Ha pUcyHke 4.44.

Lkg Microsoft Excel - MNpumep-annpokc.xls ‘ﬂ&
B pafin Mpaexa Bua  Beraska  dopwar  Cgpenc  Awarpawma  Oxeo Cnpaska  Adobe PDF .8 X
ITEHRE L Y@ Ga @& - 9 - M@ e - @

Hed- AL REE L
- 3

JInHeHaa

100

20

20

70

&0

50 y = 1,0453x + 29,052
© R?=10,8343

0

0

"

ok - - - - - - -

H 4 F MY faddbe b Svneidnan / {
FoTnrn MM

Pucynok 4.44 — Jluacpamma c runetinoi annpoxcumayuei

7/ BeimonHute eme pas3 MyHKTH 2, 3, 4, 5 U mOCTpONTE Ha OTAECIBHOM
mucte rpaduk co cteneHHoi annpokcumarueil. ChopmMupyiTe 3aroioBOK Jna-
rpamMMbl CTeneHHasi 1 Ha30BUTE JINCT ¢ auarpammoil CTeneHHasi, Tak Kak I0-
Ka3aHO Ha puUCyHKe 4.45.

[E=Microsoft Excel - Mpvep-annpokc.xls o E et
] dain Mpaeca Bra Beraska  dopwar  Cepewe  Awarpamva  Oxeo  Crpasks  Adobe FDF R I
DEHRS SRIVE @ - 9 - B s - @2
sl Cyr -0 - X KU @ oy, 00 G 08 e AL HEE
Ocb X (karero... ~ ~

CreneHHan I
— 0,5921
100 y = 8,0039x
2 _
R =0,8356

80

a0 4

70 4

[

50 4

40 4

30 4

20 4

1} T T T T T T B
25 30 35 40 45 a0 55 60

W 4 v v\Crenennan { Norapudtuscikas { SkenoHedywankras £ Nonanommanenas 4 farnee £ Toneinan /|4 [ i

Pucynox 4.45 — Jluaepamma co cmenennou annpokcumayueu
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8 BrmonnawuTe eme pa3 myHKTHI 2,3,4,5 1 IOCTPOUTE Ha OTAEIHHOM JIHCTE
rpaduk c norapudmudeckoit anmpokcumarueit. ChopMupyiiTe 3aroioBoK Jaua-
rpamMmsbl Jlorapu¢pmuyeckas ¥ Ha30BUTE JUCT ¢ auarpamMmmon Jlorapugpmu-
yeckasl, TaK Kak MOKa3aHo Ha pUCcyHKe 4.46.

[%[Microsoft Excel - Npurep-annpokc.xis o )
] waiin Opaexa Bra  Betasks  QopuaT  Cepeuc  [usrpadea  Okeo  Cnpaeka  Adohe PDF - -8 %
DEFHdRa dRIvE @ - LS @ s - @
avial Cyr - o- K &Y 9 o 000 %8 5% Hed-ACD WEEL

Ot X [karero... = A

Norapndmuveckan
100 y = 43,666Ln(x) - 89,506
2 _
R?=0,8185

25 30 35 40 45 50 55 G0

W 4 » W Crenenas ) Nlorapudmvaeckan /| Srcnoderuvancrad { Nommnomvanckan J fadrsie { Meiran /|

Pucynox 4.46 — J[uaepamma c noeapughmuvecxoii annpoxcumayuer

9 BemonaMTE emie pa3 MyHKTH 2, 3, 4, 5 ¥ MOCTpPOWTE Ha OTACIHPHOM
nucTe rpaduk ¢ dKCHOHEHIMaabHOU anmpokcumarmeid. ChopmupyiiTe 3aroio-
BOK JIMarpamMMbl JKCIMOHEHUMAJbHASA U HA30BUTE JIUCT C AUArpaMMoOl JKCIO-
HEHIMAJIbHAA TaK, KaK [TOKa3aHO Ha pucyHKe 4.47.

|] Micrasoft Excel - Npvuep-annpoxe.xls [E=mEn X
] dafin Mpaexa Baa  Boraea dopmar  Cepenc  Auarpamua  Okvo Crpaexa  Adobe POF D
DEEHRe SR 7E L@ LS g - @

Hie e AV BN E S
~ k3
3KcnoHeHUuaneHas
— 0.0141x
y = 40,029e
100 4 2
R®=0,8465

an

80 4

70

B0 4

a0

40

a0

20 4

10 4

1} T T T T T T d

25 30 35 a0 45 a0 85 60
W 4 » WP Crenennaa [ Norapdmrueckas ) Skenonenuvanstas | NonmHomanshen { lareie f Mediian /|4

Pucynok 4.47 — Jluacpamma c 5KCnoOHeHYyuaibHol annpokcumayuetl
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10 BrimonnuTe eme pa3 MyHKTH 2, 3, 4, 5 ¥ MOCTPOiTE HA OTACTHLHOM
ucTe Tpaduk ¢ MOMMHOMUATBLHON amnmpokcuManiiend. [Ipy BBITOIHEHUH TIOTU-
HOMHAJIBHOW anMpOKCUMAllMU MOCTPOMTE HECKOJIbKO I'paHUKOB JIMHUSMU pa3-
JIMYHOI'0 LIBETA, YBEIMYMBAs CTENEHb MTOJIMHOMA OT 2 10 4.

11 Cdopmupyiite 3aronoBok auarpammsl [loiuHOMuANIBHAS U HA30BU-
Te nucT ¢ nuarpammoii [loimHOMHMAaNbHAA, TaK Kak OKa3aHO Ha pucyHke 4.48.

@ Microsoft Excel - Npyumep-annpokc.xls [E=RICH X"
@) osiin  Opsexa Bia  Brraska  QopusT  Cepewc  Jwarpanra  Okko  Crpaska  Adobe PDF -8 X
DEHRe aa va - L e - @
arial Cyr 10 - K £ 9 9 %m0 e 4% Erh- A HEEL

Ock X (katero... &

MonuHoMuanbHanA M

My y=0,0115%% + 0,0548x + 49,754
a0 R? = 0,8391

80 4

704

60 A
o | y = 0,0001x* - 0,0205x* + 1,3376x7 - 37,433x + 440,96
R? = 0,8405

40

a0+

y = -0,0003x%* + 0,0531x% - 1,7217x + 74,52
R?=0,8393

20 4

10

0 T T T T T T u
258 an 35 40 45 a0 55 &0

4« v b CTensdnaA 4 Norapudmiuencas / SKCnoHsHumancHas S MonsHom1anbHaa § landee £ Miesinas /|« | | [v]

Pucynok 4.48 — Jluaepamma ¢ nonuHoMuanvbHotl annpoxkcumayuetl

12 Tlonb3ysich MOMY4YEHHBIMU TpadUKaMu, HaWIUTE HauboJee yJauHylo

aTmpOKCUMAITHIO.
[IpuBeneHHbIC B IPUMEpPE CTAaTUCTUYECKUE TAaHHBIE HAMITYYITUM 00pa3oM

e N 0,0141
OIMMCHIBAIOTCS AKCIIOHEeHIIManbHON dynkuuei Y = 40,029 e , TAK KaK BeJu-

YMHA JOCTOBEPHOCTH ammpokcumManun (R2) wis Hee Hanbomburas: R® = 0,8465.
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5 MPUMEPHBIV IEPEYEHH TECTOBBIX 3A IAHUM
5.1 OcHoBbl padotel B OC Windows

1 I'naeénoe menro Windows eévizvieaemcs.

1) men4Kom J1eBOM KHOMKHU MBIIIN Ha KHOMKE «ITyck»;

2) MIEeTYKOM TpaBOM KHOMKU MBIIITK Ha KHOMKE «I1yck»;

3) meTYKOM JI€BOM KHOIKM MBIIIM Ha 3HAYKEe B JIEBOM YaCTH 3arojoBKa
OKHA,;

4) NBOMHBIM ILIETYKOM Ha 3arojIOBKE OKHA;

5) Bce mpeapIayIIie OTBETHI BEPHEI;

6) HEeT MpaBUIIbHBIX OTBETOB.

2 Konmexcmnoe mento Windows evizvieaemcs.

1) mIeTYKOM JIEBOM KHOIKH MBIIIH Ha KHOIKe «I1yck»;
2) 1MIEeTYKOM MIPABOM KHOIIKY MBIIIU Ha KHOTKe «I1yck;
3) 1IeYKOM IIPaBOM KHOIIKK MBIIIN B TIAHEIIN 3a/1a4;

4) MeTYKOM TPaBOM KHOIKU MBIIIH HA O0BEKTE;

5) ABOMHBIM IICITYKOM Ha 3ar0JIOBKE OKHA;

6) Bce mpeabIAYyIIUe OTBETHI BEPHBI;

7) HEeT MPaBWIILHBIX OTBETOB.

3 Kakasa u3 npozpamm He A61AAemcA CMAHOAPMHOU NPUKTAOHOU RPO-
ecpammoit Windows:

1) BiokHoT;

2) Kasibkymsarop;

3) Pacuer 3apmuiaThr;

4) WordPad;

5) Paint;

6) BCce MpebIyIINe OTBETHI BEPHHBI;

7) HET MPaBUIbHBIX OTBETOB.

4 Kunonka ¢ npaeom eéepxmem y2iy OKHa, uzodpascaiowias Keaopam,
npeoHasHavyena ona:

1) cBOpaurMBaHUE OKHA J0 KHOIKH Ha TTAHENH 33]1aY;

2) pa3BepThIBaHMSI OKHA HA BECh pabOYUil CTOII;

3) 3aKpBITHSI OKHA;

4) epeBojia OKHA B HOPMaJIbHBIN PEXKUM;

5) Bce nmpeablayIue OTBETHI BEPHBI;

6) HeT MpaBUIbHBIX OTBETOB.

5 Kunonka 6 npasom eepxmem y2iy OKHa, U300pa)scarouias JTUHUIO,
npeoHasHayena ona:

1) cBOpauMBaHusA OKHA 70 KHOIKH Ha TTAHENIH 33/1ay;

2) pa3BepThIBaHMSI OKHA HA BECh paOOYHIA CTOI;

3) 3aKpBITHS OKHAa,
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4) mepeBojia OKHA B HOPMaJIbHBIN PEXUM;
5) Bce mpenbIayIine OTBEThl BEPHBI,
6) HeT MpaBUWILHBIX OTBETOB.

6 Knonka e npasom eepxmem yzny OKHA, U300pa)carouias Kpecmuk,
npeoHasHavena ona:

1) cBOpaurBaHMs OKHA IO KHOIKH Ha TAHEJH 3a/1a4;

2) pa3BepThIBaHMsSI OKHA HA BECh pabO4YHil CTOII;

3) 3aKpBITHS OKHAa,

4) mepeBojia OKHA B HOPMaJIbHBIN PEXKUM;

5) Bce mpeAbIAyIIIe OTBETHI BEPHBL;

6) HeT MpaBUILHBIX OTBETOB.

7 Codepircumoe KOMRbIOmMepPa MOIHCHO RPOCMOMPENb C NOMOULBIO:
1) xHomku «ITyck»;

2) HaKaTus MPaBOW KHOIKH MBIIIH,

3) manku «Moii KOMITbIoTep» WiaH «[IpOBOAHHK;

4) HaXKaTHS JICBOW KHOITKH MBIIIIH;

5) manku «Word97»;

6) Bce mpeapIynue OTBETHI BEPHEI;

7) HEeT IPaBUIILHBIX OTBETOB.

8 Ilanka Windows moicem cooepicamp:
1) TonbKo (halIbL;

2) TOJBKO TAITKH;

3) daiiabl U Ipyrue Nankw;

4) maHesb 3a1a4;

5) xkHomKy «ITyck»,

6) BCE MPEABIAYIIHE OTBETHI BEPHbI;

7) HEeT MPaBUIIbHBIX OTBETOB.

9 @aiiner Windows — 3mo:

1) Tonbko mokymeHThl Word;

2) Tonbko Tabnuipel Excel;

3) TOJIBKO HCITOIHICMBIE IIPOTrPaMMBlI;
4) nro0ObIe TOKYMEHTHI,

5) mo0Oble TOKYMEHTHI U IPOrPaMMBI;
6) Bce NpeblyIINe OTBETHI BEPHBI;
7) HEeT MPaBUIIbHBIX OTBETOB.

10 Ymoowvl ckonupoeams (haiin 6 opyzyro nanky HeoOXo0uUMo:

1) mento «lIpaBka» — «KonupoBatb», mepelTH B MNanky MU BbIOpaTh
«IIpaBka» — «BcTaBUTHY;

2) mento «IIpaBka» — «BbvIpe3atby, nepeiT B manky u BbiOpath «IIpas-
Ka» — «BcTaBUTHY;
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3) menwo «lIpaBka» — «KomnupoBaTh». B nosiBuBIIEMCS OKHE BBIOpaTh
NankKy;

4) BHIOpaTh B KOHTEKCTHOM MEHIO MyHKT «KOMMpOBaThy», 3aTeM BBHIOpPAThH
TaIKy;

5) Bce npeablayIue OTBETHl BEPHBI;

6) HeT MpaBUWILHBIX OTBETOB.

11 Ymoo6wvl nepemecmums ¢haiin é Opyzyro nankKy Heo0Xo00uUMo:

1) meno «lIpaBka» — «KonupoBarb», mepeT B MNanky MU BbHIOpaTh
«IIpaBka» — «BcTaBuTHY;

2) mento «IIpaBka» — «Bbipe3arby, nepeiTu B manky u BeiOpaTh «[IpaB-
Ka» — «BcraButhy;,

3) mento «IIpaBka» — «BcTaBuTh», BRIOpATh MAIKY, KyJa BCTABUTH,

4) Bce mpeapIyIliie OTBETHI BEPHBI;

5) HeT MpaBWILHBIX OTBETOB.

12 YUmoowl yoanumos evloeneHHblii (aii, MOIHCHO:
1) BeIOpaTh B MeHIO «Daiti» MyHKT «Y JalIUTh;

2) BeIOpaTh B MeHIO «IIpaBkay» MyHKT «BpIpe3aThb;
3) BrIOpaTh B MeHIO «l[IpaBka» MyHKT «Y TAJIUThY;
4) BeIOpaTh B MeHIO «CepBUCY MYHKT «Y JaTUTH,
5) Bce npeablaylue OTBETHl BEPHBI;

6) HeT MpaBUWILHBIX OTBETOB.

13 Umoo6wvl nepeumenosams ¢haiin (nanky) Heodxooumo:

1) cnenath JBOMHOM IIETYOK JICBOW KHOIKON MBIIIM HA Ha3BaHUU (aiiia
(mamku), BBECTH UMS,

2) caenaTh IIETYOK JICBOH KHOIKON MBIIIM Ha 3Ha4yke (aiiaa (mamku),
BBECTH UM,

3) cnenath JBa IIEITYKA JICBOM KHOIKOM MBIIIA Ha Ha3BaHuHM (aiina (mam-
KH), BBECTU UM,

4) caenath MIETYOK MPABOW KHOMKOW MBIIIK Ha Ha3BaHUM (aiiia (Mmanku),
BBECTH UM

5) Bce npenpIayle OTBETHI BEPHHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.

14 Cxonuposams ¢paiin (nanky) HEJIb34 ¢ nomouibro:
1) manku «Mo¥ KOMITBIOTEPY;

2) IIpoBoaHuKa;

3) KOHTEKCTHOI'O MEHIO;

4) neperackuBanus ee (ero) B «Kop3uny»;

5) Bce mpenpIayIe OTBETHI BEPHBI,

6) HEeT MpaBUIIbHBIX OTBETOB.
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15 Umoowvl cozoams apiviK, He00X00UMO:

1) ¢ NOMOI1IBbI0 KOHTEKCTHOTO MEHIO BbIOpaTh «Co3nathy, 3areM «llamnkay;
2) ¢ NOMOILBIO KOHTEKCTHOI'O MEHIO BBIOpaTh «C031aThy», 3aTeM «SApIIbIKy;
3) B «[IpoBomHmKe» BeIOpaTh «Co31aThy, 3aTeM «[lamnkay,

4) B «IIpoBomuuke» BeIOpath «IIpaBkay, 3areM «Co31aTh SIPIIBIKY;

5) Bce npeablayIe OTBETHl BEPHBL;

6) HeT MpaBUWILHBIX OTBETOB.

16 Umoowvl nepeumenosams ApaviK, HEOOXO0UMO:

1) cnenath MBOMHOM INETYOK JICBOW KHOMKOW MBIIIHM HA Ha3BAHUU SIPJIbI-
Ka, BBECTH UM,

2) cnenarb IICIYOK JICBOM KHOIKOW MBIIIM Ha 3HA4YKE SIPJIbIKA, BBECTHU
M4,

3) caenarp MIEITYOK MPABOM KHOIKON MBIIIH 2 pa3a HAa HA3BaHUU SPJIbIKA,
BBECTHU UM,

4) B meHto «IIpaBka» BeIOpaTh MyHKT «IlepeMMEHOBATH Y,

5) B MeH10 «®Daiin» BeIOpaTh MyHKT «llepenmenoBaThy;

6) BCe MpeabIAYITNE OTBETHI BEPHHI;

7) HET MPaBUIbHBIX OTBETOB.

17 Cxkonuposams ¢haiin na opyzoii ouck ¢ Windows:

1) menio «lIpaBka» — «KomupoBaTh», HepelTH B TANKy U BbIOpATh
«IIpaBka» — «BcraBUTHY;

2) B KOHTEKCTHOM MeHIO «KommpoBarb», MepelTH B ManKy ¥ BbIOpaTh
«IpaBka» — «BcTaBUTHY;

3) mepeTamyTh MBIMIBIO MPH HA)XaTOW MPAaBOH KHOIKE, BHIOPATh MYHKT
«KonupoBatby;

4) mepeTaniuTh MBIIIBIO TIPU HAXKATOH JICBOW KHOTIKE;

5) Haxxate komOuHanuto Ctrl + C, mepeiitu B nanky u Haxats Ctrl + V;

6) Bce MpeAbIAYIINE OTBETHI BEPHHI;

7) HEeT MPaBUIIbHBIX OTBETOB.

18 Cxonuposamsv o6vexkm 6 oygep:
1) komOunarus Ctrl + X;

2) xomounaius Ctrl + C;

3) komOuHnanus Ctrl + V;

4) xomounanus Ctrl + Delete;

5) Bce mpeapIAyIIIue OTBETHI BEPHHI;
6) HeT MpaBUWILHBIX OTBETOB.

19 Makcumanvno oonycmumoe Koauuecmeo aiinoe ¢ Windows:
1) 100;

2) 1000;

3) 10000;

4) 1024;
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5) 32458,

6) 282;

7) BCe PEBIAYIINE OTBETHI BEPHHI,
8) HEeT MpaBWILHBIX OTBETOB.

20 Ilanens uncmpymenmog cooepyicum:

1) Ha®op KoMaH 1 J1j1s1 PaOOThI ¢ 00BEKTOM;

2) MHOYKECTBO BCEX KOMaH/I, IPECTABIICHHBIX B BUC 3HAUKOB;

3) HaOOp cHeIUaNbHBIX KOMaH/ JJIsS 00CITyKMBaHUs (HalIoB,;

4) Habop HanboJIee YacTO MPUMEHSAEMBIX KOMaH/I B BUJIC 3HAYKOB,;
5) BepHBI oTBETHI | U 2;

6) Bce mpeaAbIAYIINE OTBETHI BEPHHI;

7) HEeT MPaBUIIbHBIX OTBETOB.

21 Bcmasumwb o0vexkm c oyghepa:
1) xomOunarnus Ctrl + X;

2) xomOunarnus Ctrl + C;

3) komounarus Ctrl + V;

4) xomounanus Ctrl + Delete;

5) Bce mpeaAbIAYyITUEe OTBETHI BEPHHI;
6) HEeT MpaBUIIbHBIX OTBETOB.

22 Ilepexoo om 00HOIl (hopmbl npedcmasienus unghopmayuu K opy2oi
Ha3zvleaemcsa:

1) nepenaueii;

2) TeKOUPOBAHUEM,

3) nmporpaMMUpPOBaHHUEM;

4) KOTMPOBAHKEM;

5) anropuTMHU3aIKCi;

6) Bce mpeabIayIIe OTBETHI BEPHHI,

7) HEeT MPaBUIIbHBIX OTBETOB.

23 /leouunoe xoouposanue 00nozo u3 256 cumeonoe maoauyvt ASCII
mpebyem:

1) 1 our;

2) 1 Gaiir;

3) 4 owur;

4) 1 Koaiir;

5) Bce mpeabIAYIUe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

24 B wwecmnaouyamepuunoil cucmeme uCHUCACHUA UCNONb3YIOM:
1) 15 mudp;

2) 8 machp;

3) 16 mudp;
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4) 10 udp;
5) Bce MpeAbIAYIIHE OTBETHI BEPHHI;
6) HET MPaBUIIbHBIX OTBETOB.

25 Oobvacnume cmoica gpazvr «\Windows — epagpuueckan onepayuon-
Hasa cucmemay.

1) nmo3BoJsieT padboTaTh ¢ rpaUUECKUM PEIAKTOPOM;

2) ucnonb3yeT rpaduyecKuil peXxuM BUCOaIaNTepa,;

3) TI03BOJISIET BCTABJIATH B TEKCT IpaduiIecKue H300paKEHUS;

4) co3maet Bce Gailiibl ¢ MOMOIIBI0 IPpaGUIECKOro peaaKTopa,;

5) Bce mpeabIAYyITUe OTBETHI BEPHBI;

6) HeT MpaBUIbHBIX OTBETOB.

26 Iluxmozpamma — 3mo:

1) cienmanbHast 00J1aCTh TAMSITH JUTsl XpPaHCHUS JaHHBIX

2) IOBEPXHOCTh 3KpaHa BO BpeMs padboTsl Windows;

3) HeOoJIbIIas [IBETHAS KAPTUHKA, TPEICTABIISIONIAs Ha SKpaHe (ai;
4) HeOobIas BETHAS KapTUHKA, OTPECIISIONIAst BU IIPOTPAMMBI;

5) crienanbHbIN (ait, copepKaluii mapaMeTpbl 3aIycka MporpaMMbi;
6) Bce MpeaAbIAYIUEe OTBETHI BEPHBI;

7) HY OJIMH OTBET HE BEPCH.

27 C apavikamu MOMCHO 8bINOIHAMY Clle0yioujue Onepayuu:
1) popmaTHpOBaTh;

2) IeperMEHOBHIBATD;

3) MHCTAJIUPOBATH;

4) HacTpauBaTh MPOrPaMMYy;

5) pacredaTbIBaTh;

6) Bce mpEeabIAYIIEe OTBETHI BEPHBI,

7) HEeT MPaBUIIbHBIX OTBETOB.

28 Ocnoenvimu oovexkmamu Windows aenarwomes:
1) manens 3a1ad;

2) TJIaBHOE MEHIO;

3) manku;

4) (aiinsr;

5) maHenp yrnpaBieHus,

6) BepHBI OTBETHI 2, 3 U 4;

7) BEepHBI OTBETHI 3 U 4;

8) Bce mpeapIAyIIIe OTBETHI BEPHHI;

9) HeT MpaBUWILHBIX OTBETOB.

29 Jlna uezo npeonaznauena npozpamma Ilpoeoonux?
1) nnst OBICTPOrO 3amycKa MPOrpaMM Ha BBIMIOJIHCHHUE,
2) st ynoOHOTO MepeMEIIeHHUs 10 IEPEeBY O0HEKTOB,
3) Wi y100HOT0 MEePEKIIOYECHUSIMHU MKy OKHAMMU;
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4) mis ynoOHO#M paboThl ¢ 00BEKTAMHU;
5) nnst oObenuHeHus PaiiioB B MaKwy,
6) BepHBI OTBETHI 1, 2 1 3;

7) BepHBI OTBETHI 2 1 4;

8) Bce mpeabIayIKe OTBEThI BEPHBI,
9) HeT MPaBUIIbHBIX OTBETOB.

30 Konmexcmmuoe meHio — 3mo:

1) cTpoka MEHIO B BEpXHEH 4acTH SKpaHa;

2) HaOop KOMaH I ISl pabOThI ¢ 00BEKTOM;

3) HabOp MUKTOrpaMM HauOoJIee HCIIOB3YEMBIX MTPOrpam;

4) HaObop MUKTOrpaMM HaruOoJIee UCTIOIb3YEMBIX KOMAHI;

5) MHOXKECTBO KOMaH/I, UHUIIUUPYEMbBIX HaHECIbI0 HHCTPYMEHTOB;
6) Bce mpeABIAYIIHE OTBETHI BEPHBI;

7) HET MPaBUIIbHBIX OTBETOB.

31 Buympennaa namams npeeocxo0um 6HEUHIONW:

1) mo o0BeMy;

2) 10 CKOPOCTH CYMTHIBAHMS U 3aIIMCH HHPOPMAIINH;

3) BOBMOXKHOCTBIO JUTUTEIILHOTO XpaHCHHS HHPOPMAIINH;
4) BO3MOXKHOCTBIO TIEpEHOCA Ha APYTrOM KOMITBIOTEP;

5) Bce mpeapIAyITUe OTBETHI BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

32 Ilanens 3a0au pabouezo cmona cucmemvt Windows ucnonv3zyemcsa:
1) st 3amycka mporpaMM, YCTaHOBJICHHBIX Ha KOMITBIOTEPE;

2) I OTKPBITHS JIIOOBIX JIOKYMEHTOB;

3) I OTKPBITHSI IOKYMEHTOB, OTKPBIBAEMBIX ITOCIICTHIMH,

4) nist MePEeKIIIOYEHHS MEXKTY OTKPBITHIMH OKHAMH;

5) nis pa3MelneHusi Hanboee ynoTpeOUTEIbHBIX KOMAaH/I;

6) BCe MPEIBIAYIIHE OTBETHI BEPHBI;

7) HEeT NMPaBUIIbHBIX OTBETOB.

33 l]enuox na KHonke ce0Opaiu6aHuss OKHA NPUBOOUM:

1) K ynaneHHu0 OKHa ¢ pabovero CToja ¢ COXpaHEHUEM B IMAHENIH 33/1a4 €€
KHOIIKH;

2) K yJAJICHUIO OKHA U COOTBETCTBYIOIEH KHOMKHU U3 TIAHEIN 3a/1a4;

3) K 3aKpBITHIO OKHA;

4) X yJaJeHHIO OKHA ¥ BPEMEHHOM MPHOCTAHOBKE paOOThI IIPOTrPaMMBI;

5) Bce mpeabIAYIIe OTBETHI BEPHBI,

6) HeT MpaBUWILHBIX OTBETOB.

34 3azon060k okna ¢ cucmeme Windows ucnonvzyemcs 0a @vlnojiHe-
HuA credyrouieil onepayuu:

1) BBIBOJ] KIMEHU CBSI3aHHOM C OKHOM MPOTPaMMBbI HJIH JJOKYMEHTA;

2) U3MEHEHHUE pa3MepoB OKHA (CBOpaYMBaHKe/pa3BOPAUNBaHNUC);

3) BBIJICIICHHE HA SKPaHE aKTUBHOTO OKHA;
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4) mepeMeleHre OKHA T10 IKpaHy;
5) Bce npeAbIAYIIUE OTBETHI BEPHbI;
6) HET MPaBUIIbHBIX OTBETOB.

35 Ocnoenvie onepayuu c oknamu 6 cucmeme Windows:
1) oTKkpBITHE, 3aKPBITHE;

2) ©3MEHEHHUE pa3Mepa OKHa;

3) cBOpayMBaHKE OKHA B BUJIC KHOIKHU Ha MAHEIM 3a/1a4;
4) pa3BopayrBaHUe OKHA BO BECh DKPaH;

5) Bce mpeabIayIIe OTBEThI BEPHBI;

6) HeT MpaBUILHBIX OTBETOB.

36 3nauok «Moit komnsiomep» na padouem cmone cucmemot Windows

ucnojib3yemcsa:

1) st coeqMHEHHS KOMITBIOTEpa C JIOKAJIbHOH CEThIO;

2) I IPOCMOTpPa COACPAKUMOTO0 JTUCKOB M MMAITOK Ha JIUCKAX;
3) [ 3aIrycKa mporpamw,

4) M1 OTKPBITHUS JIOKYMCHTOB,;

5) Bce MpeabIAYIIe OTBETHI BEPHBI;

6) HEeT MPaBUIILHBIX OTBETOB.

37 Ilepemewenue 3nauka ¢aiina na 3nauoxk «Kop3una» na pavouem

cmoie npueodum K:

1) HemeUIeHHOMY YAaJIeHUIO (aiiia ¢ IncKa,

2) coxpaHeHUIO (aiiyia B CIeUAIbHOM KaTajiore 0e3 ylIajieHus ¢ IUCKa,
3) cozmanuro Konuu (aiiya WK Mnanku,

4) mpucBoeHUIO (ailry MpU3HaKa «yIanieH» 0e3 yaaaeHus ¢ JIUCKa;

5) Bce mpeabIayIIre OTBETHI BEPHHI,

6) HeT MpaBUIILHBIX OTBETOB.

38 /lna 3anycka npozpammut é cucmeme Windows neo6xooumo:
1) BeiOpath B MeHIO «llyck» myHKT «lIporpamMmmbi» U HalTU HEOOXO-

IMMYIO IIPOTrpammy;

2) ¢ nomoibio «I[IpoBogHMKAa» HAWTHU COOTBETCTBYIOIIWM MPOrPaMMHBIN

Gbaiin v IEeNKHYTh Ha HeM,

€CTb,

3) IEeNKHYTh Ha 3HAYKE JOKYMEHTA, CBA3aHHOTO C IAHHOM MPOrpaMMOii;
4) menKHyTh Ha 3HAYKE NPOrpaMMbl Ha pabo4yeM CTole, €clid OH Tam

5) Bce mpeabIayIIe OTBETHI BEPHHI,
6) HeT MpaBUIILHBIX OTBETOB.

39 Vkasxcume 6uo Kax3cooit npozpammol:

Bonpoc CooTBeTCTBHE

Word ApxuBarop

EXCEL Bbpaysep (0603peBarens WEB-cTpanu)
ACCESS ['paduueckwuii pegakTop

Internet Explorer Cucrema nporpaMMHpOBaHHUS
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Visual Basic Cucrema yripaBieHus 0a3aMy TaHHBIX

Paint TekcToBBIH Mporeccop
WInRAR DnexTpoHHAs TabauIa
40 Onpeodenume naznauenue 31eMeHmMO8 OKHA:
Bomnpoc CooTBeTCTBHE
Crpoxka 3arosmoBka ['pacduueckas uneHTUPUKALUSA TPUIOKEHUS, J10-
CTYM K CIy>KeOHOMY (PKpaHHOMY) MEHIO
Ctpoka MeHto Nnentudukarus okHa, MepeTacKuBaHUE TMarKH,

M3MEHEHHE COCTOSIHUS OKHA
[Tanens uHCTpYMEHTOB M aentudukanus myTy gocTyna K TeKylie nar-
K€, CMEHa Narok

AJlpecHast CTpoKa Obecnieuenne OBICTPOrO JIOCTYMA K Haubolee Ja-
CTO YNOTpeOJIsIEMbIM KOMaHIaM

[Tostochl NPOKPYTKH OGecrieueHre 10CTyma KO BCEM KOMaHIaM

Pabouas o6nactb ObecniedeHne NpOCMOTPaA O YACTAM JOKYMEHTA,
HE NOMEILAOIIErocs] B OKHE

Crpoka cocTossHUs OO6nacth dKpaHa, B KOTOPOW BBIMIOJIHSAETCS OC-
HOBHasl paboTa

CucTtemMHBbIN 3HAYOK OtoOpaxkeHne JOMOTHUTENbHOW HWH(POPMAIIUH
0 XOJI€ BBIMIOJIHEHUS ITPOTrPaMMBbI

Pa3mepHbIe KHONIKM VYrpaBiieHHE COCTOSHUEM U pa3MepAMH OKHA

41 Ycmanoeume coomeemcmeue mexicoy HAUMeHOBAHUAMU 00BeKMoe
U UX HA3HAYEHUeM:

Bomnpoc CooTBeTCTBHE
Kop3una bydep oOMena nndopmanmennt Mexay NPUIOKEHUIMU
ClipBoard I'paduueckas cpena, Ha KOTOPOH OTOOpaxkaroTCs 00BHEK-
Tbl Windows U 31eMEHThI yIpaBiIeHUs
Qaiin I'padpuueckoe npeacrasieHue oobekTroB Windows, yka-

3areib 00beKTa
PaGouwuii cron KoHreiiHep 1711 BpEMEHHOTO XpaHEHUS YAAJIEHHBIX

00BEKTOB

3Ha4YOK OcHoBHOI ameMeHT ympapieHuss Windows, OTKpbIBae-
MBIM ¢ TOMOIIBIO KHONKH [Tyck

[TpoBogHMK [ToumMeHOBaHHAsE TOCIIEIOBATEIIBHOCTh OAWTOB MPOM3-

BOJILHOM JJINHBI
I'maBHOe MeHt0  CiyxeOHast mporpaMma Jijisl yrpaBiieHus (HaitsioBoil cu-
CTEMOM

42 Ykaxcume naznauenue 0CHOBHbBIX nYHKmMoe6 I'nasnozo menro:

Bomnpoc CooTBercTBHE
[Tporpammpl Bxon B cipaBounyto cuctemy Windows
JloKkyMeHTBI JlocTym K OCHOBHBIM CpPEICTBAM HACTPOMKH
Windows
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Hacrtporika

Havitn

CnpaBka 1 nojieprka
BeimosHuTh
3aBepllieHUE ceaHca

3aBeplieHrue padboThl

Jloctynm K cpenctBaM Tmoucka (paiiyioB, Mamok
U IPYTUX OOBEKTOB Ha KOMITbIOTEPE

JlocTyn K sipabIKaMm TOCHEOHUX 15 JOKYMEHTOB,
C KOTOPBIMH paboTal Moib30BaTelh

3aBepienre paboOThl OAHUM MOJIb30BATENIEM U Tie-
penada KOMIIbIOTEpa APYromMy

3amyck NpuiokeHus (MporpamMmbl) € MOMOIUIBIO
KOMAaHJIHOW CTPOKH

Hepapxuueckas cTpykTypa ykKaszaTelen s 3aIryc-
Ka MPUIIOKEHUHN, YCTAHOBJIEHHBIX HA KOMIIBIOTEPE
OTKpbIBa€T OKHO JUIsl MpeKpameHuss padoThl
B Windows

43 Vkaxccume makcumanvhyro Oauny umenu gaiina ¢ Windows (oe3

pacwupenusn).

44 Ckonvko Kunoobaiim cooeprcumcesa 6 00Hom me2abaime?

45 Ckonvko 6aium cooeprcum 0,5 Ko?

46 Umoobwl cozoams ApabIK, HEOOX00UMO:
1) ¢ moMoIIpI0 KOHTEKCTHOIO MEHIO BBIOpATh «C03/1aTh Spibiky,
2) TepeTalluTh MBIIIBIO MIPH HAXATOW MPAaBOH KHOIKE, BHIOPATh MYHKT

«Co31aTh SIPJIBIKY;

3) cmenarh IMIETYOK MPABOM KHOIKOW MBIIIM HAa 00BbeKTe BBHIOpaTh «Co-

31aTh SpabIKy;

4) B meHto Daiin BeIOpaTh MyHKT «CO31aTh SPIIBIKY,
5) Bce mpeabIayIIre OTBETHI BEPHHI,
6) HEeT MpaBUIILHBIX OTBETOB.

47 Ckonwvko 6aiimoe cocmaeénsem 1,5 kunooanuma?

48 Ckonvko oum cooeprrcumces ¢ 8 oaiimax?

49 Daunoeas cucmema Windows — ymo:
1) cioco6 xpaHeHwus (aiyioB Ha TUCKE;
2) COBOKYITHOCTh KOMaH/IHBIX KHOIIOK Ha IMaHEeIH YIpaBlIeHUs s pabo-

THI ¢ (aitiamu,

3) KOMIUIEKC BHEIIHUX YCTPOWCTB JIJIsi XPAHCHUS IAHHBIX
4) cnenuanbHas nIporpamma s paboTel ¢ daitiamu;

5) Bce mpeabIayIIe OTBETHI BEPHHI,

6) HeT MpaBUILHBIX OTBETOB.

50 Moswcem nu uma nanku umems pacuiupenue:

1) HeT, pacmUpeHUs] HIMEIOT TOIBKO (haKIIbI;

2) na, marnka MOXeT UMETh JIF000e paciupeHue, Kak u Gaiir;

3) 1a, HO TOJIBKO CIIEUAIBHO 3ape3ePBUPOBAHHBIC IS ATOTO CJIOBA;
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4) pacIupeHns MOTYT HMETh TOJIbKO CHCTEMHBIC MAITKH;
5) Bce mpeAbIAYIIHE OTBETHI BEPHHI;
6) HEeT MpaBUIIbHBIX OTBETOB.

51 Uzmenumo pazmep okna HEJIB3A:

1) memukom Ha KHoke MuHUMU3anun (CBepHYTH) B 3ar0JIOBKE OKHA;
2) IBOMHBIM IIEITYKOM Ha 3aroJIOBKE OKHA;

3) mepeTacKMBaHUEM MBIIITKON IPaHMIIBI OKHA;

4) memukoM Ha KHOTKe "CBEepHYTh'" B OKHO B 3aI'0JIOBKE OKHA;

5) 1mIea9YKoM Ha MUKTOrPaMME OKHA B TIAHEIH 3a]1a4;

6) Bce mpeabIAYyITUe OTBETHI BEPHBI;

7) HeT MPaBUIbHBIX OTBETOB.

52 Onpeoenume ocnoenvle npuemvl YnpasieHus ¢ ROMOWLbIO MblUIU:
Bonpoc CooTBeTCcTBHE
[lemyok bricTpoe HaXKaTHE U OTIIYCKAHUE MBIIIN
JIBOMHOM men4oKk JIBa IIeuKa, BBINOJHEHHBIE C MaJbIM HHTEPBAJIOM
MEXK]1y HUMU
[leperackuBanne HapeneHue ykaszaTens Ha OOBEKT U 3aJIepKKa €ro Ha
HEKOTOPOE BpEMsI

3aBHUCaHUE [IepeMelnieHne MBIIIKA MPU HAXKATOM KHOIIKE, COIPO-
BOXKJIAIOIII€eCs] K3MEHEHHUEM pa3MepoB 00BEKTa
IIporaruBanue [Iepemenienne MpIM OPU HAXKATOW KHOIIKE, COMPO-

BOXKIAar0OIICCCs IICPCMCIICHUEM o0BbeKTa

53 Umo 00vtuno npoucxooum na paovouem cmone Windows npu 3anyc-
Ke Kakou-aubo npozpammol?

1) B IPOM3BOJILHOM MECTE MOSIBIISACTCS 3HAYOK ITPOrPaAMMBbI;

2) B IaHEJIU 3aj1a4 MOSIBJIIETCS COOTBETCTBYIOIIAs KHOIIKA;

3) OTKpBIBAaETCS OKHO MPOTPAaMMBbI, a B TIAHEIW 3a/1a4 MOSIBISICTCS COOT-
BETCTBYIOIIAsl KHOIIKA,

4) OTKpBIBAETCS MporpaMma M Ha CBOOOJIHOM MECTE paboyero cToya Io-
SBJISIETCSL €€ 3HAYOK;

5) Bce mpeAbIAYIITUe OTBETHI BEPHHI;

6) HEeT MpaBMIILHBIX OTBETOB.

54 /Ina nepexooa om o00HOU pabomarouieii. npozpammovl K Opy2ou
Heo0xXo00uMo:

1) meaKHYTH B JIFOOOM MECTEe OKHA HEOOXOAMMOM MPOrPaMMBbI;

2) BBIOpaTh B IMAHENH 3a/1a4 KHOIKY HEOOXOIUMOI0 OKHA,;

3) Haxxkath Kinasuim Alt + Tab;

4) xomoOunanueii Ctrl + Alt + Del Be3Barh Jlucrerdep 3agad U B HEM
«TepexsTrOUnTHCS »;

5) Bce mpeabIayIIe OTBETHI BEPHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.
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55 Ykasrcume 6uo ¢haiina, coomeemcmeyroujuii pacuiupenuio:

Bompoc CooTBercTBHE

doc ApPXUBHBIH (aiin

exe ['pacduueckuii daiin (pacTpoBbIii)

xls Hoxyment Word

zip HokymenT Ha si3pike HTML (Web-cTpanuia)
bmp [Tpunoxenne

txt Pa6ouas kaura EXCEL

hlp TexcToBsIit daiin

htm ®aiin cipaBKH

56 /lna yoanenusa ¢paiina neooxooumo:

1) cnenaTh MIETYOK MTPABOM KHOIKOM, BRIOPATh MYHKT «Y TAJIUTHY;
2) HaxxaTh KiaBuiry Delete;

3) mepeTamuTh B KOP3UHY;

4) BbIOpaTh B MeHIO «Dailiiy MyHKT «Y JaTUTh,

5) Bce mpeapIAyITIe OTBETHI BEPHHI;

6) HeT MpaBUIILHBIX OTBETOB.

57 Kakasa MAKCUMA/IbHAA GJIONHCCHHOCHIDb nanokK donycxaemc;l
¢ Windows?

1) 5;

2) 8;

3) 10;

4) 32;

5) 64;

6) Bce MpeAbIAYIIHUE OTBETHI BEPHHI;

7) HET PaBUWILHBIX OTBETOB.

58 Vkaotcume naznauenue xax;coozo ycmpoiicmea:

Bonpoc CooTBeTcTBHE

MonuTtop OcHOBHasi MHUKpOCX€Ma, B KOTOPOW MPOU3BOISTCS BCE
BBIYUCIICHUS

KnaBuarypa CbeMHBIA Ja3epHBIM JUCK JJISI MOCTOSIHHOTO XPaHEHUS
uH(popManuu

Mpbiib CbeMHbIN MarHUTHBIN JUCK JUIs IepeHoca MHPOpMALIUH

Kecrkuii muck  YcrpoiicTBo BBOAa andaBUTHO-IMUGPPOBBIX JaHHBIX
1 KOMaH[

Juckera YcrpoticTBo BBoa rpaduaeckoii nHpopmanuu

CD-ROM Y CTpoiicTBO BU3YaIbHOTO MIPEICTABICHHS JAHHBIX

IIponeccop VYerpolictBo  BbIBOAa HMHGOpMAalMM HAa  OyMa)KHBIM
HOCHUTEIIb

Cxkanep YCTpoiCTBO 1711 TOATOBPEMEHHOIO XPAHEHUS JTaHHBIX

Ha MaroHuTHBIX JHUCKaX
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[IpunTep YcrpoiictBo ans oOMeHa uMHGoOpMaIuel MexXay yaaieH-
HBIMU KOMTIBIOTEPAMH
Mozem YCcTpoiicTBO yrpaBieHHs] MAHUITYJIATOPHOTO THIIA

59 Onpeoenume naznauenue cayxynceonvix npozpamm Windows:

Bompoc CoorBercTBHE
ApxuBanys Br10op crenuagbHBIX CHMBOJIOB, OTCYTCTBY-
IONINX Ha KJIaBUAType, WX MPUBS3KA K KIIaBHa-
Type
bydep oOmena [ToBbIIIEHWE TUIOTHOCTH  3allUCHA  JTAHHBIX

Ha KECTKOM JIUCKE
Hedparmenranus qucka  [lonck U ycTpaHeHHME KakK JOTUYECKUX, TaK U
bu3nYecKux omMoOOK B (pailioBOM CTPYKTYype

ITpoBepka aucka IIpocMoTp comepKUMOro crenuaibHOW o0uia-
CTH JUIA [I€pelav JaHHBIX B IIpOrpamMmmax

CixaTue naHHBIX Pe3epBHOe KomMpoBaHHE (C OJHOBPEMEHHBIM
cKaTueM) HauOoJiee LIEHHbBIX TaHHbBIX

Tabnuua cuMBOIOB CoenuHeHne BOEOUHO OTACIBHBIX YYacCTKOB

(aiinoB, pa30pOCAHHBIX HA TUCKE

60 Umo o3nauaem waonon «A*.?1» npu noucke ¢aiinog?

1) umMs W3 IBYX CHMBOJIOB, HAUMHACTCS ¢ «A», B PACIIUPCHHUH TOCTIC/-
HUM — «1»;

2) UMsI HAYMHAETCS C CUMBOJIA «A» U 3akaHIUBaeTCs «1y;

3) UM HAUMHACTCS C CUMBOJIA «A» M 3aKaHYMBaeTCs «?1y;

4) uMs HAUMHAETCS C CUMBOJIA «A», PacIIUPEHHUE U3 JBYX CHMBOJIOB, IO~
cieqHui — «1»;

5) B MMEHHU W PACHIUPEHUH 110 2 CHMBOJIA, HAUYMHACTCS C «A», 3aKaHIMBAa-
ercsa «1»;

6) BCe MpEeabIAYIIe OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

61 Umo o3nauaem waobn0n noucka gpaiinos «1*.*1»?

1) mms daiiia HauMHAETCS W 3aKaHYMBAETCS Ha 1, KOJMYECTBO CHUMBO-
JIOB — MIPOU3BOJIHHO;

2) uMs HaunHaeTcs ¢ «1y», pacmmpenue 3akanuuBaercs «1», 4uciao cum-
BOJIOB J11000€;

3) uMsa HaumHaeTcs ¢ «1», pacmmpeHue 3akaHduBaercs «l», coaepikar
0 2 CUMBOJIA,;

4) B IMEHH BCETO 5 CUMBOJIOB, MEPBBIN U mocieqHui — «1y;

5) Bce mpeabIAYIUe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.
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62 Umo o3nauaem wiao10n noucka ¢haiinog «1?.71,»7?

1) ums daita HaYMHAETCS W 3aKaHYMBAETCA Ha |, KOJUYECTBO CHUMBO-
JIOB — TIPOM3BOJIBHO;

2) uMsi HaunHaeTcs ¢ «1y», pacmmpeHue 3akanuuBaetcs «1», 4nuciao cum-
BOJIOB JTFO00€;

3) ums HaumHaercs ¢ «1ly, pacmupenne 3akaHumBaercs «l», comepikar
o 2 CUMBOJIA,;

4) B IMEHH BCETO 5 CUMBOJIOB, IEPBBI U mocieqHuit — «1y,

5) Bce mpeapIAyIIIe OTBETHI BEPHBI;

6) HeT MPaBUIILHBIX OTBETOB.

63 Kaxoii uz nepeuucieHnvlix k0006 ucnoivzyemcs ¢ Windows?
1) xox Mop3e;

2) xon bpaiins;

3) xox ASCII;

4) MOPCKOW CUTHAJIbHBIN KO,

5) xox SIkoOcoHa;

6) Bce mpeaBIAYyIITIUe OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

64 Umo ooavwe 0,5 Mo unu 500 Ko?
1) 0,5 M6 Ooubliie;

2) 500 Ko 6omb1re;

3) 3T BEJTUYHMHBI PABHBI,

4) Bce TpeabIAyIIie OTBEThI BEPHBI;
5) HeT MpaBUIIbHBIX OTBETOB.

65 B coodouwenuu o6vemom uemeepmop Kuaodoaiuma cooepicumcs.
1) 2032 OwuTOB;

2) 2048 OuTOB;

3) 512 6uToB;

4) 250 OuTOB;

5) 256 6uTOB;

6) BCe MpeABIAYIIHE OTBETHI BEPHHI;

7) HET IPaBUIbHBIX OTBETOB.

66 Onepayuonnasn cucmema OMHOCUMCA K:
1) cucremuomy I10;

2) CpencTBaM pa3pabOTKH;

3) npuxnaagaomy 110;

4) xommyHukanmoHHomy I10;

5) Bce MpeAbIAYIIHE OTBETHI BEPHbI;

6) HEeT MPaBUIILHBIX OTBETOB.

67 OC aenaromca:
1) Ientuywm;
2) Windows;
3) MS DOS;
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4) BuHUECTED;

5) 0OS/2;

6) IBM;

7) Bce MpebIayIIne OTBEThI BEPHBI;
8) HeT MpaBUIIbHBIX OTBETOB.

68 @ynxkyuamu OC agnawmesn:

1) ucroTHEHHE KOMaH/I IIPOTrPaMMBbl;

2) pa3merienre nHGOpMaIMy Ha JUCKaX,

3) ynpaBieHue nepudepuitHbIMU YCTPOUCTBAMH;
4) co3naHue JOKyMEHTA;

5) 3amycK MpUI0KEHUH;

6) Bce mpeapIAyIIie OTBEThI BEPHHI,

7) HET MPaBUIIbHBIX OTBETOB.

69 Windows nepegooumcs ¢ an2iuiicKo2o Kak:
1) manbma,

2) KOMITIBIOTED;

3) OKHO;

4) Berep;

5) okHa;

6) Bce mpeaABIAYIITUE OTBETHI BEPHHI;

7) HEeT MPaBUIIbHBIX OTBETOB.

70 @aitn — smo:

1) kapTouka,

2) THOKHM THUCK,

3) moumeHoOBaHHAas HH(MOPMAITUS HA TBEPIOM HOCHUTEIIE;
4) MOHHUTOD;

5) IUCKOBON;

6) BCe MPEIBIAYIIIE OTBETHI BEPHBI,

7) HEeT NMPaBUIIbHBIX OTBETOB.

71 Apavik — 3mo

1) ykazarens Ha (aitn wiu nanky,

2) aii,

3) marmka;

4) 3HAYOK C YEPHOU CTPEJIKOW B JIEBOM HUKHEM YIIIy;
5) IOKyMEHT;

6) NPUIIOKCHUE;

7) BCE PEIBIAYIINE OTBETHI BEPHBI,

8) HeT mpaBWILHBIX OTBETOB.

72 Ilanka — ymo:

1) xpanunuiie Qaios;

2) 5JIEMEHT MarKOBOIO JIEPEBa,
3) uuI Ha MaTEpPUHCKOM TIJIATE;
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4) KOMMyHHKAIIMOHHAS MTPOrpaMMa,;
5) TEKCTOBBIN TOKYMEHT;

6) Bce mpeabIayIIe OTBETHI BEPHHI,
7) HeT MPaBUIIbHBIX OTBETOB.

73 3aoaua — smo:

1) daiin Ha nucke;

2) OTKPBITOE MPUIOKEHHUE;

3) sipnbik Ha PaGodem crore;

4) xnomnka «Ilyck»;

5) ri1aBHOE MEHIO;

6) BCe MpeaAbIAYIIUE OTBETHI BEPHHBI;
7) HEeT IPaBUIILHBIX OTBETOB.

74 Pabouuii cmon — ymo:

1) npsiMoyToJIbHas MOJI0CKa ¢ KHONKOM «ITyck»;
2) crieiyanbHas IeyaTHas 1J1aTa;

3) 3HaUOK «MOii KOMIIBIOTEP;

4) MeCTO PACIIOIIOKEHHST OTKPBITBIX OKOH;

5) okHO «IIpoBOIHUKY;

6) Bce mpeaAbIAYIIUE OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

75 Kop3una — 3mo:

1) cnenmManbHBINA YU HA MATEPUHCKOH TIIATE,;

2) TUCKOBOE YyCTPOMCTBO;

3) npunoxkenue Windows;

4) nokyment Windows;

5) 3anaua Windows;

6) crienuanbHas manka Jijisl XpaHeHUs YAaJIEHHbIX 00bEKTOB,;
7) BCE PEIBIAYIINE OTBETHI BEPHBI;

8) HeT MpaBUIILHBIX OTBETOB.

76 Ilanens 3a0au — ymo:

1) 3agauya Windows;

2) MecTo pacioioKeHUsT OTKPBITHIX OKOH;

3) nokyment Windows;

4) IpsIMOYTOJIbHAS TIOJIOCKA ¢ KHOMKOW «ITyck»;

5) spIBIK;

6) crenmaabHas Manka Jjis XpaHCHHS YIaIeHHBIX 00BbEKTOB;
7) BCe MpeAbIAYIIUE OTBETHI BEPHHBI;

8) HeT MpaBUIIbHBIX OTBETOB.

77 Moit komnslomep — 3mo:

1) MecTO pacroioKeHUsT OTKPBITHIX OKOH;

2) MHKPOITPOLIECCOP;

3) cnenuanpHas Harnka Juis JUCKOBBIX YCTPOMCTB;
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4) okno «IIpoBOTHUKY;

5) crienmanbHas anka JUis XpaHEeHHs! YIaleHHbIX 00bEKTOB;
6) BCe mpEeabIayIIe OTBETHI BEPHHI,

7) HEeT PaBUIIbHBIX OTBETOB.

78 Knonka «Ilyck» nyscna ona:

1) BBI30Ba IIABHOT'O MEHIO;

2) 3amycKa mporpamum;

3) Beixoaa B MIHTEpHET;

4) mpocMOTpa COACPIKUMOTO JTUCKOB,;
5) BKITIOUCHHSI KOMITBTEPA,;

6) BBIKITIOUCHHUST KOMITBIOTEPA;

7) BCe MpeAbIAYIITUE OTBETHI BEPHHI;
8) HeT MpaBUIIbHBIX OTBETOB.

79 K ocnosnvim npunyunam cucmemot Windows omnocamcsa:
1) MHOT'033/Ta4YHOCTb;

2) nuddepeHIMpOBaHHOCTD;

3) mporpaMMHUpPyEMOCTb;

4) MIHTErpPUPOBAHHOCTD;

5) 01HO3a1aYHOCTB;

6) cBsI3bIBaHUE U BCTPaWBaHUE OOBEKTOB;

7) «plug and play» (moaximouait u padboTaii);

8) Bce mpeabIayIKe OTBEThI BEPHBI,

9) HeT MpaBWILHBIX OTBETOB.

80 @aiin mosxncno:

1) OTkpsITh, 3anmycTuTh, [lepemecTuTs;
2) CxonupoBatb, OTNpaBUTh, Y JaIUTDh;
3) CBepHyTb, Pa3BepHyTh, 3aKpbITh;

4) Co3nath, MI3MeHuTh pazmep;

5) Beiaenurs;

6) Bce mpeabIayIIe OTBETHI BEPHHI,

7) HET MPaBUIbHBIX OTBETOB.

81 OkHno morxcno:

1) OTkpeITh, 3amycTuTh, [lepemecTuTs;
2) CxonupoBath, OTOpaBUTh, Y JaUTh;
3) CBepHyTh, Pa3BepHyTh, 3aKPHITH;

4) Coznatb, I3mMeHuTs pazmep;

5) AKTUBU3HUPOBATD;

6) Beigenuts;

7) BCe MpeABIAYIIHE OTBETHI BEPHHI;

8) HeT MpaBUIIbHBIX OTBETOB.
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82 OxkHo 0oKymenma moosicem 6KIIOUAMb 6 CeDA:
1) cTpOKy-3arojoBOK;

2) CTPOKY-MEHIO;

3) maHeIu HHCTPYMCHTOB,;

4) pabouyro 00JacTh;

5) CTpOKY COCTOSHUS,

6) TUHCHKU TTPOKPYTKH;

7) TpyIiy nepexoJaresiei;

8) MoJIst CO CIHUCKOM,

9) bmaxku;

10) Bxiaakw;

11) cuckwy;

12) Bce npeabIIyIe OTBETHI BEPHBI,
13) HeT nmpaBUIIHHBIX OTBETOB.

83 Okno npunoscenus morxcem eKknOuamy 6 ceds:
1) cTpOKy-3arojoBOK;

2) CTPOKY-MEHIO;

3) maHenu HHCTPYMCHTOB,;

4) pabouyro 00JacTh;

5) CTpOKY COCTOSHUS,

6) TUHEHKH IPOKPYTKH;

7) TpyIIy nepexoJaresnei;

8) MoJIst CO CIHUCKOM,

9) pnaxkwy;

10) BriIagku;

11) criuckuy;

12) Bce npeapIIyIue OTBETH BEPHBI,
13) HeT npaBUIIBHBIX OTBETOB.

84 /luanozoeoe okno morcem 6KIOUaAmMb 6 ced:
1) cTpOKy-3arojioBoK;

2) CTPOKY-MEHIO;

3) maHenu UHCTPYMEHTOB;

4) pabouyro 00JacTh;

5) CTPOKY COCTOSIHUS;

6) TMHENKU MPOKPYTKH;

7) TpyIITy MepexoJaresnei;

8) ToJIst CO CIHCKOM,;

9) pnaxkwy;

10) Bryaaku;

11) criucku;

12) Bce npeapIIyIre OTBETH BEPHBI,
13) HeT npaBUIIBHBIX OTBETOB.
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85 Apxueamop — smo:
1) nporpamma, 3arnuinaronias HHOOPMAIMIO, XPAHSIIIYIOCS Ha JMCKaX,

OT MPOHUKHOBEHHUSI B HEE MPOrpamMMbI-BUPYCa, CIIOCOOHON MPUHECTH HEKOTO-
pBIN Bpell MPOrpaMMHOMY WIIH allllapaTHOMY 00€CIIeUeHHIO;

2) mporpamMma, KOTopas co3faer (aiii-apxuB U3 MHOXKECTBa (aiiios,

KaK IIpaBuJIO, JOKYMCHTOB,

3) Bce MpeAbIAYIIHE OTBETHI BEPHbI;
4) HEeT MpaBUIIbHBIX OTBETOB.

86 Anmueupyc — smo:
1) mporpamma, 3ammmaronias WH(GOpPMAIHIO, XPaHANIYIOCS Ha JHUCKaX,

OT IPOHUKHOBEHUSI B HEE IMPOrpaMMbI-BUpPYyCa, CIIOCOOHON NPHUHECTH HEKOTO-
PBIi Bpe IpOrpaMMHOMY MIIHM allllapaTHOMY O00€CIEUEHUIO;

2) mporpamma, Koropasi co3aaer (aii-apXuB U3 MHOXKECTBA (aiyioB, Kak

IMpaBnII0, JOKYMCHTOB;

MCHU,

3) BCe MpeABIAYIITNE OTBETHI BEPHHI;
4) Het npaBUJIbHBIX OTBETOB.

87 I'paghuueckue ghaiinwvt umerom pacuiupenue umenu:
1) gif;

2) doc;

3) txt;

4) exe;

5) ipg;

6) rtf;

7) bas.

8) Bce mpeAbIAYIIHEe OTBETHI BEPHbI;

9) HeT MpaBUIIbHBIX OTBETOB.

88 U3zeecmmnoit npozpammoit, cozoarouieil apxuevl, A611emca:
1) Doctor Web;

2) WinRar;

3) AntiVir;

4) Windows;

5) WinZip;

6) Paint;

7) BCe MpeABIAYIIUE OTBETHI BEPHBI;

8) HeT nmpaBUIbHBIX OTBETOB.

89 @aitn - amo:

1) mporpamma, HaXOAIIAsCS B OCHOBHOM IMaMsTH;

2) crienMaabHas porpaMma OnepanHoOHHOW CUCTEMBI;

3) unpopmarus, oopabaTeiBacMasi MPOLECCOPOM B JIAHHBIH MOMEHT Bpe-

4) enuHNIA XpaHEHUS WHPOPMAIIMY BO BHEIIHEH MTAMSTH;
5) Bce OTBETHI IPAaBUIILHBIC.
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90 JIrvwoasa ungopmayun xpanumecs 60 eHeuiHell NAMAMU 6 8UOe:
1) nporpamwm;

2) TOKYMEHTOB;

3) Tabuu;

4) (haiinos.

91 @aiin moscem codeprcamp:

1) Bce OTBETHI IPABUIBHEIE;

2) TEKCTOBYIO HH(OPMAIIHIO;

3) rpaduyeckyro HHpOPMAIIHIO;

4) 3aKOJIMPOBAHHOE MTPEJICTABJICHHE TOTOBOW K BBITTOJHEHUIO IIPOTPAMMBI;
5) 3ByKOBYIO HH(POPMAIIHIO.

92 Um=a ¢haiina ¢ cucmeme MS DOS morxncem cooeprcamp:
1) mo6o¥t Habop JTaTHHCKUX OYKB ¥ UQD;

2) 1o 8 TaTHHCKKUX OYKB B IUGD;

3) M000#t HAOOp JTATUHCKUX M PYCCKUX OYKB;

4) no 10 natuHCKUX OYKB U TIHP.

93 Pacuupenue .EXE 6 umenu ¢aiina ucnonvzyemcs 011 0003Ha4eHvis:

1) (aiinoB ¢ TekcToBOM MHOpPMAITUEH;

2) daiinoB ¢ rpaduueckoil HHPOpPMAIIHEH;

3) daiinoB, coaepKallMX 3aKOJMPOBAHHOC IPEACTABICHHUE T'OTOBBIX
K BBITIOJIHEHHUIO TIPOTPAMM,;

4) r00BIX TPOU3BOJIBHBIX (HAIIOB,;

5) BOOOIIIE HE MCITOIB3YIOTCS.

94 Bovioepume npasunvnoe umsa ¢paitna ¢ MS DOS:
1) text.datt;

2) prog.2.com;

3) my prog.exe;

4) docl.txt;

5) daiin 1.txt;

6) Bce MMeHA MIpaBUJIbHBIE.

95 Kakoii ¢paitn naoo évlopams 013 3anycKa HeKOMOpPOoii nPozpammul?
1) prog.exe;

2) prog.txt;

3) programa;

4) prog_exe.

96 Kamanoz — smo:

1) Habop (aiiIoB ¥ MOAKATATIONOB, OOBEIUHEHHBIX 10 KAKOMY-JTHOO MPHU3HAKY;
2) moboi Habop He Oonee yeM u3 100 ¢aiinos;

3) Habop He Oostee yem 10 MoaKATAIOrOB;

4) nro0o¥ HaOOp JaHHBIX B OCHOBHOMW MaMSITH.
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97 Buibepume npasunvnoe uma kamanoza é cucmeme MS DOS:
1) catalog\\1;

2) catalog new;

3) catalogl;

4) cat.doc.new.

98 Jlepeso kamanozo6 na Oucko6om ycmpoiicmee — Imo:

1) mpou3BOILHBINM HAOOP HE CBS3aHHBIX APYT C IPYTOM KaTaloOroOB;

2) HabOp KaTaJoroB, CBS3aHHBIX JPYT C IPYTOM IPOU3BOIBHBIM 00pa3oM;

3) pa3BeTBIISAIOUIMICS HA0OOP KATAIOTrOB, CBA3aHHBIX 10 TPUHITUITY «KaTa-
JIOr-TIOJIKaTAJIOrU-MIOAII0IKATAIOT U-. ..,

4) nuHeHas MOCIe0BaTEIbHOCTh KAaTAJIOrOB, CBA3aHHBIX 110 TPUHIIUITY
«KaTaJNor-nmoJgKaTagory,

5) Bce OTBETHI IPAaBUIILHBIC.

99 Ecau xamanoz DIR coodepycum ¢ cebe nookamanoz SUBDIR,
a mom, 6 ceoo ouepeon, cooepricum nookamanoz SUBSUBDR, mo smo 3anu-

coleaemcs cinedyiomum oopaszom:
1) DIR/SUBDIR/SUBSUBDR,;
2) DIR.SUBDIR.SUBSUBDR,;
3) SUBSUBDR/SUBDIR/DIR;
4) DIR\SUBDIR\SUBSUBDR;
5) SUBSUBDR\SUBDIR\DIR.

100 ITonamue «nyms K ¢haiiny é oepese Kamanozoe» 0b603Havaem

1) mocaenoBaTeIbHOCTh KaTajJoroB U MOAKATAJIOrOB, MPOXOIUMbBIX HAUH-
Hasl C TJIaBHOTO;

2) (KOpHEBOT0) Karajora,

3) mobast mocieI0BaTeIbHOCTh KaTaJIONOB U TOAKATaJIOrOB;

4) mo0oii HAOOp HE CBSI3aHHBIX MEXKY COOOU TOAKATAIOTOB;

5) HeKOTOpPBIN HAOOp MMEH (aitloB.

101 Kakue umena ucnonv3yromcsa 011 0003Ha4eHUsA pa3nudHblX OUCKO-
81X ycmpoiicme?

1) A: u B: — nns gucker;

2) C: u D: — 1J1s1 %KeCTKOro JUCKa,

3) BCe OTBETHI TPABUIIbHEIC;

4) E: — nnsa komnakt-aucka (CD-ROM);

5) R:, S:, W: — 11t ceTeBbIX JUCKOB.

102 Ykastcume npagunvhutit popmam noanozo umenu ghaiina.
1) ycrpoiictBo\\moakatI\...\\paiir;,

2) noakatI\moakat2\... \aiir;

3) ycrpoticto:\noakarl\... \daiir;

4) ycrpoiictBo/monkarl/.../daiir;

5) Bce OTBETHI MPaBUIIbHEIE.
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103 Bsiboepume npasunbvhyio 3anuceb noJaHO20 UMEHU pailna:
1) A/DIR1/file.com;

2) D:\\DIR.MY\\doc.txt;

3) b:\\DIR1\DIRZ,

4) C:\\DIR1\DIR2\text.txt;

5) Bce OTBETHI MTPABHIIHHBIEC.

104 Mozym nu oea ¢aitna umems oounakoewvie umena?
1) Jla, npudyem 6e3 Kakux-ITu00 OrpaHUICHHA;

2) Jla, eciii OHM HAXOZSATCS B pa3HBIX MMOJKATAIOrax;

3) Her, HU 1IpH KaKUX YCIIOBUSX.

105 Kakyro onepayuio HEJIb3A npumenums Kk kamanozy:
1) co3nmanmue;

2) ynaneHue;

3) MacimTabupoBaHUE;

4) mpocMoTp;

5) xommupoBaHue.

106 Boibepume npagunvnulii Habop 0CHOBHBIX ONEPAYUIL C KAMANOAMU:
1) co3aanue, MPOCMOTP, 3aIyCK Ha BBIOJHEHHE, YIaICHHUE;

2) co3nanue, 00beIMHEHNE, KOTMPOBAaHUE, YIAICHHUE,

3) coszmanue, MpOCMOTp, KOTUPOBAHUE, YAAJICHUE,

4) IpoCMOTp, MHBEPTUPOBAHUE, 3aITyCK HA BBIMOJIHEHHUE, yIAJICHUE.

107 Bovibepume npaguibHblii HAOOP OCHOGHBIX Onepauuii ¢ gairamu:

1) cozmanue, KomMpoBaHue, 00bEIMHECHUE, TICPEUMEHOBAHKE, YIAICHHE;,

2) co3naHue, MHBEPTUPOBAHNUE, IEPEMEIIICHUE, YaaIeHHe, 00beTUHCHHUE,

3) xomupoBaHUE, yaajJeHUE, MaclTaOupoBaHUE, MEPEUMEHOBAHHE, TPO-
CMOTp;

4) cozmaHue, KOMMPOBaHUE, TPOCMOTP, 3aMEIlICHUE, CBOPAYUBAHUE.

108 Onepauyuu xonuposanusa u yoanenus HE/JIb3A npumenumo:
1) k oTnenbHOMY daiiny;

2) x Tpymiie (HaiioB B pa3HbIX KaTajaorax;

3) x rpymme (aiioB B 0JJHOM KaTaJiore;

4) K0 BceMy KaTaJIory.

109 JIna 3anycka npuknaduoit npozpammul, Haxooauwieuca 6 (aiine
prog.exe, 6 cucmeme MS DOS nonv3osamenv 001s4cen:

1) HaOpaTh uMs (aiiyia B KOMaHIHOM cTpoke cucteMbl U HakaTh ENTER,;

2) BCE OTBETHI ITPABUIILHEIE;

3) C MOMOIIBIO KIIABHATYPhI BEIOPATh (ailyl prog.exe B MaHe X MpOrpaMMBbI
Norton Commander 1 Haxkate ENTER;

4) ¢ TIOMOIIBIO MBIIIK MICIKHYTh Ha MMEHHU (haiiina prog.exe B MaHEIX
nporpammbl Norton Commander.
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110 OcHosnbiM npeumywiecmeom pabomol 6 KOMNLIOMEPHOI CemU 516-
anemcsa:

1) BO3BMOXHOCTH OOpaIIeHus K )KECTKUM JIUCKAM JIPYTHX KOMIIbIOTEPOB;

2) BO3MOXKHOCTb HMCITOJIb30BaHMS OOIIMX CETEBBIX YCTPOUCTB (NMPUHTEPHI,
CKaHephbl);

3) BO3MOXKHOCTh COXpaHEeHUsI MH(POPMAIIMU HA OOIIUX JUCKAX LEHTPAThb-
HOTO KOMIIBIOTEpA CETH;

4) Bce OTBETHI NPaBUIIbHEIE.

111 Onepawuonnaa cucmema Windows omauuaemcsa om cucmemot MS
DOS cneoyrwuwum:

1) BO3MOXEH 3aIyCK OJHOBPEMEHHO HECKOJIBKHX HPOrpamm;

2) OIIEPIKKOM rpaduIecKoro peskuma padoThl;

3) Bce OTBETHI MTPABUIIbHBIC;

4) HanuuueM OOJIBIIOrO YKCIIa PA3HOOOPA3HBIX MPHJIOKCHUH C CAMHBIM
CTHJIEM B3aUMOJICHCTBUS C TIOJIb30BATEIIEM.

112 Ocnosnvie Inemenmur pabvouezo cmona (Desktop) cucmemot
Windows 95: knonka ITYCK (Start), 3mauxu MOH KOMIIBIOTEP
(My Computer) u KOP3HHA (Recycler). Ymo ewie?

1) 1uanoroBoe OKHO OTKPBITHS JOKYMEHTA,

2) manens 3ana4 (Task Bar);

3) IMaJIoroBoe OKHO COXPaHCHHSI IOKYMEHTA,

4) nepeBo KaTaJIoroB (IaroK);

5) Bce OTBETHI MTPABUIIbHBIC.

113 Ilanenwv 3aoau (Task Bar) pabouezo cmona (Desktop) cucmemut
Windows 95 ucnonvzyemcs:

1) s 3ammycka mporpamm;

2) [UIs OTKPBITHS TOKYMEHTOB,;

3) Bce OTBETHI MIPABUIIbHEIC;

4) 11 IEPEKITIOUCHUS MEXTY OTKPBITBIMU OKHAMHU.

114 Ymo o06wb1uno npoucxooum na padouem cmone Windows npu 3a-
nycke Kakou-iuo6o npozpammol?

1) OTKpBIBAE€TCS OKHO MPOrPAMMBEI;

2) B IPOM3BOJIBHOM MECTE MOSBIISCTCS 3HAYOK POrPaMMBl;

3) OTKpBIBAaETCSl OKHO MPOrPAMMBbI, a B TIAHENW 3a/1a4 MOSBIISETCS COOT-
BETCTBYIOIIAsl KHOIKA;

4) BCe OTBETHI MPABUIIbHBIC.

115 /lna nepexooa om o00Houl padomarowieii npozpammuvl K Opyzoul
Heobxo0umo:

1) Bce OTBETHI IPABHIILHBIC;

2) MIEIKHYTH B JIIOOOM MECTe OKHAa HEOOXOIUMOU MPOTrpaMMBbl;

3) BbIOpaTh B MAHENIH 3a1a4 KHOMKY HEOOXOJUMOr0 OKHA,;

4) naxkatpb kinaBuiu Alt/Tab.
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116 Ocnoenvie r3nemenmur ynpagnenus oxnamu ¢ cucmeme Windows:
3a2071060K, pAMKa, KHONKA 3aKpoimus okua. Ymo ewie?

1) cTpoka BBOJIA TEKCTA;

2) CIIUCOK TEKCTOBBIX CTPOK;

3) KHOTIKH CBOPAYMBAHMUS M Pa3BOPAYMBAHUS OKHA;

4) 3HaYOK (MMUKTOrpaMMa) MPOrPaMMBl;

5) Bce OTBETHI MIPaBUIILHBIC.

117 Ymo HE omuocumcs K OCHOBHbIM I1eMEHMAM YAPABIEHUs OKHA-
mu ¢ Windows:

1) 3aros0BOK OKHA,;

2) paMKa OKHa,;

3) KHOIIKY CBOpaYMBaHUs/pa3BOpaYHBaHMS;

4) xnonka [TYCK (Start);

5) KHOITKa 3aKPBITHS OKHA.

118 II]enuok na kHONKe C6OPAYUBAHUA OKHA NRPUBOOUM .

1) x ymaneHuro okHa ¢ pabodvero cToia ¢ COXpaHCHHUEM B IMaHETH 3ajad
COOTBETCTBYIOIICH KHOIKH;

2) K yIAJICHUIO OKHA U COOTBETCTBYIOIEH KHOMKHW U3 TIAaHEIN 3a]1a4;

3) K 3aKpBITHIO OKHA;

4) K yIaJCHUIO OKHA U TIOSIBJICHUIO 3HaYKa Ha paboueM CToIe.

119 3azonosox oxkna 6 cucmeme Windows HE ucnonvzyemcsa onsn 6vi-
NONIHeHUA Cledyouieil onepayuu:

1) BBIBOJT IMEHHU CBSI3aHHOW C OKHOM IPOTPaMMBbI HJIH JOKYMEHTA;

2) U3MEHEHHUE pa3MepOB OKHa,

3) BBIJICIICHHE HA KPaHE aKTUBHOTO OKHA;

4) mepeMeleHe OKHa 10 IKpaHy.

120 Ocnogenvie onepayuu c oxknamu ¢ cucmeme Windows: omkpovimue,
3akpvimue, nepemeuienue. Ymo ewe?

1) u3MeHeHue pa3mepa OKHa;

2) cBOpauMBaHKE OKHA B BUJIC KHOIKH Ha IAHEIH 3a/a4;

3) BCE OTBETHI ITPABUIILHEIE;

4) pa3BopayMBaHHE OKHA BO BECh IKPaH.

121 3nauox MOH KOMITBIOTEP (My Computer) na paéouem cmone
cucmemuot Windows ucnonv3yemces:

1) 11t COSMHEHNST KOMITBIOTEPA C JIOKAIBHOM CEThIO;

2) BCE OTBETHI IIPABWIbHbIC,

3) I IPOCMOTpPa COACPKUMOTO JTUCKOB U ITAIOK Ha JIUCKAX;

4) nist 3amycKa MporpaMM;

5) s OTKPBITHS IOKYMEHTOB.
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122 Ilepemewienue 3nauxka ¢paitna unu nanku na 3nauok KOP3HHA
(Recycler) na pavouem cmone cucmemot Windows npueooum:

1) k HEeMeIICHHOMY yAaJIeHHIO (paiiioB ¢ INUCKa,;

2) K coxpaHCeHHIO (HaiJIoB B CIICMAIBLHOM KAaTaJoOre ¢ aBTOMATHYECKHUM
ylaJleHueM 4epe3 3aJlaHHOE BpeMs,

3) K co3maHuro KoUK (paiiia wim namnkw,

4) x coxpaHeHHIO (DaJIOB B CIICIMAILHOM KaTajiore 0e3 yJaJieHHs C TUCKa;

5) Bce OTBETHI ITPABHUIIbHBIC.

123 KOP3HHA (Recycler) 6 cucmeme Windows moxcem cooeprcams:

1) nmpou3BOILHOE YUCIIO (paiiyioB 0€3 KaKUX-JIMOO OrpaHNYCHUH;

2) noboe Yucio (¢ailyioB, OrpaHUUYECHHOE YCTAHOBJICHHBIM pPa3MEpPOM
KOP3HHBI,

3) TOJIBKO 3aJaHHOE YUCIIO (hailIoB,;

4) ue 6onee 100 ¢aiinos;

5) Bce OTBETHI NIPaBUIbHEIE.

124 Hmena ¢paitnose u kamanozoe (nanox) é cucmeme Windows mozym:
1) Bce OTBETHI IPABUIIBHBIC;

2) coyiepiKaTh pycCcKue OYKBHI,

3) COCTOSATH U3 HECKOJIBKUX CIIOB,;

4) OBITh TOCTATOYHO JJIUHHBIMH.

125 Boibepume npasuiibHblit OMeéenm OMHOCUMETIbHO UMEHU (hailioe
u nanok 6 cucmeme Windows:

1) Bce mpeniaraeMbic MIMEHA HENPaBUIIbHBIC,

2) daiin moxer umers umsi: JJOKYMEHT 1;

3) Bce mpeiaraeMple KMEHA MPaBUJIbHBIC,

4) nanka moxet umeth umsi: HOBBIE OBPA3IIbI JIOKYMEHTOB;

5) kaTanor Mo)keT uMeTh umst: JlokymeHTs Word.

126 Ilpozpamma TIIPOBO/JHHUK (Explorer) ¢ cucmeme Windows uc-
nonv3yemca:

1) U1 BBIBOZIA COIEPIKUMOTO AUCKOBBIX YCTPOICTB B BUJIE IEPEBa,

2) Bce OTBETHI MIPABUIIBLHBIC,

3) 1S MPOCMOTpPa CONIEPIKUMOTO JUCKOB U TMAIOK;

4) 1t 3amycKa mporpaMm;

5) nist OTKPBITHSI TOKYMEHTOB.

127 Ceazannutit 00Kymenm — 3mo:

1) nOKyMeHT, CBSI3aHHBIN C JPYTUM JIOKyMEHTOM;

2) TOKYMEHT, CBSI3aHHBIN C ONPE/ICICHHBIM ITOJIOKEHHUEM Ha JTUCKE;
3) TOKYMEHT, CBSI3aHHBIN C MPOrPaMMOii €ro 00padboTKH;

4) Bce OTBETHI NIPABUIIbHBIC.
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128 Hcnonvzosanue céa3aHHbIX 0OKYMEHM OB NO380NACH:

1) 3amyckath nmporpamMmy oOpabOTKH C aBTOMAaTHYECKUM OTKPBITHEM JO-
KyMEHTA;

2) 3amycKaTh MporpaMmmy o0pabOTKH JOKYMCHTA;

3) 3arpykath B IporpaMmmy 00pabOTKH COOTBETCTBYIOIIUI JJOKYMEHT;

4) U3MEHSTH CBOWMCTBA JIOKYMEHTA.

129 /Ins 3anycka npozpammot 6 cucmeme Windows neodbxooumo:

1) Bce OTBETHI NIPABUIIBHBIE;

2) BbIOpaTh B OCHOBHOM MeHO myHKT ITPOI'PAMMBI (Programs)
¥ HAWTH HEOOXOIUMYIO TTPOTPaMMY;

3) MIETKHYTh HAa 3HAYKE JOKYMEHTA, CBA3aHHOTO C JaHHOW IPOrpaMMOi;

4) ¢ nomorpio ITPOBOJIHUKA (Explorer) maiit coOTBETCTBYIOIIHIA
MIPOTPAMMHBIN (ait.

130 /Insa oxonuanus pabomut ¢ Windows neooxooumo:

1) BBIKJIFOUHTH KOMIIBIOTED;

2) BBIOpaTh KOMaH1y «3aBepiieHue padoTh» B OCHOBHOM MEHIO;
3) 3aKpBITh OKHO «pabouuii CTOI,

4) Bce OTBETHI MPaBUIIbHEIE.

5.2 OcHOBBI padoTHI B TEKCTOBOM peaakTope Word

1 Ymoobwr 3azpy3ums 0okymenm 6 peoakmop Word, neo6xooumo evi-
opamb nynkm 6 menro «Daitny:

1) «CoxpaHUThY;

2) «COXpaHUTh KaKy,

3) «OTKpBITHY;

4) «Co3natby;,

5) «Ileuatby;

6) Bce MpeaAbIAYIIUE OTBETHI BEPHBI;

7) HET MPaBUIIbHBIX OTBETOB.

2 Umob6vl nomecmumsv HOBblLII OOKYMEHmM HA OUCK, HAOO 6blOpamb
nyHkm 6 menio «Daiiny:

1) «CoXpaHUTh;

2) «Co3matby;,

3) «OTKpBITHY;

4) «IleyaThb;

5) Bce mpeIbIAYIIE OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

3 Umoowvt coxpanums 0OKyMeHm ¢ UMEHEM, OMAUYHBIM 0Nl UCXOOH 020,
Ha0o evlOpamsv nyHKkm menio «Dailny»:

1) «CoxpaHuTh»;

2) «CoXpaHUTh KaKy,

3) «OTKPBITHY;
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4) «Co3natby;,

5) «Ileuatby,

6) Bce mpeabIAYyITIe OTBETHI BEPHHI;
7) HET MPaBUIbHBIX OTBETOB.

4 Texcm mooicem 00OHOBPEMEHHO UMEMb HAYEPMAHU:
1) oMy XKUPHBIA U KypCUB U TOTYEPKHYTHIH;

2) TONBKO TOAYEPKHYTHIN U KYPCUB,;

3) TOJIbKO MOAYEPKHYTHIN M MOTYKUPHBIH;

4) TOIBKO KYPCHB U TTOJTY>KUPHBIH;

5) TOJIKO OJIHO KaKOe-HUOY/Ib HAaUepPTAHNUE;

6) Bce mpeabIayIIe OTBETHI BEPHHI,

7) HEeT MPaBUIIbHBIX OTBETOB.

5 Texcm moocem 0bimo 6bIPOGHEH:

1) TOJIBKO 110 JIEBOMY Kparo WX IO LEHTPY;

2) TOJIBKO TIO JIECBOMY KPAaro WJIH IO MPaBOMY Kparo;

3) TOJIBKO 110 IICHTPY WJIH I10 IIHPHUHE,

4) 1o J1eBOMY Kparo WM M0 MPaBOMY KpParo, WK N0 UEHTPY, WK T10 IIUPHHE;
5) TOJIBKO 1O IIEHTPY;

6) Bce mpeaAbIAYIINEe OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

6 Umoo6vl uzmenumo wipugm 6v10e1eHHO020 MEKCM 08020 hpazmenma,
Heo0Xx00umMo:

1) mento «IIpaBkay moamyHkT «Lpudry;

2) merto «Dopmat» nmoanyHKT «Lpudty,

3) menro «Buny moanyHkt «IIpudty,

4) mento «CepBucy nmoanyHkt «Ipud»;

5) Bce mpeIbIayIIe OTBETHI BEPHBI,

6) HeT MpaBUWILHBIX OTBETOB.

7 Hucno cmpok u cmonoyoe ¢ maonuye onpeoensiemcs:

1) aBTOMaTHYECKH U HE MOXKET ObITh U3MEHEHO;

2) aBTOMAaTUYCCKH U MOXKET OBITh M3MEHEHO MOJIb30BATEIICM;

3) ompenenseTcs ¥ U3MEHsICTCS MOJIb30BaTelIeM;

4) onpeneseTcss ¥ U3MEHSISTCS aBTOMAaTUYCCKH TIPY 3aII0JTHCHUN TaOJUIIb;
5) Bce mpeapIAyIIIe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

8 /lna evidenenusn cnosa ¢ mexkcme HEOOX00UMO COENAMb:
1) oauH MIEITYOK HA CJIOBE;

2) OJIMH IIEITYOK IePeI CIOBOM;

3) ABOIMHOM MICITYOK HA CIIOBE;

4) oJIMH IIEIYOK MOCTIE CIIOBA,;

5) Bce mpeaAbIAYIINUEe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.
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9 Umoowl 6blposHAmMb OAHHbBIE 8 AYEUKAX MAOIUYDL, HAOO:

1) Ha)KaTh Ha COOTBETCTBYIOIIMI 3HAYOK HA IMAHEIN HHCTPYMEHTOB;
2) meHio «IIpaBka» myHKT «BblpaBHUBaHHEY,

3) meHto «Bun» myHKT «BbIpaBHUBAHHEY;,

4) mento «DopMaT» NyHKT «BbIpaBHUBaHUEY;

5) mento «Dopmat» nyHKT «ILpudT»;

6) Bce mpeabIAYyIITNEe OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

10 Hasicamue knasuwiu Enter na knasuamype o3navaem:
1) nmepexoj Ha HOBYIO CTPOKY;

2) mepexo/1 K HOBOMY a03airy;

3) 3aBepIIeHNE BBOJIA, TIEPEXO]T B PEIKUM KOPPEKTUPOBKH;
4) mepexo]] K HOBOW CTpaHHUIIE;

5) Bce mpeabIAYIUEe OTBETHI BEPHHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

11 Word — smeo

1) nporpaMma Jij1s BBOJa M peJaKTHPOBAHUS TEKCTOB;

2) porpamMma JijIsi CO3JIaHus 3JICKTPOHHBIX TAOJIHII;

3) mporpamma JijIs Co3/1aHus 0a3 TaHHbBIX;

4) mporpamMma JiJIs CO3/IaHUS U PEIaKTHPOBAHHUS JOKYMEHTOB;
5) Bce mpeAbIAYIIUE OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

12 Kaxue u3 yKa3zanHuwvlx U006 cnuckoe ne cyuwiecmeytom ¢ Word
1) HyMepOBaHHBIC;

2) CeTeBhIC;

3) MapKUpOBaHHbIC;

4) MHOTOYPOBHEBBIC;

5) Bce MpeabIAYIIHE OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

13 Kakasa moicem 0bimb opueHmayus cCmpanuy 00Kymenma
1) anpOoMHas;

2) BEpXHsIS,

3) HIDKHSS;

4) KHIKHAS,

5) sKypHaIbHas;

6) BepHbI OTBETHI 1 1 4;

7) BEpHBI OTBETHI 2 U 3;

8) Bce mpeapIAyIUe OTBETHI BEPHHI;

9) HeT MpaBUIIbHBIX OTBETOB.
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14 C nomouwipro mento @opmam MoHcHO
1) u3menuth mpUT PparMeHTa TeKCTa,;
2) U3MEHHTH BUJ CIHCKA,

3) u3MEHUTh mapaMeTphl ad3aria;

4) yCTaHOBUTH THIT TAOYIISIIIVH;

6) BBLICTHTH (DpAarMeHT I[BETOM;

7) 3a7aTh THIT 3aITOJIHUTEIIS TaOyISIUH,
8) Bce mpeapIayIIIe OTBETHI BEPHHI;

9) HeT MpaBMIILHBIX OTBETOB.

15 C nomowpio KaKozo NYHKmMa MeHI0 MONHCHO USMEHUMb OPUECHM AYUI0
cmpanuybl 0OKymenma?

1) «®opmaty;

2) «Daiiny;

3) «IIpaBkay,

4) «Buny;,

5) «CepBucy;,

6) Bce mpeabIayIIe OTBETHI BEPHHI,

7) HET PaBUWIBHBIX OTBETOB.

16 C nomowp10 KaK020 NYHKMA MEHI0O MONCHO UMEHUMb NOJIA 0OK)-
menma?

1) «®opmary;

2) «BcraBkay;

3) «IIpaBkay;,

4) «Buny,

5) «CepBucy;,

6) Bce mpeaAbIAYIIUE OTBETHI BEPHHI;

7) HEeT NMPaBUIIbHBIX OTBETOB.

17 Peoaxkmop Word umeem 603mM0X4CHOCHU ABMOMAMUYUECKOZ0 COXPA-
HeHUA 0OKYMeHmMO08 Ha OUCKe:

1) He MOKET aBTOMAaTUYCCKU COXPAHATh JOKYMEHTBI Ha JIHMCKE;

2) MOJKET aBTOMATHYECKH COXPAHATh JOKYMEHTBI TOJIBKO Yepe3 KasKIble
10 munyT;

3) MOJKET aBTOMATHYECKH COXPaHATh JOKYMEHTBI TOJIBKO Yepe3 KasKIble
30 MUHYT;

4) MO’KET aBTOMAaTHYECKH COXPaHATh JOKYMEHTBI Yepe3 000 3a1aHHbIN
WHTEpBaJl BDEMEHH,

5) Bce mpeabIAYIUe OTBETHI BEPHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

18 Kakyro u3 nepeuucnennvix pabom HEJ/IB3A évinoanums cpeocmaea-
mu menio Dopmam?

1) BEIOpATh WJIM U3MEHUTH TAPHUTYPY HIpUQTa;

2) YCTaHOBUTbH pa3Mmepsl HIpUQTa;

3) YCTaHOBUTH HAYEPTAHUE U LIBET MIpUPTa;
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4) 106aBUTH HOBBIN MIPUQT B MATUTPY MPUPTOB;
5) yCTaHOBUTH BHIPABHUBAHUE;

6) Bce mpeabIayIIne OTBEThI BEPHBI;

7) HeT MPaBUIIbHBIX OTBETOB.

19 Kakoe ¢opmamuposanue modxcHO 6bINOJIHUMbL 6 OKHE 0uan02a
«pughpm»?

1) yCTaHOBHTH FAPHUTYPY HIPUPTA;

2) yCTaHOBHUTH pa3Mep mpudra;

3) ycTaHOBUTH HAJIMYKE U BUJI TOTUCPKUBAHU;

4) ycTaHOBUTH MHTEPBAJI MEXy CUMBOJIAMHU;

5) 3agaTh MepIiaHue OTACIHHOTO (PparMeHTa TEKCTa,

6) M3MEHUTH IIUPUHY CUMBOJIOB, HE MEHSS BBICOTY;

7) BCE PEIBIAYIINE OTBETHI BEPHBI;

8) HeT mpaBUIIbHBIX OTBETOB.

20 Kaxasa u3 onepauuil OmMHOCUMCA K CPeOCmeam peodaKmuposanus
maobauy?

1) noGaBieHHE 3aIaHHOT'O KOJIMYECTBA CTPOK;

2) nobaBieHue 3aJaHHOI0 KOJIMYECTBa CTOJI0IIOB;

3) ynaneHue BbIICICHHBIX SY€EK, CTPOK, CTOJIOIIOB;

4) cnusiHYC BBIICIICHHBIX SUCEK;

5) pa3OueHUe BBIJICICHHBIX TYCECK;

6) BCe MpEeIbIAYIIE OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

21 C nomowvio oxkna «Ceoiicmea maodauyvbly» MOIHCHO:

1) M3MCHHUTH HaYEPTAHNUE CUMBOJIOB BHYTPH BBIZCICHHBIX SUEEK;

2) U3MEHUThH IIBET CUMBOJIOB BHYTPHU BBIJICJICHHBIX SUCEK;

3) U3MEHUTH UHTEPBAT MEKIY CTPOKAMH TEKCTa B STYCHKAX TAOJUIIBI;
4) U3MEHUTH CTHJIb U TONIIUHY IPAHUIHBIX JIUHUI B TaOJIHIIC;

5) U3MEHUTH HANPABJIICHUE TEKCTA B BBIICIICHHBIX STYCHKAX TAOJIHIIBI,
6) Bce mpeapIAyIie OTBEThI BEPHHI,

7) HET MPaBUIIbHBIX OTBETOB.

22 Onepayusa «Macwumab» ¢ peoakmope Word nozeonaem:

1) yBEIMYUTh WM YMEHBIINUTh TEKCT IMPU OTOOPAKEHUH €r0 B OKHE;
2) U3MEHUTH Pa3MePhl OKHA C TEKCTOM;

3) u3MeHUTh pa3Mep mpudTa I BbIICICHHOIO (parMeHTa;

4) U3MEHUTH PACCTOSHHE MEX/Y CTPOKaMHU;

5) Bce npeabIAYIUe OTBETHI BEPHBI;

6) HET MPaBUIIbHBIX OTBETOB.

23 dpazmenm mexcma MONCHO NPEOCMasumy 6 guoe:
1) ofHOM KOJIOHKH;

2) HECKOJIbKHX KOJIOHOK;

3) MapKUPOBAaHHOI'O CITHCKA;
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4) HyMEpOBaHHOT'O CIIHCKA,;
5) Bce mpeabIayIIre OTBETHI BEPHHI,
6) HeT MpaBUIILHBIX OTBETOB.

24 /lsouinoii wienuok na cioee npueooum K.
1) ycraHOBKE B MECTE IIEITYKa MapKepa BBOJA;
2) BBIJICIICHUIO CJIOBA;

3) BBIJCICHHUIO CTPOKH;

4) BoIICNIEHUIO a03ara;

5) Bce mpeabIayIIe OTBEThI BEPHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.

25 Ooun wenuok na cnose npueooum K.

1) BBIICIICHHUIO CJIOBA,;

2) BBIJICJICHHIO CTPOKH;

3) ycTaHOBKE B MECTE I[eJIYKa MapKepa BBOJIA,
4) BBIICIICHMIO a03al1a;

5) Bce mpeapIAyITIe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

26 /[na evloenenusn adzaua mexkcma Heo0X00UMO COenamp:
1) nBa miemvka ciieBa ot ad3ara,

2) OJIMH IIETUOK CjIeBa OT ab3alla;

3) ouH MIETYOK BHYTpH a03ara;

4) nBa 1eIYKa BHYTpH ad3alia;

5) Bce mpeAbIAYIIUEe OTBETHI BEPHHI;

6) HeT MPaBUIIbHBIX OTBETOB.

27 /Ina evi0enenus cmpoxku ¢ mekcme Heo0Xo0umo coenamo:
1) oaMH IIETYOK CIeBa OT CTPOKHU;

2) OJIUH IIETYOK CIpaBa OT CTPOKH;

3) 1Ba MIETYKA B CTPOKE;

4) OIMH LIETYOK B CTPOKE;

5) Bce mpeabIayIe OTBEThI BEPHBI;

6) HeT MpaBUWILHBIX OTBETOB.

28 C nomouipto Kaxkoii KOMOUHAUUU KAABUWL MOMCHO CKORUPOGAMDb
6 oychep oomena evioenennvlit ppazmenm?

1) Ctrl + Del;

2) Ctrl + Insert;

3) Ctrl + Shift;

4) Shift + Del;

5) Shift + Insert;

6) Insert;

7) Shift;

8) Bce mpeAbIAyIIUe OTBETHI BEPHbI;

9) HeT MpaBUIIbHBIX OTBETOB.
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29 Kak nepeiimu na Ho8yo cmpanuyy?

1) Haxxath KoMOuHanuio knasui Ctrl + P;

2) HaxxaTh KomOuHaruio kiaasum Ctrl + Shift;

3) HaxxaTh KOMOMHaNMIO Kirapui Shift + P;

4) mento «BcraBka» — «Pa3peiB» — «HoBas crpanuia;

5) menro «IIpaBka» — «HoBast cTpaHuIa,

6) xnaBumra PageUp (crexyromas) win PageDown (nipenbinyimas);
7) BCe MpeAbIAYIINE OTBETHI BEPHHBI;

8) HeT MpaBUIIbHBIX OTBETOB.

30 Kakasa komanoa npusooum K nosaenenuto okna (puc. 5.1)?

L pipicpr E|E|
iiridT | emepran | A |
Ikpaagi= e T e - Prnep:
i LT R J'.ﬂ
o omprry | (e [
AT . v -] T - [ -
IDOAE TS FEED CITe RO IIE IO 5 en AT ’ - J—
. ruLel | T P M I
OY¥Ha: e ] M e e e 11
1. Hpazra ErrTrrr— | -
2_ @'-Elﬁ:l'[ Llper romcra: (NSRS SR P - H
3. Brm | ewm =] [iwari =] | -]
4. I@'E‘P:l'l'l:-a.T Bae 10T HEHE I b
5. CepErc I mmsspeny Tz T et [T T
| EROTHIA IRMEHERHCR EoETTR | med PpEMEHR
T Beoirain L T OAONCARSToER [ cepeiTed
I Psres? imAeTe T O
D amy,
TekgkIgkh
Lo Trum Tppa, 5w vreesI@ 0 To8 LAA §HTORE FE B FT4%: T80 © 4l IpEeTan,
T o [ ox ] omen |
Pucynok 5.1

31 Kak ecmasums 6 00oKymenm hppacmenm usz oyghepa oomena?

1) menuok Ha KHOIKe «BcTaBUTh» Ha MaHEeIH HHCTPYMEHTOB;

2) menio «IIpaBka» — «BcTaBUTBHY;,

3) KOHTEKCTHOE MEHIO (IIETYOK MPaBOH KHOIMKOW MBIIIH), MOAITYHKT
«BcTaBuUTDHY;

4) xomOunHanus kiasuin Shift + Insert;

5) Bce MpeabIAYIIHe OTBETHI BEPHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

32 Haxxcamue cumeona Delete npusooum k:

1) cTupaHHIO CHMBOJIA, PACTIOJIOKEHHOTO CIIpaBa OT Kypcopa;
2) CTHpaHUIO CUMBOJIA, PACIIOI0KEHHOT0 ClIeBa OT Kypcopa;
3) yaanieHHIo MPeaIOKCHNUS;

4) cTupaHuio ab3ara;
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5) ynaJeHuIo CTpaHMIIbI,
6) BCe MPEIBIAYIIKE OTBETHI BEPHHI;
7) HET MPaBUIIbHBIX OTBETOB.

33 Kaxkoe oeiitcmeue HE XAPAKTEPHO npu paoome ¢ Word:
1) BeIneNIeHne GpParMEeHTOB JOKYMEHTA,;

2) BBITIOJTHCHHUE PACYETOB B JOKYMEHTE;

3) penakTHUpOBaHUE TOKYMEHTA;

4) odopmienue (hopMaTHpOBaHUE) JOKYMEHTA;

5) BBIBOJ] IOKYMCHTA Ha IICYaTh;

6) Bce mpeabIAYIITUEe OTBETHI BEPHBI;

7) HeT MPaBUIbHBIX OTBETOB.

34 C nomouipto KaKoii K1aguuwiu MONCHO nepemecmums Kypcop 6 Koney
mexyuieii cmpoxku?

1) Home;

2) PageUp;

3) PageDown;

4) End,;

5) Insert;

6) BCe mpeabIAYyITNe OTBETHI BEPHBI;

7) HET PaBWIbHBIX OTBETOB.

35 Umo npoucxooum npu naxcamuu knasuuwiu END ?
1) Kypcop nepemelnaercs B KOHEI[ TEKYIISH CTpaHUIIbI;
2) Kypcop mepeMelaeTcsi B KOHEI[ TeKyIel CTPOKH;

3) Kypcop nepeMeliaeTcsi B KOHEl[ TeKCTa,

4) IPOUCXOANT 3aKPHITUE TEKYIIETO JJOKYMCHTA;

5) npoucxoauT 3aBepiieHue padboTsl pegakropa Word;
6) Bce mpeaAbIAYIITUE OTBETHI BEPHHI;

7) HET MPaBUIbHBIX OTBETOB.

36 Knasuwa DELETE ucnons3yemcs ons:

1) ynaneHusi CUMBOJIa clieBa OT Kypcopa,

2) yoaJeHus CHMBOJIA CIIpaBa OT Kypcopa,;

3) yaaneHus TEeKYyIIEro MpeioKeHHUS;

4) ynaneHus TEKyIIero ad3ana;

5) mepexo/ia Ha CIEAYIONIYIO CTPAHUILY TEKCTa;
6) mepexo/a B HAYAJIO TEKCTA;

7) BCe MpeABIAYITIE OTBETHI BEPHBI;

8) HeT MpaBUIIbHBIX OTBETOB.

37 /Ina nepemewienus no meKcmy MOHCHO UCHOTb308AMb:
1) KJIaBHIIK CO CTPETIKAMH BJICBO-BIIPABO-BBEPX-BHMU3;

2) xnaBunry Home;

3) xiaBumm PageUp u PageDown;
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4) MbIIIIb;

5) xnaBunry End;

6) BCe mpeabIayIIe OTBETHI BEPHHI;
7) HET IMPaBUIIbHBIX OTBETOB.

38 C nomowpro Kakou Kiaeuwiu MOMCHO nepemMecmums Kypcop
6 Hauano meKyuwiei cmpoku?

1) Home;

2) PageUp;

3) PageDown;

4) End;

5) Insert;

6) Bce MpeAbIAYIIHUE OTBETHI BEPHHI;

7) HEeT IPaBUIILHBIX OTBETOB.

39 Umo npoucxooum npu nancamuu kiaeuwiu Home ?

1) Kypcop nepemeIaeTcsi Ha4aao TEKYIIeH CTPaHUIIbI;

2) Kypcop mepeMelaeTcsi B Ha4aao TeKYIIeH CTPOKH;

3) Kypcop mepeMeIiaeTcsi B Ha4ajao TEKCTa;

4) MPOUCXOMT 3arpy3ka HOBOTO JIOKYMCHTA;

5) MpOUCXOAMT TIEPEXOJ1 K TOKYMEHTY, 3arpy’>KCHHOMY TTEPBBIM;
6) BCe MpEIbIAYIIHE OTBETHI BEPHBI;

7) HEeT MIPaBUIILHBIX OTBETOB.

40 Knasuwa BackSpace ucnonv3yemcs ons:
1) ynajeHus CUMBOJIA CJIeBa OT Kypcopa,

2) ynajaeHus CHMBOJIA CIIpaBa OT Kypcopa,;

3) ynaneHus TeKyIIero MpeaIoKeHNUs;

4) ynaneHus TEKyIIero ad3ana;

5) nmepexo/a Ha CJICAYIOUIYIO0 CTPAHUILY TEKCTa,
6) mepexoa B HaYaJIO TEKCTA,

7) BCe MpeABIAYIITUE OTBETHI BEPHBI;

8) HeT MpaBUIIbHBIX OTBETOB.

41 /lokymenm, cozoannsiii ¢ nomouipto peoakmopa Word, coxpanaemcs
6 ¢haiine, KOmopwvlii MoIHcem HAXOOUMbCA:

1) Ha JTOKAJILHOM JKECTKOM JIUCKE;

2) Ha CETEBOM JKECTKOM JIMCKE;

3) Ha JTUCKETE;

4) BepHBI OTBETHI | 1 2;

5) Bce mpeabIAYIUEe OTBETHI BEPHBI;

6) HeT MpaBUIILHBIX OTBETOB.

42 Ilonv3zoeamensv moxcem ynpaeaimov peoaxmopom Word ¢ no-
MOWbIO:

1) KoMaH[ MEHIO;

2) KHOIIOK MaHeJIeld HHCTPYMEHTOB;

3) HaXKaTHi ONpeICIEHHBIX KOMOMHAIIMIA KITABMHIII,
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4) KOHTEKCTHOI'O MCHIO;
5) Bce mpeabIAYIIHEe OTBETHI BEPHHI;
6) HEeT MpaBUIIbHBIX OTBETOB.

43 Oxno peoaxmopa Word moicem cooepicamo:

1) Bceraa o0s13aTENIbHO MaHEIb HHCTPYMEHTOB «CTaHgapTHas»;

2) Bcerja 00s3aTeIbHO MaHe)Ib HHCTPYMEHTOB «DopMaTHpOBaHHUEY,

3) Bcerma 00s3aTENIbHO MaHEIH HHCTPyMeHTOB «CranmapTHas» u «Dop-

MaTHUPOBAHHUC,

4) moboit HaO0Op W3 MMEIOIIMUXCS MaHelIeH MHCTPYMEHTOB (B TOM YHCJIE

Y HU OJTHOM);

5) 00s13aTebHO XOTsI ObI OJTHY U3 UMCIOIIUXCS TAHEICH HHCTPYMEHTOB,;
6) BCe mpeabIayIIe OTBETHI BEPHHI,
7) HEeT MPaBUIIbHBIX OTBETOB.

44 Umo aenaemca ppacmenmom mexkcma?

1) oTaenbpHOE CI0BO;

2) OT/IebHAS CTPOKA,

3) oTnenbHbIH ab3air;

4) mobast HeTIpepbIBHAS MOCJIC0BATEIBHOCTh CHMBOJIOB;
5) Bce mpeapIAyITUe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

45 C nomouilblio KaKoz2co cpedcmea MeHrw «Bcmaekay moscno ecmasumo

Mamemamuyeckyro gopmyny?

Has»,

1) Microsoft Clip Gallery;

2) Microsoft Equation;

3) Windows Media Player;

4) oobext WordArt;

5) BCC MPEABIAYIINE OTBETHI BEPHHEI,
6) HeT MpaBUIILHBIX OTBETOB.

46 C nomowipro kaxux cpeocme HEJIB3A cozoamb maonuuy ¢ Word?
1) xHonka «/{o6aBuTh TabmuIly» Ha MaHeNW UHCTPYMEHTOB «CTaHAapT-

2) ¢ nmomorrwio MeHio «Tabnuma» — «HapucoBaTh TaOIHITY»;
3) ¢ momoipio MeHIo «BcTaBkay — «Tabmumnay,
4) ¢ moMOIIbI0 KHOIIKK «TaOuIbl ¥ TPpaHUIBI» Ha MAaHEIW HHCTPYMEHTOB

«CrangapTHas»,

5) Bce mpeabIAyIIUe OTBETHI BEPHHI;
6) HeT MPaBUIIbHBIX OTBETOB.
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47 Ykasxcume naznauenue nanenei uncmpymenmos Word?

Bonpoc CooTBeTCTBHE

CranpaptHas Brimonnenue IIPOCTEUIIINX YEpPTEIKHO-
rpadguueckux pador

dopMaTUpOBaHUE JHoctyn u ynpasieHue o0beKTamu, TiepenaBa-
€MBIMM JAPYTUM WIH TEKYIIEMY TPUIIOKECHUSIM

Web OdopmieHnre TEKCTOBBIX OJOKOB paMKaMH,
co3aHue TaOInIl

WordArt Coznanue XyJ10KeCTBEHHBIX 3ar0JI0BKOB

Hacrpoiika nzodpaxenus
PucoBanue
Tabnuibl U rpaHULIBI

bydep oomena

VYmpasienue napamerpamu (opmaTta oToOpa-
»KEHHSI CUMBOJIOB U a03a1ieB

VYnpanenue mapamerpamu ¢dopmaTta pacTpo-
BBIX U300paKeHUI

VYnpasnenue aitnamu, 3KpaHHBIM OTOOpake-
HHEM, PETaKTUPOBAHUEM

OnemenTsl HaBurauuu B HTML-nokymeHnTax

48 Kakue napamempvr HEJIB3A ycmanosumv ¢ ROMOWbI0 MEHIO

«Dopmam»?

1) MeXCTPOYHBII HHTEPBAT,;
2) MHTEPBAJ MEX1y CUMBOJIAMU;
3) opueHTaIMSs CTPAHMIIBI;

4) nO3UIMH TaOYISAIIH,;

5) 11BET CUMBOJIOB;

6) Bce mpeabIayIIe OTBETHI BEPHHI,
7) HEeT MPaBUIILHBIX OTBETOB.

49 Kax moicHo usmenums pamep cmpanuyvl 00OKymenma?
1) ¢ momomisio MeHto [TpaBka;

2) ¢ moMoI0 MeHio Daii;

3) ¢ MOMOIIBI0 KOHTEKCTHOTO MEHIO;

4) ¢ momoInpio MeHro dopmar;

5) BepHBI OTBETHI 3 1 4;

6) Bce MpeAbIAYIINE OTBETHI BEPHBI;
7) HEeT MPaBUIIbHBIX OTBETOB.

50 Ykasxcume necywyecmeyrouwuii mun maoyiayuu:

1) mo JieBOMy Kparo;
2) TI0 IPaBOMY Kparo;
3) 1o pa3aenuTelo;

4) cnenmansHOMY cuMBOITY (!, ;, 1 ¥ T. IL.);
5) Bce mpeapIAyIIIe OTBETHI BEPHBI;
6) HEeT MPaBMIILHBIX OTBETOB.
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51 Jluneiika ¢ Word nozeonaem:

1) co3nath (M3MEHUTH) a03aIHbIC OTCTYIIbI;
2) U3MEHMTH MOJIS JINCTA,

3) yCTaHOBUTH IMO3UIINN TAOYIISAINH;

4) BbIOpATh THII TAOYIISIIVH;

5) Bce mpeAbIAyITUe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

52 C nomowvio nuneiiku ¢ Word moocrno:

1) BBIPOBHSTH TEKCT ab3ala,

2) co31aTh a03aIHbIE OTCTYIIHI,

3) U3MEHHUTH MEKCTPOUHBIN UHTEPBAI;

4) U3MEHHUTH BBICOTY CTPOKH (pazMep mpudra);
5) Bce mpenpiayIine OTBEThI BEPHBI;

6) HeT MpaBWILHBIX OTBETOB.

53 A63aynvie omcmynsl MOMHCHO CO30amb C HOMOWBIO:

1) muHeWKwy,

2) manenu GopMaTUPOBAHUS;

3) MeHIO OKHa jamajora «A03aiy, BeI3BaB ero yepe3 MeHo «dopmary —
«AO3amy;

4) MeHIO OKHa Juanora «A03ai», BEI3BaB €ro U3 KOHTEKCTHOTO MEHIO;

5) Bce mpeabIAyIIUe OTBETHI BEPHbI;

6) HeT MpaBUIIbHBIX OTBETOB.

54 Kaxum cnocooom mosxcno cozoamo maoauuy ¢ Word?

1) ¢ moMoIIbI0 KHOMKHU «/100aBUTh TaOIHUILY»;

2) ¢ MOMOIIBI0 KHONKH «Ta0IHIbl U TPaHHUIIBI»;

3) ¢ momorisio MeHto «Tabmuia» — «JlobaButh» — «Tabnumay,
4) ¢ nomorpto MeHto «Tabauma» — «Hapucosars Tabiuiy»,

5) Bce mpeapIayIie OTBEThI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

55 Texcm ¢ aueinikax maoauyvt Word mostcno pacnonazame:
1) TOJIEKO TOPU3OHTAIIBHO;

2) TOPU30HTAIBHO M BEPTUKAIBHO;

3) TOpPHU30HTABHO, BEPTUKAIBLHO M HAKJIOHHO;

4) TOPU30HTATIBHO ¥ HAKJIOHHO;

5) noj J100BIM YIJIOM;

6) Bce mpeabIAYyITIe OTBETHI BEPHHI;

7) HET TPaBUIbHBIX OTBETOB.
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56 Ykaxcume deiicmeusn Word npu naxcamuu knaguui:

Bomnpoc CoorBeTcTBHE
Enter [Tepexon k HOBOMY ab3airy
Delete [lepexon x mpenpaymeMy pparMeHTy (3KpaHy) TEKCTa
BackSpace [Tepexon k ciaenyromemMy GpparMeHTy (3KpaHy) TEKCTa
Insert CMeHa pexxnma «BCTaBKa/3aMEHa
Home CMeHa pexuma «IpONUCHBIE/CTPOYHBIE CUMBOJIBI
End Y nanenue BBIEIEHHOTO ()parMeHTa WM CUMBOJIA CIIpaBa
OT Kypcopa
Page Up VY nanenue cuMBoOJIa clieBa OT Kypcopa
Page Down ¥YcraHoBKa Kypcopa B KOHEIl CTPOKHU
Caps Lock YcranoBka Kypcopa B Hauajao CTPOKHU

57 Kakue o6vekmut Moxcno ecmaeums 6 0okymenm Word?
1) aBTourypa,

2) xaptuHka u3 ranepeu Microsoft Clip Gallery;

3) nuarpaMma;

4) oobexT WordArt

5) npou3BoiIbHOE M300pakeHue u3 (aina;

6) BCe MPEIbIAYIINE OTBETHI BEPHBI;

7) HEeT MIPaBUIILHBIX OTBETOB.

58 Umoovt uzmenums pazmep 6CMAGIEHHO20 6 OOKYMEHM DPUCYHKA
Heo0X00UuMo:

1) Be1OpaTh MeHI0 «BceTaBkay — «PUCyHOKY;

2) BeIOpaTh MeHI0 «Dopmary — «PucyHok»,

3) Be1Opath MeHio «lIpaBka» — «Pa3mepsl pucyHKay;

4) BCe MPEIbIYIIIE OTBETHI BEPHBI,

5) HeT MpaBUIILHBIX OTBETOB.

59 Bcmasume ¢ maodauuy Ho8yH CHPOKY:

1) menro «Tabmuma» — «J[00aBUTH CTPOKHY;

2) mento «IIpaBkay — «J{00aBUTH CTPOKNY;

3) KOHTEKCTHOE MEHIO —> «J100aBUTH CTPOKNY;

4) mento «Tabmuma» — «Jlo6aButh» — «CTpoku Bbime» Wi «CTpoku
HIDKEY,

5) KoHTeKCTHOE MeHI0 —> «J100aBUTh» —> «CTpOKH BbIlIe» WU «CTPOKH
HUKEY;

6) BCe MPEIbIAYIIIE OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

60 H3zmenumo pazmepvt cmpok(cmonouos) 6 madauy:
1) mento «lIpaBka» — «Tabnuna» — «Ctpokay;

2) pa3Mepbl CTPOK U CTOJIOIIOB M3MEHSITh HEJb3S;

3) meHio «IlpaBka» — «3MEeHUTH pazMepbl»,
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4) meHro «Tabmuua» — «CoiicTBa TadIuLBDY —> «CTpOoKay;
5) meHto «Bum» — «Tabnuma» — «Ctpokay;

6) Bce mpeabIayIIe OTBETHI BEPHHI,

7) HeT MPaBUIIbHBIX OTBETOB.

61 Kakyw u3 nepeuucnennvix paoom HEJ/Ib35 evinonnums cpeocmea-
mu mento «Ilpaska»?

1) naiitu TpeOyemyro (pa3y B JOKYMEHTE;

2) BCTaBUTH B TEKCT (PparMeHT TekcTa u3 Oydepa oOMeHa;

3) BCTaBUTH B TEKCT 00BEKT U3 Oydepa oOMeHa;

4) 106aBUTH HOBBIN MIPU(T B MATUTPY MIPHUPTOB;

5) ckonupoBaTh BBIICICHHBIN (hparMeHT TekcTa B Oydep oOMeHa,;

6) Bce mpeabIayIIre OTBETHI BEPHHI,

7) HET PaBUIbHBIX OTBETOB.

62 Kakyto u3 nepeyucnennvix paoom HEJ/IB3A evinonnums cpedcmaea-
Mmu menro «Dain»?

1) 3arpy3uTh B peIaKTOP CYIIECTBYIOLIUI JIOKYMEHT;

2) BCTaBUTH B TEKCT (PparMeHT TekcTa u3 Oydepa oOMeHa;

3) COXpaHHUTh Ha JTUCKE CO3JaHHBINA JOKYMCHT;

4) U3MCHUTH pa3Mephl JINCTA MEYATHOI'O JOKYMCHTA,;

5) BbIBECTH Ha TeYaTh OTACIIBHBIC JIUCTHI JJOKYMCHTA,

6) Bce mpeabIAYyITIe OTBETHI BEPHBI;

7) HET MPaBUIbHBIX OTBETOB.

63 Kakyto u3 nepeuucinennvix paoom HEJ/IB3A evinonnums cpedocmaea-
MU menio «Buo»?

1) no6GaBUTh WK yIAIUTH TTAHETH HHCTPYMEHTOB;

2) BCTaBUTH B JIOKYMEHT KOJIOHTUTYJIBI;

3) U3MEHUTH pexuM ((hopMy TPEACTABICHUS JOKYMCHTA);

4) U3MEHUTH pa3Mephbl JTUCTA ITEYaTHOI'O JOKYMEHTA,

5) u3MeHHTh MacITao;

6) 100aBHUTh WU yIATUTh JIMHEHUKY;

7) BCE IPEIBIAYIINE OTBETHI BEPHBI;

8) HeT mpaBMIIbHBIX OTBETOB.

64 Kaxyrw u3 nepeuucinennwvix paoom HEJIb35 evinonnums cpeocmea-
mu menro «Taonuuya»?

1) co3naTh HOBYIO TaOIHILY;

2) 100aBUTh WJIH YAAJIUTh CTPOKH MJIH KOJIOHKH;

3) U3MEHUTH pa3Mep CTPOK WIIH CTOJIOIOB;

4) caenaTh BCE CTOJIOIBI OJTMHAKOBOW IIMPUHBI;

5) U3MEHHUTH TOPSIOK PACTIONOKEHHUS CTPOK (PacCOPTHPOBATH);

6) onpenenuTh MOJIOKEHUE TAOIUIIBI OTHOCUTEIILHO TEKCTa MITH CTPAHHMIIBL;

7) BCe MpeABIAYIITUE OTBETHI BEPHHI;

8) HeT MpaBMIIbHBIX OTBETOB.
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65 Kaxyio cpynny knonok ooviuno HE coldeprcum namnenv uncmpy-
menumoe CTAH/JAPTHAA?

1) oTkpeITHE (aiina 1 cOXpaHEeHUe TOKYMeEHTa B (haiie;

2) xonpoBaHue B Oydep u BcTaBka u3 Oydepa;

3) BeIpaBHUBaHUE (PArMEHTOB TEKCTA,

4) oTMEHa ¥ BOCCTaHOBJICHUE JACHCTBUM;

5) u3MeHeHue MacITada MpeaCcTaBlICHHs TEKCTa,;

6) Bce mpeaAbIAYIIUEe OTBETHI BEPHBI;

7) HEeT IPaBUIILHBIX OTBETOB.

66 Kakyro cpynny knonok ooviuno HE cooepiricum namenv uncmpy-
menmoe ODOPMATHPOBAHHE?

1) xormupoBanue B Oydep u BcTaBka u3 0ydepa;

2) BBIOOp THIA U pa3Mepa mpudTa;

3) BBIOOpP CTHIISI TPEICTABIICHUSI TEKCTA,

4) BbIpaBHUBaHUE ()PArMEHTOB TEKCTA;

5) co3maHne MapKHUPOBAHHOTO MJIM HYMEPOBAHHOT'O CITHCKA;

6) BCe MpeaAbIAYIIUEe OTBETHI BEPHBI;

7) HEeT IPaBUIILHBIX OTBETOB.

67 Kaxasa onepauus HE OTHOCHTCH k pedakmupoeanuro mexcma?
1) ynanenue GpparMeHTa;

2) xorupoBaHue (hparMenTa,;

3) BeIpaBHHBaHKE ()parMeHTa;

4) nepemMereHue pparMeHTa,;

5) 3ameHa (parMeHra;

6) Bce mpeAbIAYIIUE OTBETHI BEPHBI;

7) HEeT MIPaBUIIbHBIX OTBETOB.

68 Kaxasn onepauyuas HE OTHOCHTCH k ghopmamuposanuro mexcma?
1) Bb1OOp THMA HIPUDTA;

2) BBIOOp MacIiTada u300pakeHus;

3) BBIOOp CTWIIS TeKCTa (KyPCUB, TIOTYKUPHBIH);

4) BbIpaBHHUBaHKE ()parMeHTa;

5) BBIOOp pa3mMepa CUMBOJIOB;

6) BCe mpeabIAYIIe OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.

69 Ilocmaebme 6 coomeemcmeue pexicumy e2o Kpamikoe onucanue:

Bomnpoc CooTBercTBHE
OOBIYHBIH OtoOpaxeHue miaHa J0KyMeHTa
Web-nokymeHt [TonHoe COOTBETCTBUE MEYATHOMY JIOKY-
MEHTY
Pa3MeTka cTpaHUIIbI CopepxaTenbHasi 4acTh JIOKyMEHTa 0Oe3

opopmienust crpanul. Popmarupyercs
TOJIBKO TEKCT
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CrpykTypa JOKyMEHTa dopmaTupoBaHue JOKyMeHTa B ¢opmare
AJIEKTPOHHBIX MyOJUKAIIUH WWW

[IpenBapurenshblii npocMoTp  dopmaTupoBaHue JOKyMEHTa B LEIOM (B
TOM yucie u (HopMaTHUpOBAHUE CTpa-

HHIT)

70 C nomowip10 KaKux KOMaHo MOMCHO 8bINOJHUMb COOMEENICHEYI0-
uiee popmamuposanue ¢ maonuye?

Bomnpoc CooTBeTCTBHE
[Tonoxxenue Tabnuilbl OTHOCU-  «Tadmuua» — «CBONCTBATAOIUIBD —>
TEIBLHO CTPAHULIbI «Cronbery
B3anmoneiicTeue TaOauLbI «Tabnuma» — «CBolicTBa  TaOJIHUIBD) —>
C OKPY’KarOIIUM TEKCTOM «CTtpoxkay
OdopmieHne BHEIIHUX U BHYT-  «Ta0muma» — «CBoiicTBa  TabIUIB) —>
PEHHUX I'PaHHIL «Tabmuma» — «BeipaBHUBaHHE)
Pa3zmepsl BHyTpEeHHHUX MOJIEN «Tabnuua» — «CBoiicTBa  TaOIUIIBDY —>
B sTICHKaX «Tabnuma» — «['paHuLbl U 3aTUBKa
[TapameTphl TEKyIIeH CTPOKH «Tabnuma» — «CpoiicTBa  TaOIUIBD —>
(BBIICTICHHBIX CTPOK) «Tabmumna» — «O0Texkanue»
[Tapamerpsl Tekymiero crondua  «Tabmuma» — «CBoiicTBa  TaOIHIBD —>
(BBLIEJIEHHBIX CTOJIOLIOB) «Tabnuua» — «llapamerpbi»
[TapaMeTpbl TEKyIIEH TYEHKH «Tabmuua» — «CBoOHCTBA  TAOIMIIBIY —>
(BBIICIICHHBIX SYEEK) «Sueiikay

71 Yemanoeume coomeemcmeue M(Z.)f(’dy KOMAHOHBIMU KHORKAMU U UX
Haumenosanuamu.

Bonpoc CooTBeTCTBHE

0 OTKpBITh

= [Teuats

= [IpenBapuTenbHbIil IPOCMOTP
= Co3nathb

[& CoxpaHuTth

72 Yemanoeume coomeemcmeue mMexncoy KOMAHOHbIMU KHORKAMU U UX
HAUMEHOBAHUAMU:

Bomnpoc CooTBeTCTBHE

= BcraButh

b BeipesaThb

Komuposats

(&, [IpenBapuTenbHbINA IPOCMOTP
4 [IpenBapuTenbHbINA IPOCMOTP
X [IpenBapuTenbHbINA IPOCMOTP
u [IpenBapuTenpHbIii IPOCMOTP
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73 Yemanoeume coomeemcmeue Meochy KOMAHOHBIMU KHORKAMU U UX

Haumenosanuamu.

Bonpoc

CooTrBeTcTBHE

ITo teBOoMy Kparo
ITo mpaBOoMy Kparo
ITo uenrpy

ITo mupune
[TonyxupHbIi

74 Ycmanoeume coomeemcmeue mexncoy KOMAHOHbIMU KHORKAMU U UX

HAUMEHOBAHUAMU.
Bomnpoc CooTBeTcTBHE
i= Jlo6aBuUTH TAOIMILY
HymepoBaHHBIN cIMCOK
= [IpenBapuTenbHbII IPOCMOTP
(& Tabnuua u rpaHuLbl

75 Ycmanosume coomeemcmeue Me;)fc0y KOMAHOHBIMU KHORKAMU U UX

HAUMEHOBAHUAMU.
Bonpoc CooTBeTCTBHE
Cp] Breineauts nBeTom
& Macmrab
A OTMeHUTH
1z - Pa3zmep

100% -

[{Bet mpudTra

76 Kak evioenumo ¢hppacmenm mexkcma?

Bomnpoc CooTBeTcTBHE

CnoBo [TpoTsiHYTH KypCOp B JIEBOM CBOOOHOM TOJIE

Ao03air Crenatb IBOMHON MIECITYOK

[Ipennoxenune Cnenatp TpPOWHOM IIETYOK WA JBOMHOM WIEN-
YOK Ha JIEBOM CBOOOJIHOM ITOJI€E

Ctpoka CrenaTh MIETYOK HA JIEBOM CBOOOIHOM I10JI€E

Heckonbko cTpok

Becb nokymeHT

Crmenatrp MIETYOK HA JEBOM CBOOOIHOM IIOJIE
npu Haxkatoit Ctrl
Cnenatp memdyok mpu HaxaToit Ctrl

77 Kononmumyn — 3mo:
1) TeKCT W/WIIM PUCYHOK, KOTOPBIA BBIBOJUTCS HAa THTYJIBHOM JIUCTE J10-

KYMCHTA,

2) TEKCT W/WIIH PUCYHOK, KOTOPBIY BBIBOJUTCS BHU3Y WA BBEPXY KaXIOH

CTpaHHILbI JOKYMECHTA,
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3) TEeKCT W/WJIM PUCYHOK, KOTOPBIH BBIBOJIUTCS B 3ar0JIOBKaX KOJIOHOK J10-
KYMEHTA;

4) nepBasi (TUTYJIbHASI) CTPAHUIIA JIOKYMCHTA,

5) nepBas (TUTYJbHAs) KOJIOHKA JOKYMEHTA, BBIBOAMMOIO B HECKOJIBKO
KOJIOHOK;

6) Bce mpeaAbIAYIITUE OTBETHI BEPHHI;

7) HET MPaBUIIbHBIX OTBETOB.

78 Moocno 1u 6 Word 3a0ame pazmep wipugpma pagnutit 72

1) HeT HeNb3s, MUHUMAJIbHBIN pa3mep §;

2) MO’KHO TOJIBKO JIJISl TAaHHBIX, PACIIOIOXKCHHBIX B TaOJIHIIE;

3) MOXHO, €CJM BBECTH 3HAUYCHHE HEIMOCPEACTBEHHO (BMECTO BbhIOOpa
U3 CIIUCKA);

4) MOXHO, eciii BbIOpaTh HauepTanue «[1omyKUpHbIiiy;

5) Bce mpeabIAyITUe OTBETHI BEPHBI;

6) HEeT MpaBMIILHBIX OTBETOB.

79 Co3zoamb maoauyy ¢ Word moixncno ¢ nomouwpio:

1) KHOTIKM KOHTEKCTHOT'O MEHIO (TIONYHKT «BCcTaBUTh TaOIHITY»);
2) KHOTIKH «TaOJIUIIbl ¥ TPaHUIIB» HA TTAHEIH HHCTPYMEHTOB;

3) menio «BceraBka» — «Tabmiumay,

4) BepHBI OTBETHI 2 U 3;

5) Bce MpeabIAyIIe OTBETHI BEPHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.

80 HEJIB34 6 00Kymenm ecmasump pucyHoK, UCROIAb3YA:
1) meHto «BcTraBkay — «PUCYHOKY;

2) meHrio «BcraBkay — «O0BEKTY;

3) meHto «Paitny — «OTKPBITHY,

4) Bce TPEIBITYIINE OTBETHI BEPHBI;

5) HeT NMpaBUIIbHBIX OTBETOB.

81 Bcmagumo 6 mabaiuyy Hoewlil cmonbey:

1) mento «Tabnuna» — «J[00aBUTH CTOJIOLBI», 3aTEM YTOYHUTH — CJIEBa
WM CIIPaBa;

2) meHo «Tabmumna» — «/lob6aButh» — «Cronbupl cieBay win «Ctomno-
16l CTIPaBay,

3) meno «lIpaBka» — «/[06aBUTH CTONOIBI», 3aTE€M yTOYHUTH — CJIEBa
WJIM CIIPaBa;

4) mento «lIpaBka» — «Jlob6aBuTh» — «CTONOIBI ciieBay uin «CTOIOIBI
CIIpaBay;

5) meHw «Bun2 — «Jlo6aBuTh CTONOLBI», 3aT€M YTOYHUTH — CJieBa
WJIU CIIPaBa;

6) Bce MpeABIAYIIHE OTBETHI BEPHHI;

7) HEeT NMPaBUIIbHBIX OTBETOB.
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82 Kak pacneuamambo evioenennsiit hpazmenm mexcma ¢ Word?
1) naxxatb komo6uHamutwo Ctrl + P;

2) mendok Ha kHomke «[legaTh» B aHEIM HHCTPYMCHTOB;

3) HaxxaTh KomOuHanuio Shift + P;

4) HaxxaTh KiaBuiry Print Screen;

5) Bce mpeabIAyIIHe OTBETHI BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

83 Ykaosicume naznauenue naneneii uncmpymenmos Word:

Bomnpoc CooTBeTCcTBHE

CranpaptHas BrinmosniHEHHE  MPOCTEUIIMX  YEPTEKHO-
rpadguueckux pador

dopmaTupoBaHue Jloctyn u ympaBieHue OObEKTaMu, Mepe-
JABAEMbIMHU JPYTUM WU TEKYIIEMY MpHU-
JIOXKEHUSIM

Web OdopmiieHre TEKCTOBBIX OJOKOB paMKa-
MH, CO3JIaHHUE TAOIUI]

WordArt Co3nanue XyJ0)KECTBEHHBIX 3ar0JIOBKOB

Hactpoiika nzo0paxxeHus VYmpasinenne  mapamerpamu  Qopmara
OoTOOpaXe€HUs CUMBOJIOB U a03a1ieB

PucoBanue VYnpasnenue napamerpamu (popmara pact-
POBBIX U300paKEHUI

Tabnuipl ¥ rpaHUIIbI VYrpasnenue Qaiiamu, 3KpaHHbBIM OTOO-
paXKeHueM, peJaKTUPOBaHUEM

Bbydep oOmena Onementel  HaBurammu B HTML-
JOKYMEHTaxX

84 Kaxoun mun czpaguueckozo o0vexkma u3zo0parxcen Ha pPUCyHKe
(puc. 5.2)?

@Rﬂ%} 3»

@M@P

PucyHOK 5.2

1) aBTOduTypAa;

2) GurypHbIit TEKCT;

3) pUCYHOK;

4) KapTUHKa;

5) Bce npeabIAYIIUEe OTBETHI BEPHHBI;
6) HEeT MPaBUIIbHBIX OTBETOB.
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85 Kakxou mun czpaguueckozo o0vekma u3zo00pariceH HaA PUCYHKE
(puc. 5.3)?

Pucynok 5.3

1) aBTOUTYpa;

2) (purypHbIi TEKCT;

3) pUCYHOK;

4) KapTHHKa;

5) Bce mpeabIayIIre OTBETHI BEPHHI,
6) HeT MpaBUILHBIX OTBETOB.

86 Kakoni mun c2zpaguueckozo ob6vekma u3zobparxicenna pucymke
(puc. 5.4)?

Pucynok 5.4

1) aBTOduUrypa;

2) ¢purypHbIi TEKCT;

3) pUCYHOK;

4) KapTHHKA;

5) Bce mpenpIayIIne OTBETHI BEPHBI;
6) HeT MpaBUIILHBIX OTBETOB.

87 Tonvko zpynnupoeka HecKoNbKUX cpaguueckux o0vekmos oodecne-
yueaem:

1) 6picTpOE BBIJIEIEHUE MPOCTHIM IIETYKOM;

2) obrekanue «B TekcTey» Bcel TpyNIbI;,

3) mpocToe pelaKTUPOBAHUE;

4) nepeTackrBaHuE BCEW IPyIIbI OOBEKTOB;

5) pa3znenenue o0bEKTa Ha 4acTH;

6) BCe MpEeIbIAYIIE OTBETHI BEPHBI,

7) HEeT MIPaBUIILHBIX OTBETOB.

180



88 @opmamut pacmpoeoii cpaguku — rmo:
1) bmp;

2) jpeg;

3) gif;

4) wmf;

5) mp3;

6) cmx;

7) BCE PEIBIAYIINE OTBETHI BEPHBI;

8) HeT MpaBMIILHBIX OTBETOB.

89 Ha xakoit nanenu uHCmMpymeHmos Haxooumcs c1eoyrouids KHonka?

A

1) «CraHgapTHasy;

2) «PucoBanuey;

3) «Hactpotika n300pakeHHUs»;

4) «Tabnuibl ¥ TPAHULIBIY,

5) «WordArty;

6) BCe mpeabIAYIIUEe OTBETHI BEPHBI;
7) HEeT NMPaBUIIbHBIX OTBETOB.

90 Buvibepume ceoiicmea, npucyuiue 6eKmopHoi cpaguxe:

1) KOHTYpHBIE U300paXKEHHUS;

2) nen3axku U MOPTPETHI;

3) MacmrabupoBanue 6€3 UCKaKEHUH;

4) npeAcTaBieHUE B TaMSTH B BUJIE€ MaTeMaTUYECKUX (HOpMYyJT;

5) npencraBieHue B MAMATH B BUJIC JAHHBIX O IBETE KaX0W TOUKU U300-
paxeHus,

6) necTHUYHBIN 3P(EKT NpU YBEITUUECHNH;

7) BCE PEIBIAYIINE OTBETHI BEPHHI,

8) HeT MpaBWILHBIX OTBETOB.

91 Ha Kakoit nanenu uHCmpymeHmaos Haxo0umcsa ciedyruian Knonka?

B2

1) «CtaHgapTHas»;

2) «PucoBanuey;

3) «Hactpotika n300pakeHHsI»;

4) «TaOmuibl ¥ rpaHUIbDY,

5) «WordArty;

6) Bce mpeaAbIAYIIUEe OTBETHI BEPHBI;
7) HET MPaBUIIbHBIX OTBETOB.

92 Kononmumyn — smo:
1) mepBast 6ykBa ab3ana;
2) nepBas cTpoka ab3ana;

181



3) moBTOpsieMbIE 3aroJOBOYHBIC JIAHHBIE, TTOMEIIAEMbIE CBEPXY U CHHU3Y
CTPaHHMIIBI B 00JIACTH HUYKHETO ¥ BEPXHETO IOJIS;

4) 3aroJIoBOK TaOJIMIIBI WK TIaparpada;

5) mosicHeHHne K TEeKCTy, Ombnmorpaduyeckas crpaBka, IEpPEeBOJl, TOIKO-
BaHWeE, TOMEIIAaeMbIe B HUYKHEH YaCTH MOJIOCHI CTPAHUIIBI;

6) Bce mpeabIAYyITUEe OTBETHI BEPHBI;

7) HEeT NMPaBUIIbHBIX OTBETOB.

93 Cmunu ucnoav3yromes 0n1a:

1) co3naHust oryiaBiaeHUS;

2) co3maHus MPEIMETHOTO yKa3aTels;

3) co3gaHus CTPYKTYPHI JOKYMEHTA;

4) OTHOBPEMEHHOI'0 M3MEHEHUs (HOpMaTUPOBAHUS MHOXKECTBA OIHOTHII-
HBIX CTPYKTYPHBIX DJIEMEHTOB TEKCTa;

5) popmartupoBaHus TpaPUIECKHX 00OHEKTOB;

6) Bce mpeaAbIAYITUEe OTBETHI BEPHHI;

7) HET MPaBUIIbHBIX OTBETOB.

94 Ilpunyoumenvno HO8YH) RYCHIYI0 CHPAHUUY 6 OOKYMEHM MONCHO
0obasumb uepes MeH10:

1) «Daiiny;

2) «IIpaBkay;,

3) «BcraBkay;

4) «dopmary;

5) «CepBucy;,

6) Bce mpeaAbIAYIIUE OTBETHI BEPHHI;

7) HEeT MPaBUIIbHBIX OTBETOB.

95 /Ina uezo npeonaznauen Kpy2avlii 3e1€HbLI MAHUNYIAMOP 8blOEEH-
Ho20 2paguueckozo odbvekma?

1) u3MeHeHus pazMmepa 1o HUpuHE;

2) U3MEHEHUS pa3Mepa Mo BBICOTE;

3) u3MeHeHus pa3Mepa 1o ABYM HAIpPaBICHUSIM;

4) BpauieHus;

5) u3meHeHust POpMBIL;

6) Bce mpeabIAyIIUe OTBETHI BEPHbI;

7) HET TPaBUIbHBIX OTBETOB.

96 /Ina uyezo npeonaznaven MAHURYIAMOP 6 6UOE HCEAMO20 pomba
Y 8bl0€IeHH020 2paduueckozo odvekma?

1) u3MeHeHus pazMmepa 1o HUpuHE;

2) U3MEHEHUs pa3Mepa 1o BbICOTE;

3) u3MeHeHus pa3Mepa 1o ABYM HAIpPaBICHUSIM;

4) BpanieHus;
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5) u3meHeHust POpPMBIL;
6) BCe mpEeIbIAYIIIE OTBETHI BEPHHI,
7) HeT MPaBUIIbHBIX OTBETOB.

97 Cnocka — amo:

1) mepBast 6ykBa ab3ana;

2) nepBasi cTpoka ab3ara;

3) 3aroJIOBOYHbBIC JaHHBIC, MOMEIIAEMbIE CBEPXYy W CHHU3Y CTpPaHUIIBI
B 00J1aCTH HUKHETO U BEPXHETO IMOJIS;

4) 3aroj0BOK TaOIUIEl UK Tlaparpada;

5) mosicHeHHe K TEeKCTy, oubmuorpaduyeckas crpaBka, IEpPEBOJI, TOIKO-
BaHUE, MOMENIaeMbIe B HIDKHEH 9aCcTH TIOJI0CHI CTPaHUIIb;

6) BCe MPEIbIAYIIHE OTBETHI BEPHBI;

7) HeT MPaBUIbHBIX OTBETOB.

98 Kakue oeiicmeusa nenv3a cosepuiums HAO cpagpuueckumu o6vekma-
Mu ¢ oomekanuem «B mexcmen?

1) Bpamars;

2) epeMeCTUTb;

3) KonupoBaTk;

4) ynanure,

5) pa3rpynnupoBarsb;

6) pacupeaeuTh;

7) BBIACIIUTD;

8) Bce mpeapIAyIIe OTBETHI BEPHHI;

9) HeT MpaBUIIbHBIX OTBETOB.

99 Texcmosutii pedakmop npeoHa3Hauex 01a:
1) mpoBeneHus pacyeTos;

2) 00pabOTKH TEKCTOBOW MH(POPMAIUH;

3) paboThl ¢ 6a3aMu JaHHBIX;

4) dopmaTUpOBaHUS TUCKA;

5) oTaKu IPOTrPaMMBI;

6) Bce mpeABIAYITIEe OTBETHI BEPHBI;

7) HEeT IPaBUIILHBIX OTBETOB.

100 K ceoiicmeam ab3auya omunocamcea:
1) oTcTyIm nepBoOil CTPOKH;

2) pa3Mep CUMBOJIOB TEKCTa;

3) BbIpaBHUBAHUE CTPOK;

4) 1IBET CUMBOJIOB TEKCTA;

5) pa3Mep CTpaHUIIbI;

6) MEXCTPOYHBINA UHTEPBAT;

7) OTCTY CJIeBa U CHPaBa;
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8) BBICTYII IEPBOIl CTPOKU;

9) mmpuHa;

10) gucio cTpok;

11) Bce MpeabIAyIIHe OTBETHI BEPHBI;
12) HeT nmpaBUIIBHBIX OTBETOB.

101 K ceoiicmeam wipugpma omunocamces:
1) HauepTaHue;

2) HaACTPOYHBIN WU TOJICTPOYHBIN BapHAHT;
3) pa3mMep CUMBOJIOB;

4) OTCTYII ClIeBa U CIIPaBa;

5) UBET CUMBOJIOB TEKCTa;

6) pa3Mep CTpaHUIIbI;

7) BbIpaBHUBAHUE CTPOK MO MIUPHHE;

8) MEKCTPOUHBI UHTEPBAT;

9) Bce mpeABIAYIITUE OTBETHI BEPHHI;

10) HeT nmpaBUIIbHBIX OTBETOB.

102 Kaxue wipugmul cooeprcam cumeoibl-pucynku?
1) Symbol,

2) Times;

3) Arial;

4) Wingdings;

5) Webdings;

6) Courier;

7) BCe MpeABIAYIIUE OTBETHI BEPHBI;

8) HeT mpaBUIIbHBIX OTBETOB.

103 A63ay mosrcem cocmosamsp u3:

1) HECKOJIBKUX MPEIOKEHUN U 3aHUMaTh HECKOJIBKO CTPOK;
2) HECKOJIBKHUX CJIOB Y 3aHUMATh OJIHY CTPOKY;

3) oAHOTO CJI0Ba M 3aHUMAaTh OJHY CTPOKY;

4) OJTHOTO CUMBOJIA ¥ 3aHUMAaTh OJTHY CTPOKY;

5) HUYEro v 3aHUMATh OJIHY CTPOKY;

6) Bce mpeaAbIAYITIUEe OTBETHI BEPHHI;

7) HEeT MPaBUIIbHBIX OTBETOB.

104 Cnucox moocem ovimp:
1) MHOTOYpOBHEBBIM;

2) HaAICTPOYHBIM;

3) MapKuUpOBaHHBIM;

4) MOACTPOYHBIM;

5) mpocCThIM;

6) HyMEpOBaHHbBIM;
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7) NONY>KUPHBIM;
8) Bce mpeabIayIIe OTBETHI BEPHHI,
9) HeT MpaBUIILHBIX OTBETOB.

105 U3 kakozo menio ModucHo 6bl36amb nameib uncmpymenmos «Tao-
JIUUDBL U 2DAHUUBLY?

1) «Daiiny;

2) «[IpaBkay;,

3) «Buny;

4) «BcraBkay;

5) «®opmary;

6) «Tabnumay;

7) «CepBucy;,

8) «OkHOY;

9) BCe mpeabIayIIe OTBETHI BEPHBI;

10) HeT npaBUIBHBIX OTBETOB.

106 Ilone cmpanuyst — 3mo:

1) 3aroioBoYHbBIE JaHHBIE, TIOMEIIAEMBIE CBEPXY U CHU3Y CTPAHULIBL;

2) mosicHeHUE K TEeKCTy, Ombnmorpaduyueckasl crpaBka, MepeBo, TOIKO-
BaHUE, TOMEIIAEMbIE€ B HUYKHEN YacTH MOJIOCHl CTPAHMIIBL;

3) mycToe MpoCTPaHCTBO Ha CTPAHUIIE 3a MPEeIaMHi 00IaCcTH MeYaTu;

4) Bce TpebIyIIHe OTBETHI BEPHBI;

5) HeT MPaBUIILHBIX OTBETOB.

107 K oeticmeusam nHao adbzauem omHOCAMCA:
1) ynanuts;

2) BCTaBHTh;

3) BBIACIINTE;

4) yBenTU4UTH pa3mep;

5) nepeMecTUTh;

6) U3MEHUTH IIBET;

7) n00aBUTH TPaHUILY;

8) KOIUpOBaTh;

9) BCe mpeABIAYITNE OTBETHI BEPHHI;
10) HeT npaBUIIBHBIX OTBETOB.

108 Ha kakoii naneau uncmpymeHmoe Haxo0umcs cjiedyouwas Zpynna
KHOROK?

1) «PucoBanue»,

2) «Hacrpotika n300paxeHus»;
3) «IlomoTHOY;

4) «TabnuIbl ¥ TPAHULIBIY,
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5) «CrannaptHasy;

6) «®opmaTupoBaHue»,

7) «WordArty;

8) Bce mpebIayIine OTBEThI BEPHBI;
9) HeT MPaBUIIbHBIX OTBETOB.

109 Ha kakoii nanenu uHCMpPyMeHmo8 HaXo00umcs ciedyrouias KHonka?

lif

1) «PucoBanuey;,

2) «Hactpoiika n300paxeHus»;

3) «IlonoTHOY;

4) «TabnuIbl ¥ TPAHULIBIY;

5) «CrangapTHasy,

6) «DopMaTUpOBaHUEY;

7) «WordArty;

8) Bce mpeapIAyITIe OTBETHI BEPHHI;
9) HeT MpaBUIIbHBIX OTBETOB.

110 Kakoii neneuamaembulii cumeo1 6cmaeiemcs 6 Koney aozaua?
1) @;

2)%

3)9;

4) §;

5)

6) BCe MpeABIAYIIHE OTBETHI BEPHHI;

7) HET IMPaBUIbHBIX OTBETOB.

111 Hynxkm — 3mo eounuya usmepenus:
1) mpudra;

2) u300paKeHHs;

3) O3Y;

4) cTpaHUIIbL,

5) Bce mpeabIayIIe OTBETHI BEPHHI,

6) HeT MpaBUIILHBIX OTBETOB.

112 Hlpugpm — smo:

1) mouMeHOBaHHbIN KOMIUIEKT CBOMCTB a03alia;

2) MOUMEHOBaHHBIN HA00p OYKB, ITU(DpP U ClIEUATIbHBIX 3HAKOB;
3) HauepTaHUE 3HAKOB;

4) pasmep OyKB;

5) Bce mpeapIAyIIIe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.
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113 B kaxoil pexcum omooparcenusn cieoyem nepeimu 07141 CO30aHUA
KOJ10Hmumynoe?

1) «OOBIYHBIIY;

2) «Pa3meTKa CTpaHHIIBI»;

3) «CTpaHnIHBIN»;

4) HE UMeEeT 3HAUYCHMUS;

5) Bce npeabIAYIUEe OTBETHI BEPHHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.

114 Ymo modrucno coenamo 012 newamu wacmu 0oKymenma?

1) u3mMeHuTp ycTaHoBKM BO BKiajke «lleuarsy» auanoroBoro okHa «Ila-
paMeTphI»;

2) BBIMOJIHUTH KOMaHy «Bum»y — «Pa3zmeTrkay;

3) UBMEHHUTH YCTAHOBKH B THAJIOTOBOM OKHE «[lapaMeTphl CTpaHULIbI»;

4) UI3MEHUTHh YCTAaHOBKH B JUAJIOrOoBOM OKHE «lledaThy;

5) Bce npeabIAYIUEe OTBETHI BEPHHBI;

6) HeT MpaBUWILHBIX OTBETOB.

115 Kaxum menro MoxHcHO 60CNOIb308AMBCA 011 CPABHEHUA (ailnoe?
1) «Daitny,

2) «IIpaBkay,

3) «BcraBkay;

4) «CepBucy;

5) Bce MpEeabIAYIIHE OTBETHI BEPHBI;

6) HEeT MPaBUIILHBIX OTBETOB.

116 Kaxue nemenmut OKHA MOMCHO UCROIb306AMb 0714 nEYAMU MOJlb-
KO HeuemHblIX cmpanuy 0oKymenma (puc. 5.5)?
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1) 1;

2) 2;

3) 3;

4) 4;

5) Bce mpeabIAYyIIUe OTBETHI BEPHBI;
6) HeT MpaBUIILHBIX OTBETOB.

117 JIna kaxou uenu modxcem uchnonv3oeamovcia komanoa «Daiinry —>
«Coxpanumo Kak»?

1) muist cOXpaHeHHs TOKYMEHTa B IPYTOM TEKCTOBOM (hopmare;

2) mis COXpaHEeHHs JOKyMeHTa ¢ Tabimuued B ¢opmare pabodyeil KHUTH
Excel;

3) st COXpaHEeHUs IOKYMEHTA O]l IPYTUM UMEHEM;

4) niig OTHpPaBKU JOKYMEHTA 10 AJIEKTPOHHOM MOUTE;

5) Bce mpeaAbIAYITUEe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

118 Umo morxncno coenamp 011 6bl0e/1eHUA 0OHO20 RPEON0HCEHUA?

1) menKHYTh JICBOH KHOIKOW MBIIIA 1O MPEIJIOKEHUIO NPH HaXaToH
KJIaBHIIIE KJIaBHATYphI Alt;

2) JIBaXAbl INEIKHYTH JIEBOM KHOMKOW MBIIIM 110 MPEII0KECHUIO
py HaXKaToM kiasuiie kiaBuatypsl Ctrl;

3) MICTKHYTh JICBOW KHOIKOH MBIIIN IO MPEAIOKCHHUIO MPH HaKATOM
KJaBuiIe knaBuatypsl Ctrl;

4) TPWXKIBI IIETKHYTH JICBOM KHOIKOW MBIIITH B JTIOOOM MECTE TPEIOKCHHS,

6) Bce mpeaAbIAYIIUE OTBETHI BEPHHI;

7) HEeT MPaBUIIbHBIX OTBETOB.

119 Boioenennwlii ppazmenm mexkcma O0yKCUPOBKOU MONHCHO KO-
nupoeamo:

1) TonbKO B mpejenax OTKPBITOro TIOKYMEHTa,;

2) TOJIbKO B MpeJenax BUJIMMON YacTH CTPAHUIIBI;

3) B m1000# OTKPHITHIN JOKYMEHT;

4) TONBKO B Mpejiesiax CTPaHULIbI;

5) Bce mpeabIAYyITUe OTBETHI BEPHHI;

6) HeT MpaBUWILHBIX OTBETOB.

120 Kax moixcno coenamsv, umoovl moJjibKo Ha 00HOU CMPAHUUE 0OK)-
Menma (He 00a3amenbHO nepeoit) Ovl1 Koa1oHmumyn?

1) aTO cnenarh HEb34,

2) cnaenath 3Ty CTPaHMIY OTICIBHBIM pa3/iejoM, ITOMECTUTh Kypcop
Ha JIAaHHYIO CTPAHUILy U YCTAHOBUTH HY>KHBIN KOJIOHTHUTYII;

3) HIOMECTUTh KypcOp Ha JAaHHYIO CTPAHHUIY U YCTAHOBUTH HY>KHBIM KO-
JIOHTUTYI,
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4) BBIACIUTH BCE, UTO HAXOAMUTCS HA JIAHHOW CTPAHMIIE, TOMECTUTh KYp-
COp Ha JAHHYIO CTPAHHMILy U YCTAHOBUTH HY>KHBIN KOJTOHTUTYJT;

5) Bce mpeabIayIIe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

121 Ymo neobx00umo coenamsv, 4moodvl 6 cxeme 00OKyMeHma omoopa-
HCAUCH 302071086KU OOKYyMeHma?

1) npu odopMIEHHH 3arojlOBKOB HCIIOJIb30BaTh IIpUdT pasMepoM
He MeHee 14 mr;

2) ipu opopMIIEHUH 3aT0JIOBKOB HCIIOJIb30BATh CTHIIH;

3) mpu oQOpMIIEHHH 3arojIOBKOB HCIIOIB30BaTh TOJbKO mipudt Times
New Roman;

4) npu opopMIIEHHUN 3aT0JIOBKOB UCIIOIH30BATh MOIYKUPHBIN MIPUPT;

5) Bce mpeabIayIIe OTBEThI BEPHBI;

6) HEeT MPaBMIILHBIX OTBETOB.

122 YUmo morcno coenams 014 6bloe1eHUA 0OHOU CmMPOKu?

1) menKHYTh JIEBOM KHOMKOW MBIIIHU CJIeBa OT CTPOKH;

2) LIETKHYTh MPAaBOM KHOIKOW MBIIIH CIIpaBa OT CTPOKH;

3) MOCTaBUTH KypCOp B HA4YaJO CTPOKU M HAXKATh KOMOWHAIIMIO KJIABHUII
knasuatypsl Shift + End;

4) MBaXK/IbI MIETKHYTH JICBOW KHOIKOW MBIIIH B JITIOOOM MECTE CTPOKH;

5) Bce mpeabIAYIIHEe OTBETHI BEPHHI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

123 Kakoit nunueit noouepknymol cpammamuyecKue omuoKu 6 mexkcme?
1) Cuneil BOTHUCTOIA;

2) KpacHoii BOJIHUCTOI;

3) 3eneHoi BOJIHUCTOM;

4) KpacHoli npsiMOii TOJICTOW;

5) Bce npeapiaynme OTBEThI BEPHbI;

6) Het nmpaBUIIBHBIX OTBETOB.

124 Kaxum cumeovl MONCHO UCNONB306AMb NPU HyMepayuu cmpanuy?
1) moOsbie;

2) apabckue nudpsl;

3) natuHCKHE OYKBBI;

4) pycckue OYKBHI;

5) Bce mpeabIAyIIe OTBETHI BEPHBI;

6) HEeT MPaBUIILHBIX OTBETOB.

125 Kak mooxcno 3anpemumsp nepeHocsbl 6 OmMOeIbHbIX (ppazmenmax
0oKkymenma?

1) BbLACNUTh U U3MEHUTh YCTAHOBKH B JIUAJIOTOBOM OKHE «PaccTaHoBKa
MIEPEHOCOBY;
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2) BBLICTUTD U U3MEHUTh YCTAHOBKH B JJUAJIOTOBOM OKHE «A03a1;

3) BBIICTUTh U U3MEHUTHh YCTAHOBKH B JUANOroBOM OKHE «llapamerpsl
CTPaHHUILIBI»;

4) Henb3s HUKAK;

5) Bce mpeabIAYyIIUe OTBETHI BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

126 Kaxon aunueirt noouepkuymol opgozpagpuueckue ouwiudKu
6 mekcme?

1) cuHel BOJHUCTO;

2) KpacHOM BOJIHUCTOM;

3) 3eJIeHO BOJIHUCTOM;

4) KpacHOU TIPSIMOM TOJICTOM;

5) Bce mpeabIayIe OTBEThI BEPHBbI;

6) HEeT MpaBUIILHBIX OTBETOB.

127 Kak moscno 6cmasump Hymepayuro cmpanuy?

1) ucnonb3ys komanay «BcraBka» — «Homepa ctpanuiy,

2) ucnionb3ys komanay «Pain» — «Ilapamerpbl CTpaHULIBIY;

3) ucnosib3ysi MaHelb UHCTPYMEHTOB «DJIEMEHTHI yIIPaBICHUS;
4) ucnonb3ys naHenb THCTPYMEHTOB «KOJIOHTUTYIIBIY;

5) Bce mpeabIayIIe OTBEThI BEPHBI,

6) HeT MpaBUIIbHBIX OTBETOB.

128 Kakum menio MoIicHO 860CNOMb308aMbCA 0151 YOAICHUA HYMeEPayuu
cmpanuy?

1) Bun;

2) BCTaBKa;

3) npaBka;

4) cepBuc;

5) Bce npeabIAYIUe OTBETHI BEPHHI;

6) HeT MpaBUIIbHBIX OTBETOB.

129 Umo ycmanasnueaem omcmyn cineea 2 cm?

1) cmemienne Becero ad3ama Ha 2 CM BIIEBO OT JICBOTO ITOJIS;

2) cMmelieHue Becero ab3aia Ha 2 ¢M BIIPaBO OT JIEBOTO MOJIs;

3) pa3mep JIeBOro MOJisi CTPAHUIIBL;

4) cMeIIeHre TOJILKO TIEPBOM CTPOKK ab3alria Ha 2 CM BJIEBO OT JIEBOT'O TIOJIS;
5) Bce mpeapIAyIIIe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

130 /Ina kakoit uenu MOIHCHO UCNOIB306AMb PACKPBIEAIOWUIICA CHUCOK
«Cmewenuen?

1) nst cMeleHust pUCYHKa K JIGBOMY WJIM MMPABOMY IOIIO CTPAHULIBL;

2) s CMEILEHHS TEKCTa K JIEBOMY WJIM MIPABOMY MOJIIO CTPAHUIIBL;
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3) s cMeleHus Ta0auIbl K JIEBOMY WIIN ITPaBOMY OO CTPAHUIIBL;
4) s cCMelIeHHs TEKCTa BBEPX WM BHU3 OT YPOBHS CTPOKHU.

5) Bce mpeapIayIine OTBEThI BEPHBI;

6) HeT MPaBUIILHBIX OTBETOB.

131 /lna kakoit yeau MoIHCHO UCROTIB308AMb PACKPBIEAIOWUIICA CHUCOK
«Humepesan»?

1) nist U3MEHEHUsT MEKCTPOUYHBIX UHTEPBAJIOB;

2) i U3MEHEHMsI THTEPBAJIOB MEX 1y a03aramu;

3) 1711 'BMEHEHUS UHTEPBAJIOB MEXK/ly CAMBOJIAMH B CTPOKE;

4) ns N3BMEHEHHSI HHTEPBAJIOB MEXY sTYeHKaMH TaOJUIIbI,

5) Bce mpeabIAYIIUEe OTBETHI BEPHHI;

6) HeT MpaBUILHBIX OTBETOB.

132 C Kakoit mouHoCmblo MOMHCHO YCIAHABIUBAMb pasmep wpugma?
1)1 or;

2) 0,5 n;

3) 0,25 nt;

4) 0,1 or;

5) Bce mpeapIAYyITIe OTBETHI BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

133 Umo ycmanasaueaem eviopannstit cnucok (puc. 5.6)?

HymMepoBaHHEIR l MHarc

_"h\_
1)

)

&

Pucynox 5.6

1) HyMepaluio CTPOK B BBIJICJICHHBIX a03a1ax;
2) HyMepallMIO CJIOB B BBIJICJICHHBIX ab3a1ax;
3) HyMepaIuio BhIJCICHHBIX a03aIleB;

4) HyMepaluio CTPAHULI;

5) Bce mpeAbIAYIUE OTBETHI BEPHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

191



134 Ymo ycmanaenusaem eviopannstii cnucok (puc. 5.7)?

Pucynok 5.7

1) MapKHUpOBKY CJIOB B BBIJIEIEHHBIX a03a11ax BIOPAaHHBIM CUMBOJIOM;

2) MapKHpOBKY BbIJIEJIEHHBIX a03a1leB BIOPAHHBIM CUMBOJIOM;

3) MapKHPOBKY MPEUIOKEHUI B BBIICICHHBIX a03alaX BbIOPAHHBIM CHUM-
BOJIOM;

4) pa3MerieHre BHIOPAaHHBIX CUMBOJIOB B IIPABOM BEPXHEM YTy KaKIOi
CTPaHMIIbL;

5) Bce mpeabIayIIe OTBETHI BEPHHI,

6) HeT MpaBUIILHBIX OTBETOB.

135 /Ina kakoit uenu MoOICHO UCNOIB308aMb PACKPBIEAIOWUIICA CRUCOK
«Macuimao»?

1) ny1st ”3BMEHEHus pa3Mepa PUCYHKa;

2) n1st ”3BMEHEHUS ITUPUHBI CHMBOJIOB M MEKCUMBOJIbHBIX HHTEPBAJIOB;

3) st u3MeHeHus1 MaciTaba oToOpaxKeHusl JOKYMEHTa,

4) nyist ”3MEHEHUs pa3Mepa TaOJHIIb;

6) Bce mpeaAbIAYyIITIUEe OTBETHI BEPHHI;

7) HEeT MPaBUIIbHBIX OTBETOB.

136 Kakum MeHI0 MOMCHO 80CNOIb308AMbCA OJ1A1 UBMEHEHUA WIUDPUHBL
cmonoyoe maoauuvt?

1) «IIpaBkay;

2) «Dopmary;

3) «CepBucy;,

4) «Tabnumuay;

5) Bce mpeabIAYyITIe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

137 Kax moscHo yoanums cmpoky u3 maoauuypl?

1) ¢ ucnonwszoBanuem MeHo «IIpaBkay;

2) ¢ UCTIOJBL30BAaHUEM MAHEIN UHCTPYMEHTOB «PaMKny;

3) ¢ ucnonb3oBaHKEM MeHIO «Tabmuiay,

4) ¢ UCTIOJIb30BAHUEM TIAHETU UHCTPYMEHTOB « TaOuIlbl U TPaHUIIBIY,
5) Bce mpeAbIAYIIHEe OTBETHI BEPHbI;

6) HEeT MPaBUIILHBIX OTBETOB.
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138 Kakum meHIo MOMCHO 60CNOJ1b306AMbCA 0J1 UBMEHEHUS BbICONbL
cmpoK maoauyl?

1) «IIpaBkay;

2) «Dopmary;

3) «CepBucy;,

4) «Tabmunay;

5) Bce npeabIAYIUEe OTBETHI BEPHHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.

139 Kakue cumeo.1bl MOXMCHO UCROIb306AMb 8 Kauecmee pazoeumes
npu npeoopazoeanuu madauyvl 6 mexkcm?

1) mo0oit Habop 0600 YKciia CHMBOJIOB;

2) mo0OoM OAUH CUMBOIT;

3) TONBKO CUMBOJI KOHITa a03aI1a;

4) TONPKO CUMBOJI TaOYNIALIMU WM TOUKY C 3aISITOM;

5) Bce mpeaAbIAYyITUe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

140 Kakxue 31emenmul He MoXycem co0epHcamp aueiuka maoauypl?
1) pucyHku;

2) MHOTOKOJIOHOYHBIN TEKCT;

3) Tabnuna;

4) TeKCT ¢ TaOyJIsIIuei;

5) Bce MpeabIAYIIe OTBETHI BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

141 Kaxk moscno 00oagums cmpoky ¢ maodauuyy?

1) ¢ ucnons3oBaHueM MeHI0 «BcTaBkay;

2) ¢ ucroap30BaHueM MeHI0 «Tabmuiay,

3) ¢ UCTIONAB30BAaHUEM MMAHEIN UHCTPYMEHTOB «PaMKuy;

4) c UCTIOJIb30BAHUEM TaHETU UHCTPYMEHTOB « Ta0auIlbl U TPAHULIBIY,
5) Bce mpeabIAYIIUEe OTBETHI BEPHHI;

6) HeT MpaBUIIbHBIX OTBETOB.

142 Kaxue r1emenmol MONHCHO UCHROIB306AMb 019 UIMEHEHUS CHMUA
oomekanusa pucynka mexcmom (puc. 5.8)?

Hacrponka miabpawerna v X
W DD 1wl F A4S b ) N

1 3

Pucynox 5.8
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1) 1;

2) 2;

3) 3;

4) 4;

5) Bce mpeabIAYyIIUe OTBETHI BEPHBI;
6) HeT MpaBUIILHBIX OTBETOB.

143 Kak moxcno ycmanosumov pamxy 6o0kpyz oovekma WordArt,
ohopmiennozo oe3 oomexanus mexkcmom?

1) ¢ ucnonp3oBanuem KoMaHabl «PopMar» —> «['paHHLIBI U 3aJTUBKAY;

2) ¢ UCIOJIb30BAaHUEM NAHENH HHCTPYMEHTOB « TaOauIpl U rpaHuLby,

3) ¢ uCnoab30BaHUEM MaHEIU UHCTPYMEHTOB «PucoBanuey;

4) paMKy yCTaHOBHUTb HEJb3S;

5) Bce mpeabIayIIre OTBETHI BEPHHI,

6) HeT MpaBUILHBIX OTBETOB.

144 Ilpu co3oanuu pucyuka uz asmogpuzyp:

1) aBTOGUTYpBI 0053aTENBHO AOKHBI PACTIONAraThCs B MOJIOTHE;

2) OONBIIMHCTBO aBTOGUTYP O00S3aTEIBHO JIOJDKHO —pacrojiarathes
B MIOJIOTHE;

3) xorss Obl omHa aBTOdHrypa 00s3aTENBHO JOKHA PacHojaraTbes
B TIOJIOTHE;

4) aBTo(urypsl He 00A3aTENBHO JOJKHBI PACIIONIAraThCS B MOJIOTHE;

5) Bce mpeabIAYyIIIe OTBETHI BEPHBI;

6) HeT MPaBUIIbHBIX OTBETOB.

145 Kax moscno ycmanosums 3a1u6Ky gpona pucynka?

1) ¢ ucnonpzoBanueM komaHbl «DopmMary — «['paHUIIBI U 3aJTUBKaY,
2) ¢ UCTIOJIb30BAaHUEM TTAaHETN HHCTPYMEHTOB « TaOauIel ¥ TPaHUIIBIY,
3) ¢ ucnonwp3oBanuem komauzasl «CepBucy — «llapamerpbiy;

4) ¢ UcroNIb30BaHUEM TTAHETU UHCTPYMEHTOB «PucoBanuey;

5) Bce mpeabIayIe OTBEThI BEPHBI;

6) HEeT MpaBUIILHBIX OTBETOB.

146 Kakou nynkm nanumpel «OQ6mexanue» no3eonsem paccmampu-
eamp zpaguueckuil 06veKm Kax remenm mexkcma?

1) «B Tekcrey;

2) «Bokpyr pamMKmn»;

3) «3a TekcTOMY;

4) «Ilepen TekCTOMY;

5) «CkBO3HOEY;

6) BCe MpEeabIAYIIKE OTBETHI BEPHBI;

7) HEeT MPaBUIIbHBIX OTBETOB.
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147 Peoaxkmop Word moircno 3anycmums Ha 6blnoaHeHUE CEe0yIOUUM
oopazom:

1) uepe3 komany [TIPOI'PAMMEI (Programs) riiaBHOro MEHIO;

2) METYKOM Ha 3HAYKE OJHOTO M3 YK€ CYIIECTBYIOIIUX JOKYMEHTOB
Word,

3) Bce OTBETHI MIPABUIIBHBIC;

4) gyepe3 kHONKY naHenu nHeTpyMeHToB Office Ha paboyem crode.

148 Kaxoe oeiicmeue HE XAPAKTEPHO npu patome ¢ npozpammoit
Word:

1) BeieTICHHE (PArMEHTOB IOKYMEHTA;

2) BBINOJIHEHHE PACYETOB B JOKYMEHTE;

3) penakTupoBaHUE JOKYMEHTA,

4) opopmitenue (popMaTHpOBaHUE) TOKYMEHTA,;

5) BBIBOJ] JIOKYMEHTA Ha T€YaTh.

149 /lokymenm, cozoannstii ¢ nomowyvio Word, mosicem cooepocano:
1) Tekcr;

2) GpopmyIsI;

3) TaOIuUIIBL;

4) Bce OTBETHI MPaBUIIbHBIC,

5) pUCYHKH.

150 C nomowivro Kkaxoii Knasuwiu MOHCHO nepemecmums Kypcop 8 Ko-
Hey meKyuwieit cmpoku?

1) HOME;

2) PageUp;

3) PageDown;

4) END.

151 C nomowipto Kakoii Kiaguumiu MoOIHCHO HeEPeMeCHUmb Kypcop
6 Haua10 meKyuwiei cmpoku?

1) HOME;

2) END;

3) PageUp;

4) PageDown.

152 Ymo npoucxooum npu naxcamuu knaguuwiu END?
1) Kypcop nepemMerniaercs B KOHEI[ TeKYIIEH CTPaHUIIBI;
2) Kypcop nepemeriiaercsi B KOHEI[ TEKYIIEH CTPOKH;

3) Kypcop nepemeriaercsi B KOHEIl TEKCTa;

4) ITpouCXOANT 3aKPHITUE TEKYIIETO TOKYMEHTA.
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153 Ymo npoucxooum npu naxcamuu knaeuuwiu HOME?
1) Kypcop nepemeniaercst B Ha4aio TEKYIIeH CTPOKH;

2) Kypcop nepemeriiaercsi B Ha4ajio TEKYIIEH CTPAHUIIBI;

3) Kypcop nepemeriiaercsi B Ha4ajio TEKCTa;

4) ITpoucxoauT 3arpy3ka HOBOTO JJOKYMEHTA.

154 Knasuwa DELETE ucnonv3yemcs:

1) nis ynajieHus CHMBOJIA ClieBa OT Kypcopa,

2) s ynajeHus CUMBOJIA CIpaBa OT Kypcopa;

3) s mepexojia Ha CIASIYIONIYI0 CTPAHMITY TEKCTa,
4) nui epexo/ia B Havajo TEKCTa.

155 Knasuwa BackSpace () ucnonv3yemcs:
1) nis ynajieHusi CHMBOJIA CIipaBa OT Kypcopa;
2) IS yIAJICHHS CTPOKH;

3) s yaaneHus CMMBOJIA CJIeBa OT Kypcopa,

4) nisa ynanenus aiina.

156 /Ina nepemewenusn no mekcmy mMo3cHO UCHOIb308AMb:
1) Bce OTBETHI IPABHIILHBIC;

2) KJIaBUIIIK CO CTPEIIKAMH BJICBO-BIIPABO-BBEPX-BHU3;

3) knaBumu HOME u END;

4) xnasumm PageUp u PageDown;

5) MbIIIb.

157 Peoaxkmop Word peanusyem ciedyrwouiue 803MOHCHOCIU OMMEHDL
HenpasuiIbHbIX OCUCMEUIL:

1) Mo3BOJSET OTMEHUTH TOJBKO OJHO MOCIICAHEE ICUCTBUE;

2) 1103BOJIsIeT OTMEHHUTH 10 100 mocaeaHuX AeHCTBUI;

3) HE MO3BOJISIET OTMEHSITh HEITPABWIIbHBIC JICHCTBUS;

4) mo3BOJIIET OTMEHUTH TOJIBKO mocieanue 10 nelcTBUi.

158 /lokymenm, cozoannstii ¢ nomougvio peoakmopa Word coxpansemcs
6 ¢haiinie, Komopulit MoIHCem HAXOOUMBCA:

1) Ha JIOKAJTLHOM YECTKOM JTUCKE;

2) HA CETEBOM JKECTKOM JIHCKE;

3) Ha IUCKeTe;

4) BCe OTBETHI MPABUIIbHBIC.

159 Honvzoeamensv morxcem ynpagasams peoaxmopom Word ¢ nomowvio:
1) Bce OTBETHI IPABUIILHBIC;

2) KOMaH]l MEHIO;

3) KHOIIOK IMaHeIeH HHCTPYMEHTOB;

4) HaXxaTUi ONpeACICHHBIX KOMOMHAIII KIaBHII.
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160 Okno peoaxmopa Word mosrcem codepircams:

1) Bcerma oOsBarenbHo maHenb wuHCTpymenToB CTAHJIAPTHAS
(Standart);

2) Bcerma obOs3atenbHO maHenu wuHCTpymMeHToB CTAHJIAPTHAS
(Standart) u DOPMATHUPOBAHMUE (Formatting);

3) mro00# HabOp U3 UMEKOIIUXCS TTAHEIeH HHCTPYMEHTOB (B TOM YUCIIC H
HU OJTHOM);

4) 00s3aTeIbHO XOTs OBl OJTHY U3 UMCIOIIUXCS IMAHEICH HHCTPYMEHTOB.

161 Kaxkyrw zpynny knonok oowviuno HE cooepicum namnenv uncmpy-
menmoe CTAH/JAPTHAA (Standart)?

1) oTkpeiTHE (haiiia U COXpaHEeHHE JOKyMEHTa B (aiiie;

2) xorupoBaHue B Oydep u BcTaBka u3 Oydepa;

3) BeIpaBHUBaHKE (PPArMEHTOB TEKCTA,

4) oTMEHa U BOCCTAHOBJICHUE JICHCTBHUM;

5) m3MeHeHue MaciTada MmpeaCcTaBICHHs TEKCTA.

162 Kaxyw cpynny knonok oowviuno HE coodepicum namnenvs uncmpy-
menmoe POPMATHPOBAHUE (Formatting)?

1) xonmupoBanwue B Oydep u BcTaBka u3 0ydepa;

2) BBIOOp THIA U pa3Mepa mpudra;

3) BBIOOpP CTHIISI TPEICTABIICHUSI TEKCTA,

4) BeIpaBHHBAaHUE (PPArMEHTOB TEKCTA,

5) co3aHre MapKUPOBAHHOTO WIIM HYMEPOBAHHOTO CITHCKA.

163 Ymo asenaemcsa ¢ppacmenmom mexcma?

1) Bce OTBETHI TPABUIIbHEIC;

2) OTJIeJILHOE CIIOBO;

3) oTaenbHAs CTPOKA;

4) oTnenbHBIN a03all;

5) mobast HenpepbIBHAS MOCJIEA0BATEIIBHOCTH CHMBOJIOB.

164 Kaxas onepauua HE OTHOCHTCA k pedakmupoeanuto mekcma:
1) ynanenue GpparMeHTa;

2) xoMpoBaHKUe (PparMeHTa;

3) BeIpaBHHBaHKE ()parMeHTa;

4) nepemMenicHue GpparMeHTa;

5) 3ameHa ¢parMeHra.

165 ®@opmamuposanue mexkcma — Imo: 6vlOOp muna u pazmepa
wpugpma, cmuna ogopmnenus (Kypcue, RNOAYHCUPHBLU, NOOUEPKHYMDLIL).
Umo ewe?

1) nepemeienne pparMeHTa;

2) BCTaBKa PUCYHKA,;

3) BCe OTBETHI ITPABUIILHEIE;

4) BeIpaBHHBaHUE (PparMeHTa.

197



166 Kakasa onepayus HE OTHOCHTCH k ¢hopmamuposanuro mexcma:
1) BbIOOp THMA HIPUDTA;

2) BBIOOp MacmiTaba u300pakeHus,

3) BBIOOp CTWIISA TeKCTa (KypCUB, TIOTYKUPHBIN);

4) BbIpaBHUBaHKE ()parMeHTa,;

5) BBIOOp pa3mMepa CUMBOJIOB.

167 /Ina evioenenusn cnosa 6 mekcme HeoOX00UMO COENAMDb:
1) 1 mendox Ha CIoBE;

2) 1 mem4oK mepes CaoBoM;

3) 2 mienmvka Ha CJIOBE;

4) 1 meIyoK MmocJe cjoBa.

168 /Ina eévioenenus cmpoxku 6 mekcme HeoOX00UMO cOeNamb:
1) 1 1mea4oK cieBa OT CTPOKH;

2) 1 mem4ok crpaBa OT CTPOKH;

3) 2 mienuka B CTPOKE;

4) 1 mEeIT4oK B CTPOKE;

5) Bce OTBETHI MTPABUIIbHBIC.

169 /lns evidenenusn abzaua mekcma HeoOX00UMO cOelamb:
1) 2 menuka cieBa ot ab3aria;

2) 1 men4Jok ciaeBa oT ab3ana;

3) 1 miem4ok BHyTpH ab3alia;

4) 2 meiryka BHyTpH ad3ara.

170 Ooun wenuok na cnose npugooum:

1) K BBIIEIECHHUIO CJIOBA;

2) K BBIICJICHUIO CTPOKH;

3) K ycTaHOBKE B MECTE IEJTYKa MapKepa BBOJIa,;
4) K BbIICIICHHUIO a03a1ia.

171 /léa wenuka na ciose npugooum:

1) K ycTaHOBKE B MECTE IIeJTYKa MapKepa BBOJIA;
2) K BBIJICIICHHIO CJIOBA;

3) K BBIICJICHHUIO CTPOKH;

4) K BbIIEICHHUIO a03alia.

172 Konupoeanue u nepemeujenue ¢hpazmenmos mekcma MOMNCHO
coenamo:

1) ¢ nomoIIbI0 OYKCUPOBKU (parMeHTa MBIIIBIO;

2) ¢ nomompio kHomok BBIPE3ATLH (Cut), KOITMPOBATL (Copy)
u BCTABUTD (Paste) manenu H”HCTpyMEHTOB;

3) ¢ momompto komaHg BBIPE3ATH (Cut), KOIIMPOBATL (Copy)
u BCTABUTD (Paste) mento [IPABKA (Edit);

4) Bce OTBETHI MPaBUIIbHBIE.
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173 ®@pazmenm mexcma modxcno npedcmasums 6 suoe:
1) 0J1HO# KOJIOHKH;

2) BCE OTBETHI ITPABHJILHBIC;

3) HECKOJIBKHX KOJIOHOK;

4) MapKUPOBAHHOTO CITUCKA,;

5) HyMepOBaHHOT'O CITHCKa.

174 Onepayua MACHITAPB (Scale) é pedoakmope Word nozeonaem:
1) yBeTMYUTh WM YMEHBIIUTh TEKCT B OKHE;

2) U3MEHUTH pa3Mephbl OKHA C TEKCTOM;

3) u3mMeHuTh pazmep mpudra as BRIACICHHOTO ()parMeHTa,

4) BCe OTBETHI MPABWIbHBIC.

175 Peoaxmop \ord peanuszyem cnedyowue 803mo0xicHoOCHU agmoma-

MUYECKO20 COXPAHEHUA 0OKYMEHMO8 HA OUCKe:

1) He MOXKET aBTOMAaTHYECKH COXPAHATH JOKYMEHTHI Ha JHCKE;

2) MOXET aBTOMATHYECKH COXPaHATh JOKYMEHTBI TOJIBKO Uepe3 KaxIble
10 munyT;

3) MOXET aBTOMaTUYECKH COXPAHATh JOKYMEHTHI Yepe3 JTF000H yCTaHOB-
JICHHBIA WHTEPBAJ BPEMEHH,

4) MOXKET aBTOMAaTHYCCKU COXPAHATH JOKYMEHTBI TOJIBKO Yepe3 KaKIbIe
30 MuHyT

176 Kononmumyn ¢ ookymenme Word — smo:

1) mepBbIil TUCT MHOTOCTPAHUYHOTO JIOKYMEHTA;

2) TOCIIEAHUI JINCT MHOTOCTPAHIUYHOT'O JJOKYMEHTA,

3) enuHUIIA U3MEPEHHUS BBICOTHI CHMBOJIOB,;

4) NOTOJHUTENIbHBIC CTPOKU BBEPXY WJIM BHU3Y CTPAHUIIBI, COACPIKAIITIC
MTOBTOPSIONIYIOCS HH(POPMAIIHIO;

5) Ha3BaHME OJTHOTO M3 CTAHIAPTHHIX MIA0JIOHOB JJOKYMEHTA.

5.3 OcHoBBI padoTHI ¢ AJIeKTPOHHOI Tadauueii Excel

1 Umoowl 3a2py3umes maonuyy, Ha00 6bl0PAMb NYHKH MEHIO:
1) «CoxpaHuTh»;

2) «COoXpaHuTh KaKy,

3) «OTKPBITHY;

4) BCe MPEIBITYIIHE OTBETHI BEPHBI;

5) HeT MpaBMIIbHBIX OTBETOB.

2 Umoowvl coxpanums HO8YI0 madIuyy HA OUCKe, HA00 6blOpaAmMb NYHKM
MeHI0:

1) «CoxpaHUThY;

2) «CoXpaHUTh KaKy,
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3) «OTKpHITHY,
4) BCe MpeabIIyIIie OTBETHI BEPHHI,
5) HeT MpaBUWILHBIX OTBETOB.

3 Umoowl coxpanums madauyy ¢ umeHem, OMAUUYHBIM OM UCXOOHO20,
HA00 6éblOpamov NYHKM MEHIO:

1) «CoxpaHUTH;

2) «CoxXpaHUTh KaKy;

3) «OTKpBITHY,

4) Bce TPeIbITYIINE OTBETHI BEPHBI;

5) HeT MpaBMIILHBIX OTBETOB.

4 Cmpoxu 6 Excel ooo3nauaromcs:
1) mucdpamu ot 1 no 16384,

2) mudpamu ot 1 0 255;

3) OykBamu OoT A 110 Z,;

4) cumBoaamu ot A no 1V

5) Bce mpeapIAyIIIe OTBETHI BEPHBI;
6) HEeT MpaBMIILHBIX OTBETOB.

5 HEJIB3A peoakmuposambs cooepicumoe A4eiuKu npu noMouwju:
1) nBOMHOrO IIeYKa JIEBOW KHOIKH MBIIIIH;

2) HaxaTusl KiaaBumu F2;

3) mynkra MeHto [IpaBka;

4) BCe MPEIbIYIIHE OTBETHI BEPHBHI;

5) HeT MpaBUIIbHBIX OTBETOB.

6 3nak $, pacnonoriceHHuvlii nepeo uMeHeM JUOO HOMEPOM aopeca
AYelKu, o3Havaem:

1) abcomoTHBIN aapec;

2) OTHOCUTENBHBIN a/Ipec;

3) cMenIaHHbIN aapec;

4) BCe MPEIbIYIIHE OTBETHI BEPHBHI;

5) HeT NMpaBUWIbHBIX OTBETOB.

7 Aopec 610xka om 1 00 3 cmpoxku u cmoaouvt om A 0o B naoo 3anu-
camp makx:

1) A1:B3;

2) A1,B3;

3) A1;B3;

4) A1))B3;

5) Bce mpeabIayIIe OTBETHI BEPHBHI;

6) HeT MpaBUIIbHBIX OTBETOB.
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8 Kascoan aueiika modxcem cooepicamp:

1) Tekcrt, uncno unu hopmyiy;

2) TEKCT, YUCJIO WK (popmMyily, WIIK BOOOILIE HUYETO;
3) TOJIBKO TEKCT WiH popmyiy;

4) TOJIBKO YUCIIO WK POpMYITY;

5) TOJIBKO TEKCT MW YHCIIO;

6) BCe MpEeIbIAYIIE OTBETHI BEPHBI;

7) HY OJIMH OTBET HE BEPCH

9 @opmyna nauunaemca co 3HaKa:

1) = (paBHo);
2) : (nBO€TOUME);
3) — (Tupe);

4) Bce TpebIIyIIHIE OTBETHI BEPHBI;
5) HeT MpaBUILHBIX OTBETOB.

10 Ymoowvt usmenums pazmepvt cmpox (cmoadyos) ¢ madauue,
Heo0x00umo:

1) ynanuts BCO TaOIMILy U CO37aTh €€ 3aHOBO;

2) BOCIIOJIb30BaThCS MBIIIBIO MJIM ITYHKTOM MEHIO «Dopmaty;

3) pa3Mepsl CTPOK U CTOJIOIIOB M3MEHSATH HEJIb3S,

4) Bce TpebITyIINE OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.

11 Ymoowl ébipoeHamsb 0aHHbIE 6 AUCHKAX MAOAUYDL, HAOO:

1)HakaTh Ha COOTBETCTBYIOIIMK 3HAYOK HA TAaHEId HHCTPYMEHTOB
«DopmaTUpOBaHUEY,

2) BBIICIUTD SYEHKU U HAXaTh HA COOTBETCTBYIOLIMN 3HAYOK HA TaHETU
MHCTPYMEHTOB «DOpMaTUPOBAHUEY

3) ynanuTh uHGOPMAIINIO U BBECTH €€ 3aHOBO;

4) Bce TPeIbITYIINE OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.

12 @opmyna, evluucaaouas cymmy nepevix 4-x uucen nepeoz2o cmo.io-
ua, umeem 6uo:

1) = CYMM(AL,A4);

2) = SUMM(AL:A4);

3) = CYMM(AL:A4);

4) Bce TpeabIAyIie OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.

13 @opmyna, evluucaaowas Ccymmy namu 4ucesi, umeem 6uo:

1) = CYMM(A1:A4;B10);
2) = CYMM(AL:A4,B10);
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3) = CYMM(A1:A4.B10);
4) Bce MpeabIIyIIIe OTBETHI BEPHBHI,
5) HeT MpaBUWILHBIX OTBETOB.

14 Kaxoe pacuupenue noayuaem ¢haiin, cozoannstii ¢ EXCEL?
1) .txt;

2) .doc;

3) xls;

4) .exc;

5) Bce mpeabIayIIe OTBETHI BEPHBI;

6) HeT MpaBUIILHBIX OTBETOB.

15 B kaxoii ghopme neodxooumo ¢ popmyne 3anucamo aopec AuelKu,
PACROI0MHCEHHOU HA NepeceyeHuu 6mopozo CHoadua u emopoil CMpoKu,
Umoobvl nPU KORUPOBAHUU IMOTL YOPMYIbL HE MEHATICA HOMED CMOo10ua?

1) $B2;

2) $B$2;

3) B2;

4) B$2;

5) Bce mpeAbIAYIIHEe OTBETHI BEPHHI;

6) HET IMpPaBUIbHBIX OTBETOB.

16 B kaxoii popme neodxooumo 6 hopmyne 3anucamo aopec aueinku,
PACRONIONHCEHHOU HA NepeceyeHUuU Gmopo20 Cmoadua u 6mopoil CmpoKu,
Ymoovl npu KONUPOBAHUU IMOU POPMY/IbL HE MEHAICA HOMep cmonoya?

1) $B2;

2) $B$2;

3) B2;

4) B$2;

5) Bce mpeabIayIe OTBEThI BEPHHI;

6) HEeT MpaBMIILHBIX OTBETOB.

17 Kaxoit KOManOOU MOMNCHO UBMEHUMb HANPAGIEeHUEe meKcma
6 Auellke?

1) «®@opmary —> «Sluciikuy — «Buay;

2) «Dopmar» — «Sluelikn» — «BbIpaBHUBaHUEY,

3) «®opmat» —> «Slueiikn» — «Ilpudry;

4) «Ddopmary — «Suetiku» — «Hucaoy;

5) Bce mpeapIAyIIIe OTBETHI BEPHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

18 Ykascume npagunvnoe nanucanue aopeca Ouanazona:

1) F2; H9 ;
2) F2-H9 ;
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3) F2:H9;

4) F2,H9 ;

5) F2/H9 ;

6) BCe MpEeabIAYIIKE OTBETHI BEPHBI;
7) HEeT IPaBWIIbHBIX OTBETOB.

19 UYmo maxoe «Pabouuit nucmy»”?

1) ocHOBHOM OJIOK JJIs1 XpaHEHUS! HHPOPMAIIWH;

2) OpraHu3aliOHHOE CPEJCTBO, MPEAHA3HAYCHHOE JUIS YIPABJICHUS JaH-
HBIMU,

3) monMeHOBaHHAasE 00JIACTh JUCKA;

4) 010K TaHHBIX, PACUUTAHHBIA Ha (POPMHUPOBAHUE OJTHOTO MEYATHOI'O JIUCTA;

5) Bce mpeabIayIIe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

20 Ymo makoe «Pabouasa knuzca»?

1) ocHOBHOI OJIOK [T XpaHEHHS WHPOPMAIINH;

2) OpraHU3aIMOHHOE CPEICTBO, NMPEAHA3HAUYCHHOE ISl YIIPABIICHHS J1aH-
HBIMU;

3) mouMeHOBaHHas OOJIACTh JWCKA Ui XPAHCHHS OJHOM TaOJUIIBI
WIH TUarpaMMBbl;

4) ONOK JMAHHBIX, PACCUMTAHHBIA Ha (OPMUPOBAHUE OJHOTO MEYATHOTO
JUCTA;

5) Bce MpeabIayIine OTBEThI BEPHBI;

6) HeT MpaBUIILHBIX OTBETOB.

21 Kak nepeumenosamsp Paoouuii rucm?

1) «®opmat» — «llepenMeHOBaThY;

2) «®@opmar» — «Jluct» — «[leperMeHoBaTHY;

3) «®opmatr» — «IIpaBka» — «IlepenMeHOBATh JTUCT;

4) «®dopmary — «IlpaBka» — «llepernmeHoBaTh» —> «JIucTy;
5) «@opmat» — «Jluct» — «[lepernMeHOBaTh JIUCT;

6) BCe mpeabIAyIIe OTBETHI BEPHHI,

7) HET PaBUWILHBIX OTBETOB.

22 Kax yoanumo Pabouuit nucm?

1) «®opmaty —> «JIuct» — «YaanmuThy;
2) «DopmaT» —> «Y JaIHUTh JTUCTY,

3) «IIpaBka» — «Y IaauTh JIUCT,

4) «IIpaBka» —> «¥Y gaauth» — «JIucT»;
5) «IIpaBka» — «JIuct» — «Y 1aauTh;
6) Bce mpeAbIAYIIUE OTBETHI BEPHDI;

7) HET MPaBUIIbHBIX OTBETOB.
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23 Kak ckpvimb cmpoky?

1) «Ctpoka» —> «CKpPBITbY;

2) «D@opmar» — «Ctpokay —> «CKPBITHY;
3) «IIpaBkay — «Ctpoka» —> «CKpBITHY,
4) «Bug» — «Ctpoka» —> «CKPBITHY;

5) «Bua» — «CKpBITh CTPOKY»;

6) «IIpaBka» — «CKpBITh CTPOKY»;

7) BCe MpeAbIAYIITUE OTBETHI BEPHHBI;

8) HeT mpaBUIIbHBIX OTBETOB.

24 dnekmponnasa maoauya — ImMo:

1) mpukiagHasi nmporpamMma, npeiHa3HauYeHHas i 00pabOTKH CTPYKTY-
PUPOBAHHBIX B BUJIE TAOJIUIIBI TaHHBIX;

2) npukjagHas nporpamMma st 00pabOTKH KOJOBBIX TaOIuIL;

3) ycrpoiicto 1K, ynpaBnsioniee ero pecypcamu B mpoiiecce o0padboTku
JAHHBIX B TaOJMYHOUN QopMme;

4) cucteMHas mporpamma, yrpasistomas pecypcamu 1K mpu o6pabdotke
TaOINII;

5) Bce mpeabIAYIIUEe OTBETHI BEPHbI;

6) HeT MpaBUIbHBIX OTBETOB.

25 Dnexmponnaa maodnuya npeoHazHavyena 0aa:

1) 00paboOTKM NMPEUMYILIECTBEHHO YHUCIOBBIX JAaHHBIX, CTPYKTYpPHUPOBAH-
HBIX C IIOMOIIBIO TA0OJIHII;

2) yHopsIOYEeHHOrO XpaHEHUs M OO0pabOTKH 3HAYUTENbHBIX MAaCCHBOB
JTAHHBIX;

3) BUByanu3alu#u CTPYKTYPHBIX CBS3€H MEXKIY ITaHHBIMHU, TPECTABIICH-
HBIMH B TaOJINIAX;

4) penakTUpoBaHMs TpapUUECKUX MPEICTABICHUN OOJBIIUX 00HBEMOB
uHbOopMaINH;

5) Bce mpeapIAyIIIe OTBETHI BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

26 dnekmponnasa madauya npeocmaegnnem cooou:

1) COBOKYITHOCTh HYMEPOBAHHBIX CTPOK M NOMMEHOBAHHBIX OyKBaMH Ja-
THHCKOTO aj()aBUTa CTOJOIOB;

2) COBOKYITHOCTh ITOMMEHOBAHHBIX OYKBaMH JIATUHCKOTO ali(haBUTa CTPOK
U HyMEpPOBAHHBIX CTOJIOOB;

3) COBOKYIHOCTb IPOHYMEPOBAHHBIX CTPOK U CTOJIOIIOB;

4) COBOKYITHOCTb CTPOK M CTOJIOIIOB, UMEHYEMBIX MOJIb30BaTEIEM IPOU3-
BOJIbHBIM 00pa3zoM;

5) Bce mpeabIayIIre OTBETHI BEPHHI,

6) HeT MpaBWILHBIX OTBETOB.
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27 CmpoKu 31eKmpoHHOI madauypl:

1) uMeHyIOTCS MOJIB30BATEISIMHU TIPOU3BOJILHBIM 00pa3oM;
2) o6o3HauarTCs OyKBaMU pyccKoro angaBuTa;

3) obo3HauarTCa OyKBaMU JIATUHCKOTO ayipaBUTa;

4) HyMepYyIOTCS;

5) Bce mpeabIayIIe OTBETHI BEPHHI,

6) HeT MpaBUIbHBIX OTBETOB.

28 B o6wem ciyuae cmonowt 31eKmpoHHON maodauybl:
1) o0o3HauaroTcst OykBaMu JIATUHCKOTO ayipaBuTa;

2) HyMepYIOTCS;

3) ob6o3HayaroTCs OyKBaMH pyccKkoro aindaBuTa;

4) IMEHYIOTCSI TTOJIB30BATENSIMU TIPOU3BOIBHBIM 00pa3oM;
5) Bce mpeabIayIine OTBEThI BEPHBI;

6) HeT MpaBUWILHBIX OTBETOB.

29 /Ina nonv3osamenn aueuku 31eKmMpoHHOU madauybl uoeHmupuuyu-
pyromca:

1) myTeM mociaeI0BaTeIbHOIO yKa3aHUs MMEHU CTOJ0Ila M HOMEpa CTPO-
KM, Ha TIEPECEUCHUU KOTOPBIX pacroliaraercs siueiika;

2) aapecoM MAaIIMHHOI'O CJIOBA OIEPATHUBHOM MaMSATH, OTBEICHHOI'O IO/
AYEUKY;

3) cnenuanabHBIM KOJIOBBIM CJIOBOM;

4) uMeHeM, MPOU3BOJIBHO 3a7]aBaEMbIM T10JIb30BATEIIEM;

5) Bce mpeabIAYIUe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

30 Bovtuucnumenvhnvie opmynvt 6 AveuKax 1eKMPOHHOU Madauybl
3anucevléaromca:

1) B 0ObIyHO# MaTeMaTUYECKOMN 3alUCH;

2) crielagbHbIM 00pa30M C UCIOJIb30BAHNUE BCTPOCHHBIX (QYHKIMHA U IO
MpaBuUJiaM, MPUHSITHIM JIJI 3alIMCH BBIPAKEHUM B SI3bIKAX MPOrPAMMUPOBAHUS;

3) o mpaBwWiIaM, TPUHATHIM UCKITIOYUTEIBHO TSI JIEKTPOHHBIX TAOJIHUIT;

4) o npaBuiIaM, MPUHATHIM UCKIIOUUTEIBHO JIJIsl 0a3 JaHHBIX;

5) Bce mpeabIAYyITUe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

31 Buwipaxncenue «5(A2+C3):3(2B2-3D3)» ¢ anexkmponnoit maonuye
umeem 6uUo:

1) =5 (A2+C3)/3(2B2 - 3D3),

2)=5*(A2+C3)/3*(2*B2-3*D3);

3)=5*(A2+C3)/(3*(2*B2-3*D3));

4) =5 (A2 +C3) /(3 (2B2 - 3D3));

5) BCe mpeabIAyIIe OTBETHI BEPHEHI,

6) HeT MpaBUIIbHBIX OTBETOB.
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32 Boioepume eepuyio 3anuce Gopmynvl 0141 INEKMPOHHOU madauyblL:
1)C3+4*D4;

2)C3=C1+2*C2;

3) A5B5 + 23;

4) = A2 * A3 - A4,

5) Bce mpeaAbIAYyITUe OTBETHI BEPHHI;

6) HeT MpaBUIIbHBIX OTBETOB.

33 Ilpu nepemeuienuu unu KORUPOGAHUU 6 INEKMPOHHOU madauye
adconromusle CColIKU:

1) He U3MEeHsIIoTCS;

2) npeoOpa3yroTcs BHE 3aBUCUMOCTH OT HOBOT'O MOJIOKEHUS (hOPMYJIbI;

3) nmpeoOpa3yroTcs B 3aBUCUMOCTH OT HOBOT'O MOJIOKEHUS (DOPMYJIBI;

4) npeoOpa3yroTcsi B 3aBUCUMOCTHU OT JUIUHBI (JOPMYIIBI;

5) npeobpa3yroTcsi B 3aBUCUMOCTH OT MPaBWI, YKa3aHHBIX B (popMmyrie;

6) Bce mpeabIayIIre OTBETHI BEPHHI,

7) HET TPaBUIbHBIX OTBETOB.

34 Ilpu nepemewienuu unu KORUPOBAHUU 6 INEKMPOHHOU mabdauye
OMHOCUMETbHBLE CCLIKU:

1) mpeoOpa3yroTcs BHE 3aBUCUMOCTH OT HOBOT'O TIOJIOKEHUS (DOPMYJIBI;

2) npeoOpa3yroTcs B 3aBUCUMOCTH OT JJIMHBI (POPMYIIBI;

3) HE U3MEHSIOTCS;

4) mpeoOpa3yroTcs B 3aBUCHMOCTH OT HOBOT'O TIOJIOKEHUS (hOPMYIIHI;

5) Bce mpeabIayIIre OTBETHI BEPHHI,

6) HeT MpaBUIIbHBIX OTBETOB.

35 /luana3zon — 3mo:

1) COBOKYITHOCTh KJIETOK, OOPa3yIONIMX B TaOJHUIE 00JIACTH MPSIMOYTOJIb-
HOU (OpMBI;

2) Bce IUEUKH OJTHOM CTPOKU;

3) Bce sSYEMKHU OJJHOTO CTONO1IA;

4) MHOXKECTBO JOIYCTUMBIX 3HAUCHUI;

5) Bce mpenbIayIIrue OTBEThI BEPHBI;

6) HeT MpaBUIILHBIX OTBETOB.

36 Akmuenasn auenKka — Imo A4elKa:

1) niist 3anucy KOMaH/I;

2) coaepykaiasi popMysy, BKIIOUYAIOIIYIO B ce0sl UMsI STUEHKU, B KOTOPOI
BBIIIOJIHSAETCS BBOJ JAHHBIX;

3) conepxaras GopMmyiy, B KOTOPOU COJIEPIKATCS CCHUIKH Ha COJICPIKH-
MOE€ 3aBUCUMOM STYCHKH;

4) B KOTOPOM BBIMIOJIHSAETCS BBOJ KOMAaH/I;

5) Bce mpeabIAYIIUEe OTBETHI BEPHHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.
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37 Kakaa ¢opmyna 6yoem nonyuena npu xkonupoeanuu ¢ aueuxy C3,
gopmynvt uz aueitku C2 (puc. 5.9):

E Microsoft Excel - Knura‘l

lﬁ_’l davin  [paeka Bea  Boraska  oppar

AR R = A SN

C2 - A =BAG1TAD+B2
A | B | ¢ | D
1 30
2] 12 1 641
ER 23 5
[ 4] 43 2
Pucynox 5.9

1)=Al*A2 + B2;

2) = $ASL * $AS2 + $B$2;

3) = $A%1 * A3 + B3;

4) = $A$2 * A3 + B3:

5) = $B$2 * A3 + B4;

6) Bce mpeabIAyITNe OTBETHI BEPHBI;
7) HET MPaBUIbHBIX OTBETOB.

38 UYemy oyoem paeno 3nauenue aueiiku Cl, ecau 6 nee eeecmu pop-
myay «= Al + Bly (puc. 5.10)?

CYMM * X J A=A
A | B c |
1 20)=4172

Pucynox 5.10

1) 20;

2) 15;

3) 10;

4) 30;

5) Bce mpeabIayIIe OTBEThI BEPHBI;
6) HeT MpaBUILHBIX OTBETOB.

39 Yemy oyoem paeno 3nauenue aueiiku Cl, eciu ¢ Hee esecmu ¢hop-
myay «= CYMM(A1:A7) | 2» (puc. 5.11)?

A B
10
20
0
40
50
RO
70
=CYMMIAT-AT)2

Pucynox 5.11
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1) 280;

2) 140;

3) 40;

4) 35;

5) Bce npeabIAYIIHEe OTBETHI BEPHHbI;
6) HeT MpaBUILHBIX OTBETOB.

40 Kak evtoenums écto cmpoky aucma 6 Excel?

1) BBLAENUTH JIOOYIO SYEHKY CTPOKM M Ha)XaTh KIJIABUIIM KIABUATYPHI
Shift + Enter;

2) BBIOCNHUTH MEPBYIO SYEHKY CTPOKM W BBINOJHUTH KomaHay «IIpaB-
Ka» —> «3aIoIHATH» —> «BrpaBoy;

3) WIeNKHYTh J€BOM KHONMKOM MBIILH T10 3ar0JIOBKY CTPOKH;

4) MENKHYTH JICBOW KHOIKOM MBIIIH T10 JIFOOOH STUeKe CTPOKH MPU HaXKa-
TOM KJIaBHIIIEe KJIaBUaTyphl Shift;

5) Bce mpeabIayIIre OTBETHI BEPHHI,

6) HeT MPaBUIILHBIX OTBETOB.

41 Kak moocno nepeumenosams aucm?

1) TucT HEIB3s MePEUMEHOBATh, ITOKA Ha HEM HET JIaHHBIX;

2) WETKHYTh MPaBOW KHONKOM MBI IO APJBIKY JINICTA U BBIOPATH KO-
MaHAy «CXOIHBIN TEKCT;

3) WIEIKHYTh MPaBOW KHOMKOW MBIIIH IO SPJBIKY JIUCTa U BHIOpATh KO-
MaHay «llepenmeHOBaTH»;

4) MENKHYTh TPaBOM KHOIKOW MBIIIK MO SIPJIBIKY JIUCTA M BBIOpaTh KO-
MaHay «McxomHsblil TEKCT» U TOTOM KoMaHy «llepenMeHoBaTh;

5) Bce mpeaplaylue OTBETHl BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

42 Ha Kaxkom Aa3viKe moiicem 0bimb 66e0eHa ¢ Kuasuamypvl QyHKuuA
CYMM?

1) Ha aHTTIUICKOM;

2) Ha PyCCKOM;

3) 6e3pa3uyHo;

4) ¢ knaBuaTypsl PYHKIMIO BBECTH HEJb3S;

5) Bce mpenbiayIine OTBEThI BEPHBI;

6) HeT MpaBUIILHBIX OTBETOB.

43 Kaxk ecmagumu cmonoey mexcoy cmoaoyamu A u B?

1) BeiienuTh cronoen B u BeimomHuTh kKoMaHy «lIpaBkay — «BcTaBUTHY;
2) BBIICTUTH CTOJIOCI] A M BBITIOHUTH KoMaHy «IIpaBkay — «BcTaBuThY;
3) BBIICTUTE cTOJIOE1 B 1 BEITIOTHUTE KoMaHTy «BceTaBka» — «CTonOIIb,
4) BeIIEUTH CTONOEI] A U BBITIOJTHUTH KoMaHy «BcTaBkay — «CTosO1b;
5) Bce mpeabIAYyIUe OTBETHI BEPHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.
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44 Kaxk 3anoanums nocnedyrowgumu oamamu auqeiiku B3, B4, BS, B,

B7 (puc. 5.12)?

A iR

cii

OaTa

Je#ypcTeD
MEaHOE

MNeTpoe
Cuaopoe

IEB.1 I:I.EEIEIB!

EBaHoB
MNeTpoe
Cwuoopoe

17

[l o O N PR R

Pucynox 5.12

1) Beimenuth sueiiku B2, B3, B4, B5, B6, B7 u Haxxath KjnaBuIly KiaBua-

Typsl Enter;

2) BeienuTh suekiku B2, B3, B4, B5, B6, B7 1 HaxxaTh KJIaBUIIK KjaBHa-

Typsb! Ctrl + Enter;

3) mepeTamyTh MPU HAXKATOM JICBOM KHOIKE MBIIIM MapKep B MPaBOM

HIDKHEM yrity sueiiku B2 no siueiiku B7;

4) neperalyTh IIPHU HAYKATOH JIEBOM KHOMNKE MBIIIM s1ueiiky B2 1o siueliku B7;

5) Bce mpeabIayIIe OTBETHI BEPHHI,
6) HeT MpaBWILHBIX OTBETOB.

45 C nomowiplo Kaxkozo 3n1emMeHma MONCHO CO30amb OUaAzPaAmMMy

(puc.5.13)?
1) 1;
2) 2;
3) 3;
4) 4;
5) Bce mpeabIayIIe OTBETHI BEPHHI,
6) HeT MpaBUILHBIX OTBETOB.

&l‘l tafin  Opaska Bwa Bcraska  dopwmat  Ceperc  flanHele  Okdo  Cnpaska BEEAMTE BONpoC -
B =T A Y R ?pzvﬁlﬁliﬂdémﬂ%"@
! Arial -1l - | K U | E = = |8y 0 ;’Ei*::-t__z,Jl; \{‘J’-vﬁvﬁ
A - s Haur.,l"J!JHnBaHue ETE '[]\ H \I\
A LR e e N
1 |Haumenosanwe Tosap=— [Tpmog  Pacxog
2 |Bucna 14 18
3 [Mapc 1 21 21 2 3 4
4 |Mapc 23 20
& |Bucna 34 18
B [CHukepc a8 d3
7 |BayHTK 44 34
a

Pucynox 5.13
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46 Moscno nu uzmenums yeHy OeleHUll Ha 6ePMUKAIBbHOI ocU OU a-
zpammel (puc.5.14)?

500 -
400 H
300
200 4
100 H

0 . . . .
CHWEep:  TEWEKC BayHt  Bucna TTHMEHWE

Pucynok 5.14

1) na, MO>XHO YCTaHOBUTH JIO0YIO LIEHY J€JIEHUN;

2) na, HO IieHa JeieHus TOJDKHA ObITh KpaTHa 50);

3) na, HO TOJBKO MPHU U3MEHEHUU 3HaUeHU stueek D2:D6 B Tabnuiie;
4) Henb3 U3MEHUT;

5) Bce mpeabIAYyITUe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

47 B Kakxom MeH Haxo0umcsa KOManoa 0711 mo4yHoll yCMaHO8KU WiU-
punvl cmoa1oyoe?

1) «[IpaBkay,

2) «Buny,

3) «BcraBkay,

4) «dopmaty;

5) Bce mpeabIAYyIIIe OTBETHI BEPHBI;

6) HeT MPaBUIIbHBIX OTBETOB.

48 Kakoui nemenm nozeonaem omoopaxcamp 6 aueilke 00603HaueHue
oeHedcnou eounuynl (puc. 5.15)?

i Arial -1l - | K & 4 |E

=3 % |SE |
A1 - fe Toeap ] I|I 'll'-.\
A B i e R
Toeap .DEBEM CTOMMOCTE

Mapc 1 608 534, 1 1

il
Il
11F
1L
EE
i
=
ad
*D
(=}
3
m
¥
i
| e |

Bucna 3247 825,
Mapc 172310272
CHuKkepC 1 BBE 455 76

o o I O W o O

Pucynok 5.15
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1) 1;

2) 2;

3) 3;

4) 4;

5) Bce mpeabIAYIIIe OTBETHI BEPHBI;
6) HeT MpaBUIILHBIX OTBETOB.

49 C nomouybio KaKozo nemeHma Mo}cHO 8bl36amp macmep QyHKuui
(puc. 5.16)?

| Arial 7,10 gl & UL = = P B o o 2
By 7 b
# WET c | b W] E
1 |Hawmenoeihue toeapd) Ofbem  Llewa, pyf Crowf |ocTe, oo
2 |Mapc 23 13 11,
3 |[Bucna 34 14
4 |Mapc 42 12
A [Chu 7 14 3 4
B [MTor 1 2 126 1325
5
g |Kypc gonnapa 27 03
8 [CerogHa I _l
10

Pucynok 5.16

1) 1;

2) 2;

3) 2;

4) 4,

5) Bce mpeabIAYIIHEe OTBETHI BEPHHI;
6) HEeT MPaBUIILHBIX OTBETOB.

50 Umo nysrcno coename 014 évioenenusn ouazpammol?

1) mEenKHYTh JIEBOM KHONKOW MBIIIM IO 3arojioBKy JHOOOH CTPOKH,
Ha KOTOPOW HAXOIUTCS THarpaMma;

2) MIENKHYTh JIEBOW KHONKOW MBIIIK II0 3arojioBKy J000ro croidiia,
Ha KOTOPOM HaXOJUTCS THArpamma;

3) WIENIKHYTH 1O JUarpamme JeBOi KHOMKON MBIIIIH;

4) BBIICIUTH 00JaCTh JIUCTA, HA KOTOPOM HAXOJUTCS AUarpaMma;

5) Bce mpeAbIAYIIHE OTBETHI BEPHHI;

6) HeT MpaBUIIbHBIX OTBETOB.

51 YUmo o3nauaem 3anuce «<= CYMM(B2:B4)» ¢ cmpoke ¢popmyn?
1) Berumcisiercst cymma siueexk B2 u B4 ;

2) Beruncisercs cymma siueek B2, B3 u B4;

3) BeIUMCIISIETCS YaCTHOE OT JiefeHus sueek B2 u B4;
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4) BBIYMCIIACTCS YacTHOE OT AeneHus ssueek B2, B3 u B4;
5) Bce mpeabIAYIIUe OTBETHI BEPHbI;
6) HeT MpaBUIIbHBIX OTBETOB.

52 Kakum cumeoiom npu 6600e 8pemeHu 8 AUEUKY cledyem pazoenimp
yacel u Munymot?

1) mpobe;

2) : (mBOETOUME);

3) . (Touka);

4) / («cmammy);

5) Bce mpeabIAYIUEe OTBETHI BEPHHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

53 Kakum cumeonom npu 6600e oamul ¢ AueCUKY ciedyem pPa3oensams
OeHb, mecay u 2002

1) mpobe;

2) . (Touka);

3), (zansTas);

4) * («3BE370UKAY);

5) Bce mpeabIAYyITIe OTBETHI BEPHHI;

6) HEeT MPaBUIIbHBIX OTBETOB.

54 Umo neod6x00umo coenamv 0711 0OHOBIEHUA OUAZPAMMBL HPU UMeE-
HeHUUu 3Ha4eHull 6 maodauuye, 0,11 KOMopoii nocmpoena ouazpamma?

1) 3aHOBO cO31aTh UAarpaMMmy;

2) BBIIENUTH IMarpamMMy U BBIIOIHUTH KoMaHy «CepBuc / icipaBneHusy,

3) BBIJIETIUTH JUarpaMMy M HaXaTh KJIABUINY KlaBUATYphl FO;

4) HUYero Jenarb He HaJl0, IuarpaMmma U3MEHUTCS aBTOMAaTHUYECKH;

5) Bce mpeapIAyIIIe OTBETHI BEPHHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.

55 Kaxum cumeonom npu 6600e uuceil 0moeastoncsa 0ecamuytsle 3HaKu?
1) 3amsaToit ¢ mpobenom;

2) TOIBKO TOYKOM;

3) TOJIBbKO 3amsTOM;

4) He UMeeT 3HaYCHUS,

5) Bce mpeabIayIIe OTBETHI BEPHBI,

6) HeT MpaBUIbHBIX OTBETOB.

56 UYmo moscno coenamos ¢ UCno1b308anuem ouano206020 okna «Ilono-
308amenbcKull agmoguibmpy?

1) BeIOpaTh 3HAUEHUS U3 BHEIIHETO CIMCKA JTAHHBIX;

2) BbIOpaTh 3HAYCHMSI, OTBEUAIOIHE KAKOMY-TTHOO YCIOBHIO;

3) copTupoBaTh JaHHBIC TAOJIHIIBL;
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4) copTHpoBaTh JaHHBIC TaOJHUIBI TOCIEIOBATEIBHO 110 HECKOJIBKHM
cToJIOIaM;

5) Bce mpeabIAYyITUe OTBETHI BEPHHI;

6) HeT MPaBUIIbHBIX OTBETOB.

57 Umo o3nauaem mexcm «HUMHA !> ¢ aueiike?

1) ommbOKa B HAaMMCaHUM UMEHU YUKW WU AUaNa3oHa;

2) s9eiiku, Ha KOTOpBIE CChIIaeTcst popmyna, ObUTN yIaJICHBI;

3) B hopmyiie UCTIOIB3YETCSI CChUIKA Ha HECYIECTBYIOIIYIO SUYCHKY;

4) B OTHOM W3 sUEEK, HA KOTOPBIE CChlIaeTcs (OpMyIia, BBEIACHBI TEKCTO-
BbIC JIAHHEIE;

5) Bce mpeapIAyIIIe OTBETHI BEPHBI;

6) HEeT MPaBUIILHBIX OTBETOB.

58 Kak ecmasumo cmpoxy nusnce cmpoxu 1?

1) BbLAENUTH CTPOKY 1 M BBINOAHUTH KOMaHay «BcTtaBka» — «CTpokn»;
2) BBIICIIUTH CTPOKY 2 U BBIIOJTHUTH KOMaHy «BcTtaBka» — «CTpoku»,
3) BBIAENUTH CTPOKY 2 U BBINOIHUTE KoMaHAy «lIpaBka» — «BcTraBUThY;
4) BbIIENUTH CTPOKY 1 ¥ BHIMOTHUTH KoMaHy «lIpaBka» — «BcTaBuTh»,
5) Bce mpeabIayIIre OTBETHI BEPHHI,

6) HeT MpaBUWILHBIX OTBETOB.

59 B kakyto 6K1a0Ky Haoo nepeiimu 011 yCMAHO8KU 0003HAYEHUA YKa-
3AHHOIU OCHEMNCHOU eOuHUYbL?

1) «Hucoy,

2) «BbIpaBHUBaHHEY;

3) «Buny;

4) «Bamuray;

5) Bce mpeabIAyITUe OTBETHI BEPHBI;

6) HeT MPaBUIIbHBIX OTBETOB.

60 Moosicno nu nepemecmums 3a2071080K ouazpammol?

1) na, B M00YI0 YaCTh JINCTA;

2) na, B 1I00YI0 4acTh 00JACTH AUATPAMMBI;

3) na, B moOyI0 YacTh OOJIACTH TUArPaMMBbI, HE JTOMYyCKas MEPEKPBITHS
JIPYTHMH 3JIEMEHTaAMU;

4) uHer,

5) Bce mpeapIAyITIe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

61 Moscno q1u 00Hy aueiKy, CKonupoeanmuyio ¢ oygep oomena, ecma-
UMb 0OHOBPEMEHHO 8 HECKOJIbKO AUeeK?

1) na, B m0060€ KOJTUYECTBO JIOOBIX BBIACICHHBIX SUCCK;

2) 1a, HO TOJBKO B CMEXHBIC BBIJICIICHHBIC STUCHKH;
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3) 1@, HO TOJBKO B BBIACIICHHBIC SIYEHKU JAHHOTO JIUCTA;
4) Her;

5) Bce mpeaAbIAYyITUEe OTBETHI BEPHHI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

62 /lokymenm mabauunozo npoueccopa Excel no ymonuanunw

Ha3zvleaemcs:
1) «doxymenT1»;
2) «Kuural»;
3) «JIucrly,
4) «lIpoekt]y;
5) «Tabnumal »,
6) Bce mpeapIAYyIIIe OTBETHI BEPHBI;
7) HEeT MIPaBUIIbHBIX OTBETOB.

63 Buvipasnueanue co0epicumozo AYEUKU RO 6EPMUKAIU MONCHO
oamo 6 OuaI02080M OKHeE:

1) «pudr»;

2) «Dopmay,

3) «Dopmart sraeruKmn»;

4) «[TapameTpbiy;

5) «Hactpoiikny;,

6) BCe MpEeabIAYIIKE OTBETHI BEPHBHI;

7) HeT MPaBUIbHBIX OTBETOB.

64 Ilo ymonuanuio Excel evipagnusaem uucna:
1) mo neBoMy Kparo;

2) 1o mpaBoMy Kparto;

3) no ueHTpy;

4) 1o mupuHe;

5) Bce mpeabIayIe OTBEThI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

65 3akonuumo 6600 OAHHBIX 8 AUCIUKY MONHCHO:

1) Haxxatrem Ha knaBuiny F4;

2) HaxxaTueM Ha kiaBuiny Enter;

3) nepemenieHrneM TabJIMYHOr0 Kypcopa;

4) memykoM Ha MyHKTe «Sueikn» MeHro «dopmary;
5) memyKoM Ha 3Hauke Vv ;

6) IIEITYKOM Ha 3HAUKe X

7) BCE MPEIBIAYIIKE OTBETHI BEPHBI;

8) HeT MpaBUWIbHBIX OTBETOB.
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66 I'oe ¢ Excel moocno ysuoemn ¢hopmyny, pe3yiomam Gvl4UC/IEHUS
KOmMOopoi Haxo0umc: 6 meKyuieil aueiuku?

1) B camo¥i siUeiiKe, eCii BKIIFOUUTD (BIIaKOK «(popMyiay;

2) HUT]IE;

3) B CTpPOKE COCTOSIHHUS;

4) B cTpoke dhopmyi;

5) B okHe «DopMar sTIeHKn;

6) Bce mpeabIAYITUEe OTBETHI BEPHBI;

7) HET MPaBUIbHBIX OTBETOB.

67 Iocne konuposanus gopmynvt «(Al + Bl) * $CS1» u3 aueiiku BS
6 aueiiky C8 ona aoanmupyemcs ¢ C8 na:

1) (B4 + C4) * $C31,;

2) (B4 + C4) * $D%4;

3) (Al + Bl) * $D%4;

4) (Al + B1) * $C31;

5) (A5 + B5) * D5;

6) BCe MPEIBIAYIINE OTBETHI BEPHBI;

7) HET MPaBUIIbHBIX OTBETOB.

68 Hao nucmom paboueit KHU2u MO}CHO coeepuiampy ciedyroujue oell-
cmeus:

1) nepemecTuTs;

2) nepeuMeHOBaTh;

3) OrpaHUYHTE,

4) ynanuTs;

5) 3aUTh LIBETOM;

6) COXpaHUTh;

7) BCe MpeAbIAYIIUE OTBETHI BEPHBI;

8) HeT MpaBUIIbHBIX OTBETOB.

69 K munam ouazpamm, cnocooHvlx 0omoopazums HECKOIbKO pPAO0E
OaHHBIX, OMHOCAMCA:

1) kpyroasi;

2) THCTOTpaMMa;

3) KoJblIeBas;

4) rucrorpamMma ¢ HaKOIUIEHUEM;

5) rpaduk;

6) KOHHYECKas,;

7) BCe MpeABIAYIITUE OTBETHI BEPHHI;

8) HeT MpaBUIIbHBIX OTBETOB.
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70 @opmyna nauunaemcsa co 3HaKa:
1) fx ;

2) =,

3%,

4) yucna ;

5) Bce mpeabIAYyIIUe OTBETHI BEPHBI;
6) HEeT MpaBUIILHBIX OTBETOB.

71 Ilpu evloenenuu HECKOIbKUX HECMENHCHBIX OUANA30HO8 AUEeK HeoO-
XO0O0UMO YOePIHCUBAMb HANHCAMOU KIAGUULY:

1) Shift;

2) Ctrl;

3) Alt;

4) Esc;

5) F4,

6) Bce mpeabIAYyITIUe OTBETHI BEPHHI;

7) HET IPaBUIbHBIX OTBETOB.

72 Jlunua mpenoa — 3mo:

1) BapuaHT TpaHULIbl AYECUKU;

2) rpaduk pynkiuu y = rnd (X);

3) rpaduaeckoe peACTaBICHUE HATIPABIICHUS U3MEHEHUS Psijia YUCET;
4) BCe MPEIBIYIIHE OTBETHI BEPHBHI;

5) HeT MpaBUIbHBIX OTBETOB.

73 /Ina pewenusa 3a0au onmumuzayuu ¢ Excel npumensemca un-
cmpymenm:

1) «Ilogbop mapamerpay;

2) «Ilouck perieHus;

3) «Tabmuia mOACTAaHOBKKY,

4) «CueHapumny,

5) Bce mpeabIayIe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

74 ba3za oannvix ¢ Excel npeocmaenena kax:
1) crpykrypa;

2) crieHapui;

3) crHcCoK;

4) COBOKYITHOCTb JIUCTOB;

5) pabouasi KHUTA;

6) mrobas Tabnuia;

7) BCE PEIBIAYIINE OTBETHI BEPHBI,

8) HeT MpaBUIIbHBIX OTBETOB.
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75 /lna paoomot ¢ VBA npeonaznauenvl naneau UHCMPYMEHM08:
1) «CrangapTHas»;

2) «@opmMaTHpOBaHHUECY,

3) «Visual Basicy;

4) «DneMeHThI yIIpaBICHHUSY,

5) «HacTtpoiika n300paxcHus»,

6) «WordArty;

7) BCe MPEABIAYIIHE OTBETHI BEPHHI;

8) HeT MpaBUIIbHBIX OTBETOB.

76 Mapkep 3anonnenusn ecmp y:

1) TeKCTOBOTO Kypcopa;

2) MBILLIMHOTO Kypcopa;

3) TabIUYHOT O KypCcopa;

4) siuerku;

5) Bce mpeapIAyITIe OTBETHI BEPHBI;
6) HeT MpaBUILHBIX OTBETOB.

77 Mapkep 3anoinenusn npeOHa3Ha4ex 01:

1) BbIACIIEHUS TPYIIIIBI STYEEK;

2) KOIUPOBAHUS CONEPKUMOr0 TEKYIIEH TUEUKHU B IPYTHUE TUEHKH;
3) nepeMeleHus Kypcopa B Apyrue ssuenku;

4) nepeMelnieHus: COIEPKUMOT0 TEKYIIEeH STUeUKU B APYyTUe STUCUKH;
5) Bce mpeabIayIIe OTBETHI BEPHHI,

6) HeT MpaBUIILHBIX OTBETOB.

78 Ilpu usmeneHuu WIUPUHBL CMOJIOUA MEMOOOM «mawiu u opocai)
MbIUUHBLIL KYPCOP RPesPaAuiaemcs 6:

1) nByHanpaBJICHHYIO YEPHYIO CTPEIKY;

2) nepeKpecTue;

3) Genyto CTpeNKy, HAaKJIIOHEHHYIO BIIPABO;

4) 4epHYIO CTPEIIKY;

5) Bce mpeapIAYyITIe OTBETHI BEPHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

79 Umo o3nauaem mexcm «#3HAY!» ¢ aueiike?

1) B pe3yabTare BRIUMCICHHS TTOTY4aeTCs CIUIIKOM OOJIBIIIOE YHCIIO;

2) B pe3yJIbTaTe BBIYUCICHUS MTOTY4aeTCsl CIUIIKOM MaJeHbKOE YHCIIO;

3) B OJIHOM U3 sSY€EK, HAa KOTOpPbIE€ CChUIaeTcsl (opMyJsia, BBEIEHBI TEKCTO-
BBIC JJaHHBIC;

4) B OHOM W3 S4YEEK, HAa KOTOpBIE cchblIaeTcs (opmyia, OTCYTCTBYIOT
JTAHHEIE;

5) Bce mpeabIAYIIHEe OTBETHI BEPHHI;
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6) HEeT MpaBUIILHBIX OTBETOB.

80 Umo o3nauaem mexcm H#CCBIL/IKA!» ¢ aueiike?

1) B opmyne ncnonb3yeTcs CCbUIKa Ha S4YEHKy JucTa (ailia, KOTOpHIi
B JJAHHBI MOMEHT HE OTKPHIT;

2) B OJIHOM U3 sU€EK, Ha KOTOphI€ cchbutaeTcsl (opMyJsia, BBEICHBI TEKCTO-
BBIC JTAHHBIC;

3) B olHOM M3 sYeeK, Ha KOTOphIe cchbutaeTcss (opmysia, OTCYTCTBYIOT
JTaHHBIC;

4) sueiiku, Ha KOTOphIe ccbuiaeTcst hopmyia, ObUIH yIalIeHBbI;

5) Bce mpeabIayIe OTBEThI BEPHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

81 Kakoit cumeon mMoxcHo ucnonv3oeams 6 popmynax 6 Kavecmaee 3HaKa
YMHOMCeHUA?

1)x;

2) (;

3)*,;

4) ",

5) Bce mpeabIayIIe OTBETHI BEPHBHI;

6) HEeT MpaBUIIbHBIX OTBETOB.

82 Kak cxonuposamu cooeprcumoe aveiiku A2 ¢ aueiiku A3, A4, A5?

1) Beimenuth sueiiku A2, A3, A4, AS u HaxaTh KJIaBUIIY KIJIABHATYpPHI
Enter;

2) BeIenuTh sueiku A2, A3, A4, A5 u HaxxaTb KOMOMHAIIMIO KJIABHIII
kinaBuarypsl Ctrl + Enter;

3) mepeTtamyTh MPU HAXKATOW JIEBOM KHOIMKE MBI MapKep B IpaBOM
HIDKHEM YTIIY S4eiiku A2 1o siuerku AS;

4) 1ENKHYTHh JIEBOW KHONKOW MBIMM IO sA4yeiike A2, 3aTeM IIEIKHYTh
MPaBOM KHOMIKOM MBIIIH 10 siYeiike AS M Ha)KaTh KOMOMHAITMIO KJIABUIII KJIaBHa-
Typsl Shift + Enter;

5) Bce mpeabIAYyITIe OTBETHI BEPHHI;

6) HeT MpaBUIIbHBIX OTBETOB.

83 Moowcno u npu 6600e hopmyn ucnoavzoeams ckooku?

1) na, Bcerna;

2) J1a, HO TOJIbKO MPU UCTIOJIb30BAHUM aO0COTIOTHBIX CCHUIOK;

3) 1a, HO TOJBKO MIPH MCTIOIB30BAHUH CCHIJIOK HA IPYTHE JUCTHI;
4) HEeT, HUKOT/1a;

5) Bce mpeabIAYIUEe OTBETHI BEPHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.
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84 Kak yoanume cmonoey?
1) BeienuTh cTONOCI U BHITOTHUTE KOoMaHy «IIpaBka» — «Y manutby;
2) BBIIEINTDL CTOA0CH U BHIMONHWTH KomaHay «lIpaBka» — «QOun-

CTUTH» —> ((BC@»;

3) BBIZIETIUTH CTOIOCI] M HAXKaTh KJIaBUIY KiaBUaTyphsl Delete;

4) BBIICIUTH CTONOEI U BBINMOIHUTH koMaHAy «IIpaBka» — «Bbipe3aThy;
5) Bce mpeapIAyIIIe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

85 Kaxyw knaeuuiy Knasuamypesl ciedyem HAXCAMb 0711 NOOMeEepiHcoe-

HUA 6600a mexcma 6 A4eiKy?

1) mro0yto;

2) Citrl,

3) Enter;

4) Esc;

5) Bce mpeabIAYIIe OTBETHI BEPHBI;
6) HeT MpaBUIIbHBIX OTBETOB.

86 Kak nepemecmumso nucm ¢ knuze?

1) meperackuBaHUEM SIPJIbIKA ITPU HAXKATOM JIEBOM KHOIMKE MBIIIIH;

2) nepeTacKUBaHUEM SIPIIbIKA MTPU HAXKATOW MPABOM KHOTIKE MBIIIIH;

3) c ucnonb3oBaHuEM KoMaHAbl «OKHO» — «PacnoaoXuThy;

4) nmeperackMBaHUEM SApJbIKa MPU HAXATOW JIEBOM KHOIKE MPHU HAXaTOU

KJIaBuIIIe KJIaBuaTypsl Shift;

IIBET;

5) Bce MpeabIAyIIe OTBETHI BEPHBI;
6) HeT MpaBUIbHBIX OTBETOB.

87 C kakozo cumeona 001xcHa HayuHamovca popmyna?
1) He umeeT 3HaUYCHUS;

2) ' (amoctpod);

3) ~ (Tunpaa);

4) = (pasio);

5) Bce mpeabIAyITUe OTBETHI BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

88 Mozym niu aucmot 00H0I KHUZU UMEmMb OOUHAKOBbLE UMEHA?
1) na;
2) na, HO TOJILKO B TOM CIIy4ae, €CIU SIPJBIKU JIMCTOB UMEIOT Pa3IMYHBIN

3) na, eciu JUCTHI B 3TY KHUT'Y CKOITMPOBAHbI U3 Pa3HbIX KHUT,
4) Her;

5) Bce mpeapIAyITIe OTBETHI BEPHHI;

6) HeT MpaBUIIbHBIX OTBETOB.
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89 Ilpu 6s00e uucna nocie noomeepricoeHUs 66004 6 Hell OKA3ZANUCD

cumeonvl pewémkay». Ymo smo oznavaem?
1) cpenu mudp yucna okazanach OyKBa;
2) B DTOU siUeiKe UMEETCS IUKIINYECKas CChLIKA,

3) mupuHBI CTONOIA MaJIO JJIS MPEACTABICHUS YHCiia B JAHHOM (popMarte;

4) cpenu nudp vnucia okazajucs npooer;
5) Bce mpeabIayIIe OTBEThI BEPHBI;

6) HeT MpaBUWILHBIX OTBETOB.

90 Kakaa ¢popmyna 6yoem yxazana ¢ aueiike D5 npu konuposeanuu
6 nee popmynvt u3 saueuxu D2 (puc. 5.17)?

02 - fe =B2C2
A, B Z B E F
1 |HaumeHoeanue Toeapa Ofwem  Llena CTOMMOCTE
2 |Mapc 23 13| 293 IIIIII!
4 [Bucna 34 14
4 |Mapc 42 12
5 |CHukepc 27 14
b
Pucynox 5.17

1) =B2 *C2;

2) =B5 *C2;

3) = B2 * C5;

4) = B5 * C5;

5) Bce mpeabIAYIIUEe OTBETHI BEPHHI;

6) HeT MpaBUWILHBIX OTBETOB.

91 Kaxoit onepamop ne 6xooum 6 2pynny apugpmemuueckux onepa-

mopog?
1) -
2) +;
3) &;
4) ",

5) Bce mpeabIayIie OTBETHI BEPHHBI;

6) HEeT MpaBUIILHBIX OTBETOB.

92 YUmo u3 nepeuuciennozo He A6AAenca XapaKmepucmuKkou adeixu?

1) ums;
2) anpec;
3) pa3mep;
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4) 3HaueHue;
5) Bce mpenpIayIie OTBEThI BEPHBI,
6) HeT MpaBUILHBIX OTBETOB.

93 Kakoe 3nauenue moscem npuHumams aveika?
1) unucnonoe;

2) TEKCTOBOE;

3) BO3BpaIIIEHHOE;

4) Bce MpebIIYIINe OTBETHI BEPHBL;

5) HeT MpaBMIILHBIX OTBETOB.

94 Kaxkoui adpec oyoem umemp aueiika B12, echu nomenamo 6uo adpe-
cauyuu c Al na RICI?

1) RBC12;

2) R2C12;

3) 12B;

4) R12C2,;

5) Bce npeablayue OTBETHl BEPHBI;

6) HeT MpaBUIILHBIX OTBETOB.

95 Umo morxcem aenamca apcymenmom ynkuyuu?
1) cchuika;

2) KOHCTaHTa;

3) dyHKIHS;

4) Bce mpeAbIIyIIue OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.

96 Ykazanue adpeca aueiiku é hopmyne Hazvlieaemcs.
1) ccbuikoi;

2) byHkumei;

3) onepaTopom;

4) UMEHEM SIYEUKHU;

5) Bce npeablayLIue OTBEThl BEPHBI;

6) HeT MpaBUIIbHBIX OTBETOB.

97 Ilpozpamma Excel ucnonvzyemcs onn.
1) co3gaHus TEKCTOBBIX JOKYMEHTOB;

2) co3aaHus IICKTPOHHBIX TAOJIHII;

3) coznmanms rpapuUecKux N300paKECHUIH;
5) Bce NpebIAyIINe OTBETHI BEPHBI;

6) HET MPaBUIIbHBIX OTBETOB.

98 Ha ocnose uezo cmpoumcs nrooas ouazpamma?
1) kauru Excel,
2) rpaduueckoro (haiina;
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3) TexcToBoro (haiina;

4) naHHBIX TaOJIUIIbI;

5) Bce MpenpIyIIe OTBETHI BEPHBI,
6) HeT MpaBUIIbHBIX OTBETOB.

99 B kaxkom eapuanme npaguibHO YKA3aHa NOC1E006AMENbHOCHY Gbl-
NOJIHEHUsA onepamopos 6 hopmyne?

1) + u - 3aTeM * u /;

2) onepaTopbl CPAaBHEHHS 3aTE€M OIEPATOPBI CCHUIOK;

3) onepaTopbl CCHUIOK 3aT€M OIEepaTOPhbl CPABHEHUS,

4) * u / 3atem %;

5) Bce mpeabIaylue OTBETHl BEPHBI;

6) HeT MpaBUWILHBIX OTBETOB.

100 Munumanvnoil cocmaenarouwiet maodauybl 16A1emcs.
1) suetika;

2) dopmymna;

3) kHUTA;

4) Bce mpeabIAyIINe OTBETHI BEPHHBI;

5) HeT MpaBUIILHBIX OTBETOB.

101 /Ina uezo ucnonvzyemca gynkuyua CYMM?

1) it momy4yeHust CyMMbI KBaJpaTOB YKa3aHHBIX YHCEIL;
2) 7S IOYYEHHS] CyMMBbI YKa3aHHBIX YHCETT;

3) 15l TOJTyYEHHUs pa3HOCTU CYyMM YUCET;

4) nnst moydeHHs KBajpaTa yKa3aHHbBIX YUCET,

5) BCe MpebIYIINE OTBETHI BEPHBI;

6) HeT MpaBUIbHBIX OTBETOB.

102 Ckonavko cyuiecmeyem 6uooe aopecayuu aueex ¢ Excel?
1) onuH;

2) nBa;

3) Tpu;

4) detbIpe;

5) BCce NpeblyIINe OTBETHI BEPHBI;

6) HEeT MpPaBUIIbHBIX OTBETOB.

103 UYmo oenaem Excel, echu 6 cocmagnennoii popmyne cooepyicumcs
owuoka?

1) Bo3Bpamaer () Kak 3HaUYCHUE STUCUKU;

2) BBIBOJUT COOOIIEHHE O TUIIE OITMOKH KaK 3HAYCHUE SUYCUKH,

3) ucnpabiisieT omuOKy B hopmyrie;

4) ynanser Gpopmyiy ¢ OITMOKOMH;

5) BCce MpebIyIINE OTBETHI BEPHHBI;

6) HEeT MPaBUIIbHBIX OTBETOB.
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104 /Tna uezo ucnonv3yemcs ouanozoeoe okno komanovl «Dopma...»?
1) nns 3anoIHEHUS 3anuced TaOIuIbI,

2) nst popMaTUpOBaHUS TAOJIULIBI;

3) st ipoBepku opdorpaduu Ha JTUCTE;

4) nis punbTpaIuu 3anucei TabIuIbI IO YCIOBUIO;

5) Bce mpeaplayle OTBEThl BEPHBI;

6) HeT MpaBUILHBIX OTBETOB.

105 Kakas u3 ccvlnok aenaemcsa aoconomuoi?
1) C22;

2) R1C1;

3) $AS5;

4) #D#2;

5) Bce MpepIayIIe OTBETHI BEPHBI;

6) HEeT MpaBUIIbHBIX OTBETOB.

106 Ynopaoouueanue 3nauenuil Ouana3zona a4eex 6 onpeodeieHHoll no-
c1e00eamebHOCmU HA3bl8AIOM:

1) dbopmatupoBanue;

2) dunbTpanms;

3) rpynnupoBKa;

3) cOpTUPOBKa,;

5) Bce mpenbIayIIe OTBETHI BEPHBI,

6) HET MPaBUIIbHBIX OTBETOB.

107 Ecau ¢ ouanoze «llapamempax cmpanuyvl» yCmMAaAHOBUMb MAC-
wmabd cmpanuuvl «He 0onee uem Ha 1 cmp. ¢ wupuny u 1 cmp. 6 evicomy»,
mo npu neyamu, eciu aucm oyoem 00buie 3mMo2o pamepa:

1) crpanura 6yaer odpe3ana 10 ITUX pa3MEPOB;

2) ctpanuiia OyJeT yMEHbIIEHA 10 3TOTO pa3Mepa;

3) cTpaHuia He OyAeT pacnevyaTaHa;

4) crpanunua OyJeT yBelInYeHa J0 3TOro pa3Mepa;

5) Bce NpebIyIINe OTBETHI BEPHHBI;

6) HET MPaBUIIbHBIX OTBETOB.

108 Kakoit Komanooii HYMHCHO 60CNOIb306AMBCA, UMOObI 6CHIAGUMD
6 cmonoey uucaa om 1 0o 10500:

1) komanaa «3anoaHuTh» B MeHIO «IIpaBkay;,

2) komaHaa «Suerku...» B MeHI0 «BcraBkay,

3) xomaHa «S4elKu...» B MeHI0 «Dopmary,

4) xoMaHJa «3aMEHUTb...» B MeHI0 «IIpaBkay,

5) Bce NpebIyIINe OTBETHI BEPHBI;

6) HEeT MPaBUIILHBIX OTBETOB.
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109 Kaxkoe ¢popmamuposanue npumenumo K aueikam ¢ Excel?
1) obpamiieHuE U 3aJIUBKA

2) BeIpaBHUBaHHE TeKCTa U popMmar mpudra

3) TUM TaHHBIX, IIUPUHA U BBICOTA

4) Bce mpeabIAyIIue OTBETHI BEPHBI;

5) HeT MpaBMIIbHBIX OTBETOB.

110 /Ina pyunozo 66ooa gpopmynvt 6 aueiKy Heo0Xxo0umo:
1) BBECTH 3HAK «=»;

2) yCTaHOBUTH KYpCOp B 3TY SUEHKY;

3) BBecTH (popMyIly C KIaBUATYpHI,

4) Bce npeAbIAyIUe OTBETHI BEPHBI;

5) HeT MpaBUWIbHBIX OTBETOB.

111 Kak 0onixcno eviensioems umsa A4eiku 6 popmynax, umoost npu ee
KONUpo6anuu He U3MeHANCA Homep cmonoya?

1) $A$1:

2) Al;

3) $A1;

4) Bce npeAbIayIIHE OTBETHI BEPHBI;

5) HeT MpaBUWILHBIX OTBETOB.

112 Kak 0onicHo eviensioems ums A4eiKu 6 popmynax, umoosvl npu ee
KONUpoeanuu ne u3mMeHA1ca Homep cmpoku?

1) $AS1;

2) AS%1,;

3) Al;

4) Bce MpeAbIIyIIUe OTBETHI BEPHBI;

5) HeT MpaBMIILHBIX OTBETOB.

113 /Ina 6v1306a KOHMEKCMHO-3A6UCUMO20 MEHIO HEOOX00UMO:

1) BBIACNUTD HYKHYIO SIMEUKY U IIEIKHYTh MPaBOi KHOMKOW MbIIIH;
2) HaxkaTh KiaBuiny F1;

3) MEIKHYTH JIEBOM KHOIKOM MBI Ha 0OBEKTE;

4) Bce npeAbIAyIHE OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.

114 B kakom nyHKme MeHI0 MOI}CHO U3MEHUMb HANPAGIEeHUEe meKcma
6 Auenkax?

1) «®@opmary —> «Sluetikuy — «Buny;

2) «Dopmat» — «Sueiikn» — «BbrlpaBHUBaAHUCY,

3) «Dopmar» — «Sueiikn» — «lpudry;

4) Bce mpeabIAyIIue OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.
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115 Ilpu 6600e ghopmynst ¢ ucnonvzosanuem ycnosus (= ECJIU(Y; X1,
X2)Y —amo:

1) 3HaUeHUE «_€CITU_JIOXKbY;

2) 3HAYEHUE «_ECJIM_HCTUHAY,

3) ycioBue;

4) Bce npeAbIAyIHe OTBETHI BEPHBI;

5) HeT MpaBUWILHBIX OTBETOB.

116 3nak oenenusn ¢ Excel:

1/;

2)\;

3):;

4) Bce MpeAbIIyIIHe OTBETHI BEPHBI;
5) HeT MpaBUIIbHBIX OTBETOB.

117 /luanazon aueex:

1) F1;H10;

2) F1-H10 ;

3) F1:H10;

4) Bce npeAbIayIHE OTBETHI BEPHBI;
5) HeT MpaBUILHBIX OTBETOB.

118 Jlucm — smo:

1) ocHOBHOM OJIOK 7151 XpaHeHus uH(popmauu

2) OpraHu3aloOHHOE CPEACTBO, MPEAHA3HAYCHHOE IS YIPABICHUS JIaH-
HBIMH,

3) monMeHOBaHHas 00J1aCTh JAUCKA,;

4) Bce MpeAbIIyIIUe OTBETHI BEPHBI;

5) HeT MpaBMIILHBIX OTBETOB.

119 Knuza — smo:

1) ocHOBHOM OJIOK JJ1s1 XpaHeHusl uH(popManuy;

2) OpraHU3aIMOHHOE CPEICTBO, NMPEAHA3HAUYCHHOE JIJISl yIIPaBIICHHS JIaH-
HBIMU;

3) nouMeHoBaHHas 00J1acTh JUCKa,

4) Bce npeAbIAyIIHE OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.

120 Kak nepeumenosams aucm npu nOMOuLu Molidu?
1) nBOIHOM IETYOK Ha €ro SIPJIbIKE;

2) 1IETYOK HA €ro SIPIIBIKE;

3) BBIJICTIUTH JUCT U HaXxaThb F6;

4) Bce MpeAbIIyIIne OTBETHI BEPHBI;

5) HeT MpaBMIILHBIX OTBETOB.
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130 Kak nepeumenosamso aucni, Ucno1b3ysa MeHi0?
1) «®opmar» — «llepeMeHOBATHY;

2) «D@opmar» — «Jluct» — «lleperMeHOBaTHY;

3) «®@opmar» — «IlepenmenoBath» — «JIucTy;

4) Bce npeAbIAyIIUe OTBETHI BEPHBI;

5) HeT MpaBUWILHBIX OTBETOB.

131 Ckoabko cumeonos exknrouaem umsa aucma?
1) 25;

2) 13;

3) 31;

4) Bce IpeapIIyIINe OTBETHI BEPHBI,

5) HET NpaBUIbHBIX OTBETOB.

132 Kak yoanums aucm?

1) «IIpaBka» — «Y JalIHUTh JUCTY,

2) «[IpaBka» — «YpamuTh» — «JIucTy;
3) «lIpaBka» — «Y naauTh;

4) Bce npeAbIAyIIHE OTBETHI BEPHBI;

5) HeT NMpaBUWIbHBIX OTBETOB.

133 Moxcno u eoccmanoeums yoaneHHvlil aucm?
1) na, cpasy mocie ynajacHus;

2) HET;

3) na, B 11000 MOMEHT;

4) Bce MpeAbIIyIIue OTBETHI BEPHBL;

5) HeT MpaBMIIbHBIX OTBETOB.

134 Kak ocywecmensaemces qiucmanue Ha CMPaHuyy 66epxX/6Hu3?
1) PageUP/PageDown;

2) Home/End,

3) KJIaBHILIAMU YIPABICHHS KYpPCOPOM;

4) Bce npeAbIyIIHE OTBETHI BEPHBI;

5) HeT MpaBWILHBIX OTBETOB.

135 /lna evidenenusa aueinku aKkmugHo2o JUCHA NO €€ UMEHU HYHCHO
Haxy@camp:

1) F7,

2) F5;

3) F2;

4) Bce nmpeablIyIue OTBETHI BEPHHBI;

5) HeT MpaBMIIbHBIX OTBETOB.
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136 Kaxue napamempol Heo0X00UMO yCMAanHo8ums, Ymoodvl meKcm nu-
canca noeepx A4eex?

1) «CepBuc» — «I[lapamerps» — «I[IpaBka» — «ABTO3aIMOIHEHHEY,

2) «I[IpaBka» — «ABTO3aIIOJHEHHUECY,

3) «CepBuc» — «Ilapamerpsi» — «Buay;

4) Bce MpeAbIIyIIue OTBETHI BEPHBI;

5) HeT MpaBUWIbHBIX OTBETOB.

137 Kax ckpoitms cmpoky?

1) «Ctpoka» — «CKpBITbY;

2) «®@opmat» — «Ctpokay —> «CKpBITHY;
3) «CepBuc» — «Ctpoka» — «CKpBITHY,
4) Bce npeAbIAyIIHE OTBETHI BEPHBIL;

5) HeT MpaBUIIbHBIX OTBETOB.

138 Umoowl 6epuymo cKpolmyro cmpoky, Heo6xX00umo:

1) «®@opmat» — «Ctpokn» —> «OTOOpa3UTHY,

2) BBIJICIUTD MPHUIIETAIOIMINE K HeMl cTpoku, «CTpoku» — «OTOoOpa3uThy;

3) BBIIETUTH mpuieraromme Kk He ctpoku, «dopmat»y — «CTpoku» —>
«OT00pazuThy,

4) Bce npeAbIIyIUe OTBETHI BEPHBI;

5) HeT MpaBUIIbHBIX OTBETOB.

139 Kax é6ecmu npumeuanue?

1) «BcraBkay — «[Ipumedanuey;

2) «Dopmat» — «lIpumedanue»,

3) «CepBuc» — «BcraBkay —>»lIpumedanney,
4) Bce MpeabIIyIIue OTBETHI BEPHBI;

5) HeT MpaBUWILHBIX OTBETOB.

140 Kak co30ame cunepccoliky?

1) «BcraBka» — «['umepcchuikay;

2) Boigenuts siueiiky, «BeraBkay — «l'unepccbuikay,
3) «BcraBka»y — «Slueiikn» — «['unepccbuika;

4) Bce MpeabIIyIIIe OTBETHI BEPHBI;

5) HeT MpaBUIILHBIX OTBETOB.

141 Kaxk yoanums cunepccoiiku?

1) menkHyTh Ha Auelike ¢ runepccbuikon, «lIpaBka» — «O4UCTUTEY —>
«Bcew;

2) BbIIENUTD stueliky, «IIpaBka» — «OUuCTUTH BCey,
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3) LIETKHYTh Ha SYEHMKE pAOM C TUIEPCCBUIKOM, CTpEJIKaMH IepeMe-
CTHUTBCS Ha SYEHKY ¢ Tunepcchbuikoil, «lIpaBka» — «Ounctuts2 — «Bceey;

4) BCce MpeabIIylIiue OTBETHl BEPHbI;

5) HeT MpaBUIILHBIX OTBETOB.

142 Kax ocywiecmensemcs usmMeHeHue 4ucioevix gpopmamoe?
1) «®opmary —> «Sueexk» — «Hucaoy,

2) «®Dopmart siueek» —> «Hwucaoy,

3) «Popmat» — «Hucmom,

4) Bce TpeAbIyIIIEe OTBETHI BEPHBIL;

5) HeT MpaBUIIbHBIX OTBETOB.
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HNPUJIOKEHHUE A

Tabnuua A.1
Ba- IToast cTpaHULBI Mex- A63a11- CTuin 3aroJI0BKOB Hymepa-
BepX | HWXK- | Je- | mpa- CTpoY- .
pu- . HBIIi . . nus crpa- | Koaonturyn
Hee Hee BOE BOE HbI UH- 1-ii ypoBens (3aroJioBok 1) 2-ii ypoBeHb (3aro/10BoK 2)
aHT oTCTYN HHUI
TepBaJ
1 5 2 3 15 15 195 Times New Roman, 18 pt, Avrial, 14 pt, momyxupHbIit Buuzy Beepxy
' ' ' HOJIY)KHPHBIH, 110 HEHTPY KYPCHB, 110 ICHTPY 10 LEHTPY crpasa
5 15 2 5 1 5 197 Tahoma, 16 pt, nomyxupHsIii Times New Roman, 14 pt, Buuzy Buuzy
’ ’ KYPCHB, T10 JIEBOMY Kpaio MOJTY>KHPHBIH, 110 IEHTPY cieBa 10 IEHTPY
3 5 25 3 1 13 5 Verdana, 18 pt, momykupHsIi, Avrial, 16 pt, momyxupHBIi Beepxy Beepxy
' ' 0 IIEHTPY KYPCUB, TIO IEBOMY Kparo 0 IIEHTPY 0 IIEHTPY
4 3 3 4 5 1 15 Times N(iW Roman, 20 pt, Tahoma, 18 pt, nomyxupHsIi, Baepxy Brmsy ciicsa
TIOJTY’KMPHBIH KYPCHUB, IO IHPHHE 10 IEHTPY cripaBa
5 25 25 3 15 15 13 Tahoma, 18 pt, momy>KHpHBIid, Arial, 16 pt, momy>KupHbIii Buusy Brepxy cesa
10 LIEHTPY KYpCHB, 10 IIUPUHE 10 LEHTPY
6 3 3 3 5 1.8 1 Arial, 20 pt, moxy>KupHsbIii Times New Rzoman, 18 pt, Buuzy Bhmsy cripasa
KYPCHB, I10 JIEBOMY KpPaio TOJTY>KHPHBIH, 110 HEHTPY clieBa
7 9 2 3 9 9 19 Verdana, 16 pt, mosy>KUpHBbIif, Arial, 14 pt, nomy>KupHbIii Baepxy Buuzy
' 10 IIEHTPY KYpCHB, I10 JIEBOMY Kparo 10 IEHTPY 10 IEHTPY
8 3 3 3 3 12 14 Times New Roman, 16 pt, Tahoma, 14 pt, nomyxupHBIH, Beepxy Beepxy
’ ’ TIOJTY’KUPHBIA KYPCHB, 10 LIEHTPY 10 INUPUHE cripaBsa 10 EHTPY
9 9 25 3 9 25 16 Verdana, 20 pt, mosy>KUpHBbIiA, Times New Roman, 18 pt, Buusy Baepxy
' ' ' 10 IIUPUHE IIOJIY>KMPHBII KYPCHUB, 11O LICHTPY | IO LEHTPY crpasa
10 35 35 4 25 13 1.8 Arial, 18 pt, momy>KupHsIii Verdana, 16 pt, moayXupHbIii, Bauzy Brepxy criesa
KYPCHB, I10 JICBOMY KpParo 10 LIEHTPY ciieBa
11 5 5 4 5 24 15 Tahoma, 22 pt, monyXUpHbIH Arial, 20 pt, monyxupHbIit Beepxy Beepxy
' ' KYPCHB, I10 IIEHTPY KYPCHB, I10 JICBOMY KpParo 10 IEHTPY cripasa
12 5 2 5 1 19 197 Times New Roman, 24 pt, Verdana, 22 pt, mosy>KupHbIit Beepxy Buuzy
' ’ TIOJTY>KUPHBIH, 110 IEHTPY KYPCHB, I10 IIUPUHE crpasa 10 LEHTPY
13 35 35 4 5 15 115 Arial, 20 pt, noxy>KupHbIii Times New Rioman, 18 pt, Buuzy Baepxy
KYPCHB, I10 JIEBOMY KpPaio HOJTY>KHPHBIH, 110 HEHTPY 10 IEHTPY 10 IEHTPY
14 25 25 3 5 5 15 Tahoma, 18 pt, momyXupHbIi Arial, 16 pt, momyxupHbIi Buuzy Brusy cresa
KYPCHB, I10 HIUPUHE KYPCHB, 110 ICHTPY clieBa
15 3 3 5 15 12 5 Verdana, 16 pt, noxy>KupHbIid, Tahoma, 14 pt, noxy>KupHbIi Baepxy Brepxy ciicra
10 IEHTPY KYPCHB, II0 JIECBOMY KpPaio 10 IEHTPY

229




IIpooonocenue npunoscenus A

IToast cTpaHuLBI Mex- CTHiIH 3ar0JI0BKOB
Ba- A03an- Hymepa-
BepX | HHXK- | Jie- | mpa- CTPOY- o
pu- ’ HbIii 0T- . . nus ctpa- | Kosonturya
Hee Hee BOe | Boe | HbIi UH- 1-it ypoBenn (3arosnoBok 1) 2-ii ypoBensb (3arosioBok 2)
aHT cTyn HHUII
TepBaJI
16 15 2 5 1 25 18 Arial, 18 pt, momyxupHbIit Times New Rvoman, 16 pt, Brepxy Brmsy cripasa
KYPCHB, T10 JIEBOMY Kpaio HOJTYKHPHBIH, 110 HEHTPY cripaBa
17 9 95 3 1 15 193 Times New Roman, 18 pt, Arial, 16 pt, moayKupHBIit Buuzy Buuzy
’ ’ ’ MOJTY>KUPHBII KypCHB, 110 LICHTPY KYpPCHB, MO HEHTPY 10 HEHTPY 10 HEHTPY
18 3 3 4 5 18 118 Tahoma, 22 pt, nomyxupHsIii Times New Roman, 18 pt, Buuzy Beepxy
' ' KYpCHUB, 110 LIEHTPY MOJY>KUPHBIN, TIO TIIMPUHE cleBa 0 HEHTPY
19 25 25 3 15 9 05 Verdana, 18 pt, momyKupHBIi, Arial, 14 pt, moayKupHBIit Beepxy Beepxy
10 JIEBOMY Kpato KYPCHB, 10 HEHTPY 10 [EHTPY crpaBa
20 3 3 3 5 12 0.8 Arial, 14 pt, nomy>KupHsbIii Tahoma, 12 pt, nomy>KHpHBIid, Beepxy Bhepxy ciepa
KYPCHB, 110 IUPUHE 10 JICBOMY Kparo cripaBa
21 9 5 3 9 25 19 Tahoma, 18 pt, nomyKupHBIid, Times New Roman, 16 pt, Buusy Baepxy
' ' 0 LIEHTPY TIOJTY’KUPHBIN KYPCUB, 110 HIUPUHE | IO LIEHTPY crpasa
Times New Roman, 18 pt, N
29 3 3 3 3 13 1,25 HOMyKHPHBIH KyPCHE, Verdana, 16 pt, moxy>KupHbIi, Buuzy Buuzy
O TEHTPY cieBa Mo TEHTPY
10 JIEBOMY Kpaio
23 5 25 3 5 2.4 1,27 Verdana, 16 pt, nosy>KUpHBIid, Arial, 14 pt, nomyxupHbIit Beepxy Beepxy
10 IIEHTPY KYPCHB, I10 JIEBOMY KPalo 10 IEHTPY 10 IEHTPY
24 35 35 4 25 1.8 2 Arial, 20 pt, moy>KupHBIii Tahoma, 18 pt, nomy>xkupHbIi Bgepxy Brisy cena
KYPCHB, 10 NIMPHHE KYpPCHB, 10 LEHTPY crpasa
o5 5 2 4 5 15 15 Tahoma, 16 pt, nomyxupHsIii Times New inoman, 14 pt, Bhusy Brepxy ciicra
KYPCHB, T10 JIEBOMY KpPaio HOJTY)KHPHBIH, 110 EHTPY 10 IEHTPY
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